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Accessing the Learning Assistance Program Application 
 
 

Log on to EDS (Education Data System). 

 
Select ‘View My Applications’ from the options in the green box. 

Don’t see the application? 

If the application is not appearing on your application list, you will 

Don’t have an EDS account? 

Educators new to EDS will select ‘Create an Account’ from the 
EDS log in screen. 

All educators in the state of Washington have an EDS account that is 
created by the E-Certification system. New users need to claim their 
accounts. Each EDS user should have just one EDS account – the 
username and email address should be updated when the EDS account 
holder moves from one district/organization to another. 

 

 

 
The application is called ‘Learning Assistance Program’. 

 

need to contact your District Security Manager. 

District Security Managers distribute account access for all 
individuals within their district. The addition of a role to a user’s 
account can only be performed by an authorized District Security 
Manager - not by OSPI. 

When you contact your District Security Manager, you will ask for 
the ‘LAP User Role’. 

https://eds.ospi.k12.wa.us/
https://eds.ospi.k12.wa.us/SecurityManagerList.aspx
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Home Tab 

LAP offers supplemental services for K–12 students scoring below grade-level standards in English language arts (ELA) and 
mathematics. These services focus on accelerating student growth to make progress towards grade level. They may include 
academic readiness skill development or behavior supports. These services address barriers preventing students from accessing 
core instruction. The intent is for LAP-served students to increase academic growth during the period of time they are provided 
services. Up to five percent of a district’s total LAP base allocation may be used for activities associated with Readiness to Learn 
(RTL). RTL programs provide academic and non-academic supports for students at risk of not being successful in school. They 
may be offered in partnership with community-based organizations. The goal of RTL is to reduce barriers to learning, strengthen 
engagement, and ensure all students are able to attend school ready to learn. 

In accordance with RCW 28A.165.100, districts are required to report to OSPI the amount of academic growth gained by 
students participating in the Learning Assistance Program, as well as their entrance and exit assessment information. Districts 
are also required to report the practices, activities, and programs that were used to support LAP students to demonstrate which 
are the most effective. This application will be used to collect all required LAP data. 

For additional information about the Learning Assistance Program, please refer to the LAP home 
page: http://www.k12.wa.us/LAP/default.aspx. 

 
CEDARS Administrators 
If the pre-populated list of students is inaccurate, correct the list by resubmitting CEDARS data with the corrected information. 
For questions regarding your CEDARS data, you will contact your CEDARS Administrators (listed in the table). 
 

  

 
Completion Status Table 
This table allows district staff to monitor the progress of each individual school. There are three statuses: Not Started (indicating 
that the tab has not been accessed by the applicable school), In Progress (indicating that the tab has been accessed by the 
applicable school), and Complete (indicating that the tab has been marked complete by the applicable school). When all tabs 
for a school are complete, the row will be highlighted in gold. When the district is complete, everything will read “Complete” 
and the entire table will be highlighted in gold.  

 
  

http://apps.leg.wa.gov/Rcw/default.aspx?cite=28A.165&amp;full=true&amp;28A.165.100
http://www.k12.wa.us/LAP/default.aspx
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Students Tab 
 

Student List Tab 

  

 

Assessment Used for Identification of LAP Eligibility 

LAP requires multiple measures of performance to determine student eligibility (RCW 28A.165.015). The assessment identified 
in the report is the measure that most heavily influences identification of student eligibility for LAP services. 

Districts can review the Universal Screening Tools Chart from the National Center for Response to Intervention (NCRTI) as a 
reference for selecting assessments. 

 
Amount of Academic Growth 

• Determine a formula for converting assessment data to months of growth and be consistent in applying that formula to 
every student. 

• 10 months of growth is equivalent to one academic year. 
• Months of growth should reflect growth during the LAP enrollment period only (i.e., if a student is enrolled in LAP for less 

than 10 months, reported growth should not reflect the student's growth for the full academic year—only the time 
served in LAP). 

• Growth should be based on the progress monitoring assessments. 
• If you are unable to calculate Amount of Academic Growth, please select one of the following options: 

o N/A - Movement to Title I 
o N/A - Movement to Special Education 
o N/A - No pre-test: The student’s assessment information upon entering LAP is unavailable, but the student was 

assessed upon exit or at the end of the school year. 
o N/A - No post-test: The student was assessed upon entrance into LAP, but assessment information from the end 

of the school year or upon exiting the program is unavailable. 
o N/A - No pre-/post-test: Student’s pre-test and post-test scores are unavailable. 
o N/A - Student Withdrew Prior to Assessing: The student withdrew from the school/district mid-year and a final 

progress monitoring assessment was not administered prior to the student’s departure. 

Recommended conversions for academic growth are located on the LAP Data Reporting page under “Assessment and Academic 
Growth”. Conversions exist for Acadience/DIBELS (calculated by vendor), Fountas and Pinnell, i-Ready, MAP, and STAR 
(calculated by vendor). Guidance is available for using Smarter Balanced Assessment. 

 
Progress Monitoring Assessment 

This is the assessment that is used to monitor student progress (and used for the conversion to amount of academic growth). A 
pre-test and post-test score should be available. (This may or may not be the same assessment used in identification of eligibility). 

Districts can review the Universal Screening Tools Chart from the National Center for Response to Intervention (NCRTI) as a 
reference for selecting assessments. 

  

http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.165.015
http://www.rti4success.org/resources/tools-charts/screening-tools-chart
http://appdevtfs/OSPI/LAPData/Shared%20Documents/LAP%20Data%20Reporting
http://www.k12.wa.us/LAP/Data/WashingtonMonthsofGrowthReport.pdf
http://www.k12.wa.us/LAP/Data/FountasPinnellConversionTable.pdf
http://www.k12.wa.us/LAP/Data/iReadyWAOSPI-LAPGuide.pdf
http://www.k12.wa.us/LAP/Data/MAPDataAndLAP.pdf
http://www.k12.wa.us/LAP/Data/STARDataAndLAP.pdf
http://www.k12.wa.us/LAP/Data/SmarterBalancedDetermineStudentGrowth.pdf
http://www.rti4success.org/resources/tools-charts/screening-tools-chart


6  

Entrance/Exit Score 

This should be the raw score or scale score from the progress monitoring assessment. Report the scale score rather than the raw 
score unless a scale score is not available. 

• Raw Score: Number of items correct. 
• Scale Score: Scale Scores take the raw scores earned on different test forms and place those raw scores on a converted 

scale to adjust for different difficulties of forms of the assessment. The statistical properties of scale scores can be used 
for longitudinal tracking of students’ progress. Scale scores can also be used to make direct comparisons among schools 
and districts using the same assessment. An RIT (Rasch Unit) Score is a type of scale score that is calibrated according to 
the difficulty of each item. (Popham, W. J. (2006). Assessment for educational leaders. Boston: Pearson, Education, Inc.) 

• DO NOT REPORT: 
o Percentiles 
o Standard Scores 
o Z-Scores 
o T-Scores 
o Normal Curve Equivalents 
o Normalized Standard Scores 
o Stanines 
o Grade Equivalents 

 

For additional information on the reporting of assessment data, please refer to the LAP Data Reporting webpage and 
Reporting Assessment Results. 

 
Extended Learning Time (Services provided outside of the regular school day) 

Extended day learning occurs outside the required basic education allotted time period and can include before-school 
hours, after-school hours, Saturdays, and summer. For students who receive multiple extended learning time 
interventions, please select the primary intervention. 

 
• Before/After School Instruction: Structured learning environment; instruction is provided by a trained 

professional. 
• Book Programs: Structured program where students are assigned books to read outside of school hours. Guiding 

questions or other assignments may accompany the text. If parents are trained to work with their child on 
reading strategies, please also record this as “family engagement outside of school” on the family engagement 
tab. 

• Computer-Based or Online Programs: Online or computer programs assigned to LAP-served students to complete 
at home or on campus outside of regular school hours. For example, students may be assigned a login to an online 
academic program to complete at home. If parents are trained to work with their child on this program, please 
also record this as “family engagement outside of school” on the family engagement tab. 

• Saturday Programs: Structured learning on Saturdays; instruction is provided by a trained professional. 
• Mentoring: Mentoring by an adult or non-parental adult that may include goal setting and a variety of social, cultural, 

and academic activities. 
• Family Engagement Services: Participation in activities/events or with a family engagement coordinator 

outside of the regular school day focused on building strong partnerships between families and schools. 
Examples may include content nights, parent training events, and home visits. 

• Community Partners: Academic or nonacademic supports provided to LAP-served students by community partners. 
• Specialized Literacy Instruction for ELs: Individualized literacy instruction for ELs based on the student’s English language 

proficiency level. 
• Behavioral Health: Social, emotional, and mental health supports for LAP-served students that may be provided by 

school- or community-based providers. 

http://www.k12.wa.us/LAP/DataReporting.aspx
http://www.k12.wa.us/LAP/pubdocs/ScaleScoreAssessmentGuidance.pdf
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• Behavior Monitoring: Practices that involve collecting and reviewing student data to assist students in meeting 
behavioral goals. 

• Restorative Justice: Practices that include preventative as well as responsive strategies to create opportunities for social-
emotional learning, foster a school-wide culture of relationship-based accountability, and provide alternatives to 
exclusionary discipline practices. 

• Social Skills Instruction: Social-emotional skills instruction provided to LAP-served students. 
 

Districts can review the Menus of Best Practices and Strategies, the Academic Intervention Tool Chart from the National 
Center for Intensive Intervention (NCII), and the National Center for Education Evaluation’s What Works Clearinghouse 
as references for selecting interventions. 
 
Tutoring (Services provided during the regular school day) 

Tutoring includes any interaction with a trained adult or peer using an intervention program or practice that addresses 
students’ unique academic needs during the regular school day. Tutoring may be implemented through a pull-out or 
push-in model. Tutoring may serve students one-on-one, in small groups, or in a classroom setting. For students who 
receive multiple tutoring interventions, please select the primary intervention. For services outside of the regular school 
day, please select from the Extended Learning Time options. 

 
• Double Dosing: This is a second period of instruction during the school day. This model is more common at the 

secondary level where students are enrolled in an additional full-length period of academic instruction. 
• Intervention Specialist: This may be the “LAP teacher” or another certificated teacher who works with LAP-served 

students during the day in a push-in or pull-out intervention model. 
• Push-In: One-on-one or small group supplemental instruction provided to LAP-served students in the general 

education classroom setting and in addition to core instruction. 
• Pull-Out: One-on-one or small group supplemental instruction provided to LAP-served students outside of the 

general classroom setting and in addition to core instruction. 
• Peer Tutoring: Focused and intentional tutoring, with established routines and structures, where students 

work in pairs to help one another learn material or practice academic tasks. 
• Computer-Based or Online Instruction: Online or computer programs assigned to LAP-served students. 
• Mentoring: Mentoring by an adult or non-parental adult that may include goal setting and a variety of social, 

cultural, and academic activities. 
• Family Engagement Services: Participation in activities/events or with a family engagement coordinator during 

the regular school day focused on building strong partnerships between families and schools.  
• Community Partners: Academic or nonacademic supports provided to LAP-served students by community 

partners. 
• Specialized Literacy Instruction for ELs: Individualized literacy instruction for ELs based on the student’s English language 

proficiency level. 
• Behavioral Health: Social, emotional, and mental health supports for LAP-served students that may be provided by 

school- or community-based providers. 
• Behavior Monitoring: Practices that involve collecting and reviewing student data to assist students in meeting 

behavioral goals. 
• Restorative Justice: Practices that include preventative as well as responsive strategies to create opportunities for social-

emotional learning, foster a school-wide culture of relationship-based accountability, and provide alternatives to 
exclusionary discipline practices. 

• Social Skills Instruction: Social-emotional skills instruction provided to LAP-served students. 
 

Districts can review the Menus of Best Practices and Strategies, the Academic Intervention Tool Chart from the National Center 
for Intensive Intervention (NCII), and the National Center for Education Evaluation’s What Works Clearinghouse as references for 
selecting interventions. 

http://www.k12.wa.us/SSEO/Menus.aspx
http://www.intensiveintervention.org/chart/instructional-intervention-tools
https://ies.ed.gov/ncee/wwc/
https://ies.ed.gov/ncee/wwc/
https://ies.ed.gov/ncee/wwc/
http://www.k12.wa.us/SSEO/Menus.aspx
http://www.intensiveintervention.org/chart/instructional-intervention-tools
https://ies.ed.gov/ncee/wwc/
https://ies.ed.gov/ncee/wwc/
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At Grade Level 

Based on assessment(s) and/or progress monitoring, it was determined that the student no longer needed supplemental education 
services to meet standard in the general education classroom. The student is at grade level standard. The student is eligible to 
exit LAP (but does not necessarily need to be exited from CEDARS). 

 
Student List Tab Functionality 

Data on the Student List tab cannot be entered by hand. All data is pre-populated from CEDARS. The LAP application is updated 
nightly with CEDARS data. 
 
Students will populate the list if they are identified with: 

1. An 2018-2019 CEDARS District Student (File B) 
2. School Student (File C) enrollment record (regardless of primary flag) 

a. A grade level of K1/K2 through 12 
3. A Program and Attributes (File I) record for: 

a. LAP English Language Arts (37) 
b. LAP Math (6) 
c. LAP K-2 Academic Readiness (7) 
d. LAP Behavior (38) 

Students will only appear on the student list if they are enrolled in LAP for a minimum of 30 consecutive days, including weekends 
and holidays but excluding the Start Date (CEDARS element I07) and Exit Date (CEDARS element I08). For example, a student who 
has a LAP Start Date of September 1 and an Exit Date of September 30, has only been enrolled 28 days when you exclude the 
Start and Exit Date. September 1-October 2 is 30 days in program. 

Each record represents a period of time that a student was served in a LAP program within a school. A student will have a record 
for each program code reported and for each enrollment segment. This may result in multiple enrollment records for a student. 

Academic and growth data will not be required for students enrolled in LAP Graduation Assistance (11) or LAP Readiness to Learn 
(RTL: 39). 

The records on the Student List Tab are color coded: 
 

Green: A record highlighted green is incomplete and active. Data is either still required or invalid. Gold: A 
record highlighted gold is complete. 
Red: a record highlighted red means that at one point during the 2017-18 school year, the student was reported to CEDARS 
with a LAP record but is no longer. This can be due to a data correction (see example below) or CEDARS submission 
exceptions for the student. 

 
For example, a student was reported to CEDARS as LAP English Language Arts, but was actually served in LAP Math. The district 
realizes the error, corrects the program information by deleting the LAP ELA enrollment record and adding a LAP Math enrollment 
record and submits the corrected data to CEDARS. In the LAP application, the student will have an inactive record, highlighted 
red, in LAP ELA and active record in LAP math. 
 
Directions: 

1. Verify the accuracy of the student-level data pre-populated from CEDARS data in the Student List Tab. 
2. If any data is incorrect, verify the data in your Student Information System (SIS). 

a. If the data in your SIS is incorrect, update the data and submit to CEDARS. 
b. If the data in your SIS is correct, check with your CEDARS District Administrator. Their contact information can be 

found on the LAP Home tab. It’s possible the correct data has not yet been sent to CEDARS or has errors in 
CEDARS. 



9  

3. Once all records are Complete in a school, click the Mark Complete button to verify your data is correct. 
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Academic Growth and Progress Monitoring Tab 
 

 
Directions: 
1. Describe how student data is used to identify students for LAP services. Provide an example of how the 

data team determines which services are appropriate. 
2. Describe the school’s process for monitoring LAP-served student progress. (If the school offers students multiple LAP 

interventions, choose one to describe as an example.) 
3. Describe the exit criteria used to determine students no longer need LAP services. 
4. Describe the method used to convert assessment scores to months of growth. 
5. Describe the process for reviewing implementation effectiveness of best practices.  
6. As a result of the programmatic review, describe the modifications, adjustments and improvements that will be 

implemented to increase student outcomes during the next school year. 
7. Do you have a building-wide systematic behavior program in place regardless of funding source? 
8. Is your building-wide systematic behavior program partially or fully funded through LAP? 

 
 
 

Resources 
Recommended conversions for academic growth are located on the LAP Data Reporting page under “Assessment and 
Academic Growth”. Conversions exist for DIBELS (calculated by vendor), Fountas and Pinnell, i-Ready Diagnostic, MAP, 
and STAR (calculated by vendor). Guidance is available for using Smarter Balanced Assessment. 

Resources for implementation fidelity and reviewing program effectiveness can be found on the menu implementation 
screencast and in the implementation section of the menus. Additionally, please refer to the LAP Data Tips: Academic 
Growth & Progress Monitoring and Examples and Non-Examples. 

http://appdevtfs/OSPI/LAPData/Shared%20Documents/LAP%20Data%20Reporting
http://www.k12.wa.us/LAP/Data/WashingtonMonthsofGrowthReport.pdf
http://www.k12.wa.us/LAP/Data/FountasPinnellConversionTable.pdf
http://www.k12.wa.us/LAP/Data/iReadyWAOSPI-LAPGuide.pdf
http://www.k12.wa.us/LAP/Data/MAPDataAndLAP.pdf
http://www.k12.wa.us/LAP/Data/STARDataAndLAP.pdf
http://www.k12.wa.us/LAP/Data/SmarterBalancedDetermineStudentGrowth.pdf
http://www.k12.wa.us/SSEO/Videos/MenuImplementation.mp4
http://www.k12.wa.us/SSEO/Menus.aspx
http://www.k12.wa.us/LAP/pubdocs/LAPTipsIn-DepthAGPM.pdf
http://www.k12.wa.us/LAP/pubdocs/LAPTipsIn-DepthAGPM.pdf
http://www.k12.wa.us/LAP/pubdocs/LAPTipsIn-DepthAGPM.pdf
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Academic Growth & Progress Monitoring Tab   Functionality 
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Graduation Assistance Tab 
 

 
Directions:  
Please identify the format/purpose of students’ instruction. This information is reported at the school- level. 

 
• Credit retrieval (online): A course or program that a student completes after failing to pass a course after one or more 

attempts. It may be completed online, in-person, or through blended-learning. 
• Credit retrieval (in person): A course or program that a student completes after failing to pass a course after one or 

more attempts. It may be completed online, in-person, or through blended-learning. 
• Content instruction to pass required course: Additional support(s) for students to meet the graduation requirements 

of a specific course(s). 
• Content instruction to pass state assessment: Instruction targeted to the objectives of the assessment the student must 

pass to meet graduation requirements. 
• Enrollment in an alternative school or skill center (partial day) 
• Enrollment in an alternative school or skill center (full day) 
• EL support: Additional support(s) provided to EL students to meet the graduation requirements of a specific 

course(s). 

• Extended enrollment (i.e., enrolled in a 5th, 6th, or 7th year): Districts shall make available to students in Grade 12, 
who have failed to meet one or more local or state graduation requirements, the option of continuing enrollment in 
the school district.  

• Graduation Specialist: Educational staff working with students and families to meet graduation requirements. 

• Transition services from 8th to 9th grade: Grade 8 students may receive support for successful entry to credit- bearing 
high school courses through their 9th grade year. When over 1/3 of incoming freshman students experience early 
warning indicators, LAP funds may be used for schoolwide transition programs. 

 
 

Please note, a student may be categorized in multiple categories depending on the purpose and format of their 
instruction. For example, a student may be enrolled in an alternative school during their 5th year receiving content 
instruction to pass a required course as well as an assessment. This student would be coded in 4 separate categories. 

 
 
 

Resources 
For additional information on Graduation Assistance, please refer to the LAP Data Tips: Graduation Assistance. For 
information about the Extended Learning Opportunities Program, please refer to RCW 28A.320.190. 

http://www.k12.wa.us/LAP/pubdocs/LAPDataTipsGraduationAssistanceReportingGuidance.pdf
http://apps.leg.wa.gov/Rcw/default.aspx?cite=28A.320.190
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Services Tab 
Professional Learning Tab 

Professional learning is most effective when it is targeted, content specific, and applicable to skills and strategies that 
improve student outcomes and school performance. Targeted professional learning opportunities should align with 
learning standards, instructional strategies, or data-informed decision-making. They must also align with the needs of 
LAP-served students. The focus of LAP-funded targeted professional learning should include instructional strategies, 
pedagogy, and content that will support students not yet meeting grade-level standards. Districts can use professional 
learning opportunities that benefit all students if the intent is to specifically target supporting the needs of LAP-served 
students. 

Professional learning funds may be used for education professionals working directly with LAP-served students on topics 
relevant to learners not yet at grade level. Educational professionals include administrators, teachers, and other 
professional staff, such as paraeducators and school counselors. This definition has been expanded to include 
professionals administering the LAP program. For example, if paraeducators attend professional learning to implement a 
particular program, the supervising teacher or principal may also attend to learn how to support the paraeducators in 
delivering the interventions. 

Directions: Use the definitions below to describe your school’s professional learning activities for LAP reporting in EDS. 
Please note, you will need to indicate the content area that the professional learning activity was aimed at improving. If 
you are unsure of how to do so, please contact the LAP team for support. 

• Coaching/Consulting: Coaches or mentors partner with teachers to develop effective instructional strategies for LAP-
served students. 

• Conference Attendance: PL provided by an outside organization on a variety of topics related to learners not yet 
meeting grade-level standards. The conference topic(s) must be relevant to the needs and services of LAP-served 
students for this to be a LAP-allowable activity. 

• Mentoring: Mentors partner with educators to help them develop effective strategies to improve learning for LAP- 
served students. 

• Professional Learning Communities (PLC): A group of teachers, administrators, coaches, and/or school staff (or a 
combination of people in these roles) that meet on a regular basis with the goal of improving practices in the 
classroom and school to improve student learning outcomes. PLC time funded by LAP must be focused on the 
needs and services of LAP-served students. 

• Targeted Professional Learning: Focuses on enhancing educator effectiveness with the explicit intent and 
purpose of supporting students not yet meeting grade-level standards. 
 
 

 
 

Resources 
For additional information and resources on professional learning activities, please refer to the LAP Data Tips: 
Professional Learning. 

  

http://www.k12.wa.us/LAP/pubdocs/LAPDataTipsProfessionalLearningReportingGuidance.pdf
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Professional Learning Tab Functionality 
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Family Engagement Tab 
 

 
Family engagement involves collaboration between families and schools towards increasing student success for 
students receiving LAP services. Family engagement strategies can involve outreach, direct involvement, and a variety 
of other activities. Family engagement can occur during the regular school day and within the school building, or 
outside of school, within families’ homes or within the community. Family engagement activities funded through LAP 
should focus on fostering two-way communication with families. 

Directions: Use the definitions below to describe your school’s family engagement activities funded by LAP fpr 
reporting in EDS. If you are unsure of how to do so, please contact the LAP team for support. 

 

 
• Content Nights: Interactive content events focused on ELA, math, behavior, and/or LAP with targeted goals where 

families and students can build capacity together to support and guide their success. These content specific events 
help families understand standards/expectations, provide time to practice new skills and ask questions, include 
resources, and a plan for follow-up. 

• Parent Training Events: Interactive sessions that empower parents to take active roles in their student’s success by 
providing useful information about education programs/supports, skills, resources, and strategies. 

• Family Engagement Coordinator: Develops bonds between schools and families through authentic two-way 
communication, culturally responsive outreach, strong partnerships, and use of family engagement strategies and 
activities. 

• Home Visits: Opportunities for educators and families to connect in an informal setting, to prevent and resolve 
problems in a more succinct and efficient manner, and to expand the teacher’s knowledge of students’ home life 
and cultural background. Home visits do not need to occur in the students’ homes, but should occur in a neutral 
setting. 

• Other: Describe your school’s family engagement activities not covered in the categories above. 
 
 
 

 
Resources 
For additional information and resources on professional learning activities, please refer to the LAP Data Tips: Family 
Engagement. 

http://www.k12.wa.us/LAP/pubdocs/LAPDataTipsFamilyEngagementReportingGuidance.pdf
http://www.k12.wa.us/LAP/pubdocs/LAPDataTipsFamilyEngagementReportingGuidance.pdf
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Family Engagement Tab Functionality 
 

 
Readiness to Learn (RTL) 

Up to five percent of a district's LAP base allocation may be used for the development of partnerships with community- 
based organizations, ESDs, and other local agencies to deliver academic and nonacademic supports to students who are 
significantly at risk of not being successful in school. Programs should reduce barriers to learning, increase student 
engagement, and enhance students' readiness to learn. 
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Directions: Identify the number of students served for the following services. 

• Academic Services: examples include tutoring, before and after school programs with academic focus, and academic 
enrichment. 

• Nonacademic Services: examples include mentor programs, social-emotional supports, case management services, 
counseling, and community referrals/resources. 

 
 

Directions: Identify the outcomes the services were aimed at improving. 

• Increasing attendance 
• Reducing discipline referrals 
• Improving academic performance 
• Improving family engagement 
• Other 

 

Please provide the name of the community-based organization, ESD, or local agency partner and any additional relevant 
or noteworthy information about your district’s Readiness to Learn (RTL) Program. 

 
 
 

Resources 
For additional information on Readiness to Learn, please refer to the LAP RTL website. 

http://www.k12.wa.us/LAP/ReadinesstoLearn/default.aspx
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Readiness to Learn Tab Functionality 
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Fund Distribution Tab 
LAP Allocation Expenditures Tab 

 
 

Directions: Enter the districts total LAP base and high poverty allocations, the carryover funds, and the total amount of LAP funds available for the 2018-19 school 
year into the two expenditure columns. 
 

LAP Base Allocation Amount 

District’s total LAP Base allocation for the 2018-2019 school year:  

Districts LAP Base carryover funds from 2017-2018 school year 
(maximum 10% of 2017-2018 allocation): 

 

Districts total amount of LAP Base funds available for the 2018-2019 school year:  

 
LAP High Poverty Allocation Amount 

District’s total LAP High Poverty allocation for the 2018-2019 school year:  

Districts LAP High Poverty carryover funds from 
(maximum 100% of 2017-2018 allocation): 

2017-2018 school year  

Districts total amount of 
year: 

LAP High Poverty funds available for the 2018-2019 school  
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Directions: Enter the expenditure costs by dollar amount for each practice/activity funded by the LAP base allocation for the 2018-2019 school year, including 
projected summer school expenditures. 

Please include staff salaries in the expenditure rows as appropriate. For example, if paraeducators provided tutoring services through a pull-out model during the school day, 
please include the paraeducator salaries in the tutoring row for the time they delivered these LAP services. Please refer to the linked Data Gathering Workbook to account for 
all expenditures in LAP. The running total of expenditures should closely align with your total LAP base allocation for the 2018-2019 grant period. 

 
 
 
 

Activity: 

 

(Object 2) 
Salaries – 
Certificated: 

 

(Object 3) 
Salaries – 
Classified: 

 

(Object 4) 
Benefits & 

Payroll Taxes: 

(Object 5) 
Supplies, 

Instructional 
Resources & 

non-Capitalized: 

 

(Object 7) 
Purchased 
Services: 

 
 

(Object 8) 
Travel: 

 
Total by Activity: 
(Input totals by 

activity into 
application) 

Extended learning time opportunities-interventions 
outside of the regular school day (include staff 
salaries, materials, technology, etc.): 

       

Graduation  Assistance:        
Professional learning for instructional staff:        

Consultant teachers to assist in implementing 
effective instruction practices by teachers serving 
participating students: 

       

Tutoring-interventions during the school day 
(include staff salaries, materials, technology, etc.): 

       

Family engagement activities:        
Readiness to Learn:        
Projected Summer School Expenditures:        
Other (administrative costs, etc.):        
Total:        

 
 

Indirect Expenditures: 
Rate: Amount:  Total Expenditures (including 

indirect): 
 

   

http://www.k12.wa.us/LAP/DataReporting.aspx
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Directions: Enter the expenditure costs by dollar amount for each practice/activity funded by the LAP high poverty allocation for the 2018-2019 school year, including 
projected summer school expenditures. 

Please include staff salaries in the expenditure rows as appropriate. For example, if paraeducators provided tutoring services through a pull-out model during the school day, 
please include the paraeducator salaries in the tutoring row for the time they delivered these LAP services. Please refer to the linked o accou
all expenditures in LAP. The running total of expenditures should closely align with your total LAP high poverty allocation for the 2018-2019 grant period. 

nt for  Data Gathering Workbook t

 
 
 
 

Activity: 

 

(Object 2) 
Salaries – 
Certificated: 

 

(Object 3) 
Salaries – 
Classified: 

 

(Object 4) 
Benefits & 

Payroll Taxes: 

(Object 5) 
Supplies, 

Instructional 
Resources & 

non-Capitalized: 

 

(Object 7) 
Purchased 
Services: 

 
 

(Object 8) 
Travel: 

 
Total by Activity: 
(Input totals by 

activity into 
application) 

Extended learning time opportunities-interventions 
outside of the regular school day (include staff 
salaries, materials, technology, etc.): 

       

Graduation  Assistance:        
Professional learning for instructional staff:        

Consultant teachers to assist in implementing 
effective instruction practices by teachers serving 
participating students: 

       

Tutoring-interventions during the school day 
(include staff salaries, materials, technology, etc.): 

       

Family engagement activities:        
Projected Summer School Expenditures:        
Other (administrative costs, etc.):        
Total:        

 
 

Indirect Expenditures: 
Rate: Amount:  Total Expenditures (including 

indirect): 
 
   

 
  

http://www.k12.wa.us/LAP/DataReporting.aspx
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Directions: In Column (1), enter the number of persons in the school district FUNDED BY LAP Base during the 2018-2019 school year. Indicate the total full-time 
equivalents (FTEs) by classification in Column (2). The FTE’s need to coordinate with the expenditures (i.e., consultant teachers are considered coaches/TOSAs; 
staff providing extended learning time or tutoring services are considered teachers or paraprofessionals). Repeat for the number of persons and FTE’s in the 
school district FUNDED BY LAP High Poverty during the 2018-19 school year. 

 
Staff (enter LAP portion only): # of persons: FTEs: 

Administrators (program management):   
Teachers (Certificated):   

Coaches/TOSAs:   

Teacher Aides/Paraprofessionals:   

Administrative Support Staff :   

Total:   
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LAP Expenditures Tab Functionality 
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Title I, Part A Tab 

 

 
 

Title I Schoolwide Allocation Amount 
Please indicate the amount of Title I Schoolwide funds used to 
meet the K-4 Focus for the 2018-2019 school year: 

 

 
 

Directions: In Column (1), enter the number of persons in the school district FUNDED BY Title I Schoolwide funds used to meet the K-4 Focus for the 2017- 2018 
school year. Indicate the total full-time equivalents (FTEs) by classification in Column (2). 

 
Staff: # of persons: FTEs: 

Administrators (program management):   
Teachers (Certificated):   

Coaches/TOSAs:   

Teacher Aides/Paraprofessionals:   

Administrative Support Staff :   

Total:   
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Directions: Enter the expenditure costs by dollar amount for each practice/activity funded by Title I Schoolwide for the 2018-2019 grant period. 

Please include staff salaries in the expenditure rows as appropriate. For example, if paraeducators provided tutoring services through a pull-out model during the school 
day, please include the paraeducator salaries in the tutoring row for the time they delivered these LAP services. 

 
 
 
 

Activity: 

 
 

(Object 2) Salaries 
– Certificated: 

 
 

(Object 3) 
Salaries – 
Classified: 

 
 

(Object 4) 
Benefits & 

Payroll Taxes: 

(Object 5) 
Supplies, 

Instructional 
Resources & 

non-Capitalized: 

 
 

(Object 7) 
Purchased 
Services: 

 
 

(Object 8) 
Travel: 

Total by 
Activity: 

(Input totals 
by activity 

into 
application) 

Extended learning time opportunities- 
interventions outside of the regular school 
day (include staff salaries): 

       

Professional learning for instructional staff:        

Consultant teachers to assist in implementing 
effective instruction practices by teachers 
serving participating students: 

       

Tutoring-interventions during the school day 
(include staff salaries): 

       

Family engagement activities:        
Projected Summer School Expenditures:        
Other (administrative costs, etc.):        
Total:        

 
 

Indirect Expenditures: 
Rate: Amount:  Total Expenditures (including 

indirect): 
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Title I, Part A Tab Functionality 
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Reports Tab 
 

Fund Distribution 

Extract district data submitted on the LAP Expenditures tab for the LAP base expenditures only. Only available to district-level users. 
 

Student Academic Growth 

Extract student data displayed on the Student List tab. Filter by school or program. School-level users can only access data for their 
assigned school. 

Graduation Assistance Student List 

Extract the list of students enrolled in LAP Graduation Assistance. The Graduation Assistance Student List provides student details for 
the enrollment count displayed on the Graduation Assistance tab. Filter by school. School-level users can only access data for their 
assigned school. 

Readiness to Learn Student  List 

Extract the list of students enrolled in Readiness to Learn. The Readiness to Learn Student List provides student details for the 
enrollment count displayed on the Readiness to Learn tab. Only available to district-level users. 

Academic Growth and Progress  Monitoring 

Extract school data submitted on the Academic Growth and Progress Monitoring tab. Filter by school. School-level users can only access 
data for their assigned school. 

Graduation Assistance Supports 

Extract school data submitted on the Graduation Assistance tab. Filter by school. School-level users can only access data for their 
assigned school. 

Professional Learning and Family Engagement 

Extract school data submitted on the Professional Learning and Family Engagement tabs. Filter by school. School-level users can only 
access data for their assigned school. 
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Reports Tab Functionality 
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