CPR Follow-Up Action Plan 2011-12

Name of School District:  ______________________________________________________________________________________________________________
Non-Compliance Issue:
9.5

Non-Compliance Description: The district meets the requirements for parental and community participation in programs for Limited English Proficient (LEP) students.
	Activities
	Person(s) Responsible
	Timeline When Completed/Implemented
	Resources Needed (optional)
	Monitoring Effectiveness (optional)

	Hold initial meeting with staff and parents to review activities to be completed
	Alma Chacon
	September
	
	Meeting agendas; sign-in sheets; meeting notes

	Develop calendar for school year
	
	
	
	

	Develop meeting notice announcement and send to families (in appropriate language)
	
	
	
	

	Develop phone tree or meeting reminder process.
	
	
	
	

	Confirm translation/interpreters, childcare/academic services; mtg. room, meals (if applicable)
	
	
	
	

	Review materials needed for meeting:  sign-in sheet, note taker, etc.
	
	
	
	

	Review meeting notes/action items
	
	
	
	

	Send meeting notes to parent members
	
	
	
	

	File appropriate documentation
	
	
	
	

	Submit expense vouchers for program payment
	
	
	
	


Such a plan should be specific in sufficient detail to ensure the issue is not repeated and must include the individuals responsible for the action steps as well as the expected date of implementation.

