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I. INTRODUCTION — GENERAL CERTIFICATION INFORMATION

A.

B.

Certificate Required:

1. Certificated Positions. Washington State law requires a state certificate for employment
in the following positions in public and approved private schools:

a. Teacher, for basic education classrooms and specialized instruction, other than
career and technical education, assigned as a teacher-of-record. [RCW 28A.410.025]

a. Career and Technical Educator (CTE) for classrooms and skills centers to which
state and federal career/technical education funding is allocated. [WAC 181-82-105(9)]

b. Administrator, in the role of principal or assistant principal in public schools. [RCW
28A.400.100]

c. Educational Staff Associate (ESA) for these roles: School Counselor, School
Psychologist, School Social Worker, School Nurse, School Occupational Therapist,
School Physical Therapist, School Speech Language Pathologist or Audiologist.
[WAC 181-82-125]

2. Non-certificated Positions. The following school positions in Washington do not require
certification under RCW 28A.410.025

a. College, Community college, or Technical college instructors.

b. Administrators in public schools in the roles of superintendent or program
administrator (unless the local school district makes such certification mandatory for
employment); and administrators (to include principals) in private schools.

c. Para-educators, Educational Assistants or Classroom Aides.

Types of Certificates in Washington

There are four types of educator certificates available in Washington:

C.

Teacher, with endorsement areas.

Career and Technical Educator (formerly vocational educator), for the roles of teacher,
director, counselor, and occupational information specialist. For CTE teachers there are 5
broad specialty areas and about 60 subspecialty categories

Administrator, for the roles of principal, program administrator, and superintendent; and

Educational Staff Associate, for the roles of school counselor, school psychologist, school
social worker, school nurse, school physical therapist, school occupational therapist, and
school speech language pathologist or audiologist.)

General Certification Requirements

Certification Requirements. [WAC 181-79A-150] The certificate is an official document that
attests to minimum prerequisites of age, moral character/fithess, education, experience, and
preparation program, depending on the certificate type.

1. Age (18 years old). All certificates require a minimum age of 18.

2. Moral Character & Personal Fitness. [WAC 181-79A-155] All candidates must meet
minimum moral character/fitness standards, and applicants must undergo a background
check which includes submitting fingerprints and being screened by both the Washington
State Patrol (for a Washington State check) and the FBI (for a national check).

3. Education. All teachers (except some limited teaching certificates), career and technical
educators who have broad subject area certificates (agriculture education, business
education, family and consumer sciences education, marketing education, and
technology education), and some ESA roles (school nurse, school physical therapist,
school occupational therapist) require a minimum of a bachelor's degree (or equivalent to
a U.S. bachelor degree) from a regionally accredited college/university. (See Appendix A
for regional accreditation agencies.) All administrators and some ESA roles (school
speech language pathologist or audiologist, school counselor, school psychologist,


http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.410.025
http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.410.025
http://apps.leg.wa.gov/WAC/default.aspx?cite=181-82-105
http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.400.100
http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.400.100
http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.400.100
http://apps.leg.wa.gov/WAC/default.aspx?cite=181-82-125
http://www.leg.wa.gov/wac/index.cfm?fuseaction=Section&Section=180-79A-150
http://www.k12.wa.us/cert/TeacherInfo/fingerprint.asp

Washington Certification Handbook May 2009

school social worker) r e qui r e a mast e rabdteckhza edecatorswhaCar e e
have specialty sub-category certificates require additional paid occupational experience
in |ieu of a bachelorés degree.

4. Experience. CTE certificates require paid occupational experience, and continuing
certificates require verification of experience as part of the certification requirement. To
add an endorsement via testing, 90 days of teaching experience in an already-earned,
related endorsement is required.

5. Assessments. See Teaching Certificates, below. Teaching certificates require passing
the Washington Educator Skills Test Basic (WEST-B) which is a test of basic skills in
reading, writing, and mathematics and (for each endorsement area desired) an
endorsement test (Washington Educator Skills Test i Endorsement, or WEST-E). See
Appendix C. Exemption: Teachers with a certificate from the National Board for
Professional Teaching Standards (NBPTS) are exempt if the NBPTS certificate is in a
comparable Washington endorsement area.

6. Preparation Program. Required preparation programs must be state approved educator
preparation programs at regionally accredited colleges/universities, and (for teachers)
typically include a supervised classroom-based internship. Out of state candidates may
have alternative or additional requirements.

a. State Approval. State-approved educator preparation program means a program,
approved by the state, which on completion qualifies the candidate for full
certification in that state. Foreign educator preparation programs which have been
approved by the countryds mini sapprovedof educati on

b. Washington Teacher certification programs typically include content (what to teach),
pedagogy (how to teach), and field experience (internship/student teaching) in the
areas of endorsement, which reflect the state's learning goals and essential
academic learning requirements, and are necessary to help all students learn. The
Washington college/university may waive or reduce course work or the internship
based on t h eeducatianal hadkgrourdtosexperience. [WAC 181-78A-
307]

D. Routes to Certification

1. Completion of a Washington State Preparation Program. The Professional Educator
Standards Board (PESB) approves college/university based preparation programs for
teachers, career and technical educators, administrators, and educational staff
associates. Program approval is required for entry level certification programs in each
role, advanced level certification programs in each role, and individual endorsement
programs. A college/university may be approved for one type of certificate, but not
another. It may be approved for one level of certification, but not approved for the
advanced level; however a college cannot be approved for the advanced level without
first being approved for entry level programs. It may be approved for only one
endorsement area, or for multiple endorsement areas.

2. Alternative Routes to Certification. Washington requires the same standards for
certification whether accomplished through traditional undergraduate degree, graduate
degree, or certificate-only programs. The same standards apply to the so-called
alternative route programs. Alternative routes may involve, for example, accelerated
entry into an internship, but certification (and therefore assignment as the teacher-of-
record) does not occur until all requirements have been satisfactorily met.
http://www.pesb.wa.gov/AlternativeRoutes/AlternativeRoutes.asp

3. Completion of a Preparation Program in Another State. Washington State recognizes
approved programs at regionally accredited colleges/universities preparing candidates for
certificates and endorsements considered comparable to Washington certificates and
endor sements. Possession of another stateds cert
nor is it required. Rather, Washington recognizes completion of a state-approved
educator preparation program at a regionally accredited college/university that meets



http://www.pesb.wa.gov/AlternativeRoutes/AlternativeRoutes.asp
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requirements for and would qualify someone for th
recognizes programs that are provided by regionally accredited colleges/universities.

District-based programs or other state-directed methods of alternative preparation, if they

include a supervised classroom-based internship, will be accepted for certification in

Washington if the applicant has 3 years of teaching experience outside the State of

Washington and holds a regular certificate from another state.

4. Preparation Outside the U.S. Applicants trained in other countries are treated similarly to
applicants from other states within the U.S., although the degree may require
translation/evaluation for equivalency to the required U.S. degree by an approved foreign
credentials evaluation agency. (See Appendix A for list of agencies.)

E. General Process — In-state Candidates

1. An applicant who completes a program in Washington State:

a. (If applicant does not already hold a valid Washington

certificate) submits fingerprints electronically at an ESD SUVF\>/¢-|25JOBS|1I\?§T
or obtains a Washington State Patrol fingerprint card PRO ED/CERTIF

from t_he_collegg certifipation office. Electronic OLYMPIA, WA
submission of fingerprints speeds up the process,
provided the fingerprints are of good quality. However, if fingerprints are of poor
quality with worn ridge detail the applicant will benefit by having their prints taken
with black printers ink.

b. If fingerprint card is used, submits Fingerprint Card and fingerprint fee to the OSPI
Fiscal Office. Students should follow instructions of the college certification office,
which may choose to collect and mail packets for an entire cohort of students at one
tme. The card is preprinted in the space marked 0
that the fingerprint check is for purposes of education (see box) and is accompanied
by specific instructions for certification applicants. The space marked EMPLOYER
AND ADDRESS should have the name and address of the college, and the space
mar ked REASON FI NGERPRI NTED should have the ent
Empl oyees/ Contractors/ 28A. 400 RCWOo. (See detail
card)

c. Obtains application forms from the college/university certification office or the OSPI
website (http://www.k12.wa.us/certification/certapp/InstitForms.aspx).

d. Submits application forms to the college/university certification office & application
fee as directed by the college certification office (Students might be directed by the
college to one of the nine Educational Service Districts (ESDs) to pay the application
fee, and return with a receipt).

2. The college/university certification office:

a. Verifies the application packeti s compl ete, and inserts it into
certification file, or requests additional information (missing or incomplete
documents).
b. Verifies receipt of the fee, and document s s amtficaiionfilet he student G
c. Checks to see if any AYESO answers are on the b

required, forwards information to the OSPI Office of Professional Practices (OPP) for
investigation, and obtains clearance from OPP before proceeding.

d. Verifies that a basic skills test (WEST-B, or Washington Educator Skills Test i
Basic))y or for candidates for masdtaerGBESTdegr ee prog
(California Best Educator Skills Test) or Praxis I) (or Preprofessional Skills Test) has
been passed, and that an endorsement test (WEST-E) has been passed in each
endorsement area desired. The basic skills test is a program entry requirement, but
may be waived for program entry. If waived, it must be passed for program
completion. The endorsement test is a program completion requirement, but may
be required for program entry intoapost-b achel or 8s pr ogr am.


http://www.k12.wa.us/certification/certapp/InstitForms.aspx
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e. Verifies that the program has been successfully completed, and ensures applicant
meets eligibility criteria for the certificate.

f. Verifiesthatadeano6s afftéedavnyg t o t heasonfdenod(ifdat eds f it ne
deanés affidavit cannot be obt aiamdkobtainsr ef er s f il
clearance from OPP before proceeding.

g. (If the applicant does not hold a valid Washington certificate) Verifies that the
background (fingerprint) check has been completed through the Washington State
Patrol. Issues a temporary permit to teach (if at least interim fingerprint results are
on hand from the Washington State Patrol and if there are no fingerprint results or
background indicators that require referral to OPP), and

h. (If the applicant does not already hold a valid Washington certificate) Verifies that
the background (fingerprint) check has been completed through the national check
(FBI),

i. Completes and forwards the verification of eligibility form (with the names of all
program completers) to the state certification office.

3. The Washington State Certification Office (OSPI):

a. Verifies that the college is approved for the specific certificate program and any
endorsements listed on the verification list;

b. Enters certificate data in the statewide educator certification database.
c. lIssues/prints the certificate, and

d. Mails the certificate (or batch of certificates) to the college, along with professional
code of conduct information and information for renewing or advancing in
certification in Washington.

e. Prepares verification lists for filming from paper to microfiche format.

4. The Washington State College/University forwards the certificate with accompanying
information to the program completer.

5. Temporary Permits. [WAC 181-79A-128] A temporary permit may be issued by a
Washington college to enable a program completer to become employed and to serve in
the appropriate role while the certificate is being processed. The temporary permit is
equivalent to a certificate in authorizing someone to be assigned in their role. The only
difference is that the temporary permit expires in 180 days.

a. Requirements.

(1) Fingerprints. The fingerprint results must have been received, signifying that
results for Washington State checks are in the statewide fingerprint database and
do not require referral to OPP for investigation (or have been cleared by OPP after
referral). National results (FBI checks) need not have been received for a
temporary permit (but must be completed before a certificate is issued).
(2) Background Questionnaire. Form SPI/CERT 4020B must have 1
answers requiring referral to OPP for investigation, or the college certification office
must have received approval from OPP to proceed with processing.
(3) Certification Fee. Documentation of receipt of the certification fee must be in the
candi datebds certification file.
(4) Required Forms. Required application forms mustbeinthec andi dat e d s
certification file.
(5) Degree. Documentation of completion of appropriate degree must be in the
c andi certifieatis file.
(6) Assessments. Documentation of passing the WEST-B test, and a WEST-E test
for each endorsement, must be in the candidate
(7) Preparation Program. Documentation of program completion must be in the
candi dat ebdsflecertificatio



http://www.leg.wa.gov/wac/index.cfm?fuseaction=Section&Section=180-79A-128
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b. Procedures.

(1) When the college certification office has on file a complete application, to include
documentation of degree, assessments, program
and verifies that all fingerprint results have been received, and that there are no
AYESO answers on Form SPI/CERT 4020B (or that
permission from OPP to proceed), the college certification office can issue a
temporary permit.

(2) The candidate can use the temporary permit to obtain full-time employment, or to
gain experience as a substitute during the time the certificate is being processed.

F. General Process — Out-of-state Candidates
1. An applicant who completed a program in another state or country:

a. If applicant does not already hold a valid Washington certificate, submits fingerprints
electronically at an ESD or obtains a fingerprint packet. Electronic submission of
fingerprints speeds up the process, provided the fingerprints are of good quality.
However, if fingerprints are of poor quality with worn ridge detail the applicant will
benefit by having prints taken with black pr i ninke r 6 s

b. If fingerprint card is used, submits Fingerprint Card and
fingerprint fee to the OSPI Fiscal Office. See detailed

WA 920310Z
SUPT-PUB INST

instructions encl_osed with card. Pre-printed fingerprint PRO ED/CERTIF

packets are available from OSPI or one of the nine OLYMPIA. WA

Educational Service Districts. The fingerprint card is

preprinted in the space marked AORI O with infor

check is for education (see box), and is accompanied by specific instructions for
certification applicants. The space marked EMPLOYER AND ADDRESS should
have the entry ASPI CERTIFI CATI ONO, a
FI NGERPRI NTED should have the entry @
Empl oyees/ Contractors/ 28A. 400 RCWO

c. Initiates an application. Electronic certification applications can be accessed via the
certification website: http://www.k12.wa.us/cert Paper applications can be
downloaded at the certification website, or one of the ESDs.

d. Submits Application Packet (transcripts & forms) & application fee to one of nine
regionally located Educational Service Districts (ESD) in Washington.

e. (Forteachers only) Within 12 months of applying, takes the basic skills test (WEST-
B), and endorsement tests (WEST-E) for each endorsement area requested, and
has the scores sent to OSPI. See Residency Teacher Certificate (below) for
information about teacher testing.

2. A prospective employer (in the event the applicant from out-of-state has already been
selected for employment, and the ESD has not already issued a temporary permit) may
request RUSH processing of the application.

a. |If at least the Washington State Patrol background check has been completed and
the permit has not yet been issued, the employer may request that the OSPI
Certification office expedite processing, by faxing a RUSH Request (Form
SPI/CERT 1541) to (360) 586-0145. Note: Applications for the conditional and
emergency certificates are automatically handled as a RUSH Request.

b. 1f the reason the permit has not been issued is
to the Office of Professional Practices (OPP), OPP may be contacted at (360) 725-
6130.

c. If atesting requirement remains uncompleted and can no longer be waived, the
RUSH request will be denied.

3. The ESD certification office:

nd the spa
School Di s
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a. Initiates electronic fingerprinting if cards are not used (some electronic fingerprints
are taken by appointment only);

Processes the application fee and verifies its receipt;

Verifies the application packet is complete, or requests additional information
(missing or incomplete documents);

d. Verifies that the background (fingerprint) check has been at least partially completed
through the Washington State Patrol;

e. Checks to see if any AYESO answers are on the b
required, forwards information to OSPI Certification, which forwards the file to the
Office of Professional Practices (OPP), for investigation;

f. Issues a temporary permit if all requirements appear to be met and if there are no
fingerprint results or background indicators that require referral to the Office of
Professional Practices (OPP);

g. Provides (with the permit) notification that out-of-state teacher candidates must
complete the WEST-B requirement and the WEST-E requirement within 12 months
of receiving their first temporary permit; and

h. Forwards the complete application packet to the state certification office.
4. The Washington State Certification Office (OSPI):
a. If necessary, obtains clearance from OPP before proceeding); and
b. Verifies completion of all requirements, or
e Requests additional information (after evaluating documents),
¢ Denies applications which do not meet requirements if applicants do not respond
to requests for additional information after 60 days, and
e Provides appeal procedures to denied applicants;
Enters certificate data in the statewide educator database.
Prints the certificate;
Mails the certificate (and original transcripts and test score reports) to the applicant.
Prepares the file for filming from paper to microfiche format;
Films the file;
Stores the filmed file in a microfiche archive for retrieval as needed.

Se@ "o ao

5. Temporary Permits. [WAC 181-79A-128] A temporary permit is used to enable an
applicant to become employed and serve in the appropriate role while the certificate
application is being processed. The temporary permit is equivalent to a certificate in
authorizing someone to be hired and assigned in their role. The only differences: the
temporary permit expires in 180 days, and the approved endorsements may change after
review by OSPI certification.

a. Requirements.

(1) Fingerprints. The applicantés fingerprint results m
signifying that Washington State checks are documented in the statewide
fingerprint database and do not require referral to OPP for investigation. National
results (FBI checks) need not have been received in order to qualify for a
temporary permit. Both Washington State Patrol and FBI fingerprint checks must
be received and the candidate odrssults cleared before a certificate is issued.
(2) Application Materials. All application materials, including fees, required forms,
test score reports, and transcripts, have been submitted to the ESD. Forms may
be accepted in fax form for permit issuance, but must have original signatures for
issuance of the certificate.
(3) Background Questionnaire. FormSP1 / CERT 4020B must have no AY
answers requiring referral to OPP for investigation, or the Certification Office must
have received approval from OPP to proceed with processing.
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b. Procedures.

(1) When the ESD receives a complete application (verifying that appropriate degree
and program requirements, and any non-waivable assessment requirements, have
been met), ver iINDPRIGRREGGRDO at iprintgemudts havé
been received, and that there are no AYESO ans
the ESD can issue a temporary permit. The permit will be individually mailed to
the applicant using the address on the application.

(2) A permit may be faxed to the school district in time-sensitive situations.

(3) Occasionally, instances occur in which final processing of a certificate has not
been completed (due to no fault or omission of the applicant) by the date of
temporary permit expiration. Also, assessments (for teachers) may not have been
completed within 180 days. In such circumstances the temporary permit may be
renewed by the OSPI Certification office for an additional 180 days, unless the file
is under OPP review.

(4) If a second permit is issued because waived assessments have not yet been
completed, the OSPI Certification office will provide with the permit notification that
out-of-state candidates must complete the remaining required assessments within
12 months of receiving their first temporary permit; and that a third such permit will
not be issued.

(5) If the one year waiver period expires without completion of the remaining
required assessments, the application will be denied.

G. Appeals
1. Appeal of Certification Decision

a. The Right to Appeal. If aperson6 s aabign for accertificate or endorsement is
denied by OSPI for non-disciplinary reasons, then he/she has the right to appeal that
decision (WAC 181-86-140 through 165). Before an application is submitted, it may
appear that the applicant does not qualify for approval. The applicant may choose
to submit the application anyway, in order to exercise the appeal right. In the case of
an application denial, the applicant will have the right to appeal.

b. Initiation of Appeal. Once an individual receives a written denial and wishes to
initiate an appeal, the applicant must write a letter within 30 days of receipt of the
denial indicating a request for appeal of the certification decision, and explaining the
basis for the appeal.

c. Informal Review. The first level is the informal level, and is performed by OSPI staff.
OSPI must send a decision (by certified mail) within 30 days of receipt of the
appellant's letter.

(1) Approval. If approved by the informal hearing officer, the decision will be
communicated to certification staff for issuance of the certificate or revision of the
certificate if it was already issued.

(2) Denial. If denying an appeal, the informal hearing officer cites the appropriate
WAC and sends appeal procedures for the next level, the formal level.

d. Formal Hearing. At the formal level, the case is heard by an administrative law
judge (ALJ) from the Washington State Office of Administrative Hearings. The
Attorney General's office serves as counsel to OSPI, and the appellant may or may
not have an attorney. Many el ect dandasappear Opr
their own spokesperson). The ALJ hears both sides, the proceedings are recorded
S0 a transcript is available, and the ALJ makes a decision which is mailed to both
parties. The ALJ does not have a time limit to make a decision; sometimes
decisions are made within a few weeks, other times it may take a few months.

(1) Approval. If the ALJ rules for the appellant, OSPI issues the requested certificate
or endorsement. If a new interpretation of regulation is provided, OSPI may then
consider recommending changes to the governing regulation.
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(2) Denial. If the ALJupholds OSP I 6 s d theniexs step is Superior Court.

e. Superior Court Action. If, after the ALJ renders a decision, the appellant desires to
pursue legal action, an appeal must be filed in Superior Court.

2. Appeal of disciplinary action. The appeal process follows a slightly different path for those
people who have been investigated by the Office of Professional Practices and have
received disciplinary action (e.g. certificate denied, suspended, revoked, etc.). Appellants
first appear before an OSPI informal hearings committee (APCAC), then have the right to
a formal hearing before an administrative law judge. The ALJ decision is considered a
final agency decision. Any party seeking to appeal that decision must do so in Superior
Court.

H. Services Available to Certificated Educators

1. Name Change on Certificates. When an applicant requests a name change, a new
certificate is issued with the new name.

a. Applicability. Certificate-holders who have changed their name since issuance may
request a change to their certificates. Changing the name on a certificate is not
required, and can be deferred until the next certification application or renewal. If
requested in conjunction with another certification action, there is no charge for the
name change and may be done without the SPI/CERT 4080.

b. Requirements. Applicantds signature on applica
identification.

c. Procedures. Applicants submit Form SPI/CERT 4080 and fee to an ESD.

2. Replacement of Certificates Lost or Stolen. [WAC 181-79A-120] When requested, a new
duplicate certificate may be printed to replace a lost or stolen certificate.

a. Applicability. This request is applicable when a certificate is lost or stolen. If the
certificate is only temporarily lost, verification of the certificate may be sufficient
rather than replacing the certificate with a new one. See verification of certificates
held, below. If requested in conjunction with another certification action, there is no
charge for the new certificate and may be done without the SPI/CERT 4080.

b. Requirements. App !l i c aianimdssbe sotagzeddar positke on appl i c a
identification and verification that the original has been lost or destroyed.

c. Procedures. Applicants submit Form SPI/CERT 4080 and fee to an ESD for
processing, with t h etariaeg foleriswesposttive gdensity. gnat ur e n
3. \Verification of Certificates Held.
a. Applicability. When an individual needs verification of which certificate or
endorsement they hold, but the certificate is currently unavailable, a letter from the
State of Washington can be provided, verifying which certificates/endorsements are

valid, or have been held in the past. Public school districts in Washington can
access this information via computer.

b. Requirements. None. This letter may be requested via any means.

c. Procedures. A letter is prepared, signed and issued without charge. It may be
mailed or faxed, as requested.

d. Inabsence of a current, original certificate. Verification may be made by printing an

individual 6s current certificate data from t
and holding document in individualds file unti/l
district.
4. Letter of Good Standing.
a. Applicability. Requests sometimes come from prospective employers/schools
(usually out-of-st ate) for verification that an individu
standingb6, meaning that there are nher ongoing or
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derogatory infor mat i onmighte causefor thelStateadt or 6s f i |l e t
Washington to take disciplinary action on the certificate based on moral character or
fithness grounds.

b. Requirements. Requestors will be required to positively identify the certificated
educator so that information in the individual d

c. Procedures. These requests are directed to the OSPI Office of Professional
Practices (OPP, at 360-725-6130) for response.
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Il. TEACHING CERTIFICATES

A. Residency Teacher Certificate
1. Qualifying for the Residency Certificate. [WAC 181-79A-206]

a. Applicability. All applicants for first-time issuance of a regular teaching certificate or
those who have held a Provisional teacher (pre-1987) or Initial teaching (1987-2000)
certificate which has expired.

(1) First-time Washington teachers will be issued a Residency Teacher First Issue
certificate, which is valid only until the teacher completes two consecutive years
and signs a returning third year contract with the same Washington school district
or approved private school since the issuance of the residency certificate.

(2) 5-year. Teachers who have already completed two consecutive years of
employment and signed a returning third year contact with the same district or
approved private school in Washington will be issued a Residency Teacher
certificate with a five year expiration date added from the date third-year was
signed.

b. Requirements. The Residency Teacher certificate requires:

(1) A minimum age of 18,

2 A bachel ords degree from aniversitgandnal |y accredi !

(3) Completion of a state-approved teacher preparation program from a regionally
accredited college/university. Washington programs must verify that content,
methodology, and internship/practicum requirements have been met.

(4) Out-of-state applicants must complete basic skills testing (WEST-B or Praxis | or
CBEST) and endorsement testing (WEST-E, in each Washington endorsement
area for which endorsement is sought) within 12 months of application for
certification. (In-state program completers must pass the basic skills test for
program entry.)

(a) The basic skills test requirement may be met by passing scores on the three
WEST-B subtests (reading, writing, and math) or (if applying from out-of-
state) by a passing score on the CBEST, or scores on the Praxis | of at least
177-reading, 174-writing, and 176-math; or scores on the Praxis | computer
based test of at least 325-reading, 321-writing, and 321-math.

(b) The endorsement test requirement may be met by passing scores on the
WEST-E. National Evaluation Systems (NES) has been selected to develop
WEST-E tests for all Washington endorsements which will be required once
available. The WEST-E requirement is currently met by a passing score on a
specific test number for each endorsement. For endorsements in other
designated world languages (Chinese, Japanese, Norwegian, Russian,
Swedish) in which no praxis Il or WEST-E exam is available, the
endorsement competencies and language proficiency will be assessed and
verified via completion of a state approved teacher preparation program at a
regionally accredited college or university and language proficiency certified
by the passage of the ACTFL Oral Proficiency Interview at the intermediate
high level. Test information and registration is available online here:
www.languagetesting.com .(See Appendix C for information about the
WEST-E tests currently applicable to Washington State)

(c) Exemption. Applicants holding valid national board (NBPTS) certificates are
exempt from the WEST-B requirement, and those with NBPTS certification in
certain subject areas/age ranges corresponding to Washington
endorsements are exempt from the WEST-E requirement. See Appendix D.

c. Procedures.
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(1) In-state program completers. The in-state college/university will verify program
completion to OSPI using Form SPI/CERT 4410-1, 4410-1A, 4410-2, or 4410-2A.

(2) In.state O6convertersbo.

(a) Applicants with an expired Initial teaching certificate may apply for
conversion to the Residency by submitting SPI/CERT 4032 and fee to an
ESD.
(b) Applicants with an expired Provisional teaching certificate may apply for
conversion to the Residency by submitting SPI/CERT 4031 and fee to an
ESD. There is no testing requirement for converting an expired initial or
provisional certificate to the residency certificate.
(3) Out of state program completers. Applicants completing a program outside the
State of Washington, to include those who have previously taught in another state,
submit Form SPI/CERT 4031 and fee to an ESD.

2. Reissuance of the Residency Certificate [WAC 181-79A-145]

a. Applicability. All teachers holding a Residency Teacher Certificate (Provisional
Status or First Issue) must have the Residency reissued (with a five year expiration
date) from the date signed for a third year contract.

b. Requirements. Public school employees require reissuance upon completion of two
successful consecutive years of employment and signed a returning third year
contract with the same in WA school district or approved private school since the
issuance of the residency certificate.

c. Provisional st at us .anem@léymentsiatas far publit scrwolat usd i s
employees in which the employer can deny the fo
showing cause. This is ordinarily the first two years of employment in Washington,
or the first year of employment with a subsequent employer. Provisional status can
end before the end of the second year if the contract for the third year is signed.

d. Procedures. Applicants submit residency reissuance application Form SPI/CERT
4031R directly to OSPI. There is no fee.

e. If aresidency certificate was issued between 2000 through 2004 and has an
expiration date printed on the residency certificate, the certificate holder may apply
for the removal of the expiration date by verifying:

(1) Certificate holder has not taught in Washington since the issuance of the
residency certificate.

(2) Has not signed a 3" returning year contract since the issuance of the residency
certificate.

(3) Has taught in a non-approved private school in Washington.

The certificate holder will need to apply for the residency reissuance verifying one of

the above by completing form 4031R. Applicant will then follow the above

procedures (2 a. through d.) for residency reissuance once they have complete the
experience indicated in 2 b,

3. Renewing the Residency Certificate [WAC 181-79A-250]

a. Applicability. Holders of a Residency Certificate who do not yet qualify for a
Professional Certificate must request renewal in order to continue teaching beyond
the expiration date. Applicants who are enrolled in a professional certificate
program, or who have applied for National Board certification, may apply for a 2-year
renewal. Applicants who are ineligible for enroliment in a professional certificate
program may apply for a 5-year renewal. All others must appeal to the Professional
Educator Standards Board for renewal.

b. Requirements.
(1) Two-Year Renewal.
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(a) ProCert candidates. Renewal requires verification, by the college/university,
that the applicant is enrolled in a professional certificate program.

(b) Individuals who are unable to complete the professional certificate program
by the expiration date on the 2-year renewal who have not taught for any
portion of the 7 years between issuance of the residency certificate and
expiration date of the renewal can obtain an additional 2-year renewal upon
verification they had been unemployed during those years, been on leave of
absence or were unemployed due to a reduction in force.

(c) National Board candidates. Renewal requires completion of an assessment
by the National Board for Professional Teaching Standards (NBPTS).

(2) Five-Year Renewal. Renewal of the Residency Certificate for those ineligible for
enrollment in the ProCert program requires completion of 15 quarter hours of
course work earned since issuance of the Residency Certificate.

c. Procedures.

(1) Two-Year Renewal.

(a) ProCert candidates. Applicants will be instructed by their college/university
in the application process. The college/university will verify enrollment and
send a verification list to OSPI.

(b) Two year Residency renewal upon verification that the individual was
enrolled in a procert program by could not complete procert program for
having been unemployed during those years, due to leave of absence or
were unemployed due to a reduction in force.(see 3 b (b))

(c) National Board candidates. Applicants submit renewal Form SPI/CERT 4035
to an ESD.

(2) Five-Year Renewal. Applicants submit renewal Form SPI/CERT 4035 and fee to
an ESD.

4. Adding an endorsement. Endorsements cannot be added to an expired certificate. If
certificate is valid, see Part Ill, Endorsement and Assignment.

B. Professional Teacher Certificate
1. Qualifying for the Professional Teacher Certificate. [WAC 181-79A-206]
a. Applicability.
(1) Direct application for Professional Teacher Certificate. Must be eligible for the
Professional Teacher certificate by virtue of having a valid certificate issued by the

National Board for Professional Teaching Standards (NBPTS), or an Oregon
Continuing Teaching License issued since Jan 1999.

(2) Professional Teacher Certificate Program. Must hold a Residency Certificate
and be employed in a teaching position to enroll in a Washington Professional
Teacher Certificate program.

b. Requirements.

(1) Education. An applicant for the Professional Certificate may complete a
Washington Professional Certificate program or equivalent certification process
(NBPTS certificate or Oregonds Continuing Teac
1999).

(2) Professional Certificate Assessment (Portfolio of Evidence) option was passed
by the 2009 legislature. Procedures will be announced and this document will be
revised when final procedures are completed. Questions and Answers may be
found at: http://www.k12.wa.us/certification/Teacher/ProCert-NewRegsFAQ.aspx

(3) Assessments. Out-of-state applicants applying directly for the Professional
Teacher certificate must pass the WEST-B requirement and WEST-E requirement.
Those applying based on holding NBPTS certification in a Washington area are
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exempted from the WEST-B requirement, and the WEST-E requirements (for
endorsements aligned with the NBPTS certificate.)

(4) Issues of Abuse. Applicants must verify completion of the child abuse course
work requirement as defined in WAC 181-79A-030(6), including the identification of
physical, emotional, sexual, and substance abuse, information on the impact of
abuse on the behavior and learning abilities of students, discussion of the
responsibilities of a teacher to report abuse or provide assistance to students who
are victims of abuse, and methods for teaching students about abuse of all types
and their prevention.

c. Procedures

(1) Application based on equivalent program/certification process. Applicants
qualifying for a Professional Certificate based on NBPTS certification or
comparable certification in another state submit Form SPI/CERT 4031 (for those
who do not already hold a Residency Teacher certificate) or Form SPI/CERT 4035
and fee to an ESD.

(2) Qualification via Professional Teacher Certificate program.

(a) Employment. Individuals must hold a valid Residency Teacher Certificate
and be employed in a teaching position.

(b) Pre-assessment Seminar. Individuals can enroll in a pre-assessment
seminar (the first step before formal enrollment in a program) prior to
completion of provisional status employment.

(c) Provisional Status Employment. The college must verify completion of
provisional status employment before enrolling a teacher in a Professional
Certificate program, or the teacher must provide a letter of support from the
employing district/private school for enrollment while in provisional status.

(d) Program. Professional Certificate programs will include the pre-assessment
seminar, core course work (as determined by the Professional Growth Plan
prepared during the pre-assessment seminar), and the culminating seminar.

(e) Advanced Track. Out-of-state teachers with at least five years of teaching
experience may request enrollment in an Advanced Track. Advanced Track
candidates complete the pre-assessment seminar, then assemble evidence
that they meet all standards/criteria for the Professional Teacher certificate,
in lieu of the core course work and culminating seminar. Candidates unable
to demonstrate all criteria will complete the full program.

(f) Once a program has been completed and the candidate provides evidence of
meeting all standards/criteria for the certificate, the in-state college/university
will verify program completion to OSPI using Form SPI/CERT 4414-1 or
4414-2.

(3) Professional Certificate Assessment (Portfolio of Evidence) Process of being
developed. Check OSPI Certification Web page for updates.

2. Renewing the Professional Certificate [WAC 181-79A-250]
a. Applicability. Must have held a Professional Certificate.
b. Requirements

(1) Holders of a valid certificate from the NBPTS qualify for renewal of the
Professional Certificate, for the length of validity of the National Board certificate.

(2) Completion of 150 Washington State continuing education credit hours (clock
hours), or their equivalent in college credit hours, earned since the Professional
Certificate was issued. These clock hours must include meeting professional
certification criteria outlined in WAC 181-78A-540 and salary criteria specified in
RCW 28A.415.023. Equivalent clock hour credits may be earned in a variety of
ways, to include serving as a member of a professional growth team, serving as a
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supervisor to teacher or paraprofessional interns, completing an assessment
process for National Board certification, and completion of a professional growth
plan within the context of a district professional development system.

c. Procedures. Applicants submit Form SPI/CERT 4034 and fee to an ESD for
processing.

d. Expiration. Expiration dates for NBPTS certificate holders will be five years from
issuance or the expiration date of the NBPTS certificate, whichever is later. All
others will have five years added to their previous expiration date.

3. Adding an endorsement. Endorsements cannot be added to an expired certificate. If
certificate is valid, see Part Ill, Endorsement and Assignment.
C. Initial Teacher Certificate
1. Qualifying for the Initial Certificate. [WAC 181-79A-206]
a. Applicability. No longer available.
2. Renewing the Initial Certificate. [WAC 181-79A-250]
a. Applicability. Must hold a valid Initial Certificate not already renewed since 2000.

b. Requirements. Renewal of the Initial Certificate requires completion of 15 quarter
hours of course work since issuance of the most recent Initial Certificate, or
completion of education requirements for the Continuing Certificate (see below).

c. Procedures. Applicants submit Form SPI/CERT 4021 and fee to an ESD.

d. Late Application. Those who qualify for renewal of the Initial Teacher certificate by
the expiration date, but who fail to apply on time, may submit a late application and
pay a $100 late fee.

3. Converting an expired Initial Certificate to a Residency Certificate.
a. Applicability. Must have held an Initial Certificate which has expired.
b. Requirements. None. The individual is qualified for conversion to the Residency.
c. Procedures. Applicants submit fingerprints (if they hold no other valid Washington
certificate) for a new background check, and submit Form SPI/CERT 4032 and fee
to an ESD.
D. Continuing Teacher Certificate

The Continuing Teacher Certificate is an endorsed certificate requiring continuing education
credit hours (clock hours) for maintenance. This is different from continuing elementary and
secondary certificates which were issued prior to 1987 and are unendorsed and valid for life
(see Standard Certificates, below).

1. Qualifying for the Continuing Certificate. [WAC 181-79A-206]
a. Applicability. Must hold a valid Initial (or Initial Renewal) Certificate.
b. Requirements

(1) Education. 45 quarter hours of upper division college course work earned after
award of the bachelor& degree( or mast er 6s degr ee)

(2) Experience. Documentation of at least 1 year (180 days or full-time equivalent)
of satisfactory teaching experience with an authorized employer.

(3) Issues of Abuse. See requirements for the Professional Certificate.
c. Procedures. Applicants submit Form SPI/CERT 4021 and fee to an ESD.

d. Late Application. Those who qualify for advancement to the Continuing Teacher
certificate by the expiration date, but who fail to apply on time, may submit a late
application and pay a $100 late fee.

2. Maintaining the Continuing Certificate. [Chapter 181-85 WAC]

a. Applicability. Must hold a Continuing Certificate requiring continuing education clock
hours for maintenance.
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G.

b. Requirements.

(1) Holders of a valid certificate issued by the National Board for Professional
Teaching Standards (NBPTS) meet the requirements for maintenance of the
Continuing Certificate.

(2) Each holder of a Continuing Certificate is required to complete one hundred fifty
(150) Washington State continuing education credit hours (clock hours), or
equivalent in college credit hours, as defined in WAC 181-85-025, during each
five-year period between lapse dates as calculated in WAC 181-85-100.
Equivalent clock hour credits may be earned in a variety of ways, to include
serving as a member of a professional growth team, serving as a supervisor to
teacher or paraprofessional interns, completing an assessment process for
National Board certification, and completion of a professional growth plan within
the context of a district professional development system.

c. Procedures
(1) National Board certificate holders submit Form SPI/CERT 1211, the original

continuing certificate, and a copy of the NBPTS certificate (in lieu of clock hours) to
OSPI for processing. There is no fee. Five years will be added to their lapse date.

(2) All other applicants submit Form SPI/CERT 1211 and the original continuing
certificate to OSPI for processing. There is no fee. Five years will be added to
their lapse date.

3. Adding an endorsement. Endorsements cannot be added to an expired certificate. If
certificate is valid, see Part Ill, Endorsement and Assignment.

4. Reinstatement. Lapsed continuing certificates can be reinstatement by meeting
reinstatement requirements provided in WAC 181-85.

Provisional Teacher Certificate

1. Qualifying for the Provisional Certificate.
a. Applicability. No longer available.
2. Converting an expired Provisional Certificate to a Residency Certificate.
a. Applicability. Must have held a Provisional Certificate which has expired.
b. Requirements. None. The individual is qualified for conversion to the Residency.

c. Procedures. Applicants submit fingerprint card (if they hold no other valid
Washington certificate) to the Washington State Patrol, and submit Form SPI/CERT
4031 and fee to an ESD.

3. Adding an endorsement. Endorsements cannot be added to an expired certificate.
Standard General Teacher Certificate, Standard Elementary and Secondary Teacher
Certificate, or Continuing Elementary and Secondary Teacher Certificate

These unendorsed certificates, issued under certification standards in effect prior to 1987, are
valid for life and enable the holder to teach any subject, any grade level.

1. Qualifying for the Standard General or the Standard (or Continuing) Elementary and
Secondary Certificate. These certificates are no longer available.

2. Renewing the Standard (or Continuing) Elementary and Secondary Certificate. Not
necessary. The Standard General, and the Standard (or Continuing) Elementary and
Secondary Teacher Certificate are valid for life.

3. Adding an endorsement. These certificates are not endorsed and may not have
endorsements added to them.

Limited Teaching Certificates

The following limited teaching certificates are available to meet individual or district needs
under limited conditions:
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H. Eli

Conditional Teacher i limited to 2 years. See section VII, Limited Certificates;

Substitute Teacher i limited to assignment for no longer than 30 consecutive school
days. See section VII, Limited Certificates;

Emergency Teacher i limited to one year. See section VI, Limited Certificates;

Emergency Substitute Teacher 1 limited to districts that cannot find enough fully qualified
substitutes, for assignment for no longer than 30 consecutive school days. See section
VII, Limited Certificates;

Nonimmigrant Alien Exchange Teacher Permit i limited to one year. See section VI,
Limited Certificates;

Intern Substitute Teacher i limited to one school year, to substitute for the supervising
teacher in the classroom in which the candidate is performing a student teacher
internship. See section VII, Limited Certificates;

Transitional Teacher i limited to 24 months while qualifying for reinstatement of a
continuing certificate. See section VI, Limited Certificates.

rst Peoples’ Languageifaord tCaddlueres Cefr tfiifinctatpeopl

and culture in the public schools. See VIII, Other Certificates.
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Il ENDORSEMENT AND ASSIGNMENT [Chapters 181-82 WAC and 181-82A WAC and _392-
172A-02090 WAC ]

A. Endorsements - Teacher

4. Introduction. An endorsement is a designated subject area and/or developmental level to
which the teacher is qualified for assignment.

a.

Unendorsed certificates. Standard or continuing elementary and secondary teacher
certificates, which are unendorsed and valid for life, enable a teacher to be assigned
to any subject area at any grade level.

Endorsed certificates. Endorsed certificates indicate the subject(s) or
grade/developmental level(s) for which a teacher has been prepared to teach.
Endorsements limit the subject areas and/or grade levels to which a teacher may be
assigned. A new category of endorsements, called specialty endorsements, does
not restrict assignment, but indicates an added area of specialization.

List of current issued endorsements. The following teaching endorsements are
approved in Washington: Bilingual Education (P-12); the following designated arts
(all P-12): Dance, Choral Music, Instrumental Music, General Music, Theatre
Arts, and Visual Arts; the following designated sciences (all 5-12): Biology,
Chemistry, Earth and Space Science, Physics; the following designated
career/technical education areas (all 5-12): Agricultural Education, Business
Education, Family and Consumer Sciences Education, Marketing Education,
and Technology Education; Designated World Languages (P-12); Early
Childhood Education (P-3); Early Childhood Special Education (P-3);
Elementary Education (K-8); English Language Arts (5-12); English as a
Second Language (P-12); Health/Fitness (P-12); History (5-12); Library Media
(P-12); Mathematics (5-12); Middle Level — Humanities (4-9); Middle Level —
Math (4-9); Middle Level - Science (4-9); Reading (P-12); Science (5-12); Social
Studies (5-12); Special Education (P-12); and Traffic Safety Education (9-12).

List of specialty endorsements. The following specialty endorsements are approved
in Washington: Deaf education.

5. Endorsements issued with the certificate.

a.

In-state certification program completers. Colleges/universities with endorsement
programs approved by the Professional Educator Standards Board are authorized to
verify completion of endorsement programs described in Chapter 181-82A WAC at
the time completion of the teacher preparation program is verified. Endorsement
programs require the applicant to pass a WEST-E test. For dance and foreign
languages other than French, German, or Spanish, the college must verify
necessary content knowledge when verifying program completion.

Out-of-state certification applicants. Applications are governed by Chapter 181-82A
WAC. All endorsements except dance and foreign languages other than French,
German, and Spanish require the applicant to pass a WEST-E test (See Appendix
C). In the application packet, the college verification of program completion form
(Form SPI/CERT 4020E) contains information about the endorsement/grade level(s)
for which the individual was prepared to teach. Endorsements comparable to
Washington endorsements will be issued on the certificate as Washington
endorsements. Out-of-state endorsements not comparable with Washington
endorsements will only be issued if the certificate would otherwise have no
Washington endorsement at all. If issued, itwi | | be annot at-da-d
st at e st @msdVAC ibgarding out-of-state non-comparable endorsements
is under review and expected to be changed summer of 2009. Please check with
OSPI certification Web page and PESB for updated information)

Exemption. Applicants holding NBPTS certificates corresponding to Washington
endorsements are exempt from the WEST-E requirement. (See Appendix D)

May 2009

n*based
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6. Adding an endorsement to an existing certificate.
a. In-state.

(1) Applicability. Must have an endorsed Washington teacher certificate.
Endorsements may not be added to a lifetime unendorsed certificate such as the
Standard or Continuing Elementary and Secondary certificate.

(2) Requirements. All endorsements require a passing score on the WEST-E test.
For Pathways 1 and 2 (below) see chart at Appendix B.

(a) Pathway 1. Selected endorsements whose instructional methodology and
content-related skills are closely compatible with an endorsement already
held may be added by:

(i) Endorsement Test. Passing the WEST-E in the desired
endorsement (and for Bilingual, also passing the ACTFL Oral
Proficiency Interview at the intermediate high proficiency level) in
the applicable foreign language; and

(i) Experience. Verifying at least 90 days of teaching experience in the
compatible endorsement already held.

(b) Pathway 2. Endorsements available via Pathway 2 whose instructional
methodology and content-related skills are compatible with an endorsement
already held may be added by:

(i) Endorsement Test. Passing the WEST-E in the desired
endorsement (and for Bilingual, also passing the ACTFL Oral
Proficiency Interview at the intermediate high proficiency level) in
the applicable foreign language; and

(i) Experience. Verifying at least 90 days of teaching experience in the
compatible endorsement already held; and

(i) Pedagogy Assessment. Passing a college-administered pedagogy
assessment in the desired endorsement.

(c) Pathway 3. All other endorsements may be added by completing a state-
approved college/university endorsement program approved by the
Professional Educator Standards Board and passing a WEST-E in the
desired endorsement.

(d) NBPTS. Teachers who attain National Board certification in a Washington
endorsement area may add the endorsement. They are exempt from the
WEST-E requirement. See Appendix D.

(3) Procedures.

(a) Pathway 1. The applicant will submit Form SPI/CERT 1522 to an ESD.
OSPI will reissue the certificate with the endorsement added and send it to
the applicant.

(b) Pathway 2 and 3. The in-state college/university will verify program
completion to OSPI using: Form SPI/CERT 4415-2 for Pathway 2
endorsements or Form SPI/CERT 4415-1 for Pathway 3 endorsements (the
normal college program). OSPI will reissue the certificate with the
endorsement added and send it to the college for forwarding to the applicant.

(c) NBPTS. The applicant will submit Form SPI/CERT 1522 to an ESD. OSPI
will reissue the certificate with the endorsement added and send it to the
applicant.

b. Out-of-state.
(1) Applicability. Must have an endorsed Washington teacher certificate.

(2) Requirements. Candidates must complete a state-approved college/university
endorsement program, and must provide passing scores in the WEST-E.

(3) Procedures. Applicants submit Form SPI/CERT 1522 with original test score
report and fee to an ESD.
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B. Assignment Policy

1. Basic assignment policy. [WAC 181-82-105

a.

Unendorsed Standard and Continuing Elementary and Secondary Certificates. If
they hold one of these lifetime certificates, issued on or before 1987, teachers may
be assigned to any grade or subject area for which certification is required. Itis up
to the employer to determine whether the teacher has the competencies to
effectively teach the subject or grade level.

Endorsed (Initial/Residency/Continuing/Professional) Certificates. Teachers
ordinarily may be assigned only to the grade levels and subject areas stated as
endorsements on their certificates/permits.

(1) Elementary school. Teachers with an elementary education endorsement may be
assigned to teach any subject, including fitness and health, music, visual arts, and
library media, in grades K-8. Those with an early childhood education
endorsement may teach any subject in grades P-3.

(2) Middle school.

(a) Teacherswitha A mi d d-lpgmaty® veendor sement may teach an:

in grades 4-9.
() Teachers wit h hfumiacdhdlIte els®velndor sement
social studies, or a humanities (English/social studies) block in grades 4-9.

may te

(c) Teacherswi t h fAimi dddtthd esrdor sement may teach ma

4-9,
(d Teachers withs@meddeée krdelsement may
grades 4-9.

() Teacher s wit hi mamihd &dlce elnewael endor sement

science, or a math/science block in grades 4-9.
(f) Teachers with at least 24 quarter hours of academic study in a content area
offered in grades 4-9 may be assigned to that course.
(g) Teachers with an endorsement in one subject area of a middle school or
junior high school block assignment may teach the other subject if they have
(or will have within one year) at least 9 quarter hours of study in the other
subject(s).
(3) Alternative school. Any teachers considered by the district to be competent to
teach in an alternative setting may be assigned to teach in an alternative setting.

(4) Subjects not in an endorsement area. Any certificated teacher can teach
subjects for which there is no Washington endorsement. Examples include
computer skills classes.

(5) Endorsement-related assignment. Teachers who hold an endorsement in an
area designat ed-reaed aft e rddnlomsemertdetated
assignments table approved by the Professional Educator Standards Board may
be assigned to teach subjects so designated. See Table, Appendix E.

Other

(1) Substitutes. Any certificated teacher with an initial, continuing, residency,
professional, substitute, or emergency substitute certificate can substitute in any
subject for a period not to exceed 30 consecutive school days. Assignments
longer than 30 days require an endorsement appropriate to the assignment.

(2) Limited certificates. Teachers with limited certificates (WAC 181-79A-231) must
comply with the limited assignment conditions of the certificate See Section VII,
Limited Certificates.

2. Exceptions to assignment policy. [WAC 181-82-110]

a.

Teachers who have completed provisional status. Teachers may be assigned out of
their endorsement area if the district follows conditions and procedures in WAC 181-

82-110 (1)
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Provisional status. Teachers still in provisional employment status (the first two
years of employment in Washington or the first year with a new employer) may be
assigned to one out-of-endorsement assignment for up to 2 periods out of 7, or no
more than 40% of the day. Districts must follow conditions and procedures in WAC
181-82-110 (1) (a) thru (d).

3. Special education. [WAC 181-82-105, WAC 181-82-110, WAC 392-172A-2090]

a.

C.

Assignment policy. See VIII. B. 1. above. Teachers with lifetime unendorsed
certificates may be assigned to a special education assignment, just as they can be
assigned to any subject, any grade level. Teachers with a special education
endorsement can teach any subject to students who qualify for special education
services.

Exceptions.

(1) Pre-Endorsement waiver. [WAC 392-172A-02090] A teacher with neither an

unendorsed certificate nor the special education endorsement who has completed
twenty-four quarter credit hours (sixteen semester credit hours) of the required
special education course work in WAC 181-82-360 shall be eligible for a waiver
from the special education office that will allow the teacher to be assigned to a
special education assignment. The remaining credits and all endorsement
requirements shall be completed within five years of service as a special education
teacher. (Note: The number of years for this waiver may be reduced in the future).

(2) Emergency-temporary out-of-endorsement assignment waiver. [WAC 392-172A-

02090] Upon determination by a school district that one or more criteria in WAC
392-172A-02090 can be documented, and the district determines that a teacher
has the competencies to be an effective special education teacher but is not
endorsed in special education, the district can assign the teacher to special
education, if the teacher so assigned has completed six semester hours or nine
quarter hours of course work that are applicable to an endorsement in special
education. The individual should be working toward a pre-endorsement waiver, or
the district should assign an endorsed person in the position as soon as possible.

Procedure.

(1) Pre-endorsement waiver. Application for the special education pre-endorsement

waiver shall be made to the special education section at the office of
superintendent of public instruction, using their Forms SPI 1533 and SPI 1534.

(2) Emergency-temporary out of endorsement assignment waiver. WAC 392-172A-

02090 requires the following.

(a) A designated representative of the district and any such teacher shall
mutually develop a written plan which provides for necessary assistance to
the teacher, and which provides for a reasonable amount of planning and
study time associated specifically with the out-of-endorsement assignment;

(b) Such teachers shall not be subject to non-renewal or probation based on
evaluations of their teaching effectiveness in the out-of-endorsement
assignments;

(c) Such teaching assignments shall be approved by a formal vote of the local
school board for each teacher so assigned; and

(d) The assignment of such teachers for the previous school year shall be
reported annually to the Professional Educator Standards Board by the
employing school district as required by WAC 181-16-195. Included in the
report shall be the number of teachers in out-of-endorsement assignments
and the specific assistance being given to the teacher.

C. Assignment Policy — Other than General Education Teachers

1. Career and technical educator certificates. Educators with CTE certificates may be
assigned as specified by Chapter 181-77 WAC (See Appendix F). Districts seeking
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guidance on assignment of CTE teachers should contact the OSPI CTE Pathway
Supervisors.

2. Administrator certificates. Individuals may be assigned as principals or assistant
principals only if they hold an administrator certificate.

3. ESA certificates. Individuals may be assigned to a specific ESA role (School Counselor,
School Psychologist, School Social Worker, School Nurse, School Occupational
Therapist, School Physical Therapist, or School Speech Language Pathologist or
Audiologist) only if they hold the ESA certificate for that specific role. [WAC 181-82-125]

D. Waiver of assignment policy. [WAC 181-82-135]

Districts that cannot comply with the requirements of WAC 181-82-105 thru WAC 181-82-130
must submit a request for waiver of assignment rules directly to the Professional Educator
Standards Board, if they still need to make the contemplated assignment. See
http://www.pesb.wa.gov for instructions.
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V. CAREER & TECHNICAL EDUCATOR (CTE) CERTIFICATES

The Initial, Initial Renewal, Continuing, Probationary, or Conditional CTE Certificate is required for
any teacher to be employed in a CTE-funded role serving grades 9-12.

A. Initial CTE Teacher Certificate [WAC 181-77-031 and WAC 181-77-041]
4. Qualifying for the Initial CTE Certificate.

a. Applicability. The Initial CTE Certificate is the first stage CTE certificate, used to
employ a teacher in a CTE-funded classroom in grades 9-12.

b. Requirements.

(1) College Route. For college/university teacher preparation program completers in
Agriculture Education, Business Education, Family and Consumer Sciences
Education, Marketing Education, and Technology Education, candidates must
complete a state-approved college/university program, and the following:

(a) Hold an initial/continuing/residency/professional teaching certificate with one
of the above 5 endorsements in order to verify the following two
requirements:

() Holdabachel orés degree from a regionally a
college/university which includes a minimum of 45 quarter hours of
study in the specific CTE category.

(il Demonstrate competency in the endorsement area as described in
WAC 181-82-322 and 181-82A.

(b) Document one year (2,000 hours) of paid occupational experience in the
specific CTE category. If any of the 2,000 hours is more than 6 years old,
300 hours must be within the most recent 2 years.

(2) Business and Industry Route. For each specific sub-category of CTE certification
(See Appendix F), candidates must:

(a) Complete a Washington State Professional Educator Standards Board-
approved 6business and industryl1l8louted progr
77A-029.

(b) Document 3 years (6,000 hours) of paid occupational experience in the
specific CTE subcategory. If any of the 2,000 hours is more than 6 years old,
300 hours must be within the most recent 2 years.

(3) For career choices or coordinator of work based learning, an initial CTE teacher
certificate is required through (1) or (2) above. In addition, the candidate must
demonstrate competency in the knowledge and skills described in WAC 181-77A-
180.

c. Procedures. Applicants submit Form SPI/CERT 4075 with fee to an ESD.
5. Renewing the Initial CTE Certificate.

a. Applicability. Must have held an Initial CTE Certificate.

b. Requirements.

(1) Education. 3 quarter hours or 30 clock hours of CTE training in the CTE subject
matter certified to teach, completed since issuance of the initial CTE certificate.

c. Procedures. Applicants submit Form SPI/CERT 4076 with fee to an ESD.
B. Continuing CTE Teacher Certificate [WAC 181-77-031 and WAC 181-77-041]
1. Qualifying for the Continuing CTE Certificate.

a. Applicability. The Continuing CTE Certificate is the advanced level regular CTE
certificate, normally issued after the Initial CTE Certificate, and is used to employ a
teacher in a CTE-funded classroom in grades 9-12. Some out-of-state candidates
directly qualify for this certificate.

b. Requirements.
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(1) Initial CTE Certificate Requirements. Meet all requirements for the initial CTE
teacher certificate.

(2) Education. 9 quarter hours or 90 clock hours of CTE training in the CTE subject
matter, completed subsequenttotheconfer r al of the bachel ordés degr
issuance of the initial CTE certificate.

(3) Experience. Document completion of 2 years of teaching/coordination in the
CTE subject matter certified to teach with a school district or skills center.

c. Procedures. Applicants submit Form SPI/CERT 4076 with fee to an ESD.
2. Renewal of the Continuing CTE Certificate

a. Applicability. Must have held a Continuing CTE Certificate.

b. Requirements. One of the following:

(1) Education. 6 quarter hours or 60 clock hours of CTE training in the CTE subject
matter, completed subsequent to the issuance of the continuing CTE certificate.

(2) Education. 3 quarter hours or 30 clock hours of CTE training in the CTE subject
matter and 3 quarter hours or 30 clock hours of technical education/upgrading,
completed subsequent to the issuance of the continuing CTE certificate.

(3) Education/Experience. 3 quarter hours or 30 clock hours of CTE training in the
CTE subject matter and 300 hours of occupational experience, completed
subsequent to the issuance of the continuing CTE certificate.

c. Procedures. Applicants submit Form SPI/CERT 4077 with fee to an ESD.
C. Limited CTE Certificates [WAC 181-77-014]
1. Probationary CTE Certificate
a. Qualifying for the Probationary CTE Certificate
(1) Applicability. For districts/lemployers who have determined that no instructors
with regular certification are available in the program to be certified.
(2) Requirements. The candidate must have substantially completed requirements
for the initial CTE teacher certificate (above).
(3) Procedures
(a) Employer. The employing school district must recommend issuance of the
probationary CTE certificate.
(b) Applicant.
0] Professional Growth Plan.
e The applicant shall have developed a professional growth plan in
cooperation with the CTE administrator.
e The plan must be approved by the local school district CTE program
advisory committee.
e The plan shall provide for orientation in the following prior to the
commencement of the teaching assignment:
e Issues related to legal liability.
e The responsibilities of professional CTE educators.
e Lines of authority in the employing school district and/or building.
e Within the first 60 working days procedures must be developed in the
plan for the applicant to develop competencies in the following:
e CTE methods.
e General and specific safety.
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e |f the applicant does not have access to the required course work
within the first 90 working days, the local school district CTE advisory
committee responsible for the program area may authorize the
completion of the course work at a later date. The required course
work shall be completed prior to the second year of employment.

e Procedures and timelines must be developed in the plan for the CTE
instructor candidate to meet the requirements for the initial CTE
certificate.

(i) Application. Submit Form SPI/CERT 4075 with fee to an ESD.

b. Renewing the Probationary CTE Certificate
(4) Applicability. For districts/lemployers who have determined that no instructors
with regular certification are available in the program to be certified.
(5) Requirements.

(a) Professional Growth Plan. The applicant must have completed the
procedures outlined for the first year in the professional growth plan.

(b) Initial CTE Certificate Requirements. The applicant must have made
additional progress in meeting the requirements for the initial CTE teacher
certificate.

(6) Procedures. Applicants submit Form SPI/CERT 4075 with fee to an ESD.
2. Conditional CTE Certificate
a. Qualifying for the Conditional CTE Certificate
(1) Applicability. For districts/lemployers who have determined that no instructors
with regular certification are available in the program to be certified.
(2) Requirements. One or more of the following:

(a) Knowledge and skills. The applicant is highly qualified and experienced in
the knowledge and occupational skills of the CTE program to be certified.

(b) Experience. The applicant meets the occupational experience requirements
for CTE certification.

(c) Occupation. The applicant will be employed in new and emerging
occupations as defined by the Professional Educator Standards Board and/or
its designee.

(3) Procedures.

(&) Employer. The local CTE administrator and school district superintendent or
designee will verify:

e No person with CTE certification in the field is available.

e The individual is being certified for a limited assignment and
responsibility in a specified CTE program area.

e The individual will be oriented and prepared for the specific assignment
and will be apprised of any legal liability, the lines of authority, and the
duration of the assignment.

e The basis on which he/she has determined that the individual is
competent for the assignment.

o A written work and/or educational experience training plan as specified in
WAC 181-77-014(1)(b) is on file with the employing district.

(b) Applicant. Applicants submit Form SPI/CERT 4078 with fee to an ESD. The
application includes a form provided by the district, certifying that there are
not enough substitutes available with regular certification.

b. Reissuance of the Conditional CTE Certificate
(1) Applicability. Must have held a Conditional CTE Certificate.

(2) Requirements. Meet current requirements for the conditional CTE certificate. In
addition, verify completion of the written training plan.
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(3) Procedures. Same as for the conditional CTE certificate (above).
3. Probationary Certificate as a Coordinator for Work-Based Learning.
a. Qualifying for the Probationary (Coordinator of Work-Based Learning) Certificate

(1) Applicability. This is for those who do not meet all requirements for an initial or
continuing CTE certificate, and who hold or are applying for a Probationary CTE
Teaching certificate.

(2) Requirements. The candidate must have demonstrated competency in
coordination techniques as verified by a Professional Educator Standards Board
approved program.

(3) Procedures. Applicants submit Form SPI/CERT 4075 with fee to an ESD.

b. Renewing the Probationary (Coordinator of Work-Based Learning) Certificate. If the
Probationary CTE Teaching certificate is renewed, this one will be renewed as well.

D. CTE Counselor Certificate [WAC 181-77-075]
1. Qualifying for the CTE Counselor Certificate.
a. Applicability. Anyone who meets requirements for this certificate may apply.
b. Requirements.
(1) 1-Year CTE Counselor Certificate:
(a) Certificate. Hold a valid ESA/counselor certificate or graduate from a
college/university counselor education program.
(b) Education. Course in philosophy of career and technical education.
(c) Experience. 2 years of varied work experience in the last 10 years other
than teaching or counseling experience.
(2) 3-Year CTE Counselor Certificate:
(a) Certificate. Have held a 1-year CTE Counselor certificate in the past 2 years.
(b) Education. 3 quarter credits (or the equivalent) of approved professional
education since issuance of the previous certificate.
(c) Experience. 1 year of CTE counseling experience.
(3) 5-Year CTE Counselor Certificate:
(a) Certificate. Have held a 3-year CTE Counselor certificate.
(b) Education. 6 quarter credits (or the equivalent) of approved professional
education since issuance of the previous certificate.
(c) Experience. 2 years of CTE counseling experience while holding the 3-year
certificate.
c. Procedures. Applicants submit Form SPI/CERT 4079 with fee to an ESD.
2. Renewing the Initial CTE Counselor Certificate

(1) 1-Year CTE Counselor Certificate.
(a) Applicability. The 1-year CTE Counselor certificate may be renewed twice.
(b) Certificate. Hold or have held a 1-year certificate.
(2) 3-Year CTE Counselor Certificate.
(a) Applicability. The 3-year CTE Counselor certificate may be renewed once.
(b) Certificate. Have held a 3-year CTE Counselor certificate.
(c) Education. 3 quarter credits (or the equivalent) of approved professional
education since issuance of the previous certificate.
(3) 5-Year CTE Counselor Certificate.
(a) Applicability. The 5-year CTE Counselor certificate may be renewed
indefinitely, every 5 years.
(b) Certificate. Have held a 5-year CTE Counselor certificate.
(c) Education. 6 quarter credits (or the equivalent) of approved professional
education since issuance of the previous certificate.
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b. Procedures. Applicants submit Form SPI/CERT 4079 with fee to an ESD.
E. Occupational Information Specialist (OIS) Certificate [WAC 181-77-080]

1. Qualifying for the Occupational Information Specialist Certificate.
a. Applicability. Anyone who meets requirements for this certificate may apply.
b. Requirements
(1) 1-Year Occupational Information Specialist Certificate.

(@)

Experience. 3 years of full-time paid occupational experience (of which 2
years must have been in the last 6 years) dealing with employment or
personnel problems and with placement and evaluation of workers

or

2 years of CTE teaching experience in an approved CTE program under the
state plan for career and technical education.

(2) 3-Year Occupational Information Specialist Certificate:

(@)
(b)

(€)

Certificate. Have held a 1-year OIS certificate within the previous 2 years.
Education. 9 quarter credits (or the equivalent) of approved professional
education, earned since issuance of the first OIS certificate. Of that total, 3
quarter credits (or the equivalent) must have been earned since issuance of
the previous certificate.

Experience. 120 hours of service as an occupational information specialist
during the life of the previous certificate.

(3) 5-Year Occupational Information Specialist Certificate:

(a)
(b)

()

Certificate. Have held a 3-year OIS certificate within the previous 2 years.
Education. 18 quarter credits (or the equivalent) of approved professional
education, earned since issuance of the first OIS certificate.

Experience. 2 years of OIS experience during the life of the previous
certificate.

c. Procedures. Applicants submit Form SPI/CERT 4079 with fee to an ESD.
2. Renewing the Initial Occupational Information Specialist Certificate

a. Applicability. Must have held an Initial Occupational Information Specialist
Certificate.

b. Requirements.
(1) 1-Year Occupational Information Specialist Certificate.

(a)
(b)

Applicability. The 1-year OIS certificate may be renewed twice.

Experience. 3 years of full-time paid occupational experience (of which 2
years must have been in the last 6 years) dealing with employment or
personnel problems and with placement and evaluation of workers

or

2 years of CTE teaching experience in an approved CTE program under the
state plan for career and technical education.

(2) 3-Year Occupational Information Specialist Certificate:

(@)
(b)
(©)

(d)

Applicability. The 3-year OIS certificate may be renewed once.

Certificate. Have held a 1-year OIS certificate within the previous 2 years.
Education. 9 quarter credits (or the equivalent) of approved professional
education, earned since issuance of the first OIS certificate. Of that total, 3
guarter credits (or the equivalent) must have been earned since issuance of
the previous certificate.

Experience. 120 hours of service as an occupational information specialist
during the life of the previous certificate.

(3) 5-Year Occupational Information Specialist Certificate:
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(a) Applicability. The 5-year OIS certificate may be renewed indefinitely, every 5
years.

(b) Certificate. Have held a 3-year OIS certificate within the previous 2 years.

(c) Education. 18 quarter credits (or the equivalent) of approved professional
education, earned since issuance of the first OIS certificate.

(d) Experience. 2 years of OIS experience during the life of the previous
certificate.

c. Procedures. Applicants submit Form SPI/CERT 4079 with fee to an ESD.

F. CTE Director Certificate [WAC 181-77-070]
1. Qualifying for the CTE Director Certificate.

a. Applicability. Must be eligible for a continuing CTE certificate in one of the CTE
program areas, or be a certificated CTE Counselor or Occupational Information
Specialist.

b. Requirements.

(1) Education. Must have educational requirements which are satisfactory to the
local board of education.

(2) Training. 30 quarter (or equivalent) credits of CTE training, or equivalent
experience, including a course in supervision and administration of CTE.

(3) Experience. 3 years of experience as a certificated CTE supervisor, CTE
instructor, CTE counselor or occupational information specialist.

c. Procedures. Applicants submit Form SPI/CERT 4074 with fee to an ESD.
2. Renewing the CTE Director Certificate

a. Applicability. Must have held a CTE Director Certificate.

b. Requirements.

(1) Education. 6 quarter hours (or the equivalent) of professional education or
course work, or equivalent professional experience in CTE supervisory or
managerial subjects, completed since the issuance of the most recent CTE
director certificate.

c. Procedures. Applicants submit Form SPI/CERT 4074 with fee to an ESD.
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V. ADMINISTRATOR CERTIFICATES

A. Residency Administrator Certificate
3. Qualifying for the Residency Administrator Certificate. [WAC 181-79A-211]

a. Applicability. All applicants for first-time issue of a regular principal or program
administrator certificate (or those who have held an initial principal or program
administrator certificate that has expired).

(1) Principal. Anyone who will be assigned to a position of principal, assistant
principal, or vice principal in a public school must hold a valid administrator
certificate (principal). [RCW 28A.400.100]

(2) Program administrator. No state requirement. Local employers may choose to
require this certificate for assignment in a specific administrative role.

b. Requirements. The Residency Administrator Certificate requires a minimum of a
masterds degree from a regionally accredited co
state-approved principal or program administrator preparation program from a
regionally accredited college/university, or out-of-state certificate in the role and 3
years of experience in the role. In the case of the principal certificate, the candidate
must hold or have held a regular teaching or educational staff associate certificate
(Washington or out-of-state) and must document successful school-based
experience in an instructional role with students.

c. Procedures.

(1) In-state program completers. The in-state college/university will verify program
completion to OSPI using Form SPI/CERT 4212A-1, 4212A, or 4212B-1.
(2 Innst ate O6converterso. Aigl prihcipal er progsgamwi t h an expi
administrator certificate may apply for conversion to the Residency by submitting
SPI/CERT 93P (principal) or 93PA (program administrator) and fee to an ESD.
(3) Out-of-state program completers. Applicants completing a program outside the
State of Washington will submit Form SPI/CERT 4001 and fee to an ESD.

4. Reissuance of the Residency Certificate [WAC 181-79A-145]

a. Applicability. All administrators holding a Residency Administrator Certificate (First
Issue) must have the Residency reissued (with a five year expiration date) upon
completing two consecutive years in the role in Washington after issuance of the
residency certificate.

b. Requirements. Residency certificate holders require reissuance upon completion of
the first two consecutive years of employment in the role in Washington.

c. Procedures. Applicants submit residency reissuance application Form SPI/CERT
4001R.

5. Renewing the Residency Certificate [WAC 181-79A-250]

a. Applicability Holders of a Residency Certificate who do not qualify for a Professional
Certificate must request renewal in order to continue to serve beyond the expiration
date. Applicants who are enrolled in a professional certificate program may apply
for a 2-year renewal if they meet requirements. Applicants who are ineligible for
enrollment in a professional certificate program may apply for a 5-year renewal if
they meet requirements. All others must appeal to the Professional Educator
Standards Board for renewal.

b. Requirements.

(1) Two-Year Renewal. Renewal requires verification, by the college/university at
which the applicant is enrolled in a professional certificate program.

(2) Five-Year Renewal. Renewal of the Residency Certificate requires completion of
15 quarter hours of course work since issuance of the Residency Certificate.
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Course work must directly relate to the current performance-based leadership
standards as defined in WAC 181-78A-270(2)(b).

(3) Renewal beyond one time requires the credit requirement listed above plus an
internship taken since the issuance of the most recent residency certificate

c. Procedures.

(1) Two-Year Renewal. Applicants will be instructed by their college/university in the
application process. The college/university will verify enrollment and satisfactory
progress to OSPI.

(2) Five-Year Renewal. Applicants submit renewal Form and fee to an ESD.
B. Professional Administrator Certificate
1. Qualifying for the Professional Administrator Certificate. [WAC 181-79A-211]

a. Applicability. Professional Certificate Program. Must hold a Residency Certificate
and be employed in an administrator position to enroll in a Washington Professional
Certificate program.

b. Requirements.

(1) Education. The Professional Certificate requires completion of a Washington
Professional Certificate program.

(2) Evaluation. Applicants must have satisfactory evaluations while serving in the
principal or assistant principal role.

(3) Experience. Applicants must verify three contracted school years of employment
as a principal or assistant principal.
c. Procedure. Once a program has been completed and the candidate provides
evidence of meeting all standards/criteria for the certificate, the in-state
college/university will verify program completion to OSPI using Form TBA

2. Renewing the Professional Certificate [WAC 181-79A-250] if employed as a principal,
assistant principal, or program administrator in a public school or state-approved private
school:

a. Applicability. Must have held a Professional Certificate.
b. Requirements:
(1) Completion of a professional growth plan that is developed and approved with
the superintendent, superintendent designee, or appointed representative (e.g.
ESD personnel, professional association or organization staff, or peer from another
district), and that documents formalized learning opportunities and professional
development activities that:
(a) Emphasize continuous learning;
(b) Positively impact student learning;
(cc Relate to the six standards and fAcareer | eve
181-78A-270 (2)9B0;
(d) Explicitly connect to the evaluation process;
(e) Reflect contributions to the school, district, and greater professional
community; and
(f) Identify areas in which knowledge and skills need to be enhanced.
(1) Verification of satisfactory performance evaluations for the five year periods; and
(2) Documented evidence of results of the professional growth plan on student
learning.

3. Renewing the Professional Certificate [WAC 181-79A-250] if not employed as a principal,
assistant principal, or program administrator in a public school or state-approved private
school:

a. Applicability. Must have held a Professional Certificate.
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b. Requirements:

(1) May renew the Professional Certificate for one additional five-year period by the
completion of 15 quarter hours (10 semester hours) of college credit course work
directly related to the current performance-based leadership standards as defined
in WAC 181-78A-270 (2)(b) taken since the issuance of the professional
Certificate.

(2) Renewal beyond one time requires:

(a) Completion of 15 quarter hours (10 semester hours) of college credit course
work directly related to the current performance-based leadership standards
as defined in WAC 181-78A-270 (2)(b) plus

(b) An internship approved by a college or university with an approved
Professional Certificate program, and taken since the issuance of the last
Professional Certificate.

c. Procedures. Applicants submit Form SPI/CERT TBA and fee to an ESD for
processing.

d. Expiration. Certificates will have five years added to their previous expiration date.
C. Initial Administrator Certificate [WAC 181-79A-211]
1. Qualifying for the Initial Superintendent Certificate

a. Applicability. Superintendent. Local employers may choose to require this
certificate for assignment as a superintendent, deputy superintendent or assistant
superintendent, but the state does not require it.
b. Requirements. Twobroad requirements (Masterds degree, ar
or 3 years of out-of-state service under a comparable out-of-state certificate), and
role-specific education and experience requirements:
(1) Hold a valid teacher, ESA, program administrator, or principal certificate.
(2) Forty-f i ve quarter hours of coursework in educati
degree.

c. Procedures

(1) In-state. The in-state college/university will verify program completion to OSPI
using Form SPI/CERT 4210C.

(2) Out-of-state. Applicants completing a program outside the State of Washington
submit Form SPI/CERT 4001 and fee to an ESD.

2. Application for Additional Initial Certificate
a. Applicability. Must have held an initial superintendent certificate.
b. Requirements. Meet current requirements for the initial certificate.
c. Procedures. Applicants submit Form SPI/CERT 93S and fee to an ESD.
D. Continuing Administrator Certificate [WAC 181-79A-211]
1. Qualifying for the Continuing Administrator Certificate
a. Applicability.
(1) Principal. Must hold a valid initial principal certificate.

(2) Program Administrator. Must hold a valid initial program administrator certificate.

(3) Superintendent. Must have met requirements for an initial superintendent
certificate.

b. Requirements.
(1) Principal.
(&) 15 quarter hours (10 semester hours) or 150 clock hours taken subsequent

to issuance of the initial administrator certificate (principal) in consultation
with and approved by employer based on performance domains;
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2.

3.

(b) 3 years experience as a principal, vice principal, or assistant principal, 30
days of which must have been in the same school district.

(c) Course work in issues of abuse.

(2) Program Administrator.

(a) 30 quarter hours (20 semester hours) of graduate level course work in
education completed after the baccalaureate degree;

(b) 180 days of experience as a program administrator, 30 days of which must
have been in the same school district.

(c) Course work in issues of abuse.

(3) Superintendent.

(&) 60 quarter hours (40 semester hours) of graduate level course work in
education completed after the baccalaureate degree or a doctorate in
education.

(b) 180 days of service as a superintendent, assistant superintendent, or deputy
superintendent, 30 days of which must have been in the same school district.

(c) Course work in issues of abuse.

c. Procedures

(1) In-state. The in-state college/university will verify program completion to OSPI
using Form SPI/CERT 4211A or Form SPI/CERT 4211A-1 (Principal), Form
SPI/CERT 4211B (Program Administrator) or Form SPI/CERT 4211C
(Superintendent).

(2) Out-of-state. Applicants applying from outside the State of Washington submit
Form SPI/CERT 4001 (or Form SPI/CERT 93P for Principals, SPI/CERT 93PA for
Program Administrators, or SPI/CERT 93S for Superintendents) and fee to an
ESD.

Maintaining the Continuing Administrator Certificate
a. Applicability. Must hold a valid Continuing Administrator Certificate.

b. Requirements. (Same as for the continuing teacher and ESA certificate) Each
holder of a Continuing Certificate is required to complete one hundred fifty
continuing education clock hours, as defined in WAC 181-85-025, during each five-
year period between lapse dates as calculated in WAC 181-85-100.

c. Procedures. Applicants submit Form SPI/CERT 1211 and the original continuing
certificate to an ESD. There is no fee.

Reinstatement. Lapsed continuing certificates can be reinstated by meeting
reinstatement requirements provided in WAC 181-85.

E. Substitute Administrator Certificate. [WAC 181-79A-231(2)]

1.

2.

Applicability. Must qualify for or have held a regular administrator certificate
(initial/residency or continuing/professional).

Requirements. Requirements for the Substitute Administrator Certificate are the same as
for the Initial or Residency Administrator Certificate. Those who have held an Initial,
Residency, or Continuing Administrator Certificate meet the requirements for a Substitute
Certificate.

Procedures. Anyone qualifying for the Initial or Residency Administrator Certificate, or
anyone who holds or has held an Initial, Residency, or Continuing Administrator
Certificate can apply for a Substitute Certificate. Applicants submit Form SPI/CERT 4044
and fee to an ESD.

F. Transitional Administrator Certificate. [WAC 181-79A-231(7)]

1.

Applicability. Must have a lapsed Continuing administrator certificate, must not have held
a prior transitional certificate, and must have a prospective employer.

May 2009
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2. Requirements. Applicants whose Continuing administrator certificates have lapsed and
who have not been issued a transitional certificate before, may request a Transitional
Certificate while working on reinstatement requirements. It is not renewable and is valid
for two calendar years (24 months) from the date of issuance (the uniform expiration date

does not apply).

3. Procedures. Applicants submit Form SPI/CERT 4033 (which includes a form signed by
the employing district) with fee to an ESD.
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VI. EDUCATIONAL STAFF ASSOCIATE CERTIFICATES

A. Residency ESA Certificate [WAC 181-79A-221 for 3 roles: School Counselor, School
Psychologist, and School Social Worker]

4. Qualifying for the Residency ESA Certificate.

a. Applicability. The Residency ESA certificate is the first certificate issued to
applicants for: school counselor, school psychologist, and school social worker.

b. Requirements. For the following three roles, complete a state-approved program for
certification in the role, or have completed 3 years experience in the role under
appropriate certification if certification was required, must have successfully
completed a written comprehensive examination relevant to the field of
specialization. In addition, the following are role-specific academic requirements:

(1) School Counselor. Compl ete a masterds degree
(2) School Psychol ogi st. Complete a masterds degr ec
in school psychology.

(3 School Social Worker. Compl ete a masterods de:

c. Procedures.

(1) In-state programs. Applicants completing an in-state program for School
Counselor, School Psychologist, or School Social Worker will be instructed by their
college/university in the application process. The in-state college/university will
verify requirements, issue a temporary permit if applicable, and submit a
verification list, Form SPI/CERT 4310A, to OSPI.

(2) All other School Counselors, School Psychologists, or School Social Workers.
Applicants submit Form SPI/CERT 4098 and fee to an ESD.

5. Reissuance of the Residency Certificate [WAC 181-79A-145]

a. Applicability. All ESAs holding a Residency ESA Certificate (First Issue) must have
the Residency reissued (with a five year expiration date) upon completing two
consecutive years in the role and return of a third with the same district or private
school in Washington.

b. Requirements. Residency certificate holders require reissuance upon completion of
the first two consecutive years of employment in the role in Washington.

c. Procedures. Applicants submit residency reissuance application Form SPI/CERT
4098R.

6. Renewing the Residency ESA Certificate

a. Applicability. Holders of a Residency ESA Certificate who do not qualify for a
Professional ESA Certificate must request renewal in order to continue to serve
beyond the expiration date. Applicants who are enrolled in a professional certificate
program may apply for a 2-year renewal. Applicants who are ineligible for
enrollment in a professional certificate program may apply for a 5-year renewal. All
others must appeal to the Professional Educator Standards Board for renewal.

b. Requirements.
(1) Two-Year Renewal. Renewal requires verification, by the college/university at
which the applicant is enrolled in a professional certificate program.
(2) Five-Year Renewal. Renewal of the Residency Certificate requires completion of
15 quarter hours of course work since issuance of the Residency Certificate.
Applicability. Must have held a Residency ESA Certificate.
c. Procedures
(1) Two-Year Renewal. Applicants will be instructed by their college/university in the
application process. The college/university will verify enrollment and satisfactory
progress to OSPI.
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(2) Five-Year Renewal. Applicants submit SPI Form 4098A with fee to an ESD.

B. Professional ESA Certificate [WAC 181-79A-221 for 3 roles: School Counselor, School
Psycholoqist, and School Social Worker]

1. Qualifying for the Professional ESA Certificate.

a. Applicability. The Professional ESA certificate is the second-stage certificate issued
to applicants for: school counselor, school psychologist, and school social worker.

b. Requirements. Completion of a course or coursework in issues of abuse, and for
the following three roles, complete a state-approved professional ESA certification
program: School Counselor, School Psychologist, or School Social Worker or a
valid school counselor certificate issued by the National Board for Professional
Teaching Standards.

c. Procedures. Applicants completing a professional ESA certificate program will be
instructed by their college/university in the application process. The in-state
college/university will verify requirements, issue a temporary permit if applicable,
and submit a verification list, Form SPI/CERT 4313A, to OSPI.

2. Renewing the Professional ESA Certificate [WAC 181-79A-250] if employed as a school
counselor, school psychologist, or school social worker in a public school or state-
approved private school:

a. Applicability. Must have held a Professional Certificate.
b. Requirements:

(1) Completion of a professional growth plan that is developed and approved with
the principal or principal designee, and that documents formalized learning
opportunities and professional development activities that:

(&) Emphasize continuous learning;

(b) Positively impact student learning;

(c) Reflect contributions to the school, district, and greater professional
community; or

(2) Completion of 150 clock hours as defined in WAC 181-85 since the certificate
was issued and which relate to the current performance-based standards as
defined in WAC 181-78A-270 (5), (7), or (9).

3. Renewing the Professional Certificate [WAC 181-79A-250] if not employed as a school
counselor, school psychologist, or school social worker in a public school or state-
approved private school:

a. Applicability. Must have held a Professional Certificate.
b. Requirements:

(1) Completion of 15 quarter hours (10 semester hours) or college credit course
work directly related to the current performance-based standards as defined in
WAC 181-78A-270 (5), (7), or (9) taken since the issuance of the Professional
Certificate; or

(2) Completion of 150 clock hours as defined in WAC 181-85 since the certificate
was issued and which relate to the current performance-based standards as
defined in WAC 181-78A-270 (5), (7), or (9).

c. Procedures. Applicants submit Form SPI/CERT TBA and fee to an ESD for
processing.

d. Expiration. Certificates will have five years added to their previous expiration date.

C. Initial ESA Certificate [WAC 181-79A-223 for the 4 roles: School Nurse, School Physical
Therapist, School Occupational Therapist, School Speech Language Pathologist or
Audiologist]

1. Qualifying for the Initial ESA Certificate.
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a. Applicability. Certification is required for assignment to any of the following roles in
the public schools of Washington: school nurse, school physical therapist, school
occupational therapist, school speech language pathologist or audiologist.

b. Requirements. (4 roles) [WAC 181-79A-223] For the following four roles, complete,
prior to or within 180 days after submitting an application, a 30 clock hour or three
quarter hour (two semester hours) course approved by the Professional Educator
Standards Board which will include study in schools and society; human growth,
development and learning; American school law; legal responsibilities of the ESA;
and the responsibilities of the specific ESA role in a school setting, including the four
state learning goals and essential academic learning requirements (EALRS).
Candidates who were trained out-of-state may, in lieu of the course, present
verification of a state-approved certification program in the role or 3 years of
experience in the role under appropriate certification if certification was required. In
addition, the following are role-specific academic requirements:

(1) School Nurse. Hold a valid Washington State license as a registered nurse (RN),

and hold a bachelorés or higher degree i nur s
Nursing (NLN)-accredited or Commission on Collegiate Nursing Education
(CCNE)-accredited program.

(2) School Physical Therapist. Hold a valid Washington State license as a physical
therapist, and hold a bachelorés or higher deg

an American Physical Therapy Association-accredited program.

(3) School Occupational Therapist. Hold a valid Washington State license as an
occupational therapist, and complete a
occupational therapy from an American Occupational Therapy Association-
approved program.

(4) School Speech Language Pathologist or Audiologist. Complete all course work
(except speci al project or thesis) for
pathology or audiology. The course work must be from a college or university
program accredited by the American Speech and Hearing Association (ASHA).

The candidate shall also successfully complete a written comprehensive
examination relevant to the field of specialization.
c. Procedures.

(1) All School Nurses, School Physical Therapists, School Occupational Therapists,
or School Speech Language Pathologists or Audiologists. Applicants submit Form
SPI/CERT 4099 and fee to an ESD.

2. Reissuing the Initial ESA Certificate
a. Applicability. Must have held an Initial ESA Certificate.
b. Requirements (per role)

(1) School Nurse (same as for the first initial ESA School Nurse certificate)

(2) School Physical Therapist (same as for the first initial ESA School Physical
Therapist certificate)

(3) School Occupational Therapist (same as for the first initial ESA School
Occupational Therapist certificate)

(4) School Speech Language Pathologist and Audiologist (same as for the first initial
ESA School Speech Language Pathologist and Audiologist certificate)

c. Procedures

(1) School Speech Language Pathologist or Audiologist: Submit SPI Form 4099A
with fee to an ESD.

(2) School Nurse, School Physical Therapist, School Occupational Therapist: Submit
SPI Form 4099A, copy of valid state license, and fee to an ESD.
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D. Continuing ESA Certificate [WAC 181-79A-221 and WAC 181-79A-223]
1. Qualifying for the Continuing ESA Certificate
a. Applicability.
(1) For the three roles of school counselor, school psychologist, and school social
worker: Must hold a valid Initial ESA Certificate.
(2) For the four roles of school nurse, school physical therapist, school occupational

therapist, and school speech language pathologist or audiologist: Must have held
an Initial ESA Certificate.

b. Requirements for the following three roles. [WAC 181-79A-221] Must have completed
all requirements for the initial certificate in the role. In addition, complete 180 days
of experience (of which 30 days must be in the same district) in the role; complete a
written, comprehensive exam relevant to the field of specialization; complete a
college-level course which includes peer review while employed in the role; and a
course or course work in issues of abuse. In addition, the following are role-specific
academic requirements:

(1) School Counselor. Hol d a masterds degree wit)|
(2) School Psychol ogi st. Hold a masterds degree
school psychology.

(3) School Social Worker. Hol d a masterdés degree

c. Requirements for the following four roles. [WAC 181-79A-223] Must have completed
all requirements for the initial certificate in the role. In addition, complete 180 days
of experience (of which 30 days must be in the same district) in the role; complete a
written, comprehensive exam relevant to the field of specialization (the licensure
examination satisfies this requirement for school nurses, school physical therapists,
and school occupational therapists); and a course or course work in issues of abuse.
In addition, the following are role-specific academic requirements:

(1) School Nurse. Complete 45 quarter (30 semester) hours of post-b ac hel or 6 s
course work in education, nursing, or other health sciences.

(2) School Physical Therapist. Complete at least 15 quarter (ten semester) hours of
course work beyond the bachel orb6s degree in ph
sciences, or education.

(3) School Occupational Therapist. Complete at least 15 quarter (ten semester)
hours of course work beyond the bachelords degr e
health sciences, or education.

(4 School Speech Language Pathologist and Audi ol
in speech pathology or audiology from a college or university program accredited
by ASHA.

d. Procedures

(1) School Counselor, School Psychologist, and School Social Worker: Applicants
must submit SPI Form 4098A, 4020F, fee and transcripts verifying completion of
peer review course to an ESD.

(2) School Speech Language Pathologist or Audiologist: Applicants must submit SPI
Forms 4099A, 4020F, and fee to an ESD.

(3) School Nurse, School Physical Therapist, School Occupational Therapist: Submit
SPI Forms 4099A, 4020F, copy of valid state license, and fee to an ESD.

2. Maintaining the Continuing ESA Certificate
a. Applicability. Must hold a valid Continuing ESA Certificate.

b. Requirements. (Same as for the continuing teacher certificate) Each holder of a
Continuing Certificate is required to complete during a five-year period one hundred
fifty continuing education clock hours, as defined in WAC 181-85-025, during each
five-year period between lapse dates as calculated in WAC 181-85-100.
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3.

c. Procedures. Applicants submit Form SPI/CERT 1211 and the original continuing
certificate to OSPI for processing. There is no fee.

Reinstatement. Lapsed continuing certificates can be reinstatement by meeting
reinstatement requirements provided in WAC 181-85.

E. Substitute ESA Certificate. [WAC 181-79A-231(2)]

1.

Applicability. Must qualify for or have held a regular ESA certificate (initial or continuing
or residency).

Requirements. Requirements for the Substitute ESA Certificate are the same as for the
Initial ESA Certificate (above). Those who have held an Initial or Continuing or
Residency ESA Certificate meet the requirements for a Substitute Certificate.

Procedures. Anyone qualifying for the Initial ESA Certificate, or anyone who holds or has
held an Initial or Continuing ESA Certificate can apply for a Substitute Certificate.
Applicants submit Form SPI/CERT 4044 and fee to an ESD.

F. Emergency ESA Certificate. [WAC 181-79A-231(3)]

1.

Applicability. This certificate is applicable only for the ESA roles of School Counselor,
School Psychologist, or School Social Worker. The employer must not be able to find
anyone with regular certification in the ESA role.

Requirements. Applicants must hold the appropriate degree and have substantially
completed a program of preparation in accordance with Washington requirements for
certification, and no person with regular certification in the ESA role is available.

Procedures. Applicants submit Form SPI/CERT 4026 with fee to an ESD. The
application includes a form signed by the district, certifying that conditions exist justifying
the issuance of the certificate and another form signed by the college, certifying that the
applicant has substantially completed an ESA preparation program.

G. Conditional ESA Certificate. [WAC 181-79A-231(1)]

1.

Applicability. Typically the employer is not able to find anyone with regular certification in
the required ESA role (School Nurse, School Speech Language Pathologist or
Audiologist).

Requirements. No person with regular ESA certification in the role is available as verified
by the district or educational service district superintendent or approved private school
administrator, or circumstances warrant consideration of issuance of a conditional
certificate. In addition:

a. Conditional School Nurse. Individuals seeking a conditional certificate for school
nurse must hold a valid state license as a Registered Nurse.

b. Conditional Speech Language Pathologist or Audiologist. Individuals seeking a
conditional certificate after June 2003 for speech language pathologist or audiologist
must have a bachelor's degree and can have the conditional certificate reissued
once for up to two years if enrolled in a master's degree program leading to the
Initial ESA speech language pathologist or audiologist certificate.

Procedures. Applicants submit Form SPI/CERT 4025 with fee to an ESD for processing.
The application includes a form signed by the district superintendent or personnel office,
certifying that conditions exist justifying the issuance of the certificate.

H. Transitional ESA Certificate. [WAC 181-79A-231(7)]

1.

Applicability. Must have a lapsed Continuing ESA certificate, must not have held a prior
transitional certificate, and must have a prospective employer.

Requirements. Applicants whose Continuing ESA certificates have lapsed and who have
not been issued a transitional certificate before, may request a Transitional Certificate
while working on reinstatement requirements. It is not renewable and is valid for two
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calendar years (24 months) from the date of issuance (the uniform expiration date does
not apply).

3. Procedures. Applicants submit Form SPI/CERT 4033 (which includes a form signed by
the employing district) with fee to an ESD.
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VII.

LIMITED CERTIFICATES [WAC 181-79A-231]

Conditional Certificate. [WAC 181-79A-231(1)]

4.

Applicability. Typically the employer is not able to find anyone with regular certification in
the required endorsement area.

Requirements. The applicant is highly qualified and experienced in the subject matter to
be taught and has unusual distinction or exceptional talent which is able to be
demonstrated through public records of accomplishments and/or awards; or no person
with regular teacher certification in the endorsement area is available as verified by the
district or educational service district superintendent or approved private school
administrator, or circumstances warrant consideration of issuance of a conditional
certificate. In addition:

a. Conditional Special Education. Individuals applying for a conditional certificate in
special education must have a BA or higher degree from a regionally accredited
university, and must be enrolled in a Residency teacher certificate program and be
mentored by an individual with full certification endorsed in special education for the
duration of the conditional certificate.

b. Conditional School Nurse or Speech Language Pathologist or Audiologist. See
Section VI, ESA Certificates.

Procedures. Applicants submit Form SPI/CERT 4025 with fee to an ESD for processing.
The application includes a form signed by the district superintendent or personnel office,
certifying that conditions exist justifying the issuance of the certificate.

Substitute Certificate. [WAC 181-79A-231(2)]

1.

Applicability. Must qualify for or have held a regular Washington certificate (provisional,
initial, continuing, residency, or professional). Note: Lifetime certificate holders (standard
and lifetime continuing) do not need and are not eligible for a substitute teacher
certificate.

Requirements. Requirements for the Substitute Certificate are the same as for the
Residency Certificate (above), except that the Substitute Teacher Certificate does not
require testing. Those who have held a Provisional, Initial, Continuing, Residency, or
Professional Certificate meet the requirements for a Substitute Certificate.

Procedures. Anyone qualifying for the Residency Certificate, or anyone who holds or has
held a Provisional, Initial, Continuing, Residency, or Professional Certificate can apply for
a Substitute Certificate. Applicants submit Form SPI/CERT 4044 (or check the substitute
box on any other application) and fee to an ESD.

Emergency Certificate. [WAC 181-79A-231(3)]

1.

Applicability. The employer must not be able to find a qualified person with regular
certification.

Requirements. Applicants must hold the appropriate degree and have substantially
completed a program of preparation in accordance with Washington requirements for
certification, and a qualified person with regular certification is not available or the
position is essential and circumstances warrant consideration of issuance.

Procedures. Applicants submit Form SPI/CERT 4026 with fee to an ESD. The
application includes a form signed by the district, certifying that conditions exist justifying
the issuance of the certificate and another form signed by the college, certifying that the
applicant has substantially completed a preparation program.

Emergency Substitute Certificate. [WAC 181-79A-231(4)]

1.

Applicability. The employer anticipates or has a shortage of teachers with a substitute
certificate or regular certification to fulfill requirements for a substitute teacher pool.
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Requirements. The district must certify that it anticipates or does not have enough
substitutes available with regular certification.

Procedures. Applicants submit Form SPI/CERT 4027 with fee to an ESD. The
application includes a form provided by the district, certifying that they anticipate or do not
have enough substitutes available with regular certification.

E. Nonimmigrant Alien Exchange Teacher Permit. [WAC 181-79A-231(5)]

1.
2.

Applicability. Only for participants in a state-approved teacher exchange program.

Requirements. Districts may request a permit for nonimmigrant alien exchange teachers
to enable them to participate in a teacher exchange program.

Procedures. Districts should coordinate with the International Education office (Phone:
360-725-6351) at OSPI to obtain the necessary forms.

F. Intern Substitute Teacher Certificate. [WAC 181-79A-231(6)]

1.

Applicability. The candidate must be in the practicum/internship of a teacher preparation
program, the school district must request the certificate, and the college must support the
application.

Requirements. School districts and approved private schools may request intern
substitute teacher certificates for persons enrolled in student teaching/internships to
serve as substitute teachers in the absence of the supervising classroom teacher(s) to
whom the intern is assigned. Both the college/university and the school district must
approve the applicant.

Procedures. Applicants will be instructed by their college/university in the application
process. The in-state college/university will verify requirements, issue a temporary permit
for the exact internship period, and submit a verification list, Form SPI/CERT 4417, to
OSPI. If a certificate is needed, OSPI will print the certificate and mail it to the
college/university for distribution to the applicant.

G. Transitional Certificate. [WAC 181-79A-231(7)]

1.

Applicability. Must have a lapsed Continuing certificate, must not have held a prior
transitional certificate, and must have a prospective employer that recommends issuance
of the certificate.

Requirements. Applicants whose Continuing certificates have lapsed and who have not
been issued a transitional certificate before, may request a Transitional Certificate while
working on reinstatement requirements. It is not renewable and is valid for two calendar
years (24 months) from the date of issuance (the uniform expiration date does not apply).

Procedures. Applicants submit Form SPI/CERT 4033 (which includes a form signed by
the employing district) with fee to an ESD.
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VIII.

OTHER CERTIFICATES

First Peoples’ Language, Culture and Oral Traditions Certificate. [WAC 181-78A-700]

This certificate is issued to teachers certified by first peoplesétribes in Washington for the
teaching of fir saultupeand prdl gasliionsl anguage

Qualifying for the ,Eultursdnd ®ra ®raditionsCertificaden g u a g e

1.

Applicability. Candidates must be recommended by a tribal government within the
geographical boundaries of the State of Washington.

Requirements. Candidates must be recommended for certification by a tribal

May 2009

government, verifying that they have completed

culture certification program and that fingerprint and background checks have been
completed as well as documentation of completion of a course on issues of abuse.

Procedures. Applicants submit fingerprints (if they hold no other valid Washington
certificate), and submit Form SPI/CERT 4024 and fee to an ESD.

Renewing a First ,eutuweahdCsabTraditonsgarticpte.

Applicability. Must have, Quburednd®ralFi r st
Traditions Certificate.

Requirements. Candidates must be recommended for renewal by a tribal
government and must meet tribal renewal/continuing education requirements, as
verified by the tribal government.

Procedures. Applicants submit fingerprints (if they hold no other valid Washington
certificate), and submit Form SPI/CERT 4024 and fee to an ESD.

Peopl esd
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APPENDIX A REGIONAL ACCREDITATION, FOREIGN CREDENTIALS EVALUATION

A. Regional accreditation. (WAC 181-78A-010)

Regionally accredited institution of higher education means a community college, college, or
university that is fully accredited by one of the following regional accrediting bodies:

Middle States Association of Colleges and Schools
website: http://www.msache.org
List of institutions: http://www.msache.org/direc.html

New England Association of Schools and Colleges
website: http://www.neasc.org
List of institutions: http://www.neasc.org/roster.htm

North Central Association of Colleges and Schools
website: http://www.ncacihe.org
List of institutions: http://www.ncacihe.org/directory/

Northwest Commission on Colleges and Universities
website: http://www.nwccu.org
List of institutions can be found from a Iink on t

Southern Association of Colleges and Schools
website: http://www.sacscoc.org
List of institutions: http://www.sacscoc.org/meminfo.asp

Western Association of Schools and Colleges
website: http://www.wascweb.org
List of institutions: http://www.wascweb.org/senior/directories.htm

B. Foreign Credentials Evaluation.

Applicants educated in another country need to have college transcripts evaluated to determine
US equivalency. If a regionally accredited college/university has determined degree
equivalency (for their own use), and that college/university has provided transcript information
showing the equivalency granted, no other evaluation is needed.

As of September 11, 2008, OSPI will accept translation services from members of the National

Association of Credential evaluation Services (NACES). (Excluding Canada) For information

regarding NACES, membership criteria, and NACES® gui
educational credential evaluation please visit http://www.naces.org.

Most Canadian colleges, as well as those in Guam and the Philippines participate in the same
regional accreditation system in use by U.S. colleges, and would not need evaluation.
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APPENDIX B ADDING AN ENDORSEMENT VIA TESTING/ASSESSMENT

A. Adding an Endorsement to a Washington Certificate via Testing and Assessment

Both pathways 1 and 2 (shown below) require at least 90 days of teaching experience in the current
endorsement area and passing the WEST-E test in the desired endorsement area. Pathway 2 also
requires a successful college-administered pedagogy assessment in the desired endorsement area. All
other endorsements require completion of a college/university endorsement program. Pathway 1
applicants (and those completing an out-of-state program) must use Form SPI/CERT 1522. All others
must apply through a Washington college/university. The previous Pathways chart (#1) can be found at
http://www.k12.wa.us/certification/teacher/Endorsement.aspx and is valid until 8/31/09.

Current Endorsement Held Endorsement(s) Available
Pathways 1 & 2 require 90 days Pathway 1 Pathway 2
E)é%er:)elllrjlgim an endorsement already . Pass WEST-E & Collegg
' Pass WEST-E in: Pedagogy Assessment in:
Bilingual Education English Language Learner | Designated World Language
Designated Arts: Dance Theatre Arts None
Designated Arts: Music-Choral None None
Designated Arts: Music-General None None
Designated Arts: Music-Instrumental None None
Designated Arts: Theatre Arts None Dance
Designated Arts: Visual Arts None None

Biology; Earth & Space

! g Middle Level Science
Science; Science

Designated CTE: Agriculture Education

Designated CTE: Business & Marketing None None
Designated CTE: Family & Consumer
; None None
Science
Designated CTE: Technology Education | None Middle Level Science
Chemistry
Designated Science: Biology Earth & Space Science M!ddle Level Mgth
Physics Middle Level Science
Science
Biology
Designated Science: Chemistry Earth & Space Science Mathemgtics; Middle Llevel
' Physics Math; Middle Level Science
Science
Biology
Pre-2007 Endorsement: Designated Chemistry Middle Level Mathematics;
Science: Earth Science Physics Middle Level Science
Science
Biology
Designated Science: Earth & Space Chemistry Middle Level Mathematics;
Science (W) Physics Middle Level Science
Science
Biology
Designated Science: Physics Chemistry _ Mathemgtics; Middle Llevel
' Earth & Space Science Math; Middle Level Science
Science
Designated World Language None Designated World Language
Early Childhood Education None None

Early Childhood Education

(Praxis Il until 8/31/09) None

Early Childhood Special Education
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Current Endorsement Held Endorsement(s) Available
Pathways 1 & 2 require 90 days Pathway 1 Pathway 2
Ez%erlt-:lllrjlgeAm an endorsement already Pass WEST-E & College
P Pass WEST-E in: Pedagogy Assessment in:
. . MD L Math
Elementary Education Early Childhood Education MD L Science

(Praxis Il until 8/31/09) MD L Humanities; Reading

Pre-2007 Endorsement:

English as a Second Language None Designated World Language

English Language Learners None Designated World Language
Middle Level Humanities

English Language Arts None Social Studies; History;
Theatre Arts

Health/Fitness None Dance

Middle Level i Humanities;

History Social Studies English Language Arts
Library Media None None
Mathematics None Physics

Middle Level Mathematics

English Language Arts;

Social Studies; History None

Middle Level Humanities

Middle Level Mathematics None Mathematics

Pre-2007 Endorsement:

Middle Level Math/Science None Mathematics; Science
. . Science; Middle Level
Middle Level Science None Mathematics
English Language Arts and Social . .
Studies (BOTH) Middle Level Humanities NA
Mathematics and Science (BOTH) Middle Level Math/Science | NA
Reading None None
Biology
: Chemistry . .
Science Earth & Space Science Middle Level Science
Physics
. . . Middle Level Humanities;
Social Studies History English Language Arts
Early Childhood Special
; Education(Praxis Il until
Special Ed None 8/31/09);
Elementary Education
Traffic Safety Education None None
Both

Middle Level Humanities None

English Language Arts & Social Studies

The following endorsements may only be added through a complete college program (Pathway 3):
Designated Arts: Music i Choral, General, Instrumental; Designated CTE: Agriculture Education,
Business and Marketing Education, Family and Consumer Sciences Education, Technology Education;
Bilingual Education; Health/Fitness; Visual Arts; Special Education; and Traffic Safety Education.

Testing requirements for adding endorsements are currently being phased in: WEST-E Tests currently
available: Bilingual, Designated Arts, Designated Sciences, Elementary Education, English Language
Learners, English Language Arts, Health/Fitness, History, Mathematics, Middle Level Humanities, Middle
Level Mathematics, Middle Level Science, Reading, Science, and Social Studies. WEST-E Tests
available 9/1/09: Designated CTEs, Early Childhood Education, Early Childhood Special Education,
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Library Media, Special Education, and Traffic Safety. The Praxis Il will be accepted for these
endorsements through 8/31/09. WEST-E Test available 1/10: Designated World Languages (except Latin
which requires the WEST-E for Latin [available 9/1/09] and the WEST-E for DWL). With the exception of
Latin, the DWL also require the ACTFL OPI & WPT.

For the latest information on endorsement testing, please visit

http://www.pesb.wa.gov/Assessment/ WEST-E/WEST-E.asp.

The Designated World Language Programs approved in Washington state are Chinese, French, German,
Japanese, Latin, Norwegian, Russian, Spanish, and Swedish.
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APPENDIXC WEST-E TESTS APPROVED FOR WASHINGTON STATE

A. Praxis |l Tests for Washington State (ref: http://www.ets.org/praxis/prxwa.html)

WEST-E Praxis Il

The following endorsement areas require completion of the WEST-E Praxis Il until September 1, 2009.
Individuals from outside the state of Washington who complete one of the following Praxis Il tests, MUST
have completed all other requirements for residency certification (except WEST-B) AND submit their
application for certification by August 31, 2009, or the candidate will be required to complete the new
WEST-E testing requirements. Get more test and registration information from
www.ets.org/praxis/prxwa.html.

Agriculture Education Marketing Education

Business Education Special Education

Early Childhood Education Technology Education

Early Childhood Special Education Traffic Safety Education

Family and Consumer Science Education World Languages (Spanish, French, and German)

Library Media

B. WEST-E Test : The following endorsement areas require completion of the WEST-E test.
(www.west.nesinc.com)

Bilingual Education* Music: Choral Health/Fitness
Biology Music: General History
Chemistry Music: Instrumental Mathematics
Dance Physics Middle Level

Humanities
Earth and Space Science Reading .

Middle Level Math
Elementary Education Science .

Middle Level
English Language Arts Social Studies Science

Theatre Arts Visual Arts

English Language Learner

*As of September 1, 2009 individuals will not only need to complete the WEST-E test in
bilingual education but will also need to complete the ACTFL Writing Proficiency Test and the
ACTFL Oral Proficiency Interview at the Advanced-Mid level in a world language area.

For endorsements in Other Designated World Languages (Chinese, Japanese,
Norwegian, Russian, Swedish) in which No Praxis Il or WEST-E exam is available:

The endorsement competencies and language proficiency will be assessed and verified via

Appendix C-1


http://www.ets.org/praxis/prxwa.html
http://www.ets.org/praxis/prxwa.html
http://www.west.nesinc.com/

Washington Certification Handbook May 2009

completion of a state approved teacher preparation program at a regionally accredited college
or university, or language proficiency certified by the passage of the ACTFL Oral Proficiency

Interview at the intermediate high level. Test information and registration is available online
here: www.languagetesting.com.

National Board for Professional Teaching Standards (NBPTS) certificate exemptions.
Individuals who hold a valid NBPTS certificate in a subject area or grade level comparable to one of the

Washington endorsement areas are exempt from testing requirements for that endorsement area. (See
NBPTS Exemption).
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NBPTS SUBJECTS ARE SCHEDULED FOR REVIEW IN JUNE OF 2009

APPENDIX D NBPTS Certification Qualifying for Washington Endorsement/WEST-E Exemption

National Board for Professional Teaching Standards (NBPTS) certificate exemptions. Individuals who
hold a valid NBPTS certificate in a subject area or grade level comparable to one of the WA endorsement
areas are exempt from testing requirements for that endorsement area. (See NBPTS Exemption).

NBPTS Subject Area (& Age Range)

WA Endorsements (& Grade Range)

An NBPTS certificate in this subject and age range...

équalifies for this W
and exemption from WESTE requirement.

Generalist:
Early Childhood Ed (3-8)
Middle Childhood (7-12)

Early Childhood Education (P-3)
Elementary Education (K-8)

Art:
Early and Middle Childhood (3-12)
Early Adolescence thru Young Adulthood (11-18)

Visual Arts (P-12)
Visual Arts (P-12)

English as a New Language:
Early and Middle Childhood (3-12)
Early Adolescence thru Young Adulthood (11-18)

ESL (P-12)
ESL (P-12)

English Language Arts
Early Adolescence (11-15)
Adolescence & Young Adulthood (14-18)

English Language Arts (5-12)
English Language Arts (5-12)

Exceptional Needs
Early Childhood thru Young Adulthood (3-18)

Special Education (P-12)

Library Media
Early Childhood thru Young Adulthood (3-18)

Library Media (P-12)

Mathematics
Adolescence & Young Adulthood (14-18)

Mathematics (5-12)

Science
Adolescence & Young Adulthood (14-18)

Science (5-12)

Social Studies i History
Early Adolescence (11-15)
Adolescence & Young Adulthood (14-18)

Social Studies and History (both 5-12)
Social Studies and History (both 5-12)

World Languages
Early and Middle Childhood (3-12)
Early Adolescence thru Young Adulthood (11-18)

World Language (P-12)
World Language (P-12)

Literacy
Early and Middle Childhood (3-12)

Reading (P-12)

NBPTS subject areas (and age range) for which there

are no comparable WA endorsements:

*Career and Technical Educator:

EMPHASIS FOR REVIEW 6/09

Early Adolescence thru Young Adulthood (11-18) | None

Health
Middle Childhood thru Young Adulthood (7-18) None

*Mathematics EMPHASIS FOR REVIEW 6/09
Early Adolescence (11-15) None

*Music EMPHASIS FOR REVIEW 6/09
Early and Middle Childhood (3-12) None
Early Adolescence thru Young Adulthood (11-18) | None

Physical Education
Early and Middle Childhood (3-12) None
Early Adolescence thru Young Adulthood (11-18) | None

*Science EMPHASIS FOR REVIEW 6/09
Middle Childhood (7-12) None
Early Adolescence (11-15) None
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APPENDIX E ENDORSEMENT-RELATED ASSIGNMENT

A. Endorsement-Related Assignment Table

If You Hold This

You May Be Assigned to Teach Courses with Content Related to:

Endorsement
Bilingual No other appropriate content assignments
Designated Arts:
Dance No other appropriate content assignments

Music: Choral

No other appropriate content assignments

Music: General

Instrumental Music; Choral Music

Music: Instrumental

No other appropriate content assignments

Theatre Arts

No other appropriate content assignments

Visual Arts

Computer Graphics*

Designated CTE*:

*See note below

Agriculture Ed.

Environmental Science; Horticultural Science

Business Education

Information Technology; Web Development
Digital media; Network Systems; Technical writing

Family & Cons.Sci.Ed.

Nutrition*

Marketing Ed.

No other appropriate content assignments

Technology Ed.

No other appropriate content assignments

Designated Science:

Life Science; Pre-algebra; Algebra;

Biology Integrated Sciences (incorporation of other sciences with biology)
Nutrition*; General Mathematics; Environmental science
Chemistry Basic Mathematics; Pre-algebra; Algebra; Pre-calculus; Calculus;

Safety, Storage, Disposal of hazardous waste products; Integrated
Sciences (incorporation of other; sciences with chemistry); Basic
Physics; Genetics; Physical Science; Environmental Science

Earth and Space
Science (Formerly Earth
Science)

Basic Mathematics; Pre-algebra; Algebra; Geology; Oceanography;
Environmental Science; Meteorology; Astronomy

Physics

Basic Mathematics; Pre-algebra; Algebra; Pre-calculus; Calculus;
Environmental Science; Physical Science

English Language Arts

Literature (history, theory, elements); Language acquisition and
development; History of English language; Grammar; Speech; Creative
writing/composition; Journalism; Poetry; Technical writing; Media;
Drama

English Language
Learner (ELL)
Formally ESL

English composition; Grammar; Linguistics

Designated World
Language

No other appropriate content assignments

Early Childhood Ed.

No other appropriate content assignments

Early Childhood Special
Ed

No other appropriate content assignments

Elementary Education

No other appropriate content assignments

Health/Fitness Anatomy and Physiology; Nutrition; Safety/First Aid/CPR; Disease
Prevention; Substance Abuse; Family Life; Human Sexuality; Adaptive
PE

History Political Science; Geography; Civics
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If You Hold This

You May Be Assigned to Teach Courses with Content Related to:

Endorsement
Library Media No other appropriate content assignments
Mathematics No other appropriate content assignments
Middle Level- Social Studies; History; Geography; Civics; Economics; English;
Humanities Language Arts; Political Science; Anthropology; Sociology; Psychology;
Literature; Journalism; Technical Writing; Media; Speech
Middle Level No other appropriate content assignments
Math/Science
Reading No other appropriate content assignments
Science Integrated Science; Life Science; Biology; Chemistry; Physics; Physical

Science; Earth Science; Environmental Science; Ecology; General
mathematics; Pre-Algebra; Algebra; Pre-calculus; Calculus; Astronomy;
Meteorology; Oceanography; Geology

Social Studies

History; Geography; Political Science; Sociology; Economics;
Anthropology; Civics; Psychology

Special Education

No other appropriate content assignments

Traffic Safety

No other appropriate content assignments

*Note: These subjects may be assigned in a general education classroom, but are usually associated
with career and technical education (CTE) curriculum. Any courses involving use of CTE (vocational)
funds require that the teacher hold a CTE certificate.
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CIP CODES ARE SUBJECT TO CHANGE

APPENDIXF CTE CATEGORIES & SUB-CATEGORIES (AND ASSIGNMENT GUIDANCE)

A. CTE Categories/Specialty Areas and Courses Taught by Each

Specialty Area May Be Assigned to Teach Courses with Content Related to:
Agricul;ure The broad area of agriculture education, including: Agriculture, General; Agriculture Business
Education and Management, General; Agriculture Economics; Farm/Farm& Ranch Management; Farm

Supplies, Retailing, and Wholesaling; Agricultural Mechanization, General; Agricultural Mechanics &
Equipment/Machine Technology; Agricultural Production Operations, General; Animal/Livestock Husbandry &
Production; Aquaculture; Dairy Husbandry & Production; Horse Husbandry/Equine Science and Management;
Agriculture and Food Products Processing; Dog/Pet/Animal Grooming; Equestrian/Equine Studies; Applied
Horticulture/Horticulture Operations, General; Ornamental Horticulture; Greenhouse Operations & Management;
Landscaping & Grounds Keeping; Plant Nursery Operations & Management; Turf & Turf Grass Management;
Floriculture/Floristry Operations & Management; International Agriculture; Agricultural Communications/Journalism;
Animal Science, General; Livestock Management; Poultry Science; Food Science; Food Technology and Processing;
Plant Sciences, General; Agronomy and Crop Science; Horticultural Science; Range Science and Management; Soil
Science and Agronomy, General; Environmental Studies; Green Sustainable/Design and Technology; Natural
Resources/Conservation, General ; Natural Resources Management & Policy; Natural Resources Economics; Water,
Wetlands and Marine Resources Management; Land Use Planning and Management/Development; Fishing &
Fisheries Sciences & Management; Forestry, General; Forest Management/Forest Resources Management; Urban
Forestry; Forest Resources Production and Management; Forest Technology/Technician; Wildlife & Wild Lands
Science & Management; Agricultural Biotechnology; Marine Biology and Biological Oceanography; Veterinarian
Assistant

Business The broad area of business education, including: Publishing; Print/Broadcasting Journalism
Education Technology; Photography and Video Foundations; Visual Communications Foundations;
Graphic Communication Foundations; Prepress/Desktop Publishing and Digital Imaging;
Animation, Interactive Technology, Video Games and Special Effects; Fundamentals of

Information Technology; Computer Programming; Real Time Simulation ;; Digital Communication Tools; Office User
Specialist; Web Page/Digital/Multimedia and Information Design; Data Modeling and Database Administration; Video
Game Design/Digital Computer Animation for Game Design; Computer Systems Networking and
Telecommunications; Technical Support Services; Business Law; Legal Administrative Assistant; Technical
Communication; Business Math; Economics; Introduction to Business; Business Office Management; Electronic
Commerce; Accounting; Accounting Technology; Accounting; Business Procedures and Administrative Support
Services; Record Keeping; Business Communications; Entrepreneurship; Finance; Banking and Financial Services;
International Business and Commerce

Family and The broad area of family and consumer sciences education, including: Food
go_nsumer Preparation/Professional Cooking/Kitchen Assistant; Careers in Education; Work and Family
ciences

Foundations; Personal Choices; Independent Living; Family Health; Consumer and Family

Education Resources; Customer Service; Nutrition and

Wellness; Food Science, Dietetics, and Nutrition ; Housing, Interiors, and Furnishings, General; Facilities
Management and Maintenance; Human Development; Career, Community and Family Connections; Family Systems;
Child Development/Parenting; Family and Community Services; Early Childhood, Education and Services;
Interpersonal Relationships; Teen Parenting; GRADS (Graduation, Reality and Dual Skills); Textiles and Apparel;
Business Math; Hospitality, Parks, Recreation and Leisure Studies; Fashion Merchandising

Marketl_ng The broad area of marketing education, including: Advertising; Sports, Recreation and
Education Entertainment Marketing and Management; Economics; Electronic Commerce; Business

Communications; Entrepreneurship; Hospitality Administration/Management; Hotel/Motel Administration
Management; International Business and Commerce; Introduction to Business and Marketing; Marketing
Management; International Marketing; Marketing Operations; Selling Skills and Sales Operations; Fashion
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Specialty Area \

May Be Assigned to Teach Courses with Content Related to:

Merchandising; Tourism Promotion Operations; Vehicle Parts and Accessories Marketing Operations;

Technology
Education

The broad area of technology education, including: Green Sustainable/Design and Technology;
Photography and Video Foundations; Visual Communications Foundations; Graphic
Communications Foundations; Engineering Design 1; Engineering Design 2; Engineering
Design 3; Introduction to Science Research Engineering; Introduction to Engineering
Technology; Introduction to Computer Integrated Manufacturing; Digital Electronics;
Introduction to Aerospace Engineering; Introduction to Civil Engineering and Architecture;
Industrial Robotics Technology/ Technician; Robotic Foundations; Drafting and Design
Technology General; CAD/CADD Drafting and/or Design Technology; Architectural Drafting,
Architectural CAD/CADD; Civil Drafting and Civil Engineering CAD/CADD; Electrical/Electronics
Drafting CAD/CADD; Mechanical Drafting and CAD/CADD; Materials Science Technology
Applied;

Technology Foundations; Principles of Technology Applied; Architectural and Construction Foundations; Pre-
Apprenticeship Skills for the Trades; Energy and Power Technologies; Automotive Foundations; Manufacturing; Pre-
Engineering Technologies; Woodworking Technology/Technician; Visual Arts Foundations; Design and Commercial

Art Foundations
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CIP CODES ARE SUBJECT TO CHANGE

B. CTE Subspecialty areas (Subcategories) and Courses Taught by Each

Note: Teachers with CTE certificates in the following subspecialty areas may only teach courses in the
specific subspecialty area.

Subspecialty Area

May Be Assigned to Teach Courses with Content Related to:

Agribusiness

Agriculture Business and Management, General; Agribusiness/Agricultural Business
Operations; Agriculture Economics; Farm/Farm & Ranch Management; Agricultural
Business Technology

Agricultural Mechanics

Agricultural Mechanization, General; Agriculture Power Machinery Operations;
Agricultural Mechanics & Equipment/Machine Technology

Agricultural Production

Agricultural Production Operations, General; Animal/Livestock Husbandry & Production;
Dairy Husbandry & Production; Livestock Management

Aquaculture

Aquaculture; Fishing & Fisheries Sciences & Management; Marine Biology and
Biological Oceanography

Horticulture

Applied Horticulture/Horticulture Operations, General; Greenhouse Operations &
Management; Landscaping & Grounds Keeping; Plant Nursery Operations &
Management; Turf & Turf Grass Management; Horticultural Science

Agriculture Food
Science

Food science

Floriculture

Ornamental Horticulture; Floriculture/Floristry Operations & Management

Natural Resources

Natural Resources/Conservation, General ; Natural Resources Management & Policy;
Natural Resources Economics; Water, Wetlands and Marine Resources Management;
Forestry, General; Forest Management/ Forest Resources Management; Urban Forestry;
Forest Resources Production and Management; Forest Technology/Technician; Wildlife
& Wild Lands Science & Management

Chemical Technology

Agricultural Biotechnology

Veterinarian Assistant

Veterinarian Assistant

Publishing

Publishing

Business Management

Economics; Introduction to Business; Business Office Management; Electronic
Commerce; Business Procedures and Administrative Support Services; Business
Communications; Finance

Accounting and
Related Programs

Business Math; Accounting; Accounting Technology; Recordkeeping

Legal Administrative
Services

Legal Administrative Assistant; Business Communications

Medical Administrative
Services

Medical Administrative Assistant;

Business Law

Business Law

Banking Support
Services

Banking and Financial Services; Finance

Computer Application
& Related Programs

Visual Communications Foundations; Animation, Interactive Technology, Video Games
and Special Effects; Fundamentals of Information Technology; Computer Programming;
Digital Communication Tools ; Office User Specialist; Web Page/Digital/Multimedia and
Information Resource Design; Data Modeling and Database Administration; Video Game
Design/Digital Computer Animation for Game Design; Technical Support Services

Fashion
Merchandising

Fashion Merchandising

Entrepreneurship

Economics; Entrepreneurship; Introduction to Marketing; Finance

General Sales
Operations

Electronic Commerce; Marketing Operations; Selling Skills and Sales Operations

Sports and Recreation
Marketing

Sports, Recreation and Entertainment Marketing and Management

Auto Parts and

Vehicle Parts and Accessories Marketing Operations
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Subspecialty Area

May Be Assigned to Teach Courses with Content Related to:

Accessories Marketing

Tourism and Travel
Services

Tourism Promotion Operations

Advertising Service

Advertising;

Lodging Management

Facilities Management; Hospitality Administration/Management; Hotel/Motel
Administration Management

Marketing Sports and Recreation and Entertainment Marketing and Management; Economics;
Management Introduction to Marketing; Marketing Management; International Marketing; Business

Communications; Finance; Marketing Operations; Selling and Sales Operations
Real Estate Real Estate

Health Informatics
Career

Health Sciences Careers; Infomatic Careers Strand

Health Support
Services Careers

Health Sciences Careers; Support Services Careers Strand

Health Therapeutic
Careers

Family Health; Introduction to Health Science Careers; Therapeutic Services Careers
Strand; Medical Intervention; Dental Assistant; Sports Medicine; Nursing Assistant; Pre-
Allied Health Program

Health Diagnostic
Careers

Diagnostic Careers Strand; Medical Intervention

Biomedical Sciences

Biomedical Sciences; Pre-Allied Health Programs

Health Science
Biotechnology

Health Sciences Biotechnology; Pre-Allied Health Program

Dental Assistant

Dental Assistant

Sports Medicine

Sports Medicine

Nursing Assistant

Nursing Assistant

Cosmetology

Cosmetology;

Food Production and
Services

Food Preparation/Professional Cooking/Kitchen Assistant

Translation and
Interpretation

Translation and Interpretation

Consumer Services

Consumer Services

Food Science Dietetics
and Nutrition

Nutrition and Wellness; Food Science Dietetics and Nutrition

Housing, Interiors and
Furnishings

Housing, Interiors and Furnishings

Facilities Management
and Maintenance

Facilities Management and Maintenance

Family and Community
Services

Family and Community Services

Early Childhood
Education and
Services

Early Childhood, Education and Services

Textiles and Apparel

Textiles and Apparel

Educational Para Pro

Educational Para Pro

Careers in Education

Careers in Education

Culinary Arts

Culinary Arts/Chef Training

Hospitality, Recreation
and Tourism

Hospitality, Recreation and Tourism
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Subspecialty Area

May Be Assigned to Teach Courses with Content Related to:

Sign Language
Interpreter

Sign Language Interpretation/Interpreter

Communication
Technologies

Print/Broadcasting Journalism Technology; Photography and Video Foundations; Radio
and Television Broadcasting Technology/Technician; Recording Arts
Technology/Technician; Visual Communications Foundations; Graphic Communications
Foundations; Prepress/Desktop Publishing and Digital Imaging; Animation, Interactive
Technology, Video Graphics and Special Effects; Graphics and Printing Equipment
Operator and General Production; Webpage/Digital/Multimedia and Information
Resource Design Video Game Design/Digital Computer Animation for Game Design;
Technology Foundations; Visual Arts Foundations; Graphic Design/Commercial and
Advertising Art; Commercial Photography; Design and Commercial Art Foundations;
Technical Theater/Theater Design and Technology; Digital Entertainment and
Information Technology; Cinematography and Film/Video Production

Material Engineering

Materials Engineering; Manufacturing Foundations; Energy and Power Technologies

Engineering

Engineering Design 1; Engineering Design 2; Engineering Design 3; Introduction to
Science Research in Engineering; Introduction Engineering Technology; Introduction to
Computer Integrated Manufacturing; Digital Electronics; Introduction to Aerospace
Engineering; Pre-Engineering Technologies

Manufacturing

Green Sustainable/design and Technology; Robotics Foundations; Manufacturing
Technology/Technician ; Hydraulics and Fluid power Technology/Technician;

Technology Technology Foundations; Manufacturing Technology; Computer Integrated
Manufacturing
JROTC JROTC

Criminal Protective
Services

Public Safety and Securities Foundations; Criminal Justice/Police Science; Homeland
Security and Loss Prevention Services; Emergency Dispatcher

Forensic Technology

Forensic Science Technology

Fire Services

Public Safety and Safety and Securities Foundation; Fire Science/Fire Fighting;
Emergency Dispatcher

Construction Trades

Green Sustainable/Design and Technology; Technology Foundations; Commercial
Construction Trades; Architecture and Construction Foundations; Residential
Carpentry/Carpenter; Marine Carpentry/Boat Building; Pre-Apprenticeship Skills for the
Trades; Marine Maintenance and Ship Repair Technology/Technician; Woodworking;
Cabinetmaking and Millwork/Mill Righting

Electrician

Green Sustainable/Design and Technology; Residential Electrician; Pre-Apprenticeship
Skills for the Trades

Electrical and
Electronic Equipment
Repair

Green Sustainable/Design and Technology; Robotics Foundation; Computer Systems
Networking and Telecommunications; Electrical/Electronics and Communication
Engineer; Industrial Robotics Technology/Technician; Technology Foundations; Energy
and Power Technologies; Electrical and Electronics Equipment Installation and Repair;
Home and Mobile Entertainment Electronics Installation and Repair Technician

Computer Technology

Computer Programming; Animation, Interactive Technology, Video Graphics and
Special Effects; Web Page/Digital/Multimedia and Information Design; Video Game
Design/Digital Computer Animation for Game Design; Computer Systems Networking
and Telecommunications; Technical Support Services; Computer Engineering
Technology Technician; Computer Technology/Computer Systems Technology;
Technology Foundations; Computer Installation and Repair Technology/Technician

Refrigeration/Air- Heating, Air Conditioning, Ventilation, and Refrigeration Maintenance
Conditioning/Heating Technology/Technician

Automotive Green Sustainable/Design and Technology; Technology Foundations; Automotive
Technology Foundations; Automobile/Automotive Mechanics Technology/Technician; Diesel

Mechanics and Repair; Small Engine Mechanic and Repair Technology/Technician;
Motorcycle Maintenance and Repair Technology/Technician; Auto Detailer; General
Service Technician; Vehicle Parts and Accessories Marketing Operations

Auto Body Repair

Auto Body/Collision and Repair Technology/Technician; Auto Detailer

Aircraft Technician

Aeronautical and Aerospace Engineering Technical Technician; Aircraft Mechanic and
Aircraft Technology/Technician; Airline/Commercial Pilot and Flight Crew

Drafting

Animation Technology,; Video Game Design/Digital Computer Application for Game
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Subspecialty Area

May Be Assigned to Teach Courses with Content Related to:

Design; Drafting and Design Technology General; CAD/CADD Drafting and/or Design
Technology; Architectural Drafting, Architectural CAD/CADD; Civil Drafting and Civil
Engineering CAD/CAM,; Electrical/Electronics Drafting CAD/CADD; Mechanical Drafting
and CAD/CADD; Pre-Engineering Technologies

Precision Metal
Worker

Precision Production Trade Foundations; Machine Shop Technology; Sheet Metal
Technology/Technician; Welding Technology/Welder;

Aviation Occupations

Airline/Commercial Pilot and Flight Crew

Water
Transportation/Worker

Marine Carpentry/Boat Building; Marine Maintenance and Ship Repair
Technology/Technician; Merchant Marine Officer/Crew

Commercial
Design/Applied Art

Design and Commercial Art Foundation; Metal and Jewelry Design; Professional
Production Art Technology/Foundations

Stage Design
Technician

Technical Theater/Theater Design and Technology

Professional Crafts

Design and Commercial Art Foundations; Professional Production Arts
Technology/Foundations
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APPENDIX G LAWS/REGULATIONS

Statutes

RCW 28A.410.025 ...ttt ettt h et e ket e s a bt e e ebe e e eb bt e 4 ket e ehb e e embe e e ke e e smbe e e be e e ebeeesnbeeesnneeenreas 1
Regulations

RCW 28A.400.100 ...ceuteeeittieeitie et tea et be et e etae e s be e e asbeaaabe e e st ee e aabe e e sabeeambeeabeeeambeeeabbeeambeeaabeeesabeeannneennns 1,27
RCW 28A.410.025 ...ttt ettt ettt ettt e ek et e s 2 ket e be e e eh bt a4kt e e eh b e e ambe e e ke e e smbe e e beeeebbeesnbeeesnneeennean 1
LA O R L 0 I SO USSP OUR PRI 22
L A O R L0 TP OUR PRI 21
L AN O R 0 O USROS 21
LA O R L0 4 O TSSO P PRI 26
WWAC L8L-TBA307 ettt ettt ettt ettt e st e st sa b e e e bt e ekt e ot e sh e e e R et e b et e saE e e e nm e e nsn e e e nneennre e e nnneenanes 2
WAC L8L-TBA-T00 ..ttt ettt s et et etk e e st e a ke et e e R et e s R e e e aR e e e ane e e R e e e an b e e e b e e e nnn e e e ne e e nnreeenn e e e 41
WWAC L8L-TOAL20 ..ttt ettt ettt ettt s kbt e sttt esh bt e e ke e e b et e 4R e e e ah b e e eab e e e b et e sabe e e sR b e e sab e e e beeesnreeennneesnneas 8
WAC L8L-TOA-L28 ...ttt ettt ettt e s bt sk et e e bt e ek et e sa b et e ab e e e ehbe e e b e e e sab e e e be e e ebneesnbe e e snneesnneeens 4,6
WWAC L8L-TOAL50 ..ttt ettt ettt etttk et e sttt e sh bt e be e e b et e o R e e e sh b e e e ab e e e b b e e sab e e e sm b e e anb e e e be e e snbeeennneesnneas 1
WWAC L8L-TOA-L55 ettt ettt ettt st sh e b et e ket e o b et e sh b e e e b et e bb e e sab e e e shbe e anb e e e be e e snre e e nnneesnneas 1
WVAC L8L-TOA 206 ....eeeeeeeeeieieeeeeteaeteteeeeeteeeteeeeeseseseee e sesets e tsse b et e e et s st s st 55555t s s st s st s st e e bsbebnbnbnnen 9,10, 11, 12
WAGC L8L-TOA2LL ettt ettt ettt etttk e e s ettt eshe e e sa e e et e e e am bt e e mbe e e bee e smbe e e sateeembeeebeeeanbeeennneenene 28, 29
WAGC L8L-TOA22L .ttt ettt ettt ettt ettt e ettt e e st e e e bt e e ek be e o abe e e embe e e mbe e e bee e anbe e e eseeesmbeeanbeeesnbeeenneeennne 36
WAGC L8L-TOA223 ..ottt ettt ettt ettt et e s bt e e e h b e e et e e ek ee e sm bt e e abeeessteeanbeeeambeeenbeeeabeeesnbeeenneeennes 34, 35, 36
WAGC L181-7TOA-23L(L) ..ottt ettt s s e ee ettt et et et et e e et e et et eseseeessen s s s s s s anenasasannas 37,39
WAC L8L-TOA23L(2) .eeeiuteeeietee ettt st et st e ettt sa et sb et e sk bt e ek e e e sa b e e ek e e e sk s e e sabe e e sabeeenbeeeabneesnneeennneens passim
WAC L8L-TOA23L(B) . eeeiuteeeiuteeetee ettt e aite e sttt e st e et et esa bt e e sbe e e sk et e s b e e e sa bt e e abe e e be e e sabe e e shn e e anb e e e beeesnreeennneennns 37,39
WWAC L8L-TOA23L(4) ettt ettt ettt ettt ettt b et st bt e e bt e b bt e s b e e e sh b e e e st e e e ke e e sabe e e ebe e e snn e e e nbeeesnreeenne e e 39
WAGC L8L-TOA23L(5) e eeiuteeeiutee it eeite e sttt site ettt e sttt e st e e s s bt e e be e e ket e s b e e e sh b e e e st e e e be e e asbe e e sbeeesmn e e e beeesnreeenneenns 40
WAC L8L-TOA23L(B) e euveeerureeatieesieee sttt e sttt ettt e st st e ste e e st bt e aabe e e ket e sab e e e sh b e e eabe e e be e e ambe e e ebeeesmneeanbeeesnreeenneenns 40
WAGC L8L-TOA23L(7) eeeiureeeiteee ittt eite ekttt s et s ke s e e et e e s st et e abs e e s b e e e aab e e e sh b e e enbeesbneesnneeennne e e 30, 37, 40
WWAGC L8L-TOA250 ..t eeiee ettt ettt e ettt e ettt e et e et eesm et e e saeeeemte e e teeeamteeemseeeaseeeamteeeemeeeenseeasseesnteeennneennns 28, 34
R O R 41 O PP 12
LT Ot 31 15
BT O < 1R S 01 R PSPPSR 17,18
WAGC 181-82-105 (9) ..t teeetete ettt et eeeeeeeeees s s st es s et et e s et et e e et et e e e e e e e e s e e e s e e seeesesansnen s s s s s esesesanaseseeas 1
BT Ot < 1R S 5 PP 17,18
WAGC L18L-82-125 ..eeieiiiie ittt ettt ettt ettt et sh bt ek et e e b bt e s ket esh b e e e ab et e ket esa ket e ebb e e abbeesnbeeennbeeanneeen 1,19
WWAGC L181-82-135 ...ieieiiiii it stte ettt ettt b ettt etttk et e s a bt e e sk bt e e a bt e e b et e aa b et e ke e e eh bt e e a ke e e ah b e e e abe e et e e e anbe e e nnneeenreas 19
WWAGC L8L-8B2A ..ttt ettt ettt ekt o2 bt e ekt e e a bt e b et e 4a b et e ket e b bt e e b et e eR b e e e b et e b et e nnbe e e naneeenreas 15
WWAC L81-85.... ettt ettt ettt ettt a ettt ekt e s a bt e ek bt e eh bt e e R et e eh R e e e ket e R bt e e b et e eR bt e e b et e b et e e bn e nareeenreas 13
WAC 392-172A-02090 .....cciuteteiiiee ettt at ettt et e et et e st et e sh bt e sa bt e e ket e aabe e e beeeabb e e aabe e e sab e e e beeeabb e e s bneenaneesnreas 18
WAC 392-172A-020090 .....ccutiieiuiee ettt ettt e ettt ettt e st et e sh bt e ss bt e e ket e sa b e e e be e e abb e e aabe e e anbeeabeeeabbeesbneennneeanneas 18
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INDEX
Foreign Trained Applicants - 1
Forms SPI/CERT-
A Web enabled-College/University

accreditation - See Regional accreditation
Alternative Routes - 2

appeal - 6

Assignment - 16, 18

B

background check - 1

basic skills test - Test of basic skills in reading, writing, and
mathematics. SeeWEST-B, or CBEST, or Praxis | - 2

C

CBEST

California Basic Educator Skills Test - 3
Conditional Certificate - 37, 39
Conditional CTE Certificate - 23
Continuing Administrator Certificate - 29
Continuing CTE Teacher Certificate - 21
Continuing ESA Certificate - 35
Continuing Teacher Certificate - 12, 14
CTE Counselor Certificate - 24

D

Duplicate - SeeReplacement

E

Emergency Certificate - 39

Emergency ESA Certificate - 37
Emergency Substitute Certificate - 39
Endorsement test - SeeWEST-E or Praxis Il
Endorsements - 15

ESA - 29

ESD - 12, 29, 34, 37, 39

Exceptions to assignment policy - 17

F

FBI -1
Fingerprints - SeeMoral Character
First

Peoplesd Language

and

http://www.k12.wa.us/certification/certapp/certoffice.aspx

Web enabled-ESD/Certification

http://www.k12.wa.us/certification/forms.aspx

Form SPI/CERT 1211 - 13, 30, 36
Form SPI/CERT 1522 - 16

Form SPI/CERT 1541 - 5

Form SPI/CERT 4001 - 29, 30
Form SPI/CERT 4020E - 15
Form SPI/CERT 4021 - 12, 13
Form SPI/CERT 4024 - 41

Form SPI/CERT 4025 - 37, 39
Form SPI/CERT 4026 - 37, 39
Form SPI/CERT 4027 - 40

Form SPI/CERT 4031 - 10, 11, 13
Form SPI/CERT 4024 - 41

Form SPI/CERT 4032 - 12

Form SPI/CERT 4033 - 31, 38, 40
Form SPI/CERT 4034 - 12

Form SPI/CERT 4044 - 30, 37
Form SPI/CERT 4074 - 26

Form SPI/CERT 4075 - 21, 23, 24
Form SPI/CERT 4076 - 21, 22
Form SPI/CERT 4077 - 22

Form SPI/CERT 4078 - 23

Form SPI/CERT 4079 - 24, 25, 26
Form SPI/CERT 4080 - 8

Form SPI/CERT 4098 - 33

Form SPI/CERT 4099 - 35

Form SPI/CERT 4210 - 29

Form SPI/CERT 4211 - 30

Form SPI/CERT 4310A - 33
Form SPI/CERT 4313A - 34
Form SPI/CERT 4410 - 9

Form SPI/CERT 4414 - 12

Form SPI/CERT 4415-1 - 16
Form SPI/CERT 4415-2 - 16
Form SPI/CERT 4417 - 40

Form SPI/CERT 4431 - 10

Form SPI/CERT 4432 - 9

Form SPI/CERT 93S - 29

Initial Administrator Certificate - 29
Initial CTE Director Certificate - 26
Initial CTE Teacher Certificate - 21
Initial ESA Certificate - 33, 34

Initial Teacher Certificate - 12

Intern Substitute Teacher Certificate - 40
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Letter of Good Standing - 8

May 2009

Replacement - 8
Residency Teacher Certificate - 9

M

Moral Character - 1

N

Name Change - 8

National Board for Professional Teaching Standards - See
NBPTS

NBPTS - 11

Nonimmigrant Alien Exchange Teacher Permit - 40

S

State-approved - 2

Substitute - 37

Substitute Administrator Certificate - 30
Substitute Certificate - 39

Substitute ESA Certificate - 37

O

Occupational Information Specialist (OIS) Certificate - 25
Office of Professional Practices - SeeOPP
OPP -3

T

Temporary permit - 6

Transitional Administrator Certificate - 30
Transitional Certificate - 40

Transitional ESA Certificate - 37

U

US equivalency - SeeForeign Trained Applicants

P

permit - SeeTemporary permit

Personal Fitness - SeeMoral Character

Praxis | alsoPreprofessional Skills Test T basic skills test
administered by Educational Testing Service - 3

Probationary Certificate as a Coordinator for Work-Based
Learning - 24

Probationary CTE Certificate - 22

Professional Teacher Certificate (Pro-Cert) - 11

Provisional Teacher Certificate - 13, 14

Vv

Verification of Certificates Held - 8

R

Regional accreditation - 1

wW

Washington State Patrol - 1
WEST-B

Washington Educator Skills Test - Basic - 3
WEST-E

Washington Educator Skills Test - Endorsement - 2
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