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Tips to Get Started 

• Review the CPR checklist 

• Provide the documentation 

requested 

• Organize your materials by 

section (12.1-12.9)  

• Use a 3-ring binder 

 



12.1 

One copy of the district’s adopted, 

comprehensive policy related to serving 

the educational needs of homeless 

children and youth in accordance with 

the McKinney-Vento Act, e.g., current 

(2010) WSSDA #3115 policy or similar 

local policy.  The policy shall include 

(but not be limited to) the following: 

 The district provides immediate 

enrollment, to homeless children and 

youth, even if the child or youth is 

unable to produce records normally 

required for enrollment, such as 

previous academic records, medical 

records, proof of residency, or other 

documentation. 

 The district maintains and makes 

available in a timely fashion, any 

record ordinarily kept by the school, 

including immunization or medical 

records, academic records, birth 

certificates, guardianship records, 

and evaluations for special services 

or programs, regarding each 

homeless child or youth. 

 The district ensures that, according to 

the student’s best interest, homeless 

children and youth are kept in their 

school of origin, except when doing 

so is contrary to the wishes of the 

child’s or youth’s parent or guardian 

The district has 

developed, reviewed and 

revised policies to remove 

barriers to the enrollment 

and retention of homeless 

children and youths in 

schools.  McKinney-Vento 

Sec 722(g)(1)(I), Sec 

722(g)(7)(A,B,C), Sec 

722(g)(1)(J)(i), Sec 

722(g)(3)(A)(i,ii), Sec 

722(g)(3)(C), Sec 

722(g)(3)(D)(i,ii). 





12.2 

Evidence that the district knows 

and follows the OSPI homeless 

dispute process, i.e., state 

dispute policy.  (Evidence should 

include a copy of the most 

current OSPI Homeless Dispute 

Process document dated 12/09.) 

 Evidence that the district’s 

liaison ensures enrollment 

disputes are mediated, e.g.: 

 Log of disputes with 

outcomes.  (Log including 

ALL homeless disputes, 

including low level 

disputes; any dispute 

resolved locally or 

forwarded to OSPI for 

resolution; any issues of 

concern raised by 

homeless families, etc.) 

 Sample dispute initiation 

forms 

 Sample dispute packets 

 

When a dispute arises 

regarding the enrollment 

of a homeless child or 

youth, the district follows 

Washington State’s 

homeless enrollment 

dispute process according 

to the McKinney-Vento 

Act.  McKinney-Vento Sec 

722(g)(3)(E)(i,ii,iii,iv). 







12.3 

Evidence that 

transportation is 

provided or arranged 

for children and youth 

to and from their 

school of origin. 

Examples include a 

log or other 

documentation of 

coordinated 

transportation 

services, including 

student names, type 

of transportation 

service provided, 

any 

arrangements/agree

ments with 

neighboring districts; 

etc. 

 

 The district ensures that 

transportation is provided, 

at the request of the 

parent or guardian (or in 

the case of an 

unaccompanied youth, the 

liaison) to and from the 

school of origin.  

McKinney-Vento Sec 

722(g)(1)(J)(iii)(I,III). 





12.4 

Evidence that the 

district has a designated 

liaison to assist with 

identification, 

enrollment, attendance, 

and academic success of 

homeless children and 

youth.  

 Examples include 

name/title of liaison, 

district documents 

showing the name and 

contact information of 

the designated liaison, 

and information for 

parents of homeless 

students which includes 

liaison contact 

information.  (CPR 

monitors may cross 

reference with OSPI 

district liaison contact 

list, etc.) 

The district has a 

designated homeless 

liaison.  McKinney-Vento 

Sec 722(g)(1)(J)(ii). 





12.5 

Evidence that homeless students are 

actively identified and enrolled by 

school district staff.  Examples include 

the following documentation: 

 District liaison has attended OSPI (or 

similar) training regarding the rights 

of homeless students and the 

appropriate identification of 

homeless students. 

 District staff is provided with local 

training provided by the district 

homeless liaison or other trained 

staff regarding compliance 

w/McKinney-Vento, rights of 

homeless students, etc.  Sample 

materials used in district level 

McKinney-Vento training may 

include:  meeting minutes, sign-in 

sheets, certificates of attendance, 

agendas, or materials 

gathered/generated at meetings 

coordinated with other 

agencies/entities serving homeless 

families/children. 

 Student enrollment forms with 

specific questions regarding 

residency, intake/referral forms. 

 District collects and reports all 

homeless students to OSPI in annual 

data collection.  Shows numbers of 

homeless students identified annually 

in district. 

 Homeless needs assessment 

conducted at district level. 

 

The district’s homeless 

liaison ensures that 

homeless children and 

youth are identified by 

school personnel and 

through coordination 

activities with other 

entities and agencies.  

McKinney-Vento Sec 

722(g)(6)(A)(i). 



School Name 

School Address 

 

Student Housing Questionnaire 
 

Please use one form per student.  Return to school registration office within 14 days of receipt.  If you require additional 

copies, please contact your school. 

 

Name of Student:                      
 First  Middle  Last 

 

Name of School:        Grade:        Birthdate:        Age:        
    Month/Day/Year 

 

Sex:    Male   Female 

 

The answers to the following questions can help determine the services this student may be eligible to receive under the 

McKinney-Vento Act 42 U.S.C. 11435. 

 

1. Is this student’s home address a temporary living arrangement?   Yes   No 

2. Is this a temporary living arrangement due to a loss of housing or economic hardship?   Yes   No 

3. Is this student in a temporary foster care placement or awaiting foster care?   Yes   No 

4. As a student, are you living with someone other than your parent or legal guardian?   Yes   No 

 

If you answered YES to any of the above questions, please complete the remainder of this form. 

If you answered NO to all of the above questions, you may stop here. 

 
Where is this student currently living?  (check box) 

 

 In a motel  Transitional Housing 

 In a shelter  Group Home 

 With more than one family in a house or apartment 

 Moving from place to place 

 In a location not designed for sleeping accommodations such as a car, park or campsite 

 

ADDRESS OF CURRENT RESIDENCE:        

 (OR) 

NAME OF MOTEL/SHELTER OF CURRENT RESIDENCE:        

 (OR) 

NAME OF “GENERAL AREA” OF CURRENT RESIDENCE:        

 

PHONE NUMBER OR CONTACT NUMBER:        NAME OF CONTACT:         

 

Print name of parent(s)/legal guardian(s):        

(Or unaccompanied youth) 

 

Signature of parent/legal guardian:        Date:        

(Or unaccompanied youth) 

 
For School Staff Only:  Forward questionnaire to Student Services, Attn: Homeless Support Coordinator or fax to 647-6898 

 

(Updated March 2009) 



12.6 

Evidence that 

procedures are in 

place to ensure 

homeless 

children/youth are 

enrolled and 

participate fully in 

all school activities.   

Documentation may 

include sample 

intake forms and 

enrollment forms 

specific to homeless 

students, records 

transfer forms, 

parent information, 

and other available 

materials. 

 

The district’s homeless 

liaison ensures that 

homeless children and 

youths enroll in, and have 

a full and equal 

opportunity to succeed in, 

schools in the district.  

McKinney-Vento Sec 

722(g)(6)(A)(ii). 



 



12.7 

Evidence that young 

homeless children are 

enrolled in preschool 

programs administered by 

the district.  Evidence that 

liaison provides referrals 

to health care and other 

appropriate services.   

 Examples include 

enrollment forms, referral 

logs, documentation of 

coordination of district 

early learning programs 

and community preschool 

supports, referrals for 

special services for young 

homeless children under 

Title I Part C, evidence that 

Child Find efforts include 

homeless students.  

Documentation of referrals 

to medical, dental, mental 

health services, etc. for 

homeless students 

including logs, referral 

forms, etc. 

The district’s homeless 

liaison ensures that 

homeless families, 

children, and youths 

receive educational 

services for which they are 

eligible, including Head 

Start and Even Start 

programs and preschool 

programs administered by 

the district, and referrals 

to health care services, 

dental services, mental 

health services, and other 

appropriate services.  

McKinney-Vento Sec 

722(g)(6)(A)(iii). 





12.8 

Evidence that public 

notice of the 

educational rights of 

homeless children 

and youth are 

disseminated, e.g., 

evidence of posters, 

brochures, etc. 

Evidence should also 

appear throughout 

the community 

where homeless 

people are likely to 

see them, e.g., 

libraries, transit 

stations, laundry 

mats, etc. 

The district’s homeless 

liaison ensures that public 

notice of the educational 

rights of homeless children 

and youth is disseminated 

where such children and 

youths receive services 

(schools and community).  

McKinney-Vento Sec 

722(g)(6)(A)(v). 





12.8b 

Anecdotal inquiry 

regarding decision 

making process of 

how students are 

placed in schools, 

programs, 

classrooms, 

buildings, etc.   

Students are fully 

integrated, not 

separated from 

housed students for 

academic instruction. 

District homeless liaison 

ensures that homeless 

children and youth are 

not stigmatized or 

segregated on the basis of 

their status as homeless.  

McKinney- 

Vento Sec. 722(f)(3)(A). 



12.9 

One month 

transaction recap. 

One example of 

back-up 

documentation 

for one activity. 

One month 

transaction recap 

for ARRA funds. 

Applicable only if district 

receives McKinney-Vento 

funds.) 

Activities charged are 

allowable.  OMB A-87, 

OMB A-133: 

Expenditures are for 

allowable activities. 


