
FORM SPI 4080 (Rev. 7/07)

REQUEST FOR REPLACEMENT
OR NAME CHANGE ON CERTIFICATE

This application for replacement or modification of your certificate must be completed and notarized.  You must present to the notary
public valid identification at the time of notarization (driver’s license or birth certificate).  Once the application is completed and
notarized, it is then forwarded together with $15.00 per certificate to an educational service district in Washington State.  The
educational service district office will accept the fee and forward the request to Professional Education and Certification for review and
action.  For a name change, send the original certificate with this application.

TO BE COMPLETED BY ALL APPLICANTS

NAME LAST FIRST MIDDLE

ADDRESS

CITY/STATE/ZIP

OTHER LEGAL NAMES UNDER WHICH YOUR FILE MIGHT BE LISTED

DATE OF BIRTH

SOCIAL SECURITY NUMBER

TELEPHONE NUMBER

(                )

INSTITUTION WHERE BACHELOR’S DEGREE WAS GRANTED WASHINGTON STATE CERTIFICATE NO.

TYPE OF CERTIFICATE REQUESTED

DATE OF GRADUATION

THIS APPLICATION MUST BE SIGNED AND NOTARIZED

AFFIDAVIT

I, the undersigned, do solemnly swear (or affirm) that the foregoing statements are true and correct.  In the case of a request for
replacement, I verify that the original certificate has been lost or destroyed.  I understand that providing false information may be
grounds for denial or revocation of my certificate.

SIGNATURE OF APPLICANT DATE
/

TO BE COMPLETED BY NOTARY PUBLIC

State of

SIGNATURE OF NOTARY PUBLIC

County of

NOTARY SEAL

Subscribed and sworn to before me this ________ day of

____________________________________, 20_____.

I, the undersigned notary public, do affirm that the above
individual has presented valid identification to me.
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OFFICE OF SUPERINTENDENT OF PUBLIC INSTRUCTION
Professional Education and Certification

OLD CAPITOL BUILDING, PO BOX 47200
OLYMPIA WA 98504-7200

(360) 725-6400  TTY (360) 664-3631
Web Site:  http:/ /www.k12.wa.us/certification/

E-Mail:  cert@k12.wa.us

E-MAIL

Replacement Name ChangeAction requested:



FEE PAYMENT SCHEDULE 
All Fees Are Nonrefundable 

 
If more than one application packet is being submitted, only one fee payment schedule needs to be completed. 

  
APPLICATIONS SUBMITTED 

CERT. 
FEE 

 
AMOUNT  

TEACHERS Residency Teacher Certificate (1st Issue) $35 ______  
Reissued (or 5-Yr Renewal) Residency Certificate $25 ______  
2-Yr Renewal or Residency Teacher Certificate $10 ______  
Renewal of Initial Teaching Certificate $15 ______  
Substitute Teaching Certificate $15 ______  
Continuing Teaching Certificate* $70 ______  
Professional Teacher Certificate (or Renewal) $25 ______  
Emergency Substitute Certificate $15 ______  
Transitional Certificate $10 ______  
Intern Substitute Certificate $5 ______  
Endorsement Program Completion** $15 ______  

     

EDUCATIONAL  
STAFF 

ASSOCIATES 

Residency ESA Certificate (psychologist, counselor,  social worker) [per 
role] 

$35 ______  
   

    
Initial ESA Certificate (speech-language pathologist or audiologist,  
Nurse, occupational or physical therapist) [per role] 

$35 ______  
   

    
Conversion to Seven-Year ESA Certificate (speech-language 
(pathologist or audiologist, nurse, occupational or physical therapist) [per 
role] 

$35 ______  
   

    
Continuing ESA Certificate [per role] $70 ______  
    
Professional ESA Certificate (or Renewal) [per role] $25 ______  

     

ADMINISTRATIVE Initial Administrator Certificate (Superintendent only) $35 ______  
    
Residency Principal or Program Administrator Certificate [per role] $35 ______  
    
Continuing Administrator Certificate [per role] $70 ______  
    
Professional Administrator Certificate (or Renewal) [per role] $25 ______  
    

REINSTATEMENT Reinst. Of Lapsed Continuing Certificate [per role] $15 ______  

     

SUBSTITUTE Substitute Certificate (Teacher, Admin., or ESA) $15 ______  

     

ESD PROCESSING 
FEE 

ESD screening fee includes receipt of the fee, review of the 
collected materials, preliminary evaluation of the application(s), 
and when appropriate issuing of temporary permits. 

       $ 20

   Subtotal $______

CAREER & 
TECHNICAL ED 

Career & Technical Ed (CTE) Certificate 
  (requires a separate application) 

$1 ______ 
  

Subtotal $______ 
     

OTHER FEES 
These types of 

certification may 
not carry a $20 

processing fee, 
 unless a permit 

 is required. 

Separate applications are required for the following:    
Late fee (expired initial certificate) $100 ______  
Replacement/Name Change on Certificate (per certificate) $15 ______  
Emergency Certificate $5 ______  
Conditional Certificate $10 ______  
Institutional Application Materials 
  (appropriate fee is listed on application) 

 ______  
   

Additional fee requested by OSPI  ______  
  Subtotal $______

  *Only applicable for those holding valid Initial or Initial (Renewal) Certificates 
**Only applicable if the applicant already has a Washington teaching certificate 
Make check payable to the ESD in your area [see table at the beginning of this packet for 
addresses]. 

 
 
TOTAL SUBMITTED 

 
 
$______

FEES (2/07) 



FEES PAYABLE AT ANY
EDUCATIONAL SERVICE DISTRICT OFFICE

DO NOT send your application or fees to the Office of Superintendent of Public Instruction.

Educational Service District Offices

ESD 101
ESD 105
ESD 112
ESD 113
Olympic ESD 114
Puget Sound ESD (121)
ESD 123
North Central ESD 171
Northwest ESD 189

4202 S. Regal
33 S. 2nd Ave.
2500 N.E. 65th Ave.
601 McPhee Road S.W.
105 National Ave. N.
800 Oakesdale Ave. S.W.
3918 W. Court St.
P.O. Box 1847
1601 R Avenue

Spokane, WA  99223-7764
Yakima, WA  98902
Vancouver, WA  98661-6812
Olympia, WA  98502-5080
Bremerton, WA  98312
Renton, WA  98055
Pasco, WA  99301
Wenatchee, WA  98807-1847
Anacortes, WA  98221

(509) 789-3800
(509) 454-3102
(360) 750-7503
(360) 464-6714
(360) 478-6868
(425) 917-7600
(509) 547-8441
(509) 665-2621
(360) 299-4000

Dr. Terry Bergeson
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Old Capitol Building, PO BOX 47200, OLYMPIA, WA  98504-7200

(4/07)


