

	
Individual Teacher Plan for
Achieving Highly Qualified Teacher Status


Complete this form for each subject area in which the teacher must meet highly qualified teacher requirements and, when applicable, full state certification including a bachelor’s degree.

Teacher’s Name _____________________________School District	___________________________
School Name	____________________Teaching Assignment _________________
Subject and Grade(s)		Certificate Type							  
Valid Period	_______________________________________
Endorsement (when applicable)	__________________________________________________________
Copy the information above from the teacher’s certificate or from the e-cert screen.

Check one of the following:
 Holds full state certification and at least a bachelor’s degree.  
[bookmark: _GoBack] Does not hold full state certification and at least a bachelor’s degree. 

 As of the date assigned to the current teaching assignment, this teacher has not demonstrated core academic subject knowledge and teaching skills to meet Elementary and Secondary Education Act highly qualified teacher requirements. During the school year, the following option(s) to become highly qualified will be completed per agreement between the teacher and the school district representative signing this form. 
(Check the option the teacher will use to achieve highly qualified status.)
Elementary Grades Checklist (K–5 and Grade 6 when self-contained classroom) 
		WEST-E Elementary Education—Grades K–5 and Grade 6 self-contained 

		WEST-E Early Childhood Education—Grades P–3 only

Middle/Secondary Grades Checklist (Grade 6 when departmentalized and Grades 7–12)
		Subject-specific, state-approved WEST-E test specific to middle, junior high, or high school grades
(Subject area: ______________________________ WEST-E Test Code # ___________________)
For specific test information, visit: www.west.nesinc.com/
Note: Praxis II is no longer an accepted test for teachers not currently highly qualified
		Washington subject area endorsement
		Undergraduate academic major in the subject area
	Graduate degree in the subject area
_ __ Coursework equivalent to a major (45 quarter/30 semester credits) in the subject area
____Points-Based HOUSSE   
	Note: The HOUSSE option is not available to teachers with less than 180 days of teaching experience.
The teacher will complete the following action(s) to accomplish the option identified above.

	List and Describe Action(s)
	Completion Date

	

	


The district, through the leadership of                                                   	, will complete the following actions and provide resources to assist the teacher in meeting highly qualified teacher requirements.

	List and Describe Action(s)
	List Fund Source(s) & Amount(s)
	Completion Date

	 

	
	

	

	
	

	

	
	



The district and the teacher understand that the Office of Superintendent of Public Instruction will provide oversight and monitoring for implementation of school district and teacher plans to ensure teachers meet highly qualified teacher requirements.
	
	/	
	
	/	

	District Authorized Signature	Date
	Teacher Signature	Date





Actions to Obtain Full State Certification and/or a Bachelor’s Degree

The teacher will complete the following actions to obtain full state certification and/or a bachelor’s degree.

	List and Describe Action(s)
	Completion Date

	

	

	

	

	

	



The district will complete the following actions to assist the teacher in meeting qualifications.
.
	List and Describe Action(s)
	Completion Date

	

	

	

	

	

	



	
	/	
	
	/	
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