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1. Right click the object.
2. Choose Group and then Ungroup.
3. Click beside the object and drag the arrow over it.



Edit Color

3

C :
J6 NS Format Shape vx
By Copy
= . SHAPE OPTIONS  TEXT OPTIOMNS
y Paste Options: i e Theme Colors
- o o IR B EEEENEN

- - N
3 5 Edit Text 4 FILL
. S —
N 7%, Edit Points No fi [ I I 11111
'w * Solid fill Standard Colors
i - \' W, Bring to Front . Gradient fill HE EEEEN
s i i R t Col
{ D|:| Send to Back N Picture or texture fill ecent Lolors
L. - Pattern fill EEEN
e Hyperink. Slide background fill | Mere Colers..
) Eyedropper
Save as Picture... / - PP
S Coler & =~
Set as Default Shape

-

Transparency | 0%

-

E[l Size and Position...

& Format Shape... b LINE

1. Select the shape to change the color and Right click the object( click any object which you
want to change color)

2. Choose Format Shape in the dialog box.

3. Choose “Fill” in the Format Shape box then “Solid” or “Gradient” depending on the
appearance of the object. Change colour as shown in the picture.



