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School District Name

Highly Qualified Teacher (HQT) Improvement or Accountability Plan

 
Guidance for completing this plan 



My district is completing (select one): 

[image: image1.wmf]HQT Improvement Plan Complete pages 1–7

[image: image2.wmf]HQT Accountability Plan Complete pages 1–8

Assurances 


Each district superintendent must provide, as a component of the district plan, written certification of compliance with a set of assurances related to achieving and maintaining the goal of having all core academic subject teachers highly qualified. The following assurances must be addressed in the district HQT Improvement/Accountability Plan: 

1. The district is making every effort to ensure all teachers are highly qualified at the time of assignment. 

2. The school district has incorporated the state’s Procedures for Hiring a Teacher That is Not Yet Highly Qualified and will fully implement those procedures when it is necessary to hire and/or reassign a teacher who is not highly qualified for the grade level(s) and/or subject(s) he or she is assigned to teach. 

3. The school district has established procedures for developing individual teacher plans, mutually agreed upon between district and teacher, that provide for direct communication between the school district and individual teachers. The form and Individual Teacher Plan for Achieving Highly Qualified Teacher Status (Word) will be used in this process. 

4. The school district will use Title II Part A funds to support teachers to meet the No Child Left Behind highly qualified teacher requirements. 

5. The school district will notify, annually at the beginning of the school year, parents of each student attending each school that receives Title I Part A funds that the parents may request, and the school district will provide, in a timely manner, information regarding the professional qualifications of the student’s teachers in accordance with Section 1111(h)(6)(A). 

6. The school district will ensure that each school that receives Title I Part A funds provides written notification in the form of a letter to parents that their child has been assigned to or will be/has been taught for four or more consecutive weeks by a teacher who is not highly qualified. The letter must be provided to parents not later than the end of the fourth consecutive week of the teacher’s contact with students (see Section 1111(h)(6)(B)(ii)). 

7. The school district will not use Title II Part A funds to pay the salary of any class size reduction teacher who does not meet the NCLB definitions of “highly qualified” teacher. 
The following assurance applies ONLY to districts required to fill out the Accountability Plan. 
8. The school district agrees not to use Title I Part A funds to hire any paraprofessional after August 26, 2009, except under the provisions allowed in NCLB 2141(c)(2)(B) through 2141(c)(2)(C)(ii).
Name of authorized representative: 
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Position of authorized representative: 
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Date (e.g., 2/24/09): 
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School District Name

Highly Qualified Teacher (HQT) Improvement/Accountability Plan Contact Information 

  

Superintendent Name (serves as signature): 

[image: image6.wmf]


Date: 
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Name of Person Completing Plan: 

[image: image8.wmf]


HQT Planning Team Members: 

Press "Add" button below to add each new HQT Planning Team member. Press the save button (bottom or top of this page) after entering all Team Members to ensure data is saved. 

[image: image9.wmf]
Name: [image: image10.wmf]


Email: [image: image11.wmf]


Title: [image: image12.wmf]
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School District Name
HQT Data 

Guidance for completing this plan 

2009-10 Teacher Data 

 Please report the following information based on a snapshot date of October 1, 2009:

  

[image: image13.wmf]All Classes are taught by highly qualified teachers

[image: image14.wmf]At least one class is taught by a teacher not meeting HQT requirements

Please enter teachers not meeting HQT requirements in the table below: 

Cert # (If No Cert # Enter Name)

First Name

Last Name

School

Teaching Assign- ment

Program

Meets IDEA Require- ments (If Special Ed)

Subject

Number of Classes Taught

Actions for teacher to become HQ

[image: image15.wmf]Add a Teacher


If teachers are not highly qualified in more than one subject area, report them for each subject area they do not meet the requirements.


Please write a short description of the steps being taken to make the teacher highly qualified. (250 characters or less)
[image: image16.wmf]
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School District Name
Needs Assessment Summary
 
Guidance for completing this plan 

 
Based on non-highly qualified teacher data from 2007-08, 2008-09, and the 2009-10 school year noted on page 3, describe the highly qualified teacher needs and the issues or conditions that are preventing the district from having 100% of its teachers highly qualified. 
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School District Name 

School District Actions To Ensure All Teachers Are Highly Qualified 

 
Guidance for completing this plan 

 
Complete information related to school district actions, persons, and timelines to ensure that districts are making every effort to hire highly qualified teachers AND to ensure that poor and minority students, and those in schools indentified for improvement, are not taught by inexperienced, unqualified, or out-of-field teachers at higher rates than other students. List and describe additional actions planned by the school district, when applicable. 

School District Action: 

  

Appoint a system-level administrator as the single point of contact who will work directly with teachers and with OSPI staff on “highly qualified” issues. 

Name of Person Responsible: 

[image: image18.wmf]


Title of Person Responsible: 

[image: image19.wmf]


Timeline: 

Not later than September 30, 2009 

Comments/Notes: 

  

[image: image20.wmf]
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School District Action: 

  

To have teachers highly qualified, consider (1) changing teacher assignments, (2) transferring within schools, and (3) transferring between schools. 

Name of Person Responsible: 

[image: image22.wmf]


Title of Person Responsible: 

[image: image23.wmf]


Timeline: 

Prior to start of school in the fall 

Comments/Notes: 

  

[image: image24.wmf]
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School District Action: 

  

Conduct a meeting with each teacher who is not yet highly qualified and develop an Individual Teacher Plan for Achieving Highly Qualified Teacher Status http://www.k12.wa.us/TitleIIA/HighlyQualifiedTeachers.aspx (Note: If more than one person, list name and title of each person.) 

Name of Person Responsible: 

[image: image26.wmf]


Title of Person Responsible: 

[image: image27.wmf]


Timeline: 

Not later than October 15, 2009 

Comments/Notes: 

  

[image: image28.wmf]
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School District Action: 

  

Schedule and conduct periodic checks for completion of agreed-upon actions to get teachers highly qualified. 

Name of Person Responsible: 

[image: image30.wmf]


Title of Person Responsible: 

[image: image31.wmf]


Timeline: 

  

Ongoing 

Comments/Notes: 
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School District Name
School District Actions Related to Hiring Highly Qualified Teachers 

 
Guidance for completing this plan 

 
Complete information related to persons, and comments for school district procedures or actions when hiring teachers who do not meet highly qualified. List and describe additional school district actions when applicable. 

School District Action: 

The system-level administrator identified on page 5 will notify OSPI Title IIA staff of the need to hire a non-highly qualified teacher. 

Name of Person Responsible: 

[image: image33.wmf]


Title of Person Responsible: 

[image: image34.wmf]


Comments/Notes: 

 

[image: image35.wmf]
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School District Action: 

The school district will retain documentation related to announcing the position, efforts to recruit highly qualified candidates for the position, applications and resumes received, and notes from interviewing and selecting the teacher for employment. 

Name of Person Responsible: 

[image: image37.wmf]


Title of Person Responsible: 

[image: image38.wmf]


Comments/Notes: 

 

[image: image39.wmf]
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School District Action: 

The district will keep on file a mutually agreed upon Individual Teacher Plan for Achieving Highly Qualified Status, using the most expedient option. 

Name of Person Responsible: 

[image: image41.wmf]


Title of Person Responsible: 

[image: image42.wmf]


Comments/Notes: 

 

[image: image43.wmf]




School District Action: 

The school district will ensure that the teacher receives support and assistance related to content knowledge and teaching skills needed for the teaching assignment, including teacher mentoring and high-quality professional development. 

Name of Person Responsible: 

[image: image44.wmf]


Title of Person Responsible: 

[image: image45.wmf]


Comments/Notes: 

  

[image: image46.wmf]




Additional district actions related to hiring teachers: 
Fill out form then press the Add button below to add each additional record. Press the save button (bottom or top of this page) after completion of each new record to ensure data is saved. 

School District Action:
[image: image47.wmf]




Name of Person Responsible: 

[image: image48.wmf]


Title of Person Responsible: 

[image: image49.wmf]


Comments/Notes: 
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School District Name
School District Actions to Retain Highly Qualified Teachers 

Guidance for completing this plan 

List and describe school district actions to RETAIN highly qualified teachers, especially in hard-to-staff schools and/or hard-to-staff subject areas. All actions should be supported by the district’s policies and procedures for recruiting, hiring, inducting, and retaining highly qualified teachers. (Note: NCLB requirements prohibit the placement of non-highly qualified teachers in Title I buildings.) Complete Resources as appropriate. Complete information related to person responsible as needed. 

School district actions related to retaining teachers: 

School District Action: 

[image: image52.wmf]




Person Responsible: 

[image: image53.wmf]


Resources, Fund Source, $ Amt.: 

[image: image54.wmf]


Notes: 

[image: image55.wmf]
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School District Name
School District Actions to Meet Highly Qualified Annual Measurable Objectives 

 
Guidance for completing this plan 


Complete this page ONLY if your district is in HQT Accountability.
 
In the questions below, describe the strategies and activities the district agrees to implement to ensure all teachers meet HQT requirements. 

1. Describe how principals and non-highly qualified teachers participated in the process to identify  strategies and activities to ensure teachers meet HQT requirements. 
2. Describe how Title IIA funds are used to support non-highly qualified teachers in becoming highly qualified in the most expedient manner. 
3. Based on the needs assessment information summarized on page 4, describe the specific professional development that will be available to non-highly qualified teachers and how it is based on scientifically based research. 

4. Describe how the targeted professional development designed to meet the needs of the non-highly qualified teachers fits into the school district’s broader professional development plan to improve student learning. 

 
5. NCLB stipulates that districts are not to use Title I Part A funds to hire paraprofessionals after August 31, 2009, except under the provisions allowed in 2141(c)(2)(B) through 2141(c)(2)(C)(ii). 

Were Title I Part A funds used to hire any paraprofessional after August 31, 2009?                                
[image: image57.wmf]Yes

[image: image58.wmf]No

If yes, the use of Title I Part A funds to hire any paraprofessional after August 31, 2009, is due to: 

[image: image59.wmf]The need to fill a vacancy created by the departure of another paraprofessional funded under Title I and such new paraprofessional satisfies the Title I requirements (1119(c)). 

[image: image60.wmf]A significant influx of population which has substantially increased student enrollment (C)(i). 

[image: image61.wmf]An increased need for translators or assistance with parental involvement activities (C)(ii). 
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