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DISCLAIMER 

The opinions and positions expressed herein are not intended to ensure compliance 

with any particular law or regulation pertaining to the provision of educational 

services for eligible students. This presentation and/or materials should be viewed 

and applied by users according to their specific needs.  This presentation and/or 

materials represent the views of the presenter(s) regarding what constitutes preferred 

practice based on research available at the time of this publication. The presentation 

and/or materials should be used as guidance. Any references specific to any 

particular education product are illustrative, and do not imply endorsement of these 

products by OSPI, or to the exclusion of other products that are not referenced in the 

presentation materials.  OSPI, Special Education, is not responsible for the content of 

those educational product(s) referenced in this presentation. 

 

Douglas H. Gill, Ed.D. 

Director, Special Education 
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OBJECTIVES 

This session will provide: 

1. An introductory overview of the required federal special education data reports and 

submission requirements,  

2. The schedule for submission as well as the process for submitting each report 

3. Answers to common submission questions or issues.  

 

Participants will have opportunity to ask questions and share their experiences.  
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REPORTING SCHEDULE FOR 2011-12 

Collection Name/Link to Forms Due Date: Additional Information/ 

Resources 

Special Education Personnel Employed and 

Needed 

12/14/11 

Federal Special Education Child Count and 

Least Restrictive Environment (LRE) must be 

submitted through CEDARS. To log-in the 

system go to: 

https://eds.ospi.k12.wa.us/Login.aspx 

CEDARS 

Submission 

due 

12/21/11 

CEDARS Manual 

http://www.k12.wa.us/CEDARS/def

ault.aspx  

 

Special Education Students Suspended/ 

Expelled 

7/02/12 

Timeline for Initial Evaluation of Special 

Education and Transition from Part C to Part B 

by Child's 3rd Birthday 

7/16/12 

Child Outcomes Summary Data  7/16/12 

 

EC Website 

Post-School Outcomes Survey of 2011 Leavers  6/1/12 
 

11/01/12 

Phone Interviews begin on 6/1/12 

Online data entered by 11/1/12 
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MATERIALS AND RESOURCES UPDATE FOR 11-12 

Annual Federal Special Education Data Collection Bulletin  

   – will be published September 2011 

Use of Funds: Individuals with Disabilities Education Act (IDEA 2004), Part B  

 – Bulletin B049-11 Published July 29, 2011 
 

OSPI Special Education Website:  

 http://www.k12.wa.us/SpecialEd/Data/FederalForms.aspx    
 

Special Education Monthly Updates  

 http://www.k12.wa.us/SpecialEd/updates.aspx  
 

Comprehensive Education Data and Research System (CEDARS) 

 http://www.k12.wa.us/CEDARS/default.aspx  
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THINGS TO REMEMBER PRIOR TO SUBMISSION 

• Submit data on or before the due dates. Don‘t wait until the last day. 

 

• Templates must be free of ‗highlighted red cells‘-otherwise they will be returned for 

correction. At this time the data is not considered submitted. 

 

• Templates include instructions, definitions, and some include FAQs. Annual Federal Child 

Count/LRE reporting is submitted through EDS. Post-Secondary Outcomes submitted on-line 

through the Center for Change in Transition Services. All other reports are submitted using an 

Excel template and must be emailed to specialeddata@k12.wa.us. 

 

• Do not modify the templates. Only submit one template per district. Only use the OSPI created 

templates, no pdf files or screen shots. 

 

• Upon receipt, a confirmation will be sent back to the email address that submitted the report 

within 3 business days. Confirmation may also include a note if there are additional data 

reports not yet received.  
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Profile 

Apr 
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SPECIAL EDUCATION PERSONNEL 

   Due ON OR BEFORE December 14, 2011 

 

 Must be submitted using OSPI template with no modifications – do not remove what 
you think are extra sheets. 

 

 Instructions are included within the form template and the data collection bulletin. 

 

 Include all staff assigned to serving special education students regardless of funding. 
Only submit data for the categories listed on the template. Not all categories are 
required. 

 

 Include those staff that are contracted. 

 

 No changes from previous year. 
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FEDERAL SPECIAL EDUCATION ANNUAL CHILD 

COUNT AND LEAST RESTRICTIVE ENVIRONMENT 

(LRE) REPORTING 

 Only count students eligible on the count date of 11/1/2011 SERVED by 

your district 

 Submit data on or before the due date. Don‘t wait until the last day. Due 

date this year is 12/21/2011. 

 Make sure you have access privileges to EDS—if you do not or do not know, 

please contact your District Security Manager to have access assigned. 

 Incorrect or missing LRE, Disability Codes or Race/Ethnicity Codes will 

result in errors in the record for that student will not be able to be validated. 

 After validating and locking the district‘s data, a confirmation will be sent 

back to the email address submitting the report within three business days.  
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FEDERAL SPECIAL EDUCATION ANNUAL CHILD 

COUNT AND LEAST RESTRICTIVE ENVIRONMENT 

(LRE) REPORTING 

 Student‘s age, disability category and least restrictive environment 

codes are calculated as of the count date as compared to birth date, 

regardless of when the data is submitted. 

 

 This federal count is for student‘s ages three through 21. Birth through 

two students are not counted on this particular report. 

 

 Serving Districts report this data, not the Resident District. UNLESS the 

two districts have an agreement that says otherwise. 
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WORKING IN THE EDUCATIONAL DATA SYSTEM 

(EDS) 

 Log-in to the Education Data System (EDS) 

https://eds.ospi.k12.wa.us/Login.aspx (slide 13) and choose ‗View My 

Applications‘ (slide 14) and then  choose the Special Education 

November Federal Childcount‖ EDS  Application (slide 15).  

 

 Select your school district from the drop-menu if that did not occur 

automatically at log-in (slide 16). The count date will default to 

11/1/2011. 
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WORKING IN THE EDUCATIONAL DATA SYSTEM 

(EDS) 

 The first step will be to review and reconcile any records that 

have errors—Exceptions.  

 

 Next, after exceptions are fixed, validate records. 

 

 The third step will be a final review of the records validated 

(summary reports, etc). 

 

 Finally, lock the report and Certify! 
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This will be auto-generated by the system  



SPECIAL EDUCATION SUSPENDED/EXPELLED 

 Submit data electronically to specialeddata@k12.wa.us on or before July 2, 2012 
(since the last day of June is on a Saturday) 

 If no students to report, then either email us with that information or on page 1 of 
template use check box that says ‗no special education students‘. There are 7 pages to 
this report.  

 Not part of the Weapons reports collected by the School Safety Center. 

 Start on Page 1—this is the only page where you can enter your district name, contact, 
email, ESD/CO/DIST information.   

 ELL: If you had none of the students reported in the suspended/expelled categories 
were considered ELL, you must report those numbers in the ‗No‘ row of that section, 
don‘t leave it blank. The suspended student is either reported as an ELL student (yes) 
or not (no). 

 Message regarding locked cells, need a password . . .  

 Transferring data from your student information system reports carefully as the order 
may be different.  
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TIMELINE FOR INITIAL EVALUATION  

AND PART C TO PART B TRANSITION  

 Submit data electronically to specialeddata@k12.wa.us on or before 7/16/12 

 Combined into one template with two pages total. Submit 11 and 12 at the 

same time. 

 Checks and balances built in to template – must use OSPI provided templates. 

Do not modify the templates. Do not submit if there are red cells highlighted. 

They will be returned and considered not submitted. 

 If no students eligible for either one or both reports: either email that 

information or click the check box located at the top of each page indicating 

―No students to report‖.  

 Logic checks will be updated and subtotals will be corrected. 

 Transferring data from your student information system reports carefully as the 

order may be different. 
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TIMELINE FOR INITIAL EVALUATION  

AND PART C TO PART B TRANSITION  

 Very important to specify any reasons for students reported in ―other‖ 

categories on either template 

 Not restricted to students ages 3 and older, count 2-year olds who have yet to 

turn 3 if their evaluation and IEP have been completed in this cycle, regardless 

of services have begun or not. 

 Students reported on C to B, will likely need to be included on the Timeline 

since this is going to be the initial Part B evaluation for those children. 

 Webinar located at: 

http://www.k12.wa.us/SpecialEd/programreview/Monitoring/ChildFind/Datac

ollectionchangesInd12.pdf   

 Templates located at: 

http://www.k12.wa.us/SpecialEd/Data/FederalForms.aspx  
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CHILD OUTCOMES SUMMARY FORM (COSF) 

 One template per district. Due 7/16/12 

 May modify a template for your use, but submit on the OSPI version. 

 Entire section of website dedicated to this area: 

http://www.k12.wa.us/SpecialEd/EarlyChildhood/Outcomes.aspx 

 Can continue using the same sheet or transfer data to updated form.  

Report only new entries or exit data along with corresponding entry data 

that may have been previously submitted or is new. 

 Submit data electronically to specialeddata@k12.wa.us   

 Copy and paste using ―Paste Special  Values‖ but not beyond 

Outcome 3 Progress column, otherwise you will lose your auto-

calculations. 
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CHILD OUTCOMES SUMMARY FORM (COSF) 

 What is considered progress? Three (3) page pdf document located on 

the forms website: 

http://www.k12.wa.us/SpecialEd/Data/Forms/Rules_COSF.pdf 

 

 Sorting and Filtering the data within the columns 

 

 ID Format – no spaces or dashes if using SSID 

 

 Freeze pains, scrolling 

 

 Exit Date cell (transfer, withdrawn, <6 months) 
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POST SCHOOL OUTCOMES 

 2011 Leavers – Students leaving during the 2010-11 school year. 

The  Center for Change provides technical assistance for this survey. 

 All school-leavers, not just graduates.  

 All districts must participate—unless you are a non-high district. 

 http://www.seattleu.edu/ccts/default.aspx?id=34548  

 Contact Information: (206) 296-6494   ccts@seattleu.edu 

 Begin conducting phone surveys June 1, 2012 

  Data entered into Online Survey completed by November 1, 2012 
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CONTACT INFORMATION 

Primary Contact: http://www.k12.wa.us/SpecialEd/Data/default.aspx 

specialeddata@k12.wa.us  

360-725-6075 

 

Sandy Grummick, Special Education Data Manager 

Sandy.Grummick@k12.wa.us 

 

Amber O‘Donnell, Fiscal Analyst   

Amber.Odonnell@k12.wa.us 
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