
Student-Level Data Request Form

Data Sharing Agreement

Contact Information

Please click on the link below and read the Data Sharing Agreement Template:

http://k12.wa.us/DataAdmin/DataSharing/pubdocs/DataSharingAgreement_Form.pdf

After the data request has been processed and approved, OSPI will email the
requestor a completed Data Sharing Agreement, which will need to be signed and
returned to OSPI. Please note that there are minor differences between the
agreements for identifiable and de-identified student data.

By checking the following boxes, I acknowledge that I have read, agree to, and am
willing to abide by the terms of the Data Sharing Agreement.  Specifically, I
acknowledge that: *

I will be able to sign the agreement as it is written. OSPI does not have the
capacity or resources to review individual requests for changes to the Data
Sharing Agreement.

I have the capacity to restrict access of the data solely to Authorized Users .

I will ensure that the data are used solely for the purpose, scope, and duration,
which will be described later in this form.

I will comply with the data security policies and procedures described in the Data
Sharing Agreement.

I will store all de-identified data on secure data servers using industry identified
best practices.

I will provide a copy of any products or reports to OSPI prior to publication.

I will destroy the data within 45 days after it is no longer needed or upon
termination of agreement, whichever comes first.



Primary Contact

First Name * Last Name *

Email Address *

Phone Number *

Organization *

Job Title (If Applicable)

Mailing Address *

Apt/Suite/Office

City * State * Zip *



Secondary Contact (If Applicable)

First Name Last Name

Email Address

Phone Number

Organization

Job Title (If Applicable)

Mailing Address

Apt/Suite/Office

City State Zip



Purpose, Scope, & Duration

If the primary contact were to leave the affiliated organization, who would accept
responsibility of the data? Please provide name, phone number, and email if
available.

1. Please summarize your project in 250 words or fewer (i.e., provide an abstract
or executive summary). *



2.
Completely describe the purpose and scope of the project. 

Include the analyses to be conducted or statistics that will be generated.
Describe how the requested data fields will be used.
If available, describe any preliminary data findings or previous related work.
If you have conducted a literature review of related work, please provide a
very brief summary.

*



3. Describe how the data will be used. What are the expected products of this
research? Examples include: Summary reports for an agency, organization, or
school; dissertation or thesis; publications/journal articles, conference
presentations.

As part of the data sharing agreement, the Requestor agrees to share any products or reports with OSPI before they are

released, published, or otherwise made publically available. OSPI does not approve findings, reports, or products, but will

ensure that the data usage was consistent with the approved DSA. *



4. How will this project benefit education in Washington? *

5. Proposed Start Date *
The data-sharing agreement will not be in effect until the request has been approved and both parties have signed it.

Depending on the complexity of the request and the timing of the review, you can typically expect approximately two

months between submission of the data request form and completion of the data-sharing agreement.  Following the

approval of the Data Sharing Request, there will be additional time required to prepare the data files. Depending on the

complexity of the request and OSPI's existing workload, this could take several weeks.

 � 

6. Proposed End Date *

 � 



Length Justification

Data Security / Technical Requirements

7. Extensions *

Do you intend on extending this data sharing agreement after the proposed end date? *

Yes

No

Why do you intend on extending the agreement? How many additional years will be added? *

If the request is longer than two years, justification is required.
Requests will typically be approved for a maximum of three years unless sufficient justification is provided.



8. Describe in detail where the data will be stored and the security on your
computing systems. How will you prevent others (who are not named in the data-
sharing agreement and have not signed the non-disclosure forms) from
accessing the data and computer where the data will be stored? *

9. If available, please upload a copy of your data security policies and
procedures.

Browse...  



10. Using student-level data files requires the ability to handle large amounts of
data. What software will be used to store, access, and analyze the data? *

11. List all individuals who will have access to the requested data, their
involvement in the project, and justification for having access to the data.

Everyone with access to the requested data will need to sign the non-disclosure form (Exhibit B of the Data Sharing Agreement

form) upon approval of the data sharing request. *



Requested Data

12. Describe the method(s) that will be used to destroy the student data at the
expiration or termination of the agreement or completion of the project, which
ever is sooner.

A Certification of Data Destruction form (Exhibit C of the Data Sharing Agreement form) must be signed by researchers and

returned to OSPI at the conclusion of the agreement. Refer to Exhibit C for minimum destruction requirements. *



13. Regular Recurring Transfer

Will your data sharing agreement require a regular recurring transfer of data (e.g., the delivery
of a monthly file)? *

No

Yes

Describe the recurring transfer of data by addressing:

Frequency of the transfer;
Data files included in the transfer; and
Purpose of the transfer, including information about why a regular recurring transfer is
necessary.

*



14. File Matching *

Will you be providing a data file for matching (e.g., a list of participating students or schools to
which you wish to match data)? *

Yes

No

Describe:

The fields & cohort you will be providing to OSPI for matching;
Why the matching is necessary; and
How the data will be delivered to OSPI for matching.

*

15. File Aggregation *

Are you requesting aggregate, unsuppressed data files?

Yes

No

Please provide a description of how you would like the file to be aggregated. *



16. CEDARS - Student Enrollment & Demographics *

Are you requesting the CEDARS - Student Enrollment & Demographic file? *

Yes

No

Level 1 Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17. *



Specify the last year requested if it is later than 2016-17. *

17. CEDARS - School-Level Programs *

Are you requesting the CEDARS - School-Level Programs file? *

Yes

No

Level 1 Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *



Specify the last year requested if it is later than 2016-17. *

18. CEDARS - District-Level Programs *

Are you requesting the CEDARS - District-Level Programs file? *

Yes

No

Level 1 Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 



Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17.

19. CEDARS - Limited English Proficiency (LEP) *

Are you requesting the CEDARS - Limited English Proficiency (LEP) file? *

Yes

No

Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. If you select a Level 3 file, please reference the specific variables that are
required with justification for each variable not find in a lower level file. Level 3 files are
rarely shared. *



2016-17

Future Years (Specify Below)

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17. *

20. CEDARS - Special Education *

Are you requesting the CEDARS - Special Education file? *

Yes

No

Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *



2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17. *

21. CEDARS - Migrant *

Are you requesting the CEDARS - Migrant file? *

Yes

No

Level 2 Level 3 Not Requested

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *



Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17. *

22. CEDARS - Free & Reduced Price Lunch *

Are you requesting the CEDARS - Free & Reduced Price Lunch file? *

Yes

No



Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17. *

23. CEDARS - Student Grade History *



23. CEDARS - Student Grade History *

Are you requesting the CEDARS - Student Grade History file? *

Yes

No

Level 2 Level 3 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17. *



24. CEDARS - Student Schedule *

Are you requesting the CEDARS - Student Schedule file? *

Yes

No

Level 1 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Specify the last year requested if it is later than 2016-17. *

25. CEDARS - Staff Schedule *

Are you requesting the CEDARS - Staff Schedule file? *



Yes

No

Level 2 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. *

Specify the last year requested if it is later than 2016-17. *



CEDARS data allows a student-teacher link to be made based on reported
schedules. However, the limitations of reporting standards and the variability of
district scheduling practices within the state will occasionally result in ambiguities
around those student-teacher matches, especially with respect to specific
content areas. These limitations are most pronounced at the elementary level. *

By checking this box, I acknowledge the limitations associated with linking
students to their individual teachers based on reporting schedules.

By checking this box, I agree to include the following statement to
acknowledge the limitations associated with matching students to teachers
using CEDARS data in published materials with the following sentences:
"CEDARS data includes fields designed to link students to their individual
teachers, based on reported schedules. However, limitations of reporting
standards and practices across the state may result in ambiguities or
inaccuracies around these links."



26. CEDARS - Course Catalog *

Are you requesting the CEDARS - Course Catalog file? *

Yes

No

Level 1 Not Requested

2009-10

2010-11

2011-12

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Specify the last year requested if it is later than 2016-17. *



27. Teacher Data *

Are you requesting any additional teacher data? *

Yes

No

Are you requesting teacher certification number? *

Yes

No

Describe how teacher certification number:

Will be used in analyses; and
Is necessary to achieve the desired project outcomes.

*

Describe the additional teacher data that you would like to receive. *



28. CEDARS - Student Discipline *

Are you requesting the CEDARS - Student Discipline file? *

Yes

No

Level 2 Level 3 Not Requested

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17. *



29. CEDARS - Student Absence *

Are you requesting the CEDARS - Student Absence file? *

Yes

No

Level 1 Not Requested

2012-13

2013-14

2014-15

2015-16

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Specify the last year requested if it is later than 2016-17. *



30. CEDARS - Learning Assistance Program Student Growth *

Are you requesting the CEDARS - Learning Assistance Program Student Growth? *

Yes

No

Level 2 Level 3 Not Requested

2016-17

Future Years (Specify Below)

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request. *

Using, Data Elements by File – CEDARS, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

Please reference the specific variables that are required with justification for each
variable not found in a lower level file. Level 3 files are rarely shared. *

Specify the last year requested if it is later than 2016-17. *

31. Assessment - Spring Summative Assessment *

Are you requesting the Assessment - Spring Summative Assessment file? *

Yes



No

2009-
10

2010-
11

2011-
12

2012-
13

2013-
14

2014-
15

2015-
16

2016-
17

Future
Years

(Specify
Below)

Base File

Accommodations

Subscores

CEDARS

Not Requested

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request.

This file contains Special Education and English Learner status information. Provide
justification for receiving the complete assessment file. *

Using, Data Elements by File – Assessment, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *





32. Assessment - English Language Proficiency Assessment *

Are you requesting the Assessment - English Language Proficiency Assessment? *

Yes

No

2009-
10

2010-
11

2011-
12

2012-
13

2013-
14

2014-
15

2015-
16

2016-
17

Future
Years

(Specify
Below)

Base File

Accommodations

Subscores

CEDARS

Not Requested

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request.

Using, Data Elements by File – Assessment, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *





33. Assessment - Early Education Assessment *

Are you requesting the Assessment - Early Education Assessment? *

Yes

No

2011-
12

2012-
13

2013-
14

2014-
15

2015-
16

2016-
17

Future Years (Specify
Below)

Base File

Proctor

Subscore

CEDARS

Not
Requested

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request.

Using, Data Elements by File – Assessment, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



De-Identification

34. Assessment - Student Growth Percentile (SGP) *

Are you requesting the Assessment - Student Growth Percentile (SGP)? *

Yes

No

2011-
12

2012-
13

2013-
14

2014-
15

2015-
16

2016-
17

Future Years (Specify
Below)

Base File

CEDARS

Not
Requested

Check the cells below associated with the data file and years requested.  This information
should align with the project description provided in the Purpose, Scope, and Duration section
of the request.

Using, Data Elements by File – Assessment, describe how the data:

Will be used in analyses; 
Is necessary to achieve the desired project outcomes; and 
Will/will not be incorporated into final products.

*

Specify the last year requested if it is later than 2016-17. *



Not
Requested

Roll up of 7
categories.

Corresponds to
federal reporting (most

common)

7 categories listed
separately (student
may be in multiple

categories)*

Full detail
and all

categories*

Ethnicity/Race

Not
Requested

State
Level

School and district codes for non-
small districts (districts with < 100

would be coded as “small
district”)*

All school and
district codes
regardless of

size*

School/District
Codes

35. Ethnicity/Race (see below for explanations of options)

*Additional justification required: *

36. School/District Codes *



Personally-Identifiable Data / FERPA Exceptions

*Additional justification required: *

Please upload any additional documentation that will assist OSPI staff in filling
your request.

Browse...  

37. Are you requesting identifiable student information? *
Identifiable information will only be shared in very limited circumstances as allowable by FERPA and OSPI policy.

No

Yes

Audit or Evaluation Exception 

The disclosure of Personally Identifiable Information from education records must
be to: *

Audit or evaluate a federal- or state-supported education program

Enforce or comply with federal legal requirements related to the program



Studies Exception

The disclosure of Personally Identifiable Information from student education
records must be for, or on behalf of, an educational agency or institution, in order
to: *

Develop, validate, or administer predictive tests

Administer student aid programs

Improve instruction

38. OSPI contract number (if applicable):

39. If work is being done on behalf of OSPI or a local education agency, provide
the name and contact information of the entity needing the work.

First Name Last Name

Title

Organization Name

Street Address

Apt/Suite/Office

City State Zip



City State Zip

Country

Email Address

Phone Number

Fax Number

Mobile Phone

URL

40. If data are to be provided on behalf of a district, provide a signed district
waiver acknowledging the district’s consent to release data.

Browse...  
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