BULLETIN NO. 022-08  SAFS

Page 7
May 13, 2008

[image: image1.jpg]








SUPERINTENDENT OF PUBLIC INSTRUCTION




     DR. TERRY BERGESON   OLD CAPITOL BUILDING ( PO BOX 47200 ( OLYMPIA WA 98504-7200 ( http://www.k12.wa.us

May 13, 2008
(  )  Action Required



(X)  Informational

BULLETIN NO. 022-08  SCHOOL APPORTIONMENT AND FINANCIAL SERVICES

TO:
Educational Service District Superintendents


Chief School District Administrators


Assistant Superintendents for Business and/or Business Managers

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
School District Accounting Manual Revisions for 2008–09
CONTACT:
Cal Brodie, Director, School Apportionment and Financial Services

(360) 725-6300; cal.brodie@k12.wa.us

Agency TTY (360) 664-3631

PURPOSE

The Accounting Manual for Public School Districts in the State of Washington (Manual) has been revised for the 2008–09 school year. The purpose of this bulletin is to advise school districts of revisions to and distribution of the Manual.

EFFECTIVE DATE

The effective date of the revised Manual is September 2008, and the changes are applicable to the school district fiscal year beginning September 1, 2008.

MANUAL REVISIONS
An overview of the revisions by chapter follows in Attachment A, which is attached. 
DISTRIBUTION
The Manual is distributed electronically; printed copies are not mailed to school districts. The Manual can be accessed on-line by selecting “Instructions,” “Accounting Manual,” and “2008–09” from the SAFS webpage at: http://www.k12.wa.us/safs/. Direct access is at: http://www.k12.wa.us/safs/INS/ACC/0809/am.asp.   An on-line “print version” is provided to produce double-sided copies. Hardcopies of the Manual can be ordered from School Apportionment and Financial Services (SAFS) for a fee by contacting Becky Dillon at (360) 725-6300, Becky.Dillon@k12.wa.us, or OSPI SAFS, P.O. Box 47200, Olympia, WA 98504.
SCHOOL DISTRICT ACCOUNTING ADVISORY COMMITTEE

The revisions to the accounting manual represent the work of the School District Accounting Advisory Committee that, by statute, is advisory to the Office of Superintendent of Public Instruction and the State Auditor’s Office. Committee members are representatives of the Washington State Association of County Treasurers, the Washington Association of School Business Officials, the Washington Association of School Administrators, the Washington Association for Career and Technical Education, the Washington School Information Processing Cooperative, the Association of Educational Service Districts, the State Auditor’s Office, Office of the State Treasurer, and Office of Superintendent of Public Instruction. All meetings are open to the public. Committee information including minutes are located on the web at: http://www.k12.wa.us/safs/pub/com/sdaac.asp.

ASSISTANCE

If you would like additional clarification concerning the accounting definitions, theory, or practice underlying the revisions, please contact School Apportionment and Financial Services, (360) 725-6300, or any member of the School District Accounting Advisory Committee listed at the front of the Manual. The agency TTY number is (360) 664-3631.

This information is also available on the agency website at: http://www.k12.wa.us/safs/.

FINANCIAL RESOURCES

Jennifer Priddy
Assistant Superintendent

School Apportionment and Financial Services

Calvin W. Brodie
Director

TB:pp
Attachment A

Changes to the School District Accounting Manual

For School Year 2008–09

General Changes and Comments

1. Typos and other cosmetic changes are made as needed. 

2. Each chapter has been reviewed for capitalization of fund names.

3. Each chapter has been reviewed for formatting consistency.

Introduction

Chapter 1 – Principles of Accounting

1. Item 2 – page 10 – Added guidance for Donated Capital Assets, Donated Non-Capital Assets (Voluntary Nonexchange Transactions), and Donated Services.

2. Item 31 – page 15 – Added clarification for nonreciprocal interfund activity.

3. Item 31 – page 15 – Added a reference to Chapter 3, Section 9, page 2 for additional information on nonreciprocal interfund transfers. 

4. Due to pagination changes this chapter should be reprinted in its entirety.

Chapter 2—Budgeting

1. Item 24 – page 4 – Added guidance on budgeting for deductible revenues.  Changed formatting on bulleted list of revenue accounts.

Chapter 3—Accounting Guidelines

1. Item 3 – Section 8, page 6 – Added guidance on Local Option Capital Asset Lending (LOCAL).

2. Item 4 – Section 10, page 1 – Revised paragraph pertaining to filing interlocal governmental agreements, per RCW 39.34.040.

3. Item 31-1 and 31-2 – Section 9, pages 1, 2, and 3 – Clarified and added guidance on Interfund Transactions (i.e., interfund transfers that were formerly known as residual equity transfers).

4. Due to pagination changes this chapter should be reprinted in its entirety.

Chapter 4—General Ledger Accounts

1. Item 5 – Section 2, General Ledger Account Matrix by Fund – Clarified GL 530 as Deductions and GL 960 as Additions in the Fiduciary Funds.

2. Item 5 – Section 3, Description of General Ledger Accounts – Added GL 530, Deductions, and changed expenditures/expenses to deductions in the PPTF and PTF.

3. Item 6 – Section 3 – Added guidance and clarification to GL 810, Reservation of Fund Balance.

4. Item 26 – Section 2, General Ledger Account Matrix by Fund – Added *** to the legend to indicate GL Accounts 510, 515, 520, 540, and 900 are optional budgetary accounts.

5. Item 26 – Section 2, General Ledger Account Matrix by Fund – Deleted budgetary account GL 905.  GL 535, Other Financing Uses, and GL 536, Other Financing Uses, Transfers Out, will replace GL 905 for budgetary purposes.

6. Item 26 – Section 3, Description of General Ledger Accounts – Added *** to GL 510, 515, 520, 540, and 905 to indicate they are optional budgetary accounts.

7. Item 26 – Section 3, Description of General Ledger Accounts – Revised GL 535 and GL 536 to reflect Budget and Actual and revised guidance accordingly.

8. Item 26 – Section 3, Description of General Ledger Accounts – Revised GL 900, deleted GL 905, and revised GL 960 to reflect Additions in the PPTF and PTF.

9. Item 27 – Section 3 – Removed reference to Transfers in GL 535 description and added budgetary guidance.

10. Item 32 – Section 2, General Ledger Account Matrix by Fund and Section 3, Description of General Ledger Accounts – Added GL 850, Reserved for Uninsured Risk, in the Pension Trust Fund.

11. Corrected TOC and Matrix legend symbols to be the same.  Also revised verbiage so the legend in each section is the same.

12. Due to pagination changes this chapter should be reprinted in its entirety.

Chapter 5—Revenue Accounts

1. Item 7 – Section 4, page 5 – Revenue Account 2500 – Added language “For information on recording PPTF additions, see Chapter 9, Section 9.”

2. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Table of Contents – Section 2, List of Revenue Accounts by Fund; and Section 4, Revenue Accounts Description – Added Revenue Accounts 3121, Special Education, General Apportionment, 4134, Middle School Career and Technical Education, and 4175, Professional Development, and their descriptions.

3. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 4, page 4 – Revised revenue account 2299, to delete guidance for ASB reimbursement.

4. In Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual the wording for Revenue Account 3121 was not consistent with verbiage in other revenue accounts in the Accounting Manual.  Changed the verbiage in Revenue Account 3121 from the Addendum for consistency.
Chapter 6—Expenditure Accounts

1. Item 10 – Section 5, Activity 63, Operations of Building – Changed the Activity Code Description from “custodians and heating engineers” to “personnel.”

2. Item 13 – Section 9, CPF Expenditures, page 3 – Description of Type Codes – Added a paragraph under type code 30, Equipment, to read: “Motor vehicles licensed to be operated on the road are not charged to the Capital Projects Fund. Pupil transportation vehicles are charged to the Transportation Vehicle Fund. All other vehicles are charged to the General Fund.”

3. Item 13 – Section 9, CPF Expenditures, page 3 – Description of Type Codes – Under type code 32, Additional – Deleted “except motor vehicles” and the sentence “Motor vehicle is defined as any vehicle licensed to be operated on the roadway.”

4. Item 19 – Section 9, CPF Expenditures, page 4 – Description of Type Codes – Under type code 63, Other – Added “such as election costs.”

5. Item 28 – Section 6, Object Expenditure Codes – Corrected shading in Program 88, Activity 29, Object 0, to show it is closed.

6. Item 29 – Section 6, Object Expenditure Codes – Corrected shading in Program 98, Activity 44, Object 1, to show it is closed.

7. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Table of Contents, Section 2, Program/Revenue Descriptions, Section 3, General Fund Expenditures, Section 4, Program Code Description, and Section 6, Object Expenditure Codes – Added Program 34, Middle School Career and Technical Education—State, and Program 75, Professional Development—State.

8. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 2, Program/Revenue Descriptions – Added Revenue 3121, Special Education, General Apportionment, Revenue 4134, Middle School Career and Technical Education, and Revenue 4175, Professional Development, to the Program/Revenue Description.

9. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 4 – Revised the Note on page1 and inserted Washington State Excess Cost Method guidance.  Revised description of programs 21, 24, and 26, and deleted references.

10. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 5, page 7, Activity 52, Operations – Added the sentence “Vehicle fuel costs should be charged to Object 5 under this activity.”

11. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 5, page 10, Activity 65, Utilities – Added the sentence “Utility costs may not be charged to any program in which this activity is not allowable.”

12. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 6, page 3 – Added the word “fuel” to Transportation, Parts, and Lubricants and a new bullet for Vehicle Fuel Costs to the list of allowable expenditures in Object 5 Supplies, Instructional Resources, and Noncapitalized Items.

13.  Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 6, page 6 – Added “(not including vehicle fuel – see Object 5)” to Energy Services in the list of allowable expenditures in Object 7 Purchased Services.

14. Due to pagination changes this chapter should be reprinted in its entirety.

 Chapter 7—Journal Entries

1. All Sections – Revised references to budgetary GL’s 510, 515, 520, 540, and 900 as optional accounts.  Deleted GL 905 in all sections.

2. Item 3 – Added Section 14, LOCAL Journal Entries.

3. Item 14 – Revised journal entries in Section 7 and 13 when referencing JE’s in each section.

4. Item 14 – Moved journal entries for the Regular Method of Advance Bond Debt Refunding and Crossover Method of Advance Bond Debt Refunding from Section 4 to Section 13.

5. Due to pagination changes this chapter should be reprinted in its entirety.

Chapter 8—Reporting

1. Removed reference to (GPFS) under Certificates of Award.  GPFS is outdated. 
Chapter 9—Information Unique to Each Fund and Account Group

1. Item 16 – Section 7, pages 2 and 3 – Added and clarified the guidance for Capital Projects Fund Allowable Expenditures by Revenue Source.

2. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 6, page 1, Debt Service Fund – Added guidance for the Transfer of State Forest Revenue from the Debt Service Fund to the Capital Projects Fund.

3. Addendum to Bulletin No. 025-07, 2007–08 School District Accounting Manual – Section 7, page 6 – Added guidance for Technology Expenditures and Capital Projects Fund Transfers.  This replaced the guidance under Technology Systems, which was deleted.

4. Item 32 – Section 10, page 6 – Added GL 850 in the Pension Trust Fund per revised guidance in Chapter 4.
5.  Item 26 – TOC and Section 4, ASB Fund – changed the guidance for GL 510, 520, 540, and 900, optional budgetary accounts, per revised guidance in Chapter 4.
6. Due to pagination changes this chapter should be reprinted in its entirety. 
Chapter 10—Grant Management

1. Item 18 – Clarified guidance and updated references on pages 3, 4, 7, 8, 10, and 11.

2. The entire chapter should be reprinted.

Appendices

1. Appendix A – Glossary of Terms 

Corrected the reference to the WAC under Special Education.

Removed (Q&A) under Custodial Credit Risk.

2. Added Appendix E – OSPI Bulletins and Memorandums on Accounting Guidance.

Addendum to Bulletin No. 025-07 provides guidance on the following:

· “To-and-From School” Transportation.

· Technology expenditures from the Capital Projects Fund transfers to the General Fund to pay for certain technology expenditures.

· Transferring state forest revenue from the Debt Service Fund to the Capital Projects fund.

· Revised excess cost accounting guidance.

· Changes and additions to revenue and expenditure codes and related information for new revenue streams.

This appendix is new and should be printed in its entirety.
