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Online Tools Available 

Subject Grades Pointer Cross-Off Highlighter 
Sticky 
Note 

Magnifier 
Line 

Guide 
Basic 

Calculator 
Scientific 
Calculator 

Graphing 
Tool 

Ruler Protractor 
Formula 

Sheet 

Science 5 X X X X X X X   
        

Science 8 X X X X X X X X 
        

Reading 3 - 8 X X X X X X 
            

Math 3 X X X X X X 
      X     

Math 4 X X X X X X 
            

Math 5 X X X X X X 
        X   

Math 6 X X X X X X 
          X 

Math 7 - 8 X X X X X X 
X 

X 
X     X 
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Tools Details 

Tool Functionality Example 

Pointer 
Default tool when test is started.  Pointer changes to pencil head 
when moved over a MC answer bubble.   

Cross-Off 

When chosen, the cursor becomes a pencil tip with a red "X".  If an 
answer is marked with a red "X" the Pointer tool can still be used to 
mark the answer bubble for that answer.  The red "X" is automatically 
removed.    If an answer is selected and then marked with a red "X", 
the bubble shading is automatically removed. 

Highlighter 
When chosen, the cursor becomes a highlighter tip.  Click and drag 
the mouse to drag over desired text.  To remove highlighting, click on 
the highlighted text with the Highlighter tip.   

Sticky Note 

Sticky Notes can be placed almost anywhere.  The pointer changes to 
a grey note when chosen.  It will turn red in places where a note can't 
be placed.   The note is limited to 8 lines of text but multiple notes 
can be used.  To delete, click the garbage can. 
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Tools Details 

Tool Functionality Example 

Magnifier 
The Magnifier Tool enlarges a portion of screen.  The other tools 
can be used with Magnifier.  When in Magnifier, the point of 
reference stays in the middle of the window.   

Color Overlay 

The Color Overlay tool can be found in the Options Tool at the 
bottom of the screen.  The color choices are white (default), blue, 
green, orange, pink, yellow.  Choosing a color changes the 
background on all items and review page until the test is 
completed.   

Line Guide 
Horizontal line that can be used in passages/scenarios and item 
text.  The Line Guide is a blue line that follows the mouse 
movement.   

Basic Calculator 

The Basic Calculator tool is a 4-function calculator that can be 
used with any item.  The calculator can be moved by clicking on 
blue bar and dragging it to desired position.  Click on numbers or 
use keyboard to type numbers.   
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Tools Details 

Tool Functionality Example 

Scientific 
Calculator 

The Scientific Calculator tool can be used with any item.  The calculator 
can be moved by clicking on blue bar and dragging it to desired 
position.  Click on numbers or use keyboard to type numbers.     

Graphing Tool 
The Graphing tool can be used with any item . The Graphing tool can 
be moved by clicking on blue bar and dragging it to desired position.  
The keys on the Graphing tool are operated by using the mouse only.     

Ruler 
The Ruler tool has two options:  Centimeters or Inches.  Click and drag 
Ruler to desired position. 

Protractor 
The Protractor tool  can be moved by clicking on the protractor and 
dragging it to the desired location.  The tool can be rotated by clicking 
on the black dot on the right of the tool.   

Formula Sheet 
The Formula Sheet will be in the drop down menu on the References 
tool.  Move  the formula sheet by clicking on blue bar and dragging it to 
desired location.  Some formula sheets may have scrolling.   
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Additional Tools 

Tool Functionality Example 

Help 

When you click the "?" choose the "Open Help" or "What's This".  In 
the Help window, the left pane contains tabs with categories within 
Help.  The "What's This" function the mouse has a "?" next to it.  
When you choose a tool, Help is opened to that specific tool to 
provide information. 

Pause 
The Pause function has a 20 minute limit.  If Exit is chosen from this 
screen all responses and work is saved and the tester can log back 
into the test to continue/finish the test. 

Flag/Flagged 
If an item is flagged, the blue flag will appear next to the item 
number on the review page.  The test can be exited with items 
flagged. 
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Additional Tools 

Tool Functionality Example 

Character 
Limits 

All constructed response items will have character limits.  The Character 
counter will show the running total.  When the maximum is reached the 
counter will change to "Maximum Characters Reached".    

Equation 
Builder 

Equation Builder (EQ) is provided when identified by OSPI.  Click on the 
symbol first and then input data as necessary.  When finished with the 
equation, click on the OK button and the equation will be entered into the 
response box. Hovering over the symbol will pop up the symbol name.   
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Item Examples 
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•  Mathematics Grade 3 



Item Examples 
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•  Reading Grade 4 



Item Examples 
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•  Science Grade 5 



Item Examples 
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•  Mathematics Grade 6 



Item Examples 
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•  Reading Grade 7 



Item Examples 
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•  Science Grade 8 


