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School District Procedures 
         For Hiring a Teacher That is Not Yet Highly Qualified

The Elementary and Secondary Education Act (ESEA) No Child Left Behind Act (NCLB) Section 1119(a) requires that 100% core academic subject classes be taught by teachers who meet highly qualified teacher requirements. 
The goal of having all core academic subject teachers “highly qualified” can be a challenge for school districts when no highly qualified applicants are available.  In this case, school districts may need to hire a teacher who has not yet demonstrated core academic subject knowledge.  This action places the district out of compliance with Section 1119. The Office of Superintendent of Public Instruction (OSPI) has developed a set of procedures to follow if this situation happens.
1. The school district must:

a. Use Title IIA funds to assist the teacher in getting highly qualified as soon as possible.
b. Retain documents related to announcing the teaching position, efforts to recruit highly qualified candidates for the position, applications and resumes received, and notes from the interview and selection process. 
c. Notify the Title II Part A office at title2quality@k12.wa.us that the district is placing a teacher into an assignment who does not yet meet the law.
d. Ensure that the teacher receives support and assistance related to content knowledge and teaching skills needed for the teaching assignment, including high-quality teacher mentoring and professional development. 
e. Complete the Individual Teacher Plan for Achieving Highly Qualified Teacher Status for each teacher who does not meet the highly qualified requirements. See http://www.k12.wa.us/TitleIIA/HighlyQualifiedTeachers.aspx for this document.
f. Retain the Individual Teacher Plan for Achieving Highly Qualified Teacher Status on file, at least in the district office, for review during OSPI’s Consolidated Program Monitoring or other auditing processes.
Contact the Title IIA office for help with this requirement. If you have questions, please call (360) 725-6340.
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