
Student-Level Data Request Form

Introduction

This is a formal request to obtain student-level data from the Office of Superintendent of Public
Instruction (OSPI). Potential users must submit proposals before receiving data to conduct their
research. Within this form, requestors must:

Designate an individual who is directly responsible for managing the data being requested;
Provide details on the purpose, scope, and duration of the proposed study;
Specify the data elements and school years being requested and describe how the
requested data is necessary to accomplish the research;
Identify a method and date for the destruction of data; and
Establish policies and procedures to protect personally identifiable student information from
further disclosure and unauthorized use.

Following the submission of the Data Request Form, OSPI’s Data Sharing Review Panel will
consider and review all requests to conduct research using Washington’s student or school
system data. This process takes approximately two months to complete depending on the
complexity of the request. If approved by OSPI’s Data Sharing Review Panel, the requestors must
sign the Data Sharing Agreement.

Please review both the Data Sharing Agreement and Data-Sharing Process and Policies for
Student-Level Data prior to the submission of your request form as they contain details about the
process, the approval criteria, and the requirements of the agreement. 
 

We suggest utilizing the save and continue survey later option to save your work as you go. The
save and continue survey later bar will appear at the top of the survey page. Please see the

sample image below:

http://www.k12.wa.us/DataAdmin/DataSharing/pubdocs/DataSharingAgreement_Form.pdf
http://www.k12.wa.us/DataAdmin/DataSharing/pubdocs/DataSharingAgreement_Form.pdf
http://k12.wa.us/DataAdmin/DataSharing/pubdocs/DataSharingPolicy.pdf


FORM SPI 1713

Data Sharing Agreement

Please click on the link below and read the Data Sharing Agreement Template:

http://k12.wa.us/DataAdmin/DataSharing/pubdocs/DataSharingAgreement_Form.pdf

After the data request has been processed and approved, OSPI will email the
requestor a completed Data Sharing Agreement, which will need to be signed
and returned to OSPI. Please note that there are minor differences between the
agreements for identifiable and de-identified student data.

By checking the following boxes, I acknowledge that I have read, agree to, and
am willing to abide by the terms of the Data Sharing Agreement.  Specifically, I
acknowledge that: *

FORM SPI 1713

I will be able to sign the agreement as it is written. OSPI does not have the
capacity or resources to review individual requests for changes to the Data
Sharing Agreement.

I have the capacity to restrict access of the data solely to Authorized Users .

I will ensure that the data are used solely for the purpose, scope, and duration,
which will be described later in this form.

I will comply with the data security policies and procedures described in the
Data Sharing Agreement.

I will store all de-identified data on secure data servers using industry
identified best practices.

I will provide a copy of any products or reports to OSPI prior to publication.

I will destroy the data within 45 days after it is no longer needed or upon
termination of agreement, whichever comes first.

http://k12.wa.us/DataAdmin/DataSharing/pubdocs/DataSharingAgreement_Form.pdf


Contact Information

Primary Contact

First Name * Last Name *

Email Address *

Phone Number *

Organization *

Job Title (If Applicable)

Mailing Address *

Apt/Suite/Office

City * State * Zip *



Secondary Contact (If Applicable)

First Name Last Name

Email Address

Phone Number

Organization

Job Title (If Applicable)

Mailing Address

Apt/Suite/Office

City State Zip



If the primary contact were to leave the affiliated organization, who would accept
responsibility of the data? Please provide name, phone number, and email if
available.
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Purpose, Scope, & Duration

1. Please summarize your project in 250 words or fewer (i.e., provide an abstract
or executive summary). *



2.
Completely describe the purpose and scope of the project. 

Include the analyses to be conducted or statistics that will be generated.
Describe how the requested data fields will be used.
If available, describe any preliminary data findings or previous related work.
If you have conducted a literature review of related work, please provide a
very brief summary.

*



3. Describe how the data will be used. What are the expected products of this
research? Examples include: Summary reports for an agency, organization, or
school; dissertation or thesis; publications/journal articles, conference
presentations.

As part of the data sharing agreement, the Requestor agrees to share any products or reports with OSPI before they are
released, published, or otherwise made publically available. OSPI does not approve findings, reports, or products, but will

ensure that the data usage was consistent with the approved DSA. *



4. How will this project benefit education in Washington? *

5. Proposed Start Date *
The data-sharing agreement will not be in effect until the request has been approved and both parties have signed it.
Depending on the complexity of the request and the timing of the review, you can typically expect approximately two
months between submission of the data request form and completion of the data-sharing agreement.  Following the
approval of the Data Sharing Request, there will be additional time required to prepare the data files. Depending on the
complexity of the request and OSPI's existing workload, this could take several weeks.

6. Proposed End Date *

 

 



7. Extensions *

Please note, it is the responsibility of the requestor to initiate an extension 90 days prior to the
proposed termination of the agreement. If the agreement ends prior to approval of an extension,
the requestor must stop work on the project and submit a completely new data sharing request.
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Length Justification

Do you intend on extending this data sharing agreement after the proposed end date? *

Yes

No

Why do you intend on extending the agreement? How many additional years will be added? *



If the request is longer than two years, justification is required.
Requests will typically be approved for a maximum of three years unless sufficient justification is provided.

Data Security / Technical Requirements

8. Describe in detail where the data will be stored and the security on your
computing systems. How will you prevent others (who are not named in the data-
sharing agreement and have not signed the non-disclosure forms) from
accessing the data and computer where the data will be stored? *



9. If available, please upload a copy of your data security policies and
procedures.

10. Using student-level data files requires the ability to handle large amounts of
data. What software will be used to store, access, and analyze the data? *

Browse...  



11. List all individuals who will have access to the requested data, their
involvement in the project, and justification for having access to the data.

Everyone with access to the requested data will need to sign the non-disclosure form (Exhibit B of the Data Sharing Agreement

form) upon approval of the data sharing request. *

http://www.surveygizmo.com/s3/1773147/Student-Level-Data-Request-Form


12. Describe the method(s) that will be used to destroy the student data at the
expiration or termination of the agreement or completion of the project, which
ever is sooner.

A Certification of Data Destruction form (Exhibit C of the Data Sharing Agreement form) must be signed by researchers and

returned to OSPI at the conclusion of the agreement. Refer to Exhibit C for minimum destruction requirements. *
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Requested Data

http://www.k12.wa.us/DataAdmin/DataSharing/pubdocs/DataSharingAgreement_Form.pdf


13. File Matching *

If you are sending lists of students to OSPI for matching purposes, please review Sending Data
Files to OSPI for information regarding file structure and variable inclusion.

Will you be providing a data file for matching (e.g., a list of participating students or schools to
which you wish to match data)? *

Yes

No

Describe:

The fields & cohort you will be providing to OSPI for matching;
Why the matching is necessary; and
How the data will be delivered to OSPI for matching.

*

http://www.k12.wa.us/DataAdmin/DataSharing/pubdocs/SendingDataFilesOSPI.pdf


14. File Aggregation *

Are you requesting aggregate, unsuppressed data files?

Yes

No

Please provide a description of how you would like the file to be aggregated. *



Using, Data Elements by File – CEDARS, fill out the tables below based on your research needs
for data.

For education research datasets, OSPI uses an aggressive approach of de-identification that is
designed to yield research/evaluation value while maintaining student data privacy. If your
proposed project requires a less aggressive de-identification methodology, you will need to
provide additional research justification in order to have certain information included. 

If you select Level 2 or Level 3 of a file, you need to provide additional justification regarding
the use or need for the requested level of data.

OSPI will use the following rubric when reviewing data sharing requests to ensure that the
proposed project requires a less aggressive de-identification methodology:

Does the proposed description of the study address all data files requested? 
For example, the requestor intends on using Free and Reduced Price Lunch eligibility status as a
control variable, but does not request the CEDARS – Free & reduced Price Lunch file.
Are all data files requested addressed in the proposed study description?
For example, the requestor requests the CEDARS – Student Grade History file but does not
provide a description of how the file will be used in the proposed study.
Is the requestor requesting the appropriate file level for their intended study? 
For example, if the requestor would like to examine the length of time students receive Title I
services and only requests Level 1 of the CEDARS – School Level Programs file, then the
requestor would not have the necessary data to test their research question.
Is the file level requested necessary to complete the proposed analyses? Does the
justification provided for the higher level file adequately address the need for it?
For example, the requestor requests Level 3 of CEDARS – Student Grade History. Does the
requestor address why Letter Grade and Credits Earned is necessary for their proposed study?

 

http://www.k12.wa.us/DataAdmin/DataSharing/pubdocs/DataElementsbyFile-CEDARS.xlsx


15. CEDARS - Student Enrollment & Demographics *

Are you requesting the CEDARS - Student Enrollment & Demographic file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 1 Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



16. CEDARS - School-Level Programs *

Are you requesting the CEDARS - School-Level Programs file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 1 Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



17. CEDARS - District-Level Programs *

Are you requesting the CEDARS - District-Level Programs file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 1 Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17.



18. CEDARS - Limited English Proficiency (LEP) *

Are you requesting the CEDARS - Limited English Proficiency (LEP) file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



19. CEDARS - Special Education *

Are you requesting the CEDARS - Special Education file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



20. CEDARS - Migrant *

Are you requesting the CEDARS - Migrant file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



21. CEDARS - Free & Reduced Price Lunch *

Are you requesting the CEDARS - Free & Reduced Price Lunch file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



Please note, Free & Reduced Price Lunch is an indicator of student eligibility status, not
necessarily participation or need.



22. CEDARS - Student Grade History *

Are you requesting the CEDARS - Student Grade History file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



23. CEDARS - Student Schedule *

Are you requesting the CEDARS - Student Schedule file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 1 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Specify the last year requested if it is later than 2016-17. *



24. CEDARS - Staff Schedule *

Are you requesting the CEDARS - Staff Schedule file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 2 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



CEDARS data allows a student-teacher link to be made based on reported
schedules. However, the limitations of reporting standards and the variability of
district scheduling practices within the state will occasionally result in ambiguities
around those student-teacher matches, especially with respect to specific
content areas. These limitations are most pronounced at the elementary level. *

By checking this box, I acknowledge the limitations associated with linking
students to their individual teachers based on reporting schedules.

By checking this box, I agree to include the following statement to
acknowledge the limitations associated with matching students to teachers
using CEDARS data in published materials with the following sentences:
"CEDARS data includes fields designed to link students to their individual
teachers, based on reported schedules. However, limitations of reporting
standards and practices across the state may result in ambiguities or
inaccuracies around these links."



25. CEDARS - Course Catalog *

Are you requesting the CEDARS - Course Catalog file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 1 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Specify the last year requested if it is later than 2016-17. *



26. Teacher Data *

Are you requesting any additional teacher data? *

Yes

No

Are you requesting teacher certification number? *

Yes

No

Describe how teacher certification number:

Will be used in analyses; and
Is necessary to achieve the desired project outcomes.

*

Describe the additional teacher data that you would like to receive. *



27. CEDARS - Student Discipline *

Are you requesting the CEDARS - Student Discipline file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 2 Level 3 Not Requested

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



28. CEDARS - Student Absence *

Are you requesting the CEDARS - Student Absence file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 1 Not Requested

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Specify the last year requested if it is later than 2016-17. *



29. CEDARS - Learning Assistance Program Student Growth *

Are you requesting the CEDARS - Learning Assistance Program Student Growth? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Level 2 Level 3 Not Requested

2016-17

Future Years (Specify Below)

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



Using, Data Elements by File – Assessment, fill out the tables below based on your research
needs for data.

If you request an add on to the base file, you will need to provide additional justification
regarding the use or need for the additional data. Please use the following FAQs to determine
if an add on file is necessary for your project:

Why would I need subscore data?
Subscore data is useful as a diagnostic tool at the student level. If you are requesting data for a
teacher dashboard, subscores may be helpful. For most researchers, subscores are not needed,
particularly because the level of granularity often prohibits broader conclusions being drawn from
the data.
Why would I need CEDARS data add on to an assessment file?
OSPI uses CEDARS data found in the assessment files to generate public reports. The data are
pulled from CEDARS at certain dates according to established business rules. If you are
attempting to precisely replicate those results, CEDARS data in the assessment file may be
helpful. For any request not replicating those results, CEDARS data should be requested apart
from the assessment files.
Why would I need detailed accommodations data?
Detailed accommodations data provides information about the specific accommodations provided.
If you are studying the effect of different accommodations on a particular subgroup, detailed
accommodations data may be helpful. Most researchers will not need detailed accommodations
data since a general accommodations flag, indicating whether a student used any accommodation
rather than which accommodations a student used, is typically included in the base file.
Why would I need proctor data?
Proctor data enables identification by classroom and teacher. If you are grouping students by
classroom or analyzing teacher performance over time, proctor data may be helpful. Please note
that proctor data in the assessment files cannot be linked to CEDARS data.

 

http://www.k12.wa.us/DataAdmin/DataSharing/pubdocs/DataElementsbyFile-Assessment.xlsx


30. Assessment - Spring Summative Assessment *

Are you requesting the Assessment - Spring Summative Assessment file? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request.

2009-
10

2010-
11

2011-
12

2012-
13

2013-
14

2014-
15

2015-
16

2016-
17

Future
Years

(Specify
Below)

Base File

Accommodations

Subscores

CEDARS

Not Requested

This file contains Special Education and English Learner status information. Provide
justification for receiving the complete assessment file. *

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



31. Assessment - English Language Proficiency Assessment *

Are you requesting the Assessment - English Language Proficiency Assessment? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request.

2009-
10

2010-
11

2011-
12

2012-
13

2013-
14

2014-
15

2015-
16

2016-
17

Future
Years

(Specify
Below)

Base File

Accommodations

Subscores

CEDARS

Not Requested

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



32. Assessment - Early Education Assessment *

Are you requesting the Assessment - Early Education Assessment? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request.

2011-
12

2012-
13

2013-
14

2014-
15

2015-
16

2016-
17

Future Years (Specify
Below)

Base File

Proctor

Subscore

CEDARS

Not
Requested

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



33. Assessment - Student Growth Percentile (SGP) *

FORM SPI 1713

De-Identification

Are you requesting the Assessment - Student Growth Percentile (SGP)? *

Yes

No

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request.

2011-
12

2012-
13

2013-
14

2014-
15

2015-
16

2016-
17

Future Years (Specify
Below)

Base File

CEDARS

Not
Requested

Describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



34. Ethnicity/Race (see below for explanations of options)

Not
Requested

Roll up of 7
categories.

Corresponds to
federal reporting (most

common)

6 categories listed
separately (student
may be in multiple

categories)*

Full detail
and all

categories*

Ethnicity/Race

Ethnicity/Race:

Roll up of 7 categories: Each student is marked as one and only one category. If Hispanic
ethnicity is reported, then the student is coded as Hispanic. If not, the other race category is
reflected. If multiple race categories are marked, the student is “2 or more races”. This is the
most common method of reporting and corresponds to federal reporting methods .

Asian, American Indian, Black, Hispanic, Hawaiian/Pacific Islander, White, 2 or more
races

6 categories listed separately: Hispanic/Non-Hispanic reported as a separate element,
plus the other race categories reported separately.

A Black, Native American, and Hispanic student would be reported in each category
rather than just being reported as Hispanic.
An Asian and White student would show in both categories rather than the 2 or more
races category.

Full detail: Displays full detail and all categories. A single student could be reported as
Hispanic (Cuban), White, Korean, and Tulalip. 

Note: this detail can be difficult to summarize.



*Additional justification required: *

35. School/District Codes *

Not
Requested

State
Level

School and district codes for non-
small districts (districts with < 100

would be coded as “small
district”)*

All school and
district codes
regardless of

size*

School/District
Codes

School/District Codes:

State Level: Allows for statewide analyses; school and district codes not included.
School and district codes included for non-small districts: This option identifies schools
and districts of students who are enrolled in districts of at least 100 students. Codes for small
districts would be suppressed. The student data for small districts would be included, but
students would be associated with a generic “Small District” code rather than a specific one.
All school and district codes regardless of size: School and district codes included for all
districts regardless of size.



*Additional justification required: *

Please upload any additonal documentation that will assist OSPI staff in filling
your request.

FORM SPI 1713

Personally-Identifiable Data / FERPA Exceptions

36. Are you requesting identifiable student information? *
Identifiable information will only be shared in very limited circumstances as allowable by FERPA and OSPI policy.

Browse...  

No

Yes



Audit or Evaluation Exception 

The disclosure of Personally Identifiable Information from education records must
be to: *

Studies Exception

The disclosure of Personally Identifiable Information from student education
records must be for, or on behalf of, an educational agency or institution, in order
to: *

Note that even though a FERPA exception may apply, it may not be necessary to receive
personally- identifiable data. If the objectives could be accomplished using de-identified data,
OSPI reserves the right to provide de-identified data.

37. OSPI contract number (if applicable):

38. If work is being done on behalf of OSPI or a local education agency, provide
the name and contact information of the entity needing the work.

Audit or evaluate a federal- or state-supported education program

Enforce or comply with federal legal requirements related to the program

Develop, validate, or administer predictive tests

Administer student aid programs

Improve instruction

First Name Last Name



Title

Organization Name

Street Address

Apt/Suite/Office

City State Zip

Country

Email Address

Phone Number

Fax Number

Mobile Phone

URL



39. If data are to be provided on behalf of a district, provide a signed district
waiver acknowledging the district’s consent to release data.

FORM SPI 1713

Thank You!

Browse...  



Thank you for your submission! 

A copy of your completed form will be automatically sent to your email for your records.  You do not
need to do anything with the copy you will receive; it is just for your use.

Next Steps
OSPI's Student Information office will conduct an initial review of the application for completeness
and will follow‐up if necessary for additional information.

The request will be put into the queue for review by the Data Request Review Panel. The Panel is
composed of five members of the Data Governance Workgroup, including OSPI’s Director of
Student Information and the Director of Professional Certification, as well as three additional Data
Governance members.

The Review Panel will convene every other month to review submitted requests. The Panel will
approve or deny the requests. It is also possible they will refer it back to the requestor with
recommended changes or improvements to the application, or seek clarification if necessary. The
Panel will aim for consensus, address any concerns, and then vote again if necessary, with the
majority vote prevailing.
 
If the request is approved, the data sharing agreement will be prepared and finalized, including the
necessary signatures.

The data request will be placed into the Student Information work queue and the work queue of
other departments as appropriate.
 

Resources
Please visit the Privacy and Data page on the OSPI website for additional information (data
sharing FAQs, Process/Policies, and Agreement Template).

Questions
If you have any questions please calll Keleen Crawford at (360) 725-6342 or contact the following
individuals for assistance:
     Katie Weaver Randal, Student Information Director (Katie.WeaverRandall@k12.wa.us)
     Julie Hoff, Data Analyst (julie.hoff@k12.wa.us)
     Lisa Ireland, Data Analyst (lisa.ireland@k12.wa.us)
     Jordyn Green, Data Analyst (jordyn.green@k12.wa.us)

 

http://www.k12.wa.us/DataAdmin/DataSharing/default.aspx
mailto:lisa.ireland@k12.wa.us
mailto:keleen.crawford@k12.wa.us
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