SAMPLE

Second Supplemental Educational Services (SES) Letter
(2nd window)

Date

Name

Address

City, State, Zip

Dear [Name of school] parent/guardian:

On [Insert date first letter was sent out] you received a letter that outlined options that you had as a result of [Name of school] not making Adequate Yearly Progress (AYP). One option was Supplemental Education Services (SES). The law requires that you be given two separate “windows” to access these services if you have not already taken advantage of them.

As part of the No Child Left Behind (NCLB) Act of 2001, school districts are required to notify parents/guardians when schools that their children attend have not made Adequate Yearly Progress (AYP). AYP is determined by: 1) the percentage of students participating in the WASL; 2) the percentage of students meeting the standards in reading and math; and 3) unexcused absence rate for Grades K–8 or graduation rate for secondary students. Districts are required to inform you of options that you have as a result of your child’s school not making AYP for two or more consecutive years.

[Name of school] was identified as not making AYP. [Name of school] did not make AYP in [list subjects that AYP was not made].
Supplemental Educational Services 

Your child may be eligible to receive free tutoring through Supplemental Educational Services (SES). This extra help is provided to your child in reading, language arts, and/or math. The extra help can be provided before or after school, on weekends, during school vacation times, or during summer. This is at no cost to you. 
SES providers are approved by the Title I department at the Office of Superintendent of Public Instruction (OSPI). Forms to access this service are enclosed with this letter. Please complete the forms and return to (contact name) at the school’s main office by (date).

Information on providers that you may select from is attached to this letter. A brief description of the help your child may receive from the providers is included. You decide who you want to work with your child.

After your request (the form) is returned to the school, you will be contacted by a district employee.  You will work with the district to set a date to start services for your child and to set-up a service schedule. Services are paid for your child by Title I dollars set-aside by the district. Transportation may be required to the SES provider. This is the parent’s responsibility, as the district is not allowed to pay for this out of the Title I SES funds. The district will then enter into a contract with the provider on your child’s behalf.
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In closing, all of us here at [name of school] are committed to the success of our school and to serving all of our students. We are taking intentional and innovative steps to address each student’s academic performance.

[Salutation]

[School principal] 
