
10 
 

WINS Training 
      2014- 2015 

 

 

 

 

 

 

 

 

CACFP  
Phase 1 

       

 

 

 

 

Job Aids 

WASHINGTON INTEGRATED NUTRITION SYSTEM 

 

WINS 



Washington Integrated Nutrition System (WINS) 
Training 

2014-2015 

 

1 
 

Contents 

Introduction .................................................................................................................................................. 2 

Child Nutrition Program 2000 (CNP2000) vs. Washington Integrated Nutrition System (WINS)............. 2 

The Benefits of WINS ................................................................................................................................ 3 

Getting Started in WINS ............................................................................................................................ 4 

Assigned Roles in WINS ............................................................................................................................. 5 

User Access to WINS ..................................................................................................................................... 5 

Account Set Up.......................................................................................................................................... 6 

Account Login:  Sponsor User ................................................................................................................... 7 

Account Login:  Sponsor Administrator .................................................................................................... 8 

Edit Your Account.................................................................................................................................... 10 

Manage WINS Access for Sponsor Users ................................................................................................ 12 

Navigation in WINS ................................................................................................................................. 17 

Locate and Access Key Information in WINS .......................................................................................... 19 

Online Help and Job Aids ........................................................................................................................ 30 

Completing a WINS Application Packet ...................................................................................................... 31 

Key Steps to Complete the Application Packet ....................................................................................... 31 

Program Application:  CACFP Meal Programs ........................................................................................ 33 

Shared Calendar for Sponsors with Multiple Sites ................................................................................. 44 

Site Application ....................................................................................................................................... 50 

Multi-Site Sponsors: Site Application .................................................................................................. 51 

Single Site Sponsors: Site Application ................................................................................................. 56 

Multi-Site Sponsors ................................................................................................................................. 62 

Multi-Site Sponsors:  Site Calendar ..................................................................................................... 63 

Required Program Specific Components for Sponsors with Multiple Sites:  Management Plan ....... 68 

Single Site Sponsors ................................................................................................................................ 75 

Single Site Sponsors: Site Calendar ..................................................................................................... 76 

Required Program Specific Components:  Budget .................................................................................. 81 

Submit an Application Packet ................................................................................................................. 84 



Washington Integrated Nutrition System (WINS) 
Training 

2014-2015 

 

2 
 

Introduction 

Child Nutrition Program 2000 (CNP2000) vs. 

Washington Integrated Nutrition System (WINS) 

 

 
 

 

 Up to 3 applications   

(1 application per program per 

year) 

 1 application for all programs 

 1 login and password with the ability for 

users to reset their own passwords 

 Single data entry (Unified Program 

Application and Unified Site Application) 

 Shared Calendar and Site Calendar 

 One claim for all programs 

 Up to 3 logins and passwords 

 Program Application and Site 

application for each program 

 Data is re-entered for each 

program 

 Up to 3 claims, 1 per program 
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The Benefits of WINS 

 

The new functionality in WINS provides many benefits to both Child 

Nutrition Services and the Sponsors. 
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Getting Started in WINS 
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Assigned Roles in WINS   
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Account Set Up  
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Account Login:  Sponsor User 

 
 

 
NOTE:  You have 10 attempts to login to WINS. WINS will notify you of the number of attempts and after that the 

system will lock you out. If you're a Sponsor User and you're locked out after 10 failed login attempts, contact your 

Sponsor Administrator.  

As a Sponsor User you will go directly into WINS when you login.
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Account Login:  Sponsor Administrator 

 
 

 
NOTE:  You have 10 attempts to login to WINS. WINS will notify you of the number of attempts and after that the 

system will lock you out. If you're a Sponsor Administrator and you're locked out after 10 failed login attempts, contact 

OSPI.  

* If you are a Sponsor Administrator with only one role at one organization you will go directly into WINS. If you are a 
Sponsor Administrator with more than one role or more than one organization, you will go to the Home/Applications 
screen. 
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Account Login:  Sponsor Administrator (cont.) 
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Edit Your Account  

 

1

5

5

5 

2 



Washington Integrated Nutrition System (WINS) 
Training 

2014-2015 

 

11 
 

Edit Your Account (cont) 
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Manage WINS Access for Sponsor Users 
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Manage WINS Access for Sponsor Users (cont.) 
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Manage WINS Access for Sponsor Users (cont.) 
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Manage WINS Access for Sponsor Users (cont.) 
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Manage WINS Access for Sponsor Users (cont.) 
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Navigation in WINS 
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Navigation in WINS (cont.)  
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Locate and Access Key Information in WINS 

Layout of the WINS Home Screen 
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Locate and Access Key Information in WINS (cont.) 

Layout of the WINS Home Screen – Sponsor Header 
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Locate and Access Key Information in WINS (cont.) 

Layout of the WINS Home Screen – Site Header 
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Locate and Access Key Information in WINS (cont.) 

Layout of the WINS Home Screen  
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Locate and Access Key Sponsor and Program 

Information 
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Locate and Access Key Sponsor and Program 

Information (cont.) 
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Locate and Access Key Sponsor and Program 

Information (cont.) 
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Locate and Access Key Sponsor and Program 

Information (cont.) 
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Locate and Access Key Sponsor and Program 

Information (cont.) 
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Locate and Access Key Sponsor and Program 

Information (cont.) 
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Locate and Access Key Sponsor and Program 

Information (cont.)  
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Online Help and Job Aids 
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Completing a WINS Application Packet 

Key Steps to Complete the Application Packet 
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Key Steps to Complete the Application Packet (cont.) 
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Program Application:  CACFP Meal Programs  
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Program Application for CACFP Meal Programs 
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Program Application for CACFP Meal Programs (cont.) 
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Program Application for CACFP Meal Programs (cont.) 
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Program Application for CACFP Meal Programs (cont.) 
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Program Application for CACFP Meal Programs (cont.) 
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Program Application for CACFP Meal Programs (cont.) 
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Program Application for CACFP Meal Programs (cont.) 
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Program Application for CACFP Meal Programs (cont.)  
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Program Application for CACFP Meal Programs (cont.) 
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Shared Calendar for Sponsors with Multiple Sites 
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Shared Calendar for Sponsors with Multiple Sites 
(cont.)  
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Shared Calendar for Sponsors with Multiple Sites 
(cont.)  
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Shared Calendar for Sponsors with Multiple Sites 
(cont.)  
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Shared Calendar for Sponsors with Multiple Sites 
(cont.)  
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Shared Calendar for Sponsors with Multiple Sites 
(cont.)  
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Site Application 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

As a Sponsor with multiple sites, you will need to complete a Site 

Application and a Site Calendar for each site before you are able to  

submit your complete Program Application. 
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Multi-Site Sponsors: Site Application   
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Multi-Site Sponsors: Site Application (cont.) 
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Multi-Site Sponsors:  Site Application (cont.) 
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Multi-Site Sponsors:  Site Application (cont.) 
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Multi-Site Sponsors:  Site Application (cont.) 
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Single Site Sponsors: Site Application  
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Single Site Sponsors: Site Application (cont.) 
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Single Site Sponsors: Site Application (cont.) 
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Single Site Sponsors: Site Application (cont.) 
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Single Site Sponsors: Site Application (cont.) 

 
 

 

 

 



Washington Integrated Nutrition System (WINS) 
Training 

2014-2015 

 

61 
 

 

 

 

 

 



Washington Integrated Nutrition System (WINS) 
Training 

2014-2015 

 

62 
 

Multi-Site Sponsors  
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Multi-Site Sponsors:  Site Calendar 
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Multi-Site Sponsors:  Site Calendar (cont.) 
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Multi-Site Sponsors:  Site Calendar (cont.) 
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Multi-Site Sponsors:  Site Calendar (cont.) 
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Required Program Specific Components for Sponsors 

with Multiple Sites:  Management Plan 
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Required Program Specific Components for Sponsors 

with Multiple Sites:  Management Plan 
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Required Program Specific Components for Sponsors 

with Multiple Sites:  Management Plan (cont.)  
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Required Program Specific Components for Sponsors 

with Multiple Sites:  Management Plan (cont.) 

 
 

 
 

 



Washington Integrated Nutrition System (WINS) 
Training 

2014-2015 

 

73 
 

Required Program Specific Components for Sponsors 

with Multiple Sites:  Management Plan (cont.) 
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Single Site Sponsors 
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Single Site Sponsors: Site Calendar  
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Single Site Sponsors: Site Calendar (cont.) 

 
 

 
 

 



Washington Integrated Nutrition System (WINS) 
Training 

2014-2015 

 

78 
 

Single Site Sponsors: Site Calendar (cont.) 
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CACFP Meal Programs:  Required Program Specific 

Components 
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Required Program Specific Components:  Budget 
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Required Program Specific Components:  Budget 
(cont.)  
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Required Program Specific Components:  Budget 
(cont.) 
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Submit an Application Packet 
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Submit an Application Packet (cont.) 
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Submit an Application Packet (cont.) 
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Submit an Application Packet (cont.) 
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Submit an Application Packet (cont.) 
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