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To: Interested Partie

From: Martin T. Muellef, Assistant Superintendent
Student Support

Re: School Pan Flu Preparedness Resource Manual

The Office of Superintendent of Public Instruction (OSPI) was contracted by the
Washington State Department of Health (DOH) to put together a resource manual to aid
school administrators in planning for an influenza pandemic. This resource manual,

in conjunction with the Continuity of Operations Plan (COOP), can also be used to build
protocols for other infectious disease outbreaks or extended school closures.

The first section, How to Use this Manual, as well as the accompanying diagram, outline
how to use the included materials. OSPI adapted a COOP template from the University
of North Carolina, which school administrators can modify to suit their district’'s
individual needs. ’

As a best practice to design an Emergency Plan and the embedded COOP, school
administrators will find it useful to meet with risk managers, school nurses, principals,
and safety and security officials to discuss how to deal with an extended school closure.
Emergency Planning is a process and the School Pan Flu Preparedness Resource
Manual is a resource that will provide invaluable planning and implementation
information.

Hard copies of this manual have been sent to each school district’s superintendent.
However, it is also available for download by chapter on the OSP! School Safety
Center’'s Web site at http://www.k12.wa.us/safetycenter/.
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