FEDERAL CHILD COUNT AND LEAST RESTRICTIVE ENVIRONMENT (LRE)
REPORT PURPOSE AND INSTRUCTIONS
CEDARS Special Education Federal Count Verification due on or before 12/31/09

Purpose

Federal and state special education regulations require that school districts provide information regarding
the numbers and types of special education students by placement option within the district's continuum
of alternative placements, as well as the student’s disability category, ethnicity, gender, and English
Language Learner (ELL) status. The intent of the Least Restrictive Environment (LRE) data is to show the
extent to which special education students participate in regular education programs. The LRE report is
based where a student spends their time during the regular school day, not the total minutes of
specially designed instruction on the student’s IEP. This is not a change in LRE directions or
definitions; this has always been the submission process for this data collection.

District count students who are eligible on the federal count date of November 1, 2009, or the first
business day of the month if that day falls on a non-student day. Student’s age, LRE, and
disability codes are calculated as of the count date.

Child count reports must be completed for all special education students aged 3 to 21 to be counted for
the Individuals with Disabilities Education Act (IDEA), Part B. Students below 3 years of age are not
included on this report.

Each district’s child count and LRE data must be submitted using the Comprehensive Education Data
and Research System (CEDARS). Data Files B and K of the CEDARS will include the special education
related fields to complete the LRE and child count federal reporting requirements. For information
regarding CEDARS, please contact customer support at (800) 725-4311 or (360) 725-6371 or by email at
Customersupport@k12.wa.us.

The federal special education data must be verified no later than December 31, 2009. If districts discover
errors in this submission, they will have until January 8, 2010, to make any changes and have those
included in the federal data submission. If districts find errors after January 8, please notify the special
education section at OSPI as soon as possible. Data corrected after January 8 will not be included in the
federal submission, but are needed for other reporting purposes. Districts may begin verify their data as
soon as they have successfully submitted the CEDARS Files.

For an in-depth description of the process and CEDARS submission requirements, refer to the CEDARS
Data Manual located at http://www.k12.wa.us/CEDARS/default.aspx.

Federal Special Education Reporting Instructions

The Federal Special Education reports are generated based on students who have a valid IEP and
current evaluations on the federal count date. For this year that date is November 2, 2009. Student’s age,
LRE and disability status are based on their date of birth and the count date.

In order for OSPI to generate the Federal Special Education Reports, school districts must complete the
following on or before December 31st by 5:00 PM. It is highly encouraged for districts to submit the
data as soon as they have successfully uploaded their files to CEDARS and not wait until the
submission deadline.

1. Log-in to the Education Data System (EDS) https://eds.ospi.k12.wa.us/Login.aspx and choose the
CEDARS Application.

2. Select your school district from the drop menu if that did not occur automatically at log-in.

3. From the Menu across the top of the screen choose “Reports”




4. Down the left-hand side of your computer screen scroll down to the Special Education/LRE Reports.
To ensure this report is error-free, select the Special Education Exception Report, review any
exceptions listed in this section before moving on to the next step. Possible exceptions would include
(but not be limited to): incorrect LRE Codes based on the students age on the date of the federal
count or an incorrect disability code based on the students age on the count date (no students older
than 8 years may be counted in the Developmental Delay category).

Enter the Search criteria to create the list of student’s needed for these reports. You will need to enter
the same search criteria each time so you get the same subset of students. To generate data for this
federal count use the count date (11/2/2009) for both the Start and End Dates. The ‘as of’ date can be
the date the data was submitted to CEDARS or if modifications were made, then the use the date that
data was saved in CEDARS.

To edit a student’s record to make any disability or LRE code changes, choose the Edit Data link at
the top of the CEDARS screen. In the “Search For” area choose the student link and enter the search
criteria for the student you are correcting. There may be more than one record found so choose the

most current for that student and click on the Edit icon (_7).

a. If the error is the student’s disability category, then edit the District Enrollment section of the

student’s record and click on the Edit icon (J). In the District Enrollment Screen navigate to the

Disability Type icon and choose Edit (_’f). A drop-menu will become available and the record can
be changed to the correct code. If the student has not been reevaluated to a new disability
category, then do not edit the record, just make sure that student remains unchecked in the
Special Education Federal Count Validation section (step 4)

b. If the error is the student’s least restrictive environment category, then edit the Special Education

section of the student’s record and click on the Edit icon (_'Jf). In the Special Education Screen a
drop-menu will become available for the LRE Code and the record can be changed to the correct
code or make sure the student remains unchecked in the Special Education Federal Count
Validation section (step 4)

Save changes after editing a student’s record. Review the Exception report to make sure the
changes have been saved..

5. After the review of the Exception report is completed, continue your districts submission by selecting
the “Special Education Federal Count Validation” link on the lower left side of the screen. Again, enter
the Search Criteria to generate the list of student’s to review for validation. Indicate which students
have valid IEPs and current evaluations by click the corresponding checkbox. If all students have
valid IEPs and current evaluations, you may select the checkbox located in the table header to
automatically fill in all the checkboxes. Click "Save" when you are finished.

Verify the numbers in each of the reports below.

Special Education Report by Disability and Age

Special Education Aged 3-5 By Disability and Race/Ethnicity

Special Education Aged 6-21 By Disability and Race/Ethnicity

LRE Report by Disability and Age

Children Aged 3-5 by Setting

LRE Report by Race/Ethnicity

LRE Report by Gender

LRE Report by State Transitional Bilingual Instruction Program Status

All of the reports listed above, the Exceptions Report and the Student details can be downloaded in a
variety of formats. We recommend using this feature to help you sort and find data and also to keep file
copies.



6. After completing the steps outlined above, you must lock the report so the system understands the
submission is completed. To do this, select the Special Education Verification link on the left side of
the screen (within the Special Education/LRE reports section). Verify the summary totals are correct
for each age group. If they are not correct, go back to Steps 3 and 4 to reconcile the data. When the
data are correct, click on the check box stating “By checking this box, | certify that the information
provided on this form is to the best of my knowledge complete and accurate as per the CEDARS
Special Education Report Business Rules. A knowingly false claim on this report is a criminal offense
under U.S. Code, Title 18, Section 1001 or Section 287.” This locks the data and informs the system
the district’s data are submitted. Click on the “Save” button then print this page using the Print
Friendly link at the top of the screen. Please make sure the printed copy includes the child count
data viewed on the screen. The district designee must sign the certification statement and mail to
the name and address on the form. OSPI will verify this form against the data received through the
submission process. Please mail this form to OSPI Special Education, Attn: Amber O’'Donnell, PO
Box 47200, Olympia, WA 98504-7200.

To make changes to individual student records after the data is locked, please contact OSPI customer
support or Sandy Grummick. A new Certification Page must also be resubmitted for any changes to the
totals.

For questions regarding child count or LRE, please contact Sandy Grummick at (360) 725-6075 or by
email at Sandy.Grummick@k12.wa.us. For information regarding CEDARS, please contact Customer
Support at (360) 725-6371 or by email at Customersupport@k12.wa.us.

Data submitted after the due date will be counted as late and will impact your district’s determination level
for the following school year. Inaccurate data will be returned for correction. If corrections are made after
the reporting deadline, then it will be treated the same as late data submissions.

Reminders:

e Age is the student’s actual age on the count date. LRE codes must be reflective of the student’s
age on the count date (see definitions of LRE codes below).

e Each district must maintain a list of students counted by age/disability and ethnicity/disability for
verification or audit purposes.

e Each school district must report all of the special education students it serves; each student must be
identified by resident school district.

e These reports include only eligible special education students ages 3 to 21.

e Districts are also encouraged to review previous year’s submission to look for any discrepancies in
the current submission.

SECTION A: EDUCATIONAL PLACEMENTS OF SPECIAL EDUCATION STUDENTS AGED 6 TO 21
Section A is an unduplicated count of all special education students ages 6 to 21 by age, disability

category, educational setting, race/ethnicity, gender, and ELL status. This count is intended to include all
students receiving special education services as reported on the Federal IDEA, Part B Child Count.

CEDARS Element KO6 | Definitions/Examples

CEDARS Value 1: These are children who received special education and related services
Report the number of outside the regular classroom for less than 21 percent of the school day. This
special education may include special education students placed in:

students (ages 6 to 21) e Regular class with special education/related services provided within
who spend 80 to 100 regular classes.

percent of the school ¢ Regular class with special education/related services provided outside
day in the regular regular classes.
classroom. * Regular class with special education services provided in resource rooms.




CEDARS Value 2:
Report the number of
special education
students (ages 6 to 21)
who spend 40 to 79
percent of the school
day in the regular
classroom.

These are children who received special education and related services

outside the regular classroom for at least 21 percent but no more than 60

percent of the school day. Do not include children who are reported as

receiving education programs in a public or private separate school or

residential facilities. This may include children placed in:

e Resource rooms with special education/related services provided within the
resource room.

e Resource rooms with part-time instruction in a regular class.

CEDARS Value 3:
Report the number of
special education
students (ages 6 to 21)
who spend 0 to 39
percent of the school
day in the regular
classroom.

These are children who received special education and related services

outside the regular classroom for more than 60 percent of the school day. Do

not include children who are reported as receiving education programs in a

public or private separate school or residential facilities. This category may

include children placed in:

o Self-contained special classrooms with part-time instruction in a regular
class.

e Self-contained special classrooms with full-time special education
instruction on a regular school campus.

CEDARS Value 28:
Report the number of
students (ages 6 to 21)
receiving special
education and related
services in a public or
private separate day
school facilities.

This includes special education students receiving special education and
related services, at public expense, for greater than 50 percent of the school
day in public or private separate schools. This may include children placed in:
e Public and private day schools for students with disabilities.

e Public and private day schools for students with disabilities for a portion of
the school day (greater than 50 percent) and in regular school buildings for
the remainder of the school day.

e Public and private residential facilities, if the student does not live at the
facility.

CEDARS Value 29:
Report the number of
students (ages 6 to 21)
receiving special
education and related
services and lived in
public or private
residential facilities
during the school week.

This includes special education students receiving special education and
related services, at public expense, for greater than 50 percent of the school
day in public or private residential facilities. This may include children placed
in:

e Public and private residential schools for students with disabilities.

e Public and private residential schools for students with disabilities for a
portion of the school day (greater than 50 percent) and in separate day
schools or regular school buildings for the remainder of the school day.

Do not include students who received education programs at the facility, but

do not live there.

CEDARS Value 30:
Report the number of
students (ages 6 to 21)
receiving special
education and related
services in correctional
facilities.

This includes special education students receiving special education in:
e Short-term detention facilities (community-based or residential).
o Correctional facilities.

CEDARS Value 31:
Report the number of
students (ages 6 to 21)
receiving special
education and related
services who have been
enrolled by their parents
or guardians in a private
school.

This includes special education students who have been enrolled by their
parents or guardians in regular parochial or other private schools and whose
basic education is paid through private resources and who receive special
education and related services at public expense from a local educational
agency.

Include children whose parents chose to home-school them, but who
receive special education and related services at public expense.

Do not include children who are placed in private schools by the LEA.




CEDARS Value 8: This may include special education students placed in and receiving special
Report the number of education and related services in:

students (ages 6 to 21) ¢ Hospital programs.

receiving special e Homebound programs—do not include home-schooled students. See 31
education and related above.

services in Do not include special education students whose parents have opted to
homebound/hospital home-school them and who receive special education at public expense.
placements

Additional clarification points for special education students aged 6 to 21:

e Time receiving ELL services should be considered time inside the regular classroom.

e Educational time spent in age-appropriate community-based settings that include individuals with and
without disabilities, such as college campuses or vocational sites, should be counted as time spent
with non-disabled peers.

o If the environment is not specifically for special education students, then consider it time in the regular
classroom.

SECTION B: EDUCATIONAL PLACEMENTS OF SPECIAL EDUCATION STUDENTS AGED 3
THROUGH 5

Rows 1-3: The first factor to consider is whether the child is attending a regular early childhood program
as defined below. If so, report the child in one of the three rows (1-3) in Section B “Attending a Regular
Early Childhood Program.” Report the child in one of these environments even if the child receives
special education services in other environments. Refer to the instructions in the section below to
determine which percent of time category is appropriate.

CEDARS Element KO6 | Definitions/Examples

CEDARS Value 32: In Report those special education students (aged 3 through 5) who attended an
the regular early early childhood program and were in the early childhood program for at least
childhood program at 80 percent of time (see Instructions for Calculating Time in Regular Early
least 80 percent of time. | Childhood Programs). Early childhood program: A program that includes at
least 50 percent nondisabled children. Early childhood programs include, but
are not limited to:

e Head Start.

Kindergarten.

Reverse mainstream classrooms.

Private preschools.

Preschool classes offered to an eligible pre-kindergarten population by the
public school system.

e Group child care.

Attendance at an early childhood program need not be funded by IDEA, Part

B funds.
CEDARS Value 33: In Report those special education students (aged 3 through 5) who attended an
the regular early early childhood program and were in the early childhood program for more
childhood program 40 than 79 percent, but no less than 40 percent of time (see instructions for
percent to 79 percent of | Calculating Time in Regular Early Childhood Programs). Early childhood
time. programs include, but are not limited to:

e Head Start.

Kindergarten.

Reverse mainstream classrooms.

Private preschools.

Preschool classes offered to an eligible pre-kindergarten population by the




public school system.
e Group child care.
Attendance at an early childhood program need not be funded by IDEA, Part

B funds.
CEDARS Value 34: In Report those special education students (aged 3 through 5) who attended an
the regular early early childhood program and were in the early childhood program for 39
childhood program 0 to percent or less of time (see instructions for Calculating Time in Regular Early
39 percent of time. Childhood Programs). Early childhood programs include, but are not limited

to:

e Head Start.

¢ Kindergarten.

e Reverse mainstream classrooms.

e Private preschools.

e Preschool classes offered to an eligible pre-kindergarten population by the

public school system.
e Group child care.
Attendance at an early childhood program need not be funded by IDEA, Part
B funds.

Rows 4-6: If the child does not attend a regular early childhood program or kindergarten, the next factor to
consider is whether the child attends a special education program as defined below. If so, report the child
in one of the three rows (4-6) in Section B “NOT Attending a Regular Early Childhood Program,”
according to the location of the special education program. Report the child in one of these environments
even if the child also receives special education at home or in a service provider location.

Special Education Program

The special education program is a program that includes less than 50 percent nondisabled children.
Special education programs include, but are not limited to, special education and related services
provided in:

e Special education classrooms in:
0 Regular school buildings.
o Trailers or portables outside regular school buildings.
o0 Child care facilities.
0 Hospital facilities on an outpatient basis.
0 Other community-based settings.
e Separate schools.
¢ Residential facilities.

CEDARS Element KO6 | Definitions/Examples

CEDARS Value 35: Report those special education students (aged 3 through 5) who attended a
Separate Class special education program in a class with less than 50 percent nondisabled
children (do not include children who also attended a regular early childhood
program. These children should be reported in rows 1-3).

CEDARS Value 16: Report those special education students (aged 3 through 5) who received
Separate School education programs in public or private day schools designed specifically for
children with disabilities (do not include children who also attended a regular
early childhood program. These children should be reported in rows 1-3).

CEDARS Value 15: Report those special education students (aged 3 through 5) who received
Residential Facility education programs in publicly or privately operated residential schools or
residential medical facilities on an inpatient basis (do not include children who
also attended a regular early childhood program. These children should be
reported in rows 1-3).

CEDARS Value 13: Report those special education students (aged 3 through 5) who received




Home special education and related services in the principal residence of the child's

family or caregivers, and who did not attend an early childhood program or a
special education program provided in a separate class, separate school, or
residential facility. Include children who receive special education both at
home and in a service provider location. The term caregiver includes

babysitters.
CEDARS Value 36: Report those special education students (aged 3 through 5) who received all
Service Provider of their special education and related services from a service provider, and
Location who did not attend an early childhood program or a special education

program provided in a separate class, separate school, or residential facility.
For example, speech instruction provided in:

¢ Private clinicians’ offices.

¢ Clinicians’ offices located in school buildings.

o Hospital facilities on an outpatient basis.

o Libraries and other public locations.

Do not include children who also received special education at home.
Children who received special education both in a service provider location
and at home should be reported in the home category.

Calculating Time In Regular Early Childhood Programs

When determining whether to report a child in Section B, rows 1, 2, or 3, calculate the percentage of time
the child spends in a regular early childhood program. The numerator for this calculation is the amount of
time per week the child spends in a regular early childhood program. The denominator for this calculation
is the total number of hours the child spends in a regular early childhood program plus any time the child
spent receiving special education and related services outside of a regular early childhood program. The
result is multiplied by 100. For example:

If the child attends a regular early childhood program 6 hours a week and receives special education
and related services in a special education program for an additional 4 hours a week, report the child
in row 2, in the regular early childhood program 40% to 79% of time (6 + 10 =.60*100=60%).

Include in the denominator any time spent receiving special education services in the special
education program. This is true even if the child receives little or no special education in the early
childhood program.

If the child attends a regular early childhood program 6 hours a week and receives 1 hour of special
education and related services at home and an additional half hour of special education and related
services at a service provider location, report the child in row 1 in the regular early childhood program
at least 80% of time (6 + 7.5 = 0.8*100=80%).

If a child is pulled out of the regular early childhood program to receive special education services,
this is considered time outside the regular early childhood program. Include this time in the
denominator but not the numerator of the calculation. For example, if a child attends a regular early
childhood program for 6 hours a week, and is pulled out of that environment for 2 hours each week to
receive speech instruction, report the child in row 2 in the regular early childhood program 40% to
79% of time (4 + 6 = .67*100 = 67%).

Educational Placements of Special Education Students Aged 3 through 5 and 6 to 21—
race/ethnicity, gender, and State Transitional Bilingual Instruction Program

Only valid Ethnicity Codes from Appendix Y of the CEDARS Manual may be submitted.

Students Gender and ELL Status:

Report an unduplicated count of all special education students by educational environment, gender and
State Transitional Bilingual Instruction Program. Refer to WAC 392-160-005 for the definition of student’s
eligible for the State Transitional Bilingual Instruction program.




