Parent and Family
Engagement in Title I, Part A
Penelope Mena, Title I, Program Supervisor
Office of Superintendent of Public Instruction (OSPI)

A Few Housekeeping Notes

Use Q&A feature for
comments, questions, or to
share strategies

Please keep your
microphone muted

Thank you for sharing your
ideas today!

Questions?

We are here to help

We have a lot of information to cover.
Please allow us to go through the power
point in its entirety. Please enter your
questions in the Q&A feature. If at the
end, I don’t get to your question. I will
make sure to reach out by email.

Vision
Mission

Values

All students prepared for post-secondary pathways, careers, and
civic engagement.
Transform K–12 education to a system that is centered on closing
opportunity gaps and is characterized by high expectations for all
students and educators. We achieve this by developing equitybased policies and supports that empower educators, families,
and communities.

•
•
•
•

Ensuring Equity
Collaboration and Service
Achieving Excellence through Continuous Improvement
Focus on the Whole Child

Equity Statement

Each student, family, and community possesses strengths and
cultural knowledge that benefits their peers, educators, and
schools.
Ensuring educational equity:

• Goes beyond equality; it requires education leaders to examine
the ways current policies and practices result in disparate
outcomes for our students of color, students living in poverty,
students receiving special education and English Learner
services, students who identify as LGBTQ+, and highly mobile
student populations.

• Requires education leaders to develop an understanding of
historical contexts; engage students, families, and community
representatives as partners in decision-making; and actively
dismantle systemic barriers, replacing them with policies and
practices that ensure all students have access to the instruction
and support they need to succeed in our schools.

During COVID-19
Families and Local Education
Agencies (LEAs)
Our Priorities:
Safety
Health
Wellbeing
We are here to support you with
 Technical Assistance | Guidance

Start With This Premise
“All families, no matter what their income, race, education,

language or culture, want

their children to do well in

school–and can make important contributions to their children’s
learning. Even if your experience seems to cast doubt

on this, thirty

years of research bears it
out. Let us begin with this spirit.“

Taken from Beyond the Bake Sale, The Essential Guide to Family-School Partnerships by
Anne T. Henderson, Karen L. Mapp, Vivian R. Johnson, and Don Davies

Today’s Targets
 Go over the Parent and Family
Engagement (PFE) Definition
 Accessibility Provisions
 Learn key PFE requirements in
Title I, Part A
 Examples
 Online Modifications

• This webinar will be recorded and posted in the form package
(FP) 201 profile page under Reference URLs and Materials and
on the PFE Website. Please give us a week or two to post.

9/21/2020
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Parent and Family Engagement Definition
“Family engagement refers to the systematic inclusion of
families in activities and programs that promote children’s
development, learning, and wellness, including in the planning,
development, and evaluation of such activities, programs, and
systems.”
U.S. Dept. of Education, U.S. Dept. of Health & Human Services
Policy Statement On Family Engagement From The Early Years To The Early Grades, 2016
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Why Don’t Families Participate?
UNDERSTAND THE BARRIERS TO ENGAGEMENT

don’t
understand
usefulness of
participation

No
Internet,
computer
access

uncomfortable
with format,
language, rules
cultural
background

don’t see
themselves
reflected in
leadership

don’t know
purpose of
the program
Lack of
technology
readiness

busy with
family, work,
kids

Don’t know
how to use
the online
platforms

inconvenient
meetings times

ineffective
outreach
strategies
don’t have
transportation

don’t speak
English

How are districts serving students
to start the 2020-21 school year?

https://tableau.ospi.k12.wa.us/t/Public/
views/AESDReOpening/Dashboard1?:isGuestRedirectF
romVizportal=y&:embed=y

Slide Format

REQUIREMENTS

Examples

Ways to Do
Online
Modifications

Accessibility Provisions

English Learners (EL), Limited English Proficient Parents and
Parents with Disabilities

Language Access Requirements
Basic Education
Obligations

Title I, Part A

Requirements

Interpretation and Translation Services and Resources
All parents have the right to information about their child’s education
in a language they can understand.
Title IV Regulations | Chapter 28A.642 RCW | Chapter 392-190 WAC
Program information—written translations of printed information
must be provided to multilingual parents in a language they
understand, or, if not practicable, orally in a language that parents
understand. LEAs and schools have flexibility in determining what mix
of oral and written translation services may be necessary and
reasonable for communicating the required information to
multilingual parents. [Section 1116 (e)(f)]
Communication PFE Website
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Parents Need Information in Their Language
221,323

134,187

11.7%

19.3%
2019-2020

English Learners

Non-English Households

Total Student Population in WA State 1,147,573
OSPI Student Information Data Report 2019-2020, October 1 enrollment
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Translation and Interpretation Resources
Master Contracts
The Department of
Enterprise Services has a
contract for phone
interpretation that schools
or districts can arrange to
use.

The Department of
Enterprise Services has
a contract for written
translation that schools
and districts can arrange
to use.

Qualified, Competent Interpreters
and Translators
Schools must provide language
assistance to limited-English proficient
families effectively with appropriate,
competent staff-or appropriate and
competent outside resources.
It is not
sufficient
for the staff
merely to
be bilingual.

Multilingual Families Resources

The publications on supporting multilingual students/English
learners and migrant students under Title I, Part C are intended to
provide school districts with guidance and strategies for providing
continuous learning to these student populations during school
facility closures.

The Multilingual Families Toolkit is
designed to help Local Educational
Agencies (LEAs) create and
maintain effective strategies with
multilingual families.

Communication-Parents with Disabilities

Make sure to

Have proper supports and
services when needed to give a
parent with a disability an equal
opportunity to participate…
Honor their choice of
communication.*
* Unless the SEA, LEA, or school can demonstrate that another effective
means of communication exists, or that use of the means chosen by the
parent would result in a fundamental alteration of the service, program,
or activity, or in an undue financial and administrative burden.
[28 CFR Sections 35.104 and 35.160–164, and Appendix A to Part 35 of Title 28T of the CFR
Implementing Subtitle A of Title II of the Americans with Disabilities Act of 1990]
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Special Education Resources
This summary of Reopening Washington
Schools 2020: Special Education Guidance
will help families of students with
disabilities know what to expect when
schools reopen. It will also help families
make decisions for their students. The
information has strategies for learning
online, in person, and a hybrid of both.

Notification Requirements

Notification Requirements
What LEAs and Schools Must Send Out and When helps clarify the statutory
and regulatory requirements that apply to information that LEAs must provide
to the parents of students who receive Title I, Part A services. This checklist is not
complete, and does not include the consultation, collaboration, technical
assistance, training, and other kinds of direct and indirect communication that
occurs among school and LEA staff and the families and children they serve.
• What LEAs and Schools Must Send Out and When (PDF) - To Parents of
Students Who Receive Title I, Part A Services
Resources LEAs and Schools Can Send Home
Parent Guides in Multiple Languages — Title I, Part A Programs and School
Improvement

Communication PFE Website

Federal Program Citizen Complaints
LEAs and/or schools disseminate adequate
information about Federal Program written
complaint procedures for resolving federal
statute or regulation violations that apply to
Title I, Part A programs. This information must
reach parents of students, and appropriate
private school officials or representatives.
Chapter 392-168 WAC, Special Services
Programs-Citizen Complaint.
Complaints that Allege Discrimination go to
Equity and Civil Rights.
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Ways to Disseminate
Title I, Part A Information
Do
1.

Survey parents to learn their preferred method of
communication at least annually at the beginning
of the year.
•
•
•

2.
3.

Examples

See sample Technology Surveys in OSPI’s Continuous Learning
2020 publication (Appendix C).
Keep a copy of your results for your records.
Share parent preferences with school staff.

Notification must be dated and provided to
parents/families usually at the beginning of school
year.
The LEA or school notifies families in a variety of
ways, including regular print, electronic notices,
and in the languages spoken in the family.

Paper Form: included in a packet,
mailer, community newspaper,
newsletter, handbook, etc.
OR

Electronic Form: Email or text with
attachment, link, or website link.

Example 1
Parents’ Right To Know:
Teacher and Para
Qualification Notification
in a Newsletter
Apple LEA or School
Disseminates based on data
from surveys:
50% Paper form
35% Email w/attachment
15% Text w/link or attachment
In a Schoolwide Program (SWP)
school all parents are notified
In a Targeted Assistance Program
(TAS) school, only parents of
students in the program are notified

Best Practice Considerations
• LEA | school has a system in
place, knows which parents
are not receiving notifications
and has contingency plans to
make sure the parents | family
receives them.
• When sending electronic
formats include a brief
introduction of what you are
sending and why.
• Combine notifications, so
parents are not overwhelmed
with information. Example

Examples of formats to share the
Report Card:

Example 2
Requirement:
•Annual LEA report card
information is
disseminated:
•to families with children
enrolled in the LEA, and
•to the larger community.

Report Card

• LEA
• LEA could
delegate the
dissemination
to the
participating
schools.

LEA or School

The annual survey
report shows:
•45% Paper form
•35% Email
attachment
•20% Text link or
attachment

• Paper form (newsletter, handbook, mailer,
community newspaper, etc.).
• Email w/link or attachment
• Text w/link or attachment
• Website link, and other ways to share
with the community:
• Instant messaging
• Social Media

Best Practice Considerations
• LEA | school has a system | process in place,
knows which parents are not receiving
notifications and has contingency plans to
make sure the parents | family receives them.
• When sending electronic format notifications
include a brief description introduction of
what you are sending and why.
• Combine notifications, so parents are not
overwhelmed with information. Example

Share Ideas, Start Something Good
What other
strategies are your
implementing in
your LEA or school?
Share your
dissemination
strategies in the
Q&A feature

Coordination and Technical Assistance

LEA Role
LEA leadership must:
Provide coordination, technical
assistance, and other support
necessary to assist participating
schools in the planning and
implementing of effective Title I,
Part A PFE activities. Also help them
with PFE requirements to improve
student academic achievement and
school performance.

School Role
School leadership must:
1. Involve staff in compliance
implementation
2. Include staff and parents in
the solutions that improve and
strengthen family
engagement.

Coordination, Help, and Support – PFE website
9/21/2020
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Building Capacity

What Does it Mean to Building Capacity in PFE?

Any effort being made to improve the
abilities, skills, and expertise of…
Parents and School Staff

9/21/2020
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PFE Required Strategies to Building Capacity
Provide trainings on:
• How to monitor a child's progress,
and
• How to work with educators

Assist parents in understanding
the challenging State academic
standards.
Your Student's Progress

Coordinate and integrate

parent engagement programs and
activities with other Federal, State,
and local programs, including public
preschool programs, and conduct
other activities, such as parent
resource centers, that encourage and
support parent engagement.

Provide materials and
training to help parents to work

with their children, such as literacy
training and using technology
(including education about the
harms of copyright piracy).

Provide professional
development to teachers,

specialized instructional personnel,
and other staff on the value of
parents and their communities to
increase academic achievement.

Ensure that information related
to school and parent programs,
meetings, and other activities is
sent to the parents of participating
children in a format and, to the
extent practicable, in a language
the parents can understand.

Essential PFE Strategies – PFE website
9/21/2020
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LEA Level Policy &
School Plan

Local Educational Agency (LEA) and
School Side-by-Side Required Policy | Plan Components Checklist
Section 1116 of ESSA


LEA and School
Components
Side-by-Side
Policy | Plan – PFE website

LEA Parent/Family Engagement Policy
Each Title I, Part A served LEA must establish the expectations and
objectives for meaningful parent and family engagement and describe
how the LEA will:
A.

☐

Involve parents and family members in jointly LEA’s plan under
section 1112, and the development of support and improvement
plans under section 1111(d). Distribute to parents the parent and
family engagement policy.



School Parent/Family Engagement Plan
Each Title I, Part A served school in a LEA must:
•

Involve parents in the development of the written parent and
family engagement policy/plan.

•

Distribute to parents the parent and family engagement /plan.

•

Agree with parents to the changes or updates to the parent and
family engagement policy/plan.

☐

Parents must be notified of the policy/plan in an understandable and clear
format and, if necessary, provided in a language the parents can
understand. Such policy/plan must be made available to the local
community and updated periodically to meet the changing needs of
parents and the school.
B.

☐

C.

☐
D.

☐

E.

☐

Provide the coordination, technical assistance, and
other support necessary to assist and build the capacity of all
participating schools within the LEA in planning and implementing
effective parent and family involvement activities to improve
student academic achievement and school performance This may
include meaningful consultation with employers, business leaders,
and philanthropic organizations, or individuals with expertise in
effectively engaging parents and family members in education.
Coordinate and integrate parent and family engagement strategies
under Title I, Part A with parent and family engagement strategies,
to the extent feasible and appropriate, with other relevant Federal,
State, and local laws and programs;
Conduct, with the meaningful involvement of parents and family
members, an annual evaluation of the content and effectiveness of
the parent and family engagement policy in improving the
academic quality of all schools served under this part, including
identifying –
• Barriers to greater participation by parents in activities
authorized by this section (with particular attention to parents
who are economically disadvantaged, are disabled, have
limited English proficiency, have limited literacy, or are of any
racial or ethnic minority background);
• The needs of parents and family members to assist with the
learning of their children, including engaging with school
personnel and teachers; and
• Strategies to support successful school and family
interactions.

1.

Convene an annual meeting, at a convenient time, to which all
parents of participating children must be invited and encouraged to
attend to inform parents of their school’s participation in Title I,
Part A, the requirements of the program, and the right of the
parents to be involved.

2.

Offer a flexible number of meetings, such as in the morning or in
the evening. Funds may be used to provide transportation,
childcare, or home visits, as the services relate to parent
involvement.

3.

Involve parents, in an organized, ongoing, and timely way, in the
planning, review, and improvement of programs under the Title I,
Part A Program, including the planning, review, and improvement
of the school parent and family engagement policy/plan and the
joint development of the schoolwide program plan under section
1114(b), except that if a school has in place a process for involving
parents in the joint planning and design of the school's programs,
the school may use that process, if such process includes an
adequate representation of parents of participating children;

4.

Provide parents of participating children:

☐

☐

☐

Use the findings of such evaluation to design evidence-based
strategies for more effective parent and family engagement, and to
revise, if necessary, the parent and family engagement policy.

A.

Timely information about Title I, Part A programs.

B.

A description and explanation of the curriculum in use at the
school, the forms of academic assessment used to measure
student progress, and the achievement levels of the
challenging State academic standards;.

C.

If requested by parents, opportunities for regular meetings to
formulate suggestions and to participate, as appropriate, in
decisions relating to the education of their children, and to
respond to any such suggestions as soon as practicably
possibly.

☐

PFE LEA Policy

LEA Level
Policy

• Board Approval Required
• LEAs with WSSDA Membership use policy
4130 (Updated February 2018)
• LEAs without WSSDA Membership may
use OSPI’s LEA template or their own with
required ESSA components
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LEA Level Policy Process
• Most LEAs use WSSDA 4130 to fulfill the LEA Level
requirement.
• Since February 2018 it includes a section/assurance for the
school level policy.
• One school building LEAs can use it to fulfill both
requirements (LEA and School Policy). Verified with
iGrant FP 201 Page 6 A, B, C, or D.
• LEAs can use the school board meeting to request input
from parents.
• Input must be requested annually. If any is given from
parents, the LEA should include it in the actions for
implementation.
• The LEA policy components do not change or get revised,
only the actions for implementation.
• Some LEAs create an additional form/format that is more
parent friendly to request input for actions for
implementation.

Example LEA Level
Kennewick and Everett SDs

Looking for examples?
Go to Title I, Part A and
LAP: Consolidated
Program Review (CPR)

School Level Plan

School Level
Plan

• Board Approval Not Required
• Schools may use OSPI’s School
template or create their own
with required ESSA
components
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School Plan Process
1. Review the school plan annually with parents/families.
2. Partner with families to agree on your actions and roles, include
these in your policy.
3. Provide opportunities for families to share their concerns, ideas,
and opinions.
• If applicable, use the feedback to revise your action for
implementation.
4. Include the date of revision or adoption (most current).
5. Share/disseminate:
• SWP Program disseminate to all parents/families.
• TAS Program disseminate only to participating
parents/families.
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Menus Of Best Practices

Need strategies to implement
and include in your PFE school
plan?

Check out their Family and
Community Practices and
Strategies
• ELA Menu (Page 156)
• Math Menu (Page 117)
• Behavior Menu (Page 142)

Looking for examples?
Go to Title I, Part A and
LAP: Consolidated
Program Review (CPR)

Example School Level
Kennewick and Everett SDs

Annual Madison
Elementary Title I Update

Amanda M. Overly, Principal

September, 2018

We are committed to academic excellence and ensuring that each
student acquires the skills and knowledge needed to thrive as a
lifelong learner and responsible citizen in a changing world.

MADISON
Elementary is a Title I
School

MADISON Elementary participates in the
Title I Program. Title I, Part A is part of the Every
Student Succeeds Act. Its goal is to ensure that all
children have a fair, equal and significant
opportunity to obtain a high-quality education
and reach proficiency on challenging state
academic standards.
As a Title I school, we qualify for federal grant
money which we use for additional staffing,
parent involvement, staff development, and
extended school day opportunities to help us
meet that goal. This update is intended to provide
you with important information about this law
and your child’s education.
You have the right to request regular
information or meetings about Title I at
MADISON School. Please contact the principal if
you would like more information. Contact
information is on the reverse.

Right to Request Teacher
Qualifications
All parents and guardians have the right to
request information regarding the professional
qualifications of your child’s classroom teacher(s)
or other school staff. If you request this
information, the district or school will provide you
with the following as soon as possible:
1. If the teacher has met state licensing
requirements for the grade level and
subject in which the teacher is providing
instruction;
2. If the teacher is teaching under an
emergency status for which state licensing
requirements have been waived;
3. The type of college degree major of the
teacher and the field of discipline for any
graduate degree or certificate; and
4. If your child is receiving Title I services
from paraprofessionals, and if so, whether
those paraprofessionals meet state/federal
requirements of the Every Student
Succeeds Act.
If you would like to request this information,

please contact Amanda Overly at (425) 3855901.

Traditional
School Plans can still
be used, please make
sure your policy
includes your actions
for implementation of
the policy components.

Share Ideas, Start Something Good
What other
strategies are your
implementing in
your LEA or school?
Share your
examples in the
Q&A feature

School Requirement—Annual Meeting
Hold an Annual Meeting to Let Parents Know about Title I, Part A Programs at Your
School
Schools must 1) invite all parents of children who received Title I, Part A services and 2)
hold a meeting — at least once in a school year — during which parents learn about:
• Title I, Part A programs and services at your school
• Requirements that govern this federal program
• Parent’s right to be involved with Title I, Part A programs and services
May adjust for
online

Preparation Tips and Templates for the Title I, Part A Program Meeting
• Meeting Announcement:
English | Chinese | Khmer | Korean | Punjabi | Russian | Somali | Spanish | Tagalog | Vietna
mese
• Agenda: English | Chinese | Khmer | Korean | Punjabi | Russian | Somali | Spanish | Tagalog
| Vietnamese
• PowerPoint Presentation: English
Policy | Plan Click on School Role – PFE website
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Planning/Preparation For Online Parent Meetings
Best Practices to Promote an Adult’s
Readiness to Learn
Create a safe, welcoming
learning environment
Establish a culture of
empathy and respect
Collaborate on the
determinations of learning needs
Identify objectives in
instructional planning
Ensure the practicality
of all learning activities

Guiding Questions

• What is the level of digital and technology readiness
of your parents?
• What type of technology devices are parents using
primarily to communicate with schools?
• How can we engage parents and children in
meaningful online learning activities?

• Do you have bilingual staff to support and provided
technology/digital supports to your multilingual
parents?
• What professional development (PD) opportunities
are available in your district for bilingual staff,
teachers, and families that support the use of
technology/digital tools for educational purposes?

Considerations For
Online Meetings
Example Meetings

Annual Title I
Meeting,
School-Parent
Compact Review

Do

Combine online meeting with another activity, no need to
recreate, rearrange to meet implementation. Make it
meaningful and engaging.
Prior to the online meeting:
1.

Provide options for morning, afternoon, and evening
meeting, to help parents with childcare preparations
or have a plan to work around their home/work
schedules.

•
•

3.
4.

Send a one-page guide on how to use the platform in a
language the parent or student can understand.
Have protocols to admit participants into video conference
platform, and online etiquette procedures.

Most meeting platforms have the ability to provide
attendance reports. Learn how to create and
maintain these records.
Allow additional ways for families to provide
feedback or receive the information if they are not
able to attend the meeting.

Share Ideas, Start Something Good
What other
strategies are your
implementing in
your LEA or school?
Share your meeting
ideas in the Q&A
feature

School-Parent Compact
Moving towards a more meaningful grade level,
goal oriented compact

What is a School-Parent Compact?
A written agreement between the school and the parents of children participating in
Title I, Part A programs.

Identifies activities that the parents, the entire school staff, and the students will
undertake to share the responsibility for improved student academic achievement.

Policy | Plan Click on School Role – PFE website

Individualized Strategy?
Elementary Only?
1.

At the elementary school level, the schoolparent compact should take the shape of an
individualized strategy to discuss the
student’s achievement goals.
a. [Section 1116 (d)(1)(2)(A)…At a
minimum– parent-teacher
conferences in elementary schools, at
least annually, during which the
compact shall be discussed as the
compact relates to the individual
child’s achievement…]

2.

In the middle and high school grades– LEA
should coordinate with the participating
middle or high school(s) on how to create a
meaningful school-parent compact strategy.

Lower to Higher Impact PFE
School-Parent
Compact can be
used as a
strategy

Example 1– School-Parent Compact Front Page
Front Page
• Purpose
Statement
• School
Partnership
Opportunities
• Communication
Strategies

4th Grade Focus

Example 1– School-Parent Compact Back Page
Back Page
• School/Teacher
Goals
• Student
Agreement

Back Page
• At home
strategies

Tools that connect
families with at
home activities

Example 2—Parent Compacts
2nd Grade

• Grade Level
Goals
• Staff,
• Student,
• Home
Agreements

4th Grade
• Grade Level
Goals
• Staff,
• Student,
• Home
Agreements

School-Parent Compact Example 3
Page 1
Individualized
Student Learning
Plan (SLP)
• Goals
• Specific
Interventions
• Adjustments,
Comments
• Contact
Information

Page 2
• Staff, Student,
Home,
Interventions.
• Signature,
Evaluation
• Conference
information

Traditional
School-Parent Compact
We are still accepting traditional
compacts, but we encourage you to
revise them and make them more
meaningful with the following:
Dust Off Your Old School-Parent Compact,
Your "New" Tool for Linking Family
Engagement to Student Learning Toolkit
Connecticut Dept. of Ed. These video
presentations will help LEA and school staff
create a more meaningful grade level, goaloriented school-parent compact.

Ways to Disseminate
School-Parent Compact
Do

Jointly develop, include:
1. Responsibilities
• School
• Parent
• Student

2. The importance of school-parent
communication and partnerships
3. School year
Have a strategy to get as many as
possible with signature.

Examples

Paper Form: included in a packet, as a mailer,
or as part of the handbook.
OR

Email as an attachment.
When mailing or emailing the school-parent compact, include a
brief description introduction of what you are sending and why.
Include instructions on how you want the document to be
returned.

If sent electronically, it may include an e-signature or parent,
student initials with a simple clause: “The parties agree that this
school-parent compact was reviewed and may be electronically
signed.”

Online School-Parent Compact
Considerations for
Implementation

1. Combine the review of the School-Parent
Compact with another online meeting or the
teacher-parent conference.

2. Provide options for morning, afternoon, and
evening meeting, to help parents with childcare
preparations or have a plan to work around their
home/work schedules.
3. Walk through School-Parent Compact, use it as
an opportunity to reach out to parent, student,
ask for communication preference, etc.

4. Work together to describe activities that
directly affect learning.

Example Kennewick SD
• School-Parent Compact

Share Ideas, Start Something Good
What other
strategies are your
implementing in
your LEA or school?

Share your SchoolParent Compact
strategies in the
Q&A feature

Do you have an
online compact that
you can share?

Annual Program
Evaluation

Evaluation of the PFE Program and
Activities
LEAs and schools must conduct
an annual evaluation of the
content and effectiveness of their
PFE policy and program.
LEA-Level PFE Support Inventory Tool
Survey templates that address six aspects of PFE:
•Parenting
•Communication
•Volunteering
Considerations:
•Learning at Home
May copy and paste
•Decision Making
•Community Collaboration.
into an online survey

platform. Adjust to
your needs.

Surveys

Families

Forums

Focus Groups

Annual Evaluation– PFE website
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Parent Advisory Board–(Optional)
Schools are permitted to establish a parent advisory board
that represents families as staff develop to evaluate school
policy.

Innovative
Implementation

Develop a schoolwide
parent advisory board
Ensure the parent
that elects a
representation reflects
Allow the parent
representative to serve the composition of the
advisory board the
on a districtwide
student body, and
flexibility and authority
recruit future
to establish plans and Parent Advisory Board
ensuring equal
members through
set goals to improve
representation of all
effective networking,
PFE programs.
Title I schools in the
support, and training
district.
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Other Ways to Build Parent Voice
The Migrant Program (Title I, Part C)
has a Parent Advisory Council (PAC)
requirement that can be access to
perform the duties under Title I, Part A,
we highly recommend to:

• Add additional members representative
of the make-up of the school
• Use the PAC Manual as a guide to
formalize your Parent Advisory Board

Other Ways to Build Parent Voice
Natural Leaders
This program serves as multi-cultural bridges between students, families, communities, and
schools. The organization that runs the program is the Washington Alliance for Better Schools.
• It can be a way to use a combination of funds for building sustainable, family leaders.
http://www.wabsalliance.org/community-leadership/natural-leaders/.

The Washington State Family and Community Engagement Trust and the Everett
Community College have The Parent Leadership Training Institute (PLTI)

The PLTI is a free, 11-week, 6-hours per week civic and community engagement course for
parents and community members offered in partnership with Everett Community College.
• https://www.wafamilyengagement.org/our_approach_leadership_training.php

Considerations For
Online Implementation
Do
Consider online surveys (via email, web, text).

Input
Request

If your LEA or school decides to do an online
meeting, provide options for morning, afternoon,
and evening meeting, to help parents with childcare
preparations or have a plan to work around their
home/work schedules.
• Send a one-page guide on how to use the platform in
a language the parent or student can understand.
• Have protocols to admit participants into video
conference platform. Have a process for online
etiquette.
• Have a process to gather feedback on the chat or
Q&A features, keep a record, and use it to adjust
the program or policy/plan, or document.

PFE Set-Aside Requirements
and Allowable Costs
Compliance, Best Practices and Resources

Title I Funded LEAs and Schools

Section
1116 of
ESSA

• LEAs and School must
fulfill and implement
Parent and Family
Engagement
requirements
regardless of amount
of allocation.

Funding– PFE website

LEAs with over $500,000 Allocation
One percent is a required set-aside for PFE if your LEA has an allocation of $500,000
or more. Of that one percent, no less than ninety percent must go to Title I buildings.
The remaining ten percent (or less) may remain at the LEA level.

The LEA must:

• Involve parents and families in the decisions on how the one percent will be used for PFE
activities.
• Sample Survey from the Georgia Department of Education

• Use the required one percent set-aside in allowable PFE activities.

• Track how participating schools use their allocation for PFE activities.
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Additional Requirements
LEA’s with over $500,000 Allocation
Carry out at
least one of
the following:

Providing professional development for local educational agency and
school personnel
Supporting programs that reach parents and family members at home,
in the community, and at school.
Disseminating information on best practices focused on parent and
family engagement
Collaborating, or providing subgrants to schools to enable such schools
to collaborate, with community-based or other organizations or
employers
Engaging in any other activities and strategies that the local educational
agency determines are appropriate
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Examples of Typical Allowable Costs
 Transportation and childcare costs to make it possible for parents to
attend meetings and training sessions.
 Registration and travel costs for parent representatives/committee
members to attend in-state workshops and conferences that support
parent education and involvement. The expectation is that parent
participants will share new knowledge with other parents.
 Translation and interpretation services to make it possible for parents
to attend meetings and training sessions related to program activities.
 Facility rental and usage, unavoidable costs related to the facility in
which you conduct parent and family engagement activities.
For example, holding meetings at different times of the day or at a
center location (church hall or meeting room, apartment complex
gathering area, community centers, etc.) where parents feel familiar and
can attend. Remember this should be reasonable and necessary.
 Meals/refreshments to encourage attendance when parent and family
engagement meetings and trainings conflict with family meals or
schedules.

Allowable Costs– PFE website
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Examples of
Online Strategies

• Parent Trainings—To assist their children with their
learning, monitor their children’s progress, and engage
in school and district activities.
• Software—Software to help parent and child navigate
instructional activities.

• Professional Development (PD)—Professional
Learning for staff on how to provide online instruction.
• Access (Devices and Hotspots)—Hotspots or
technology access to provide online instructional
support during distance learning.

• Consumables—To directly support with the
instruction. For example:
• Paper, glue, scissors for make-and-take projects
aligned to the online academic learning.
• Instructional kits, workbooks, reading materials
included as part of the online activity.
Included in Multilingual Families Toolkit– PFE website

Multilingual Families
Toolkit includes a list of
state and federal allowable
costs by program
(includes examples)

Is it allowable? OR Do you have other Ideas? But
You Are Not Sure if You Can Proceed
Business managers, principals, or federal program directors must be
able to respond appropriately to each of the following questions:
How is the
Is the need
How does this
activity/expenditure
addressed and
expenditure increase
aligned to the Title I,
How does the
How will the
described in the
participation of
Part A plans (district’s
district's annual planparents in school
expenditure align to
expenditure be
annual plan-iGrants
iGrants FP 201, page
activities or assist
the needs of eligible
evaluated to measure
Form Package (FP)
4B, Schoolwide plan,
parents to support
students?
positive impact?
201, Schoolwide
and/or Targeted
student
plan, Targeted
Assistance plan?
achievement?
Assistance plan)?

Resource: An optional form: Identifying Uses of Funds for Allowable
Activities, may be customized by an LEA to meet their needs.

Evidence/Documentation for Auditing
Meetings with Activities | Trainings | Workshops
PFE Activity is aligned
to Schoolwide or
Targeted Program's needs
assessment and plans.

Agenda clearly states the
purpose of the PFE activity or
activities (must be an
allowable Title I, Part A
activity).

Itemized receipts - Receipts
should provide enough detail
to determine was purchased
and # of items.

Sign in sheets for all
participants (this includes all
attending family members).
Record of attendance from
online meeting | platform.

Resources:
• PFE Activity Guide/Plan Template. This
document helps in planning PFE
activities based on the 5 opportunity
and process conditions from ED's Dual
Capacity Framework, Family-School
Partnerships.

Example
Literacy Activity
w/Consumables:
Paraphrasing in a Pinch
Grade level: 4-6 Grade

Delivered or mailed packets
with materials: writing tools
(paper, pencil, pen, etc.), text
cards, activity reading
materials, parent instructions,
if applicable, copies of
translated instructions.

PFE Activity is aligned to Schoolwide or
Targeted Program's needs assessment
and plans.
• Agenda clearly states the purpose of
the PFE activity or activities.
• Record of attendance from online
meeting | platform.
• Itemized receipts - Receipts should
provide enough detail to determine
was purchased and # of items.

Share Ideas, Start Something Good
What other
strategies are your
implementing in
your LEA or school?
Share your online
training | workshop
ideas in the Q&A
feature

Other Resources

Learn from Your Own– Save the Date!
Kennewick School District Will Share
Family Engagement Strategies
October 20, 2020, 9:00 AM
Will send Zoom
Invitation soon

PFE Website and
Resources

Share your Story of Effective Parent and

Family Engagement Strategies

This case study form is provided by the Title I, Part A and Learning Assistance (LAP) department at
the Office of Superintendent of Public Instruction (OSPI) to gather descriptive information from
K–12 schools on specific PFE strategies (i.e., larger district-wide initiatives or smaller projects
involving one or more classrooms) that have helped to increase student academic outcomes.
Use this for activities that were funded with federal or state dollars as well as projects that were
supported by local or other funding sources.
Next steps:
• Complete all questions and save this document for your records.
• Email completed form to Penelope.mena@k12.wa.us
• Story review by OSPI staff
• Selected stories will be highlighted in the PFE newsletter and on the Title I, Part A PFE
Website
Website—Share Your Story!
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PFE Activity Guide/Plan with Checklist
PFE Activity Guide/Plan Template. Includes
a one-page companion PFE activity
checklist. As Local Educational Agencies
(LEAs) and schools become more familiarized
with the guide, the staff can use the one-page
checklist with the rest of the appendices to
keep compliant.
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Unlocking State and Federal Programs…
(Guidance)
ESSA allows some funding sources to be
merged, or “braided,” to support programs
that improve student learning.
Unlocking Federal and State Program Funds
to Support Student Success guidance
document.
• It includes a section on Parent and
Family Engagement (PFE) (Page 47-58)
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Other Resources
1.

2.
3.
4.
5.
6.

Novel Coronavirus (COVID-19) Guidance & Resources
•
OSPI is committed to providing ongoing guidance and resources as we
experience this unprecedented situation together. The most current guidance
and resources are provided in this link.
Resources for Families-OSPI— General Resources
Bilingual Department Link
•
Notification Letters, Templates and Materials
•
Translated Materials for Bilingual Education Programs
Migrant Education Link
•
Parent Advisory Council Guide (English)
•
Parent Advisory Council Guide (Spanish)
LAP Menus of Best Practices
• Each menu (ELA, Math, Behavior) has a section on Family and
Community Practices and Strategies
Special Education Guidance for COVID-19
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Register to receive
GovDelivery
Announcements for
Title I, Part A-Parent
and Family
Engagement.
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Title I, Part A
Title1@k12.wa.us

Questions
and Technical
Assistance

Program Supervisors
Alyssa Ibañez
Coleen Putaansuu
Larry Fazzari
Mary Jo Johnson
Penelope Mena
Assistant Director
Jason Miller
Director
Jon Mishra

If I don’t get to
your question
answered today, I
will make sure to
reach out via email.

Connect with us!

k12.wa.us

facebook.com/waospi

twitter.com/waospi

youtube.com/waospi

medium.com/waospi

linkedin.com/company/waospi

