

TRANSITION SKILLS

LESSON 12-6  COMPLETING A COLLEGE APPLICATION


LEARNING GOALS/OUTCOMES

· Students will describe the key components of a college application.
· Students will complete a sample paper application form as practice. 


MATERIALS NEEDED

· Student Handouts:
· Application Tips Handout
· Projector for displaying online application
· Computers with internet access to allow students to locate online college applications
· Two Sample College Applications (see “Additional Resources and Information” section for specific suggestions)


CLASSROOM ACTIVITIES

1. Review the application process. Review the Junior-Senior Calendar (from Lesson 11-3) with your students. Discuss how far along they are in the process. Ask for volunteers to share their ideas about what information they will need for an application. Using your projector, show students one or two online applications so they can see how they will navigate and find an application. You may wish to use one of the following: 

· Western Washington University (http://admissions.wwu.edu/freshman/f_apply.html) 
· Community College Application (https://www.public.ctc.edu/ApplicantWebClient/Applicant/ApplWelcome.aspx)
· Common App (www.commonapp.org)

2. Preview a sample application on paper. Distribute paper copies of sample college applications (such as either the Western Washington University application, a link to which can be found below). Point out the types of information students will be required to provide. Ask students to work individually or in small groups to begin filling out the application. 

3. Find an online application. With students at computers, ask them to go to the web site of a college that interests them. Ask them to navigate through the college’s web site to find the application form, which may be an application unique to that college or may be a link to the Common App or a statewide application form. After each student (or group) has found an application, ask for volunteers to share: (1) the application due date (or dates); (2) the format for the application (individual college application, Common App, etc.); (3) the materials that must be submitted along with the application (test scores, letters of recommendation, transcripts, etc.). 


STUDENT PRODUCTS

· Sample College Application.  Each student should begin a sample paper application from a college of their choosing.


 ADDITIONAL RESOURCES AND OTHER INFORMATION

· FACILITATOR NOTES
Nearly every college today either requires or strongly encourages students to complete an application online. This lesson utilizes paper applications just to give students a sense of the type of information that will be required when they complete a real (online) application. Suggested applications you may provide in print form include:
· Western Washington University (admissions.wwu.edu/sites/admissions.wwu.edu/files/print/FreshmanApplication.pdf)
· Uniform Application for Washington Community and Technical Colleges (sample copy attached)

If possible, please show students examples of online applications so that they can get a sense of how to find an application form on a college’s web site. Because colleges do not keep their application forms live all year, it is recommended that you schedule this lesson during October, November, or December.  Some suggestions for paper applications to provide to students

College Admission Requirements

Encourage students and their families to research college opportunities and to learn about admission requirements. The links below will help them get started. 

· Washington Student Achievement Council
http://www.wsac.wa.gov/college-admissions
Overview of college admissions information for WA State

http://www.wsac.wa.gov/sites/default/files/2015.CADRs.Appendix.pdf
College Academic Distribution Requirements (CADR) for four-year colleges

· Washington State Board of Community and Technical Colleges
http://www.sbctc.edu/
Home page

http://www.sbctc.edu/becoming-a-student/counselor/default.aspx
Counselor’s Guide to Community College Resources


ALIGNMENT WITH STANDARDS 

· Essential Academic Learning Requirements Grades 9/10 Grade Level Expectations: This lesson is aligned with Writing 4.1.2 and Educational Technology 1.3.2 and 1.3.3. Students will complete an application form using established criteria. They will locate, analyze, and use information from college web sites or application sites.
· Common Core State Standards Grades 11-12: This lesson is aligned with English Language Arts Language 1a and 1b and Writing 5. Students will complete an application form using appropriate usage, grammar, and conventions. They will develop and strengthen their application as needed, by planning, revising, editing, and rewriting.
· American School Counselor Association National Standards: This lesson is aligned with ASCA Academic B2.7 and C1.5 and with Personal & Social B1.12. Students will identify postsecondary options. They will complete an application to achieve their goals.
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TRANSITION SKILLS

LESSON 12-6 STUDENT HANDOUT

	APPLICATION TIPS	

Are you preparing a college application? Here are six important tips.

TIP 1. Follow all instructions. Carefully review each application to make sure you complete all sections and all college-specific supplements. Follow all instructions carefully. If you are asked to handle recommendation letters in a certain way, for instance, follow the instructions exactly. Provide all the information that is requested. Colleges want to see that you are careful, thorough, and thoughtful. This is your best chance to make a good impression.

TIP 2. Proofread carefully. Be careful about spelling and punctuation. Answer in complete sentences where that is possible. Before submitting your application, ask someone to proofread your work. Then proofread it again on your own. If you are applying to more than one college, make sure each application refers to the correct college.

TIP 3. Be honest. It can be tempting to add a few extra activities or nudge your grades up a bit, but don’t do it! Remember that colleges will check all the information you provide with your high school. If your application isn’t honest, you won’t be admitted. If there is something in your high school career that you are not proud of, explain what you have done to recover or change your ways. Colleges don’t expect you to be perfect, but they do expect you to be honest. 

TIP 4. Make your essay stand out. Focus your essay on a few key points. Don’t try to make your essay a laundry list of all your accomplishments. Instead, choose a quality that describes you and then tell the story of who you are or who you want to become. Don’t exaggerate. But do pay attention to carefully telling the college who you are and why they should want to admit you.

TIP 5. Submit on time. Keep a calendar of all your college deadlines and check off each task. When you submit your application, be certain it has been accepted. If you are concerned, or don’t hear back from the college within a week, call the Admissions office and check on the status of your application.
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TIP 6. Keep backup copies. Save a copy of everything you submit. Print a copy of each online application or supplement for your records before clicking the “submit” button. Having an extra copy will save you a lot of work if your application is lost. And you might be able to use information from one application to help you start another (though be absolutely sure you don’t confuse one college with another).
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UNIFORM APPLICATION FOR ADMISSION TO COMMUNITY & TECHNICAL COLLEGES IN WASHINGTON STATE
You are encouraged to apply online at https://admissions.ctc.edu/applicant/welcome.cfm

INSTRUCTIONS:

* Refer to community and technical college listing for mailing address, application deadlines, fees, or other requirements, if any. All information subject to change. Please check college website for latest information
* Signand date application. Keep acopy for your records.

o Mail to the attention of the Admissions Office at the college of your choice, being sure to include application fees or other documents (such as residency, visa, immigration) if applicable.

NOTES: (1) Colleges prefer that you use the admissions application specific to their college, when et all possible. (2 Not all community and technical colleges accept the online application. (3) Some programs
have addtional admissions requirements (e.g, health-related, nursing, dental, transportation-related). Contact the college program of your choice to be sure you include necessary documents and meet prerequisites.

Please type or print with a black ballpoint pen. Shaded areas for office use only.

SECTION 1 - PERSONAL INFORMATION

First Name Middle Initial Lest Name
Address, including apartment number City State Zip Code
Day Phone Ext Evening Phone Ext
Date of Birth  (mm/ddhyyyy) Gender (providing this information is voluntary)
O Male O Female

E-mail Address Previous Names

1 7
Sooial Secunty Number *To comply with federal law, we are required to ask for your Social Security Number (SSN) or Individual Taxpayer

Identification Number (ITIN). We will use your SSNATIN to report Hope Scholarship/Lifetime tax credit, to administer
state/federal financial aid, to verify enroliment, degree and academic transcript records, and to conduct institutional
research. If you do not submit your SSN/ATIN, you will not be denied access fo the college; however, you may be subject
to civil penalties (refer to Internal Revenue Service Treasury Regulations 1.6050S-1(e)(4) for more information). Pursuant
to state law (RCW 28B.10.042) and federal law (Family Educational Rights and Privacy Act), the college will protect your
SSN from unauthorized use and/or disclosure.

Student Identification Number INote: The college you apply to will assign your Student dentification Number (SID). This number is required for administrative purposes to uniquely identify your
educational records

SECTION 2 - COLLEGE & COURSE OF STUDY

College and branch (if applicable) to which applying Has either of your parents earned a bachelor's (4-year) degree?
OYes O No
Which quarter do you plan to start? Which year doyou plan | What is your preferred time of class aftendance? YRQ-PLAN START
O Fal O Winter O Spring O Summer to start? Titky @i, mE
What is your intended major or program of study? Do you plan to transfer to a four-year college? STU-PRG APPLY'
OYes O No

SECTION 3 - TESTING INFORMATION
Have you taken the GED test? OYes O No Ifyes, date earned Month and year:

Where did you earn your GED? School or organization name:

Which of the following pre-college tests have you taken? Other tests taken?
O ASSET/COMPASS O Accuplacer O SLEP OSAT DOACT

In what year did you take your last pre-college test?

SECTION 4 - ACADEMIC HISTORY

Narne of last high school attended HS Code City and Stete Years attended (YY) Did you graduate?
O Yes, Year
From: To O No, Highest Grade Level
Last college, vocational, or technical school attended Code City and State Years attended (YY) Did you graduate?
O Yes, Year
From: To O No
Other college, vecational, ortechnical school attended Code City and State Years attended (YY) Did you graduate?
O Yes, Year
From To O No
Other college, vocational, or technical schodl attended Code City and State Years attended (YY) Did you graduate?
O Yes, Year
From: To O No
List any additional colleges and vocationalftechnical schools on a separate sheet of paper and attach.
OFFICE USE ONLY
RESIDENCY CODE FEE PAY STATUS ADMISSION NUMBER DATE REC'D DATE ENTERED ENTERED BY
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SECTION 5 - RESIDENCY INFORMATION
Please read the following notice before responding to the questions in this section:

Effective July 1, 2003, Washington State law changed the definition of "resident student." The law makes certain students, who are not permanent residents or citizens of the United

States, eligible for resident student status - and eligible to pay resident tuition rates - when they attend public colleges and universities in this state. The /aw does not make these

students eligible to receive need-based state or federal financial aid. To qualify for resident status, students must complete an affidavit/declaration/certification if they are not

permanent residents or citizens of the United States but have met one of the following conditions:

o Condition One: (a) Resided in Washington State for three years immediately prior to receiving a high school diploma, and (b) Completed the full senior year at a Washington high
school, and (c) Continuously resided in the state since earning the high school diploma.

o Condition Two: (a)-Completed the equivalent of a high school diploma, and-(b) Resided in Washington State for the three years immediately before receiving the equivalent of
the diploma, and (c) Continuously resided in the State since eaming the equivalent of a high school diploma.

NOTE: Ifyou meet one of the above conditions and would like to pay resident tuition rates,
contact the college(s) you are applying to and request the Residency Affidavit form.

Residency Questions for Tuition Purposes:

1. Have you been a legal resident™ of Washington end lived continuously in the State of Washington for the past 12 months? O Yes O No
A student cannot qualify as a legal resident of Washington for tuiion calculaion purposes If sihe possesses a valid out-of-state
driver's license, vehicle registration, or other documents that give evidence of being a legal resident in another state.

If no, how long have you lived continuously in the state of Washington? __ Months.

2a. Were you claimed for federal income tax purposes by your mother, father, or legal guardian inthe current calendar year? DO Yes O No

2b.Inthe past calendaryear? DOYes O No

If YES to either 2a or 2b, has your parent or legal guardian lived continuously in the Washington State for the past 12 months? OYes O No

3. Will & public or private non-federal agency/institution outside the state of Washington provide you with financial assistance to attend college?
(answer yes only if your eligibility for this assistance is based on being a resident of that stete) OYes O No

4. Are you active duty military stationed in Washington or @ member of the Washington National Guard?  OYes O No
Are you the spouse or dependent of either (a) an active duty military person stationed in Washington, or (b} a member of the Washington National Guard? OYes ONo

SUBMIT SUPPORTING DOCUMENTATION WITH THIS APPLICATION.

SECTION 6 - RACE AND CITIZENSHIP INFORMATION

3 Areyoua US. citizen? OYes O No 1. Which race do you consider yoursefftabe? | 2. Areyou of

*SUBMIT A COPY OF YOUR IMMIGRATION DOCUMENTATION WITH THIS APPLICATION.

Please mark one or more boxes to indicate SpanishiHispaniciLatino
If not & U.S. citizen, what is your country of citizenship? what race you consider yourself to be: ethnicity?
(providing this information is voluntary)) (providing this information
is voluntary)
IF not a U.S. citizen, what is your visa status? O African American (B72)
O  International student (with F or Mvisa) O Alaska Native (015) O No
O Visitor O American Indian (597) O Yes, Mexican, Mexican
O  Temporary resident 0O Chinese (605) Arnerican,
Alien Number: O Filipina 608) Chicano (722)
O Japanese (611) O Yes, Puerto Rican (727)
O Immigrant/Permanent Resident O Korean (612) 0O Yes, Cuban (709)
Alien Number: O Native Hawa\éﬂg(%a O Yes, other
O  RefugeelParol Condtional Enrar O Vietnamese (619) SpanishiHispaniciLatino
Aﬁetrlwglizmss e R 0 White (800) (Please specify)
QO Other—Explain O Other Asian (621)

O Other Pacific Islander ©81)
O Other Race (specify)

Veterans andior their dependents may qualify for educational benefits. Please check here [ if you would like additional information.

Please check here [] if you have been in Washington State foster care for at least one year since your 16* birthday.

Applicant’s Certification: | certify that all statements on this form are true to the best of my knowledge.

Signature:

Today's Date:

The Washington State Community & Technical Colleges do not discriminate on the basis of race, color, creed, religion, national origin, sex, sexual orientation, age, gender,

marital status, di:

your consideration for admission.

ity, or status as a disabled or Vietnam era veteran. Response or non-response to any of the questions listed as voluntary in this application will not affect
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