CONTINUING CERTIFICATE CLOCK HOUR REPORT
REQUIREMENTS

This application is subject to change. Call your local educational service district (ESD) office for another application packet or download
materials from our Web site at: www.k12.wa.us/certification if you’ve had this packet for longer than six months.

Attention: Total fee amounts due with this application change on October 1, 2011 to include an OSPI processing fee. Any application
submitted (postmarked) after September 30, 2011 must include the new fee amounts or processing will not continue.

CONTINUING CERTIFICATE MAINTENANCE REQUIREMENT:

The clock hour report is filed with the Office of Superintendent of Public Instruction, Professional Certification Office after you have
completed all 150 clock hours or equivalent college credit required for maintenance of your continuing certificate. The clock hour report
must be filed prior to the lapse date of your continuing certificate.

It is your responsibility to maintain records which document compliance with the continuing education (clock hour) requirements. DO
NOT attach those records to this application. The clock hour report is subject to audit and we will request you submit your clock hour
records ONLY if you are chosen for audit.

FILING INSTRUCTIONS:
e Complete the information on the application for Washington state certification clock hour report, including name, current
address, and certificate number.
e List all continuing education (approved Washington clock hours, college credits from a regionally accredited institution, and
Washington Vocational Technical College classes) taken for maintenance of your continuing certificate.
When listing the hours taken, list the actual number of hours received and indicate if the offering was in clock hours, quarter
hours, or semester hours. When listing the provider of the offering, be sure to list the agency which granted the approved
clock hours. Do not list the instructor, place of offering, or your employer.
e Sign and date the affidavit section at the bottom of the form.
e Until 9-30-2011 send your completed clock hour report to:
Professional Certification
Office of Superintendent of Public Instruction
Old Capitol Building
PO Box 47200
Olympia, WA 98504-7200

There is no fee needed with this report if submitted (postmarked) prior to October 1, 2011. On October 1, 2011 a $33 per certificate
OSPI processing fee is required.
e  After 9-30-2011 send your completed clock hour report to address below. Attach fee.
[] OSPI processing fee (a) $33 x =

Fiscal Office
Office of Superintendent of Public Instruction
Old Capitol Building
PO Box 47200
Olympia, WA 98504-7200

This report may be filed online, including ACH or credit card payment, in a paperless manner. If you are submitting online to update
more than one continuing certificate (i.e., teacher and principal) a clock hour report for each role will need to be submitted. To submit
and pay the fees for the clock hour report online go to: https://eds.ospi.k12.wa.us/pda/

Once your application is processed, you will be mailed an updated certificate with a stamp on the back to indicate validity.
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OFFICE OF SUPERINTENDENT OF PUBLIC INSTRUCTION
Professional Certification
Old Capitol Building, PO Box 47200
Olympia, WA 98504-7200
(360) 725-6400 TTY (360) 664-3631
Web Site: http:/ /www.k12.wa.us/certification/
E-Mail: cert@kl12.wa.us

CONTINUING CERTIFICATE
REPORT OF CLOCK HOURS

Please read instructions on reverse side before completing application.

1. NAME LAST FIRST MIDDLE

MAIDEN/FORMER NAME

2. ADDRESS

3. DATE OF BIRTH

CITY/STATE/ZIP

4. SOCIAL SECURITY NO. (OPTIONAL)

5. TELEPHONE:

6. CERTIFICATION NO.

CLASS TITLE (COLLEGE/UNIVERSITY/APPROVED AGENCY)

BUSINESS ( ) HOME ( )
7. If you have a Traffic Safety Education (TSE) Endorsement are you also reporting Yes No| [s E-MAL
completion of your TSE continuing education? D D
If yes, please indicate "TSE" in the margin next to the courses which meet those requirements.
9. In lieu of the 150 clock hours required, | am attaching a copy of my valid Yes No
National Board for Professional Teaching Standards (NBPTS) certificate. D D C - CLOCK HOURS
Q - QUARTER HOURS
PROVIDER DATE CLASS NUMBER OF S - SEMESTER HOURS

COMPLETED HOURS Circle One:

C S

C S

0O
oloflOo|]O0C|]O|O|lO|O[O]|OC] OO
(0]

Attach Additional List if Necessary

l, , certify (or declare) under penalty of perjury under the
laws of the State of Washington that the foregoing is true and correct. The |ntent|onal misrepresentation of a material fact in this form
subjects the holder to revocation of his/her certificate pursuant to chapter 181-85 WAC. A copy of the form should be retained by the

holder for possible dispute (WAC 181-85-085).

Original Signature of Participant Date
For use by Professional Education and Certification only:
Type of Cert. Issued Endorsement Mailed:
Approved by Date State Issued:
Materials Sent: Codes:
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