
SAMPLE
Public School Choice Letter 
(Step 1 Schools)
(Must be distributed 14 days before the start of school)

Date

Name

Address

City, State, Zip

Dear [Name of School] parent/guardian:

Your child is eligible to move to a school in our district that has met adequate yearly progress (AYP). The reason that he/she is eligible is because he/she is attending a Title I school that has not made AYP for two consecutive years and in Step 1 of School Improvement. This option is called Public School Choice.

As part of the No Child Left Behind (NCLB) Act of 2001, Title I schools in Step 1 must provide parents the opportunity to move their child/children into a school that has made AYP. AYP is determined by the WASL scores of the school’s students and the (graduation rate/unexcused absence rate). Transportation is free.
[Name of school] has not met improvement standards in [reading/math/other indicators]. [Name of school] will remain in improvement until the students meet improvement standards for two years. 

[Name of School] staff is committed to the success of our school and to provide a quality education for each of our students. We are taking these steps to improve:



Example:







We are not alone in our efforts; our district is supporting us by



Example:







Because the school has moved into Step 1 of School Improvement, you have the option of requesting Public School Choice. You may select to move your child/children to one of these schools:



School 1 – Name – AYP Data



School 2 – Name – AYP Data



School 3 – Name – AYP Data

To sign your child/children up for Public School Choice, return the attached form by ________. You will receive information about enrollment and start dates to confirm your request. Please note that we cannot guarantee a specific school until all requests are previewed. If you have questions contact ___________ at phone: _____________ or email at________________.
[Salutation]

[School principal]
