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OSPI Model Framework 

	Model Framework:  Digital Communication Tools 

	CIP Code: 110601
	Total Framework Hours up to: 180 hours

	Course: Digital Communication Tools
	   Exploratory      


	Career Cluster: Information Technology   Cluster Pathway: Information Support and Services 
Date Last  Modified: 10/2009

	Resources and Standards used in Framework Development:

NBEA Standards
ISTE Standards

MS ITA resources:

MS ITA 
E-Learning

MS Student Programs

MS Faculty Center

File Management

(
(
Digital Citizenship

(
(
Living Online

(
(
Communicating Digitally

(
(
(
Emerging Technology

(
(
(
Web Design

(
(
Digital Health

(
(
Career Exploration

(
(


	Performance Assessments

	Students will provide documentation illustrating their file management system, and be able to explain why they organized the documents in this system.
Students will demonstrate moving files from one folder and subfolder to another folder and subfolder.

	STANDARDS AND COMPETENCIES

	C-1 Standard: File Management                                                                                          Total Learning Hours for Standard:  
Resource

Description

MS ITA E-Learning

Computer Basics (Digital Literacy course 1) – “Computer Operating Systems” module

MS Student Programs

n/a
MS Faculty Center

Windows 7 in the Classroom: http://www.microsoft.com/education/en-us/teachers/guides/Pages/windows-7.aspx 


	C=Core   A=Advanced                                 

	Competency
	Competency Description

	C-1.1
	Manage Windows Explorer settings

	C-1.2
	Manage and secure folders

	C-1.3
	Backup and restore files and folders

	C-1.4
	Search for files and folders

	C-1.5
	Organize files within folders

	C-1.6
	Manage files

	A-1.1
	Share folders as available (e.g. common drives, cloud computing)

	

	EALRs,  GLEs, Math and Science Standards (Taught & Assessed in Standards) 

(Samples included below of GLEs, EALRS,  Math and Science Standards must be modified for district frameworks)

	Reading

	
	

	
	

	Communications

	1.1.1
	Applies a variety of listening strategies to accommodate the listening situation

	Social Studies – Civics

	
	

	Writing

	3.3.2
	Spells accurately in final draft

	3.3.3
	Applies capitalization rules

	Art

	
	

	Science Standards

	
	

	Mathematics Standards

	
	

	SKILLS

	Leadership: 

Provide leadership activities that correlate with the Digital Communication Tools curriculum. At a minimum:

1.1 The student will identify and analyze the characteristics of family, community, business, and industry leaders.


A corresponding activity – such as Emerging Business Issues – to help students achieve this skill should be identified on the local level from the Core leadership Skills document which includes a resource table. This document can be found at www.k12.wa.us/careerteched/CTEclassapproval.asp

	Employability: 
1.4 The student will demonstrate an ability to work with a variety of technologies, identify or solve problems with equipment, including computers and other technologies.  This means that the student understands that the student can select equipment and tools, apply technology to specific tasks, and maintain and troubleshoot equipment.

	Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):

	 FORMCHECKBOX 
 Observe

 FORMCHECKBOX 
 Patterns

 FORMCHECKBOX 
 Sequence

 FORMCHECKBOX 
 Classify

 FORMCHECKBOX 
 Compare/Contrast

 FORMCHECKBOX 
 Predict
	 FORMCHECKBOX 
 Cause/Effect

 FORMCHECKBOX 
 Fact/Opinion

 FORMCHECKBOX 
 Main Idea

 FORMCHECKBOX 
 Summary

 FORMCHECKBOX 
 Point of View

 FORMCHECKBOX 
 Analysis
	 FORMCHECKBOX 
 Finding Evidence

 FORMCHECKBOX 
 Evaluation

 FORMCHECKBOX 
 Detect Bias

 FORMCHECKBOX 
 Inference

 FORMCHECKBOX 
 Conclusion

 FORMCHECKBOX 
 Metacognition
	 FORMCHECKBOX 
 Reasoning

 FORMCHECKBOX 
 Problem Solving

 FORMCHECKBOX 
 Goal Setting

 FORMCHECKBOX 
 Fluency

 FORMCHECKBOX 
 Elaboration

 FORMCHECKBOX 
 Flexibility
	 FORMCHECKBOX 
 Originality 

 FORMCHECKBOX 
 Risking

 FORMCHECKBOX 
 Inquisitiveness

 FORMCHECKBOX 
 Attending

 FORMCHECKBOX 
 Persistence

 FORMCHECKBOX 
 Precision

	Relevance to Work: Employees must manage data files effectively as basic entry-level skills and knowledge.


	Performance Assessments

	Complete a project exhibiting an understanding of issues and responsibilities of participating in digital culture (e.g. case studies, awareness poster, presentation, PSA, flyer)
Students will compare acceptable use policies from different sources


	STANDARDS AND COMPETENCIES

	C-2 Standard:  Digital Citizenship                                                                               Total Learning Hours for Standard:  

Resource

Description

MS ITA E-Learning

Computer Basics (Digital Literacy course 1) – “Security & Privacy” section
The Internet and the World Wide Web (Digital Literacy course 2) – all 

Computer Security and Privacy (Digital Literacy course 4) – all 

Digital Lifestyles (Digital Literacy course 5) – “Technology Career Opportunities” section

MS Student Programs

Microsoft Student Partners: https://www.microsoftstudentpartners.com/login/prelogin.aspx?ReturnUrl=%2f_layouts%2fAuthenticate.aspx%3fSource%3d%252F&Source=%2F 
Microsoft Student2Business trainings: http://s2b.experience.com/alumnus/channel?channel_id=microsoft_s2b&page_id=summer_webcast_series&userhnd=30786982 
MS Faculty Center



	C=Core   A=Advanced                                 

	Competency
	Competency Description

	C-2.1
	Promote, model and establish policies for safe, legal, and ethical use of digital information and technology

	C-2.2
	Promote and model responsible social interactions related to the use of  technology and information

	C-2.3
	Model and facilitate the development of a shared cultural understanding and involvement in global issues through the use of contemporary communication and collaboration tools

	C-2.4
	Identify laws and rules pertaining to technology, crime, fraud and abuse (e.g. cyber bullying, sexting)

	C-2.5
	Recognize copyright laws, communication protocol, intellectual property, and plagiarism

	C-2.6
	Understand the permanence of interactions in the cyber world

	C-2.7
	Demonstrate acceptable use in different areas of work, school and home

	C-2.8
	Demonstrate personal responsibility for lifelong learning by identifying resources available for continued learning

	C-2.9
	Understand the concept of a “digital footprint”


	EALRs,  GLEs, Math and Science Standards (Taught & Assessed in Standards) 

(Samples included below of GLEs, EALRS,  Math and Science Standards must be modified for district frameworks)

	Reading

	2.1.3
	Apply comprehension monitoring strategies during and after reading; determine importance using theme, main ideas, and supporting details in grade-level informational/expository text and/or literary/narrative text.

	2.2.4
	Apply understanding of text organizational structures.

	3.1.1
	Analyze web-based and other resource materials (including primary sources and secondary sources) for relevance in answering research questions.

	3.2.2
	Apply understanding of complex information, including functional documents, to perform a task.

	3.3.1
	Apply appropriate reading strategies for interpreting technical and non-technical documents used in job-related settings

	Communications

	1.1.1
	Applies a variety of listening strategies to accommodate the listening situation.

	Social Studies - Civics

	
	

	Writing

	
	

	Art

	
	

	Science Standards

	
	

	Mathematics Standards

	
	

	SKILLS

	Leadership: 
Provide leadership activities that correlate with the Digital Communication Tools curriculum. At a minimum:

2.4 The student will demonstrate skills that assist in understanding and accepting responsibility to family, community, and business and industry.

A corresponding activity to help students achieve this skill should be identified on the local level from the Core Leadership Skills document which includes a resource table. This document can be found at www.k12.wa.us/careerteched/CTEclassapproval.asp

	Employability:

1.4 The student will demonstrate an ability to work with a variety of technologies, identify or solve problems with equipment, including computers and other technologies.  This means that the student understands that the student can select equipment and tools, apply technology to specific tasks, and maintain and troubleshoot equipment.

	Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):

	 FORMCHECKBOX 
 Observe

 FORMCHECKBOX 
 Patterns

 FORMCHECKBOX 
 Sequence

 FORMCHECKBOX 
 Classify

 FORMCHECKBOX 
 Compare/Contrast

 FORMCHECKBOX 
 Predict
	 FORMCHECKBOX 
 Cause/Effect

 FORMCHECKBOX 
 Fact/Opinion

 FORMCHECKBOX 
 Main Idea

 FORMCHECKBOX 
 Summary

 FORMCHECKBOX 
 Point of View

 FORMCHECKBOX 
 Analysis
	 FORMCHECKBOX 
 Finding Evidence

 FORMCHECKBOX 
 Evaluation

 FORMCHECKBOX 
 Detect Bias

 FORMCHECKBOX 
 Inference

 FORMCHECKBOX 
 Conclusion

 FORMCHECKBOX 
 Metacognition
	 FORMCHECKBOX 
 Reasoning

 FORMCHECKBOX 
 Problem Solving

 FORMCHECKBOX 
 Goal Setting

 FORMCHECKBOX 
 Fluency

 FORMCHECKBOX 
 Elaboration

 FORMCHECKBOX 
 Flexibility
	 FORMCHECKBOX 
 Originality 

 FORMCHECKBOX 
 Risking

 FORMCHECKBOX 
 Inquisitiveness

 FORMCHECKBOX 
 Attending

 FORMCHECKBOX 
 Persistence

 FORMCHECKBOX 
 Precision

	Relevance to Work: Employees should be able to easily access information and documentation that support their job functions.


	Performance Assessments

	Given an issue or topic, students will conduct research on the Internet, set up an rss reader, and create a blog to encourage conversation
Students will set up a meeting, invite attendees, create an agenda, gather feedback on the agenda, and  set the appointment on a calendar

Research a product, compare/contrast options, analyze site credibility, and determine best option and retailer, and present process and findings
Communicate information about Internet safety to a targeted audience

	STANDARDS AND COMPETENCIES

	C-3 Standard:  Living Online                                                                                    Total Learning Hours for Standard:  

Resource

Description

MS ITA E-Learning

Computer Basics (Digital Literacy course 1) – all 

The Internet and the World Wide Web (Digital Literacy course 2) – all 

Computer Security and Privacy (Digital Literacy course 4) – all

MS Student Programs

Microsoft Student Lounge: http://www.msstudentlounge.com/ 
Microsoft Student2Business trainings: http://s2b.experience.com/alumnus/channel?channel_id=microsoft_s2b&page_id=summer_webcast_series&userhnd=30786982 http://www.msstudentlounge.com/http://s2b.experience.com/alumnus/channel?channel_id=microsoft_s2b&page_id=summer_webcast_series&userhnd=30786982
MS Faculty Center



	C=Core   A=Advanced                                 

	Competency
	Competency Description

	C-3.1
	Identify network fundamentals and the benefits and risks of network computing

	C-3.2
	Understand  basic computer components 

	C-3.3
	Identify the relationship between computer networks, other communications networks (like mobile technology) and the Internet

	C-3.4
	Adhere to safety and security policies (e.g. acceptable use policy, firewalls, web page policies, and student photo policies)

	C-3.5
	Use the Internet safely and legally

	C-3.6
	Identify different types of information sources on the Internet (e.g. Meta search engines, advanced search, and research databases) 

	C-3.7
	Use a web browsing application

	C-3.8
	Analyze validity of sites as a result of conducting searches

	C-3.9
	Determine the purpose or application of information posted on a site

	C-3.10
	Identify the appropriate use of e-mail and e-mail related “netiquette”

	C-3.11
	Understand use and applications of send options (e.g. reply, reply all, Bcc, CC, and read response)

	C-3.12
	Understand use and limitations of attachments

	C-3.13
	Understand that a large share of market economy is being done electronically

	C-3.14
	Compare/Contrast legitimate legal exchanges and illegal/immoral goods and services

	C-3.15
	Understand the need for digital security (e.g. virus protection, backups of data, surge control, identity theft, secure transactions, and personal information exposure)

	C-3.16
	Discuss social media and its impact on business, employment, and personal interaction

	C-3.17
	Compare/contrast communication options (e.g. e-mail, cellular phones, instant messaging, podcasting, and twitter)  

	C-3.18
	Demonstrate responsible login management (e.g. password security, remembering passwords)

	C-3.19
	Search for information within a website or document

	A-3.1
	Set up and use Internet Calendars

	A-3.2
	Send appointment/meeting requests electronically

	A-3.3
	Create blogs for the purpose of addressing important issues

	A-3.4
	Setup and use a rss reader

	A-3.5
	Facilitate group work through management of shared schedule and contact information

	A-3.6
	Facilitate group work through management of shared files and online information

	A-3.7
	Facilitate group work through conferencing technology (e.g. video conferencing, share view) 


	EALRs,  GLEs, Math and Science Standards (Taught & Assessed in Standards) 

(Samples included below of GLEs, EALRS,  Math and Science Standards must be modified for district frameworks)

	Reading

	2.1.3 
	 Apply comprehension monitoring strategies during and after reading; determine importance using theme, main ideas, and supporting details in grade-level informational/expository text and/or literary/narrative text.

	2.2.4
	Apply understanding of text organizational structures

	3.2.2
	Apply understanding of complex information, including functional documents, to perform a task

	3.3.1
	Apply appropriate reading strategies for interpreting technical and non-technical documents used in job-related settings

	Communications

	1.1.1
	Applies a variety of listening strategies to accommodate the listening situation

	Social Studies

	
	

	Writing

	1.1.1
	Analyzes and selects effective strategies for generating ideas and planning writing

	1.2.1
	Analyzes task and composes multiple drafts when appropriate

	1.3.1
	Revises text, including changing words, sentences, paragraph, and ideas

	1.4.1
	Edits for conventions

	1.5.1
	Publishes in formats that are appropriate for specific audiences and purposes

	1.6.1
	Applies understanding of the recursive nature of writing process

	1.6.3
	Uses knowledge of time constraints to adjust writing process

	2.1.1
	Applies understanding of multiple and varied audiences to write effectively

	2.4.1
	Produces documents used in a career setting

	3.1.2
	Analyzes and selects effective organizational structures

	3.3.2
	Spells accurately in final draft

	3.3.3
	Applied capitalization rules

	3.3.4
	Applies punctuation rules

	3.3.6
	Uses complete sentences in writing

	3.3.7
	Applies paragraph conventions

	3.3.8
	Applies conventional form for citation

	Art

	
	

	Science Standards

	
	

	Mathematics Standards

	
	

	SKILLS

	Leadership: 

Provide leadership activities that correlate with the Digital Communication Tools curriculum. At a minimum:

1.2 The student demonstrates oral, interpersonal, written and electronic communication and presentation skills and understands how to apply those skills

A corresponding activity to help students achieve this skill should be identified on the local level from the Core Leadership Skills document which includes a resource table. This document can be found at www.k12.wa.us/careerteched/CTEclassapproval.asp

	Employability:

1.2   The student will demonstrate the ability to acquire and use information in a family, community, business and industry settings.  This means that the student can          acquire and evaluate data, organize and maintain files, interpret and communicate, and use computers to process information.

1.3 The student will demonstrate an ability to work with a variety of technologies, identify or solve problems with equipment, including computers and other technologies.  This means that the student understands that the student can select equipment and tools, apply technology to specific tasks, and maintain and troubleshoot equipment.



	Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):

	 FORMCHECKBOX 
 Observe

 FORMCHECKBOX 
 Patterns

 FORMCHECKBOX 
 Sequence

 FORMCHECKBOX 
 Classify

 FORMCHECKBOX 
 Compare/Contrast

 FORMCHECKBOX 
 Predict
	 FORMCHECKBOX 
 Cause/Effect

 FORMCHECKBOX 
 Fact/Opinion

 FORMCHECKBOX 
 Main Idea

 FORMCHECKBOX 
 Summary

 FORMCHECKBOX 
 Point of View

 FORMCHECKBOX 
 Analysis
	 FORMCHECKBOX 
 Finding Evidence

 FORMCHECKBOX 
 Evaluation

 FORMCHECKBOX 
 Detect Bias

 FORMCHECKBOX 
 Inference

 FORMCHECKBOX 
 Conclusion

 FORMCHECKBOX 
 Metacognition
	 FORMCHECKBOX 
 Reasoning

 FORMCHECKBOX 
 Problem Solving

 FORMCHECKBOX 
 Goal Setting

 FORMCHECKBOX 
 Fluency

 FORMCHECKBOX 
 Elaboration

 FORMCHECKBOX 
 Flexibility
	 FORMCHECKBOX 
 Originality 

 FORMCHECKBOX 
 Risking

 FORMCHECKBOX 
 Inquisitiveness

 FORMCHECKBOX 
 Attending

 FORMCHECKBOX 
 Persistence

 FORMCHECKBOX 
 Precision

	Relevance to Work: Employees must demonstrate appropriate online behavior.


	Performance Assessments

	Students will complete projects using multiple applications
Present a proposal outlining the most cost effective vehicle for a company to use

Create business documents while exhibiting writing, editing, and proofreading  skills

Organize information on a spreadsheet and incorporate charts and graphs

Create a persuasive presentation with visual elements and handouts
Create a resume and cover letter  in a format for print and a format for digital uploading



	STANDARDS AND COMPETENCIES

	C-4 Standard:  Communicating Information Digitally                                     Total Learning Hours for Standard:  

Resource

Description

MS ITA E-Learning

Productivity Programs (Digital Literacy course 3) -- all

MS Student Programs

Student Tech Clubs: https://www.studenttechclubs.com/Pages/default.aspx 
Microsoft Student2Business trainings: http://s2b.experience.com/alumnus/channel?channel_id=microsoft_s2b&page_id=summer_webcast_series&userhnd=30786982
MS Faculty Center

Critical Thinking in the Classroom: http://www.microsoft.com/education/en-us/teachers/guides/Pages/critical_thinking.aspx 
Intro to Office for Teachers and Students: https://www.facultyresourcecenter.com/curriculum/pfv.aspx?ID=8709&c1=en-us&c2=0&wa=wsignin1.0&Login= 
Microsoft Office in the Classroom: http://www.microsoft.com/education/en-us/teachers/guides/Pages/microsoft-office-system.aspx 
Microsoft Office Web Apps in the Classroom: http://www.microsoft.com/education/en-us/teachers/guides/Pages/webapps.aspx 
Digital Storytelling in the Classroom: http://www.microsoft.com/education/en-us/teachers/guides/Pages/digital_storytelling.aspx 
Windows Live Movie Maker in the Classroom: http://www.microsoft.com/education/en-us/teachers/guides/Pages/windows-live-movie-maker.aspx 


	C=Core   A=Advanced                                 

	Competency
	Competency Description

	C-4.1
	Communicate information and ideas effectively to multiple audiences using a variety of media and formats

	C-4.2
	Produce original works or solve problems

	C-4.3
	Create original works as a means of personal or group expression

	C-4.4
	Collect and analyze data to identify solutions and/or make informed decisions

	C-4.5
	Plan and manage activities to develop a solution or complete a project

	C-4.6
	Select and use applications effectively and productively (e.g. word processing, spreadsheets, presentation software, database software, email)

	C-4.7
	Troubleshoot systems and applications (e.g. help menus, hardware issues such as items properly connected, turned on, stocked with supplies)

	C-4.8
	Locate, organize, analyze, evaluate, synthesize, and ethically use information from a variety of sources and media

	C-4.9
	Plan strategies to guide inquiry

	C-4.10
	Identify different types of software, the tasks for which each type of software is most suited, and the popular programs in each software category

	C-4.11
	Perform operations using common on-screen elements of Windows applications, change application settings, and manage files within an application

	C-4.12
	Perform common editing (cut, copy, paste, spell check, etc.) and formatting (fonts, margins, tabs, etc.) functions

	C-4.13
	Apply basic design elements to different digital communication products

	C-4.14
	Evaluate visual appeal

	C-4.15
	Perform common printing/publishing functions (e.g. print, print to web, embed in email, print to pdf)

	C-4.16
	Format text and documents including use of automatic formatting tools

	C-4.17
	Add tables, pictures, charts, and other graphics to different types of documents

	C-4.18
	Create reports and recognize and apply citation formats (e.g. MLA and APA)

	C-4.19
	Modify worksheet data and structure

	C-4.20
	Be able to sort data and manipulate data using formulas and functions

	C-4.21
	Be able to format a worksheet

	C-4.22
	Edit pictures, charts, and images

	C-4.23
	Organize content using common functions (e.g. references, captions, headers/footers, tables and lists)

	C-4.24
	Apply grammar and usage rules to preparation of documents

	C-4.25
	Compose and produce a variety of original business documents  and reports using correct style, format, and content

	C-4.26
	Apply a variety of specific proofreading techniques to identify and correct errors

	C-4.27
	Integrate multiple application software to accomplish a task or communicate information

	C-4.28
	Use proper techniques to make a formal presentation

· Use technology to enhance oral presentations

· Answer questions in formal and informal situations

· Prepare for and rehearse presentation delivery

· Research elements of a good presentation

· Research what makes presentations engaging

· Create supporting documents for a presentation

	C-4.29
	Identify and define the uses of the main types of file formats used for images (JPG, BMP, and GIF. PNG)

	C-4.30
	Use peripheral devices to input information including text, audio, and images (e.g. cameras, video, scanner, voice recognition, iPods, mp3 devices)

	A-4.1
	Interact, collaborate, and publish with peers, experts, or others employing a variety of digital environments and media

	A-4.2
	Transfer current knowledge to learning of new technologies

	A-4.3
	Review documents , manage tracked changes, insert, modify and delete comments


	EALRs,  GLEs, Math and Science Standards (Taught & Assessed in Standards) 

(Samples included below of GLEs, EALRS,  Math and Science Standards must be modified for district frameworks)

	Reading

	2.1.3 
	Apply comprehension monitoring strategies during and after reading; determine importance using theme, main ideas, and supporting details in grade-level informational/expository text and/or literary/narrative text.

	2.2.4
	Apply understanding of text organizational structures

	3.1.1
	Analyze web-based and other resource materials (including primary sources and secondary sources) for relevance in answering research questions.

	3.2.2
	Apply understanding of complex information, including functional documents, to perform a task

	3.3.1
	Apply appropriate reading strategies for interpreting technical and non-technical documents used in job-related settings

	Communications

	1.1.1
	Applies a variety of listening strategies to accommodate the listening situation

	2.2.1
	Uses communication skills that demonstrate respect.

	3.1.1
	Applies skills to plan and organize effective oral communication and presentation.

	3.3.1
	Applies skills and strategies for the delivery of effective oral communication and presentation.

	Social Studies – Civics

	
	

	Writing

	1.1.1
	Analyzes and selects effective strategies for generating ideas and planning writing

	1.2.1
	Analyzes task and composes multiple drafts when appropriate

	1.3.1
	Revises text, including changing words, sentences, paragraph, and ideas

	1.4.1
	Edits for conventions

	1.5.1
	Publishes in formats that are appropriate for specific audiences and purposes

	1.6.1
	Applies understanding of the recursive nature of writing process

	1.6.3
	Uses knowledge of time constraints to adjust writing process

	2.1.1
	Applies understanding of multiple and varied audiences to write effectively

	2.4.1
	Produces documents used in a career setting

	3.1.2
	Analyzes and selects effective organizational structures

	3.3.2
	Spells accurately in final draft

	3.3.3
	Applied capitalization rules

	3.3.4
	Applies punctuation rules

	3.3.6
	Uses complete sentences in writing

	3.3.7
	Applies paragraph conventions

	3.3.8
	Applies conventional form for citation

	Art

	2.1
	Use the senses to gather and process information

	4.5
	Incorporate arts knowledge and skills into the workplace

	Science Standards

	
	

	Mathematics Standards

	A1.1.A,  M1.1A
	Select and justify functions and equations to model and solve problems.

	A1.2.D M1.6.B 
	Determine whether approximations or exact values of real numbers are appropriate, depending on the context, and justify the selection.

	A1.2.F, M3.6.C 
	Add, subtract, multiply, and divide polynomials.

	A1.3.B, M1.2.B 
	Represent a function with a symbolic expression, as a graph, in a table, and using words, and make connections among these representations.

	A1.6.B

M1.5.C          
	Make valid inferences and draw conclusions based on data.

	A1.8.A

M1.8.A  
	Analyze a problem situation and represent it mathematically.

	A1.8.B

M1.8.B
	Select and apply strategies to solve problems.

	A1.8.C

M1.8.C
	Evaluate a solution for reasonableness, verify its accuracy, and interpret the solution in the context of the original problem. 

	A1.8.F

M1.8.F  
	Summarize mathematical ideas with precision and efficiency for a given audience and purpose.

	A1.8.G

M1.8.G
	Synthesize information to draw conclusions, and evaluate the arguments and conclusions of others.

	SKILLS

	Leadership: 

Provide leadership activities that correlate with the Digital Communication Tools curriculum. At a minimum:

1.4 The student demonstrates oral, interpersonal, written and electronic communication and presentation skills and understands how to apply those skills

A corresponding activity to help students achieve this skill should be identified on the local level from the Core Leadership Skills document which includes a resource table. This document can be found at www.k12.wa.us/careerteched/CTEclassapproval.asp

	Employability: 

1.2   The student will demonstrate the ability to acquire and use information in a family, community, business and industry settings.  This means that the student can          acquire and evaluate data, organize and maintain files, interpret and communicate, and use computers to process information.

1.5 The student will demonstrate an ability to work with a variety of technologies, identify or solve problems with equipment, including computers and other technologies.  This means that the student understands that the student can select equipment and tools, apply technology to specific tasks, and maintain and troubleshoot equipment.



	Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):

	 FORMCHECKBOX 
 Observe

 FORMCHECKBOX 
 Patterns

 FORMCHECKBOX 
 Sequence

 FORMCHECKBOX 
 Classify

 FORMCHECKBOX 
 Compare/Contrast

 FORMCHECKBOX 
 Predict
	 FORMCHECKBOX 
 Cause/Effect

 FORMCHECKBOX 
 Fact/Opinion

 FORMCHECKBOX 
 Main Idea

 FORMCHECKBOX 
 Summary

 FORMCHECKBOX 
 Point of View

 FORMCHECKBOX 
 Analysis
	 FORMCHECKBOX 
 Finding Evidence

 FORMCHECKBOX 
 Evaluation

 FORMCHECKBOX 
 Detect Bias

 FORMCHECKBOX 
 Inference

 FORMCHECKBOX 
 Conclusion

 FORMCHECKBOX 
 Metacognition
	 FORMCHECKBOX 
 Reasoning

 FORMCHECKBOX 
 Problem Solving

 FORMCHECKBOX 
 Goal Setting

 FORMCHECKBOX 
 Fluency

 FORMCHECKBOX 
 Elaboration

 FORMCHECKBOX 
 Flexibility
	 FORMCHECKBOX 
 Originality 

 FORMCHECKBOX 
 Risking

 FORMCHECKBOX 
 Inquisitiveness

 FORMCHECKBOX 
 Attending

 FORMCHECKBOX 
 Persistence

 FORMCHECKBOX 
 Precision

	Relevance to Work: Understanding that a strong work ethic will contribute to higher productivity in organizations.


	Performance Assessments

	Given starting points, students will recognize emerging  technology trends and share information about the trends (e.g. presentation, 
Create an information technology timeline

	STANDARDS AND COMPETENCIES

	C-5 Standard: Emerging Technology                                                                                                 Total Learning Hours for Standard:  

Resource

Description

MS ITA E-Learning

Digital Lifestyles (Digital Literacy course 5) – all

· all
MS Student Programs

Imagine Cup learning center: http://www.imaginecup.com/CompetitionsContent/LearningCenter.aspx 
Coding 4 Fun learning center: http://channel9.msdn.com/coding4fun 
Windows Phone Development for Absolute Beginners: http://channel9.msdn.com/Series/Windows-Phone-7-Development-for-Absolute-Beginners 
Microsoft Tech Student: http://www.microsoft.com/student/en/us/default.aspx#whats-new 
Microsoft Student2Business trainings: http://s2b.experience.com/alumnus/channel?channel_id=microsoft_s2b&page_id=summer_webcast_series&userhnd=30786982
MSDN Channel 

Microsoft Faculty Center
MS Faculty Center



	C=Core   A=Advanced                                 

	Competency
	Competency Description

	C-5.1
	Identify new uses of current technology

	C-5.2
	Understand technology being developed 

	C-5.3
	Research trends driving technology including Moore’s and Metcalfe’s law

	C-5.4
	Discuss the digitization of the world’s information and knowledge

	C-5.5
	Discuss the integration of multiple technologies into one device

	C-5.6
	Awareness of the radical technological changes that have occurred in the past


	EALRs,  GLEs, Math and Science Standards (Taught & Assessed in Standards) 

(Samples included below of GLEs, EALRS,  Math and Science Standards must be modified for district frameworks)

	Reading

	3.1.1
	Analyze web-based and other resource materials (including primary sources and secondary sources) for relevance in answering research questions

	3.2.2
	Apply understanding of complex information, including functional documents, to perform a task

	3.3.1
	Apply appropriate reading strategies for interpreting technical and non-technical documents used in job-related settings

	Communications

	1.1.1
	Applies a variety of listening strategies to accommodate the listening situation

	2.4
	Use effective language and style

	Social Studies - Civics

	
	

	Writing

	
	

	Art

	
	

	Science Standards

	
	

	Mathematics Standards

	
	

	SKILLS

	Leadership: 

Provide leadership activities that correlate with the Digital Communication Tools curriculum. At a minimum:

1.6 The student demonstrates oral, interpersonal, written and electronic communication and presentation skills and understands how to apply those skills

A corresponding activity to help students achieve this skill should be identified on the local level from the Core Leadership Skills document which includes a resource table. This document can be found at www.k12.wa.us/careerteched/CTEclassapproval.asp

	Employability:

1.4 The student will demonstrate an ability to work with a variety of technologies, identify or solve problems with equipment, including computers and other technologies.  This means that the student understands that the student can select equipment and tools, apply technology to specific tasks, and maintain and troubleshoot equipment.

	Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):
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	Relevance to Work: Understanding that a strong work ethic will contribute to higher productivity in organizations.


	Performance Assessments

	Create and present a web page that meets technical and functional specifications


	STANDARDS AND COMPETENCIES

	C-6 Standard:  Web Design                                                                                              Total Learning Hours for Standard:  

Resource

Description

MS ITA E-Learning

n/a
MS Student Programs

DreamSpark: Expression Web portal https://www.dreamspark.com/Products/Product.aspx?ProductId=31 
Coding 4 Fun learning center: http://channel9.msdn.com/coding4funz
Microsoft Student2Business trainings: http://s2b.experience.com/alumnus/channel?channel_id=microsoft_s2b&page_id=summer_webcast_series&userhnd=30786982
Windows Phone Development for Absolute Beginners: http://channel9.msdn.com/Series/Windows-Phone-7-Development-for-Absolute-Beginners 
MS Faculty Center

Curriculum for Expression Web: Curriculum Resources for Educators: http://expression.microsoft.com/en-us/dd252934.aspx 
Microsoft Expression Web Lesson Plan for ITAs at https://www.microsoft.com/education/itacademymembers/ITALessonPlans.mspx 


	C=Core   A=Advanced 

	Competency
	Competency Description

	C-6.1
	Explain the importance of web standards

	C-6.2
	Understand the role of HTML in web design

	C-6.3
	Evaluate the purpose of different web sites and the intent of the site

	C-6.4
	Understand web hosting options

	A-6.5
	Describe web design standards and accessibility (e.g. W3C)

	C-6.6
	Evaluate visual appeal

	A-6.1
	Create a basic web site

	A-6.2
	Apply elements of basic web design (e.g. color, formatting layout hyperlinks, and browser connection)

	A-6.3
	Compare/Contrast traditional web sites and mobile web sites

	A-6.4
	Apply graphic elements to a web site


	EALRs,  GLEs, Math and Science Standards (Taught & Assessed in Standards) 

(Samples included below of GLEs, EALRS,  Math and Science Standards must be modified for district frameworks)

	Reading

	3.1.1
	Analyze web-based and other resource materials (including primary sources and secondary sources) for relevance in answering research questions

	3.2.2
	Apply understanding of complex information, including functional documents, to perform a task

	3.3.1
	Apply appropriate reading strategies for interpreting technical and non-technical documents used in job-related settings

	Communications

	1.1.1
	Applies a variety of listening strategies to accommodate the listening situation

	Social Studies - Civics

	
	

	Writing

	1.1.1
	Analyzes and selects effective strategies for generating ideas and planning writing

	1.4.1
	Edits for conventions

	1.5.1
	Publishes in formats that are appropriate for specific audiences and purposes

	3.3.2
	Spells accurately in final draft

	3.5
	Publish

	Art

	
	

	Science Standards

	
	

	Mathematics Standards

	
	

	SKILLS

	Leadership: 

Provide leadership activities that correlate with the Digital Communication Tools curriculum. At a minimum:

1.3 The student demonstrates oral, interpersonal, written and electronic communication and presentation skills and understands how to apply those skills

2.1 The student will communicate, participate, and advocate effectively in pairs, small groups, teams, and large groups in order to reach common goals.

Leadership Activities – Students will work in Web design and with a variety of peripherals and help each other with their uses. 

A corresponding activity to help students achieve this skill should be identified on the local level from the Core Leadership Skills document which includes a resources table. This document can be found at www.k12.wa.us/careerteched/CTEclassapproval.asp

	Employability:

1.4 The student will demonstrate an ability to work with a variety of technologies, identify or solve problems with equipment, including computers and other technologies.  This means that the student understands that the student can select equipment and tools, apply technology to specific tasks, and maintain and troubleshoot equipment.

	Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):
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	Relevance to Work: Employees will be able to update, design and maintain a basic company web page. They must also be able to use different forms of input in order to complete their job duties.

	Performance Assessments

	Create a PSA about technology safety
Create a safety poster, presentation, or a flyer for a computer lab


	STANDARDS AND COMPETENCIES

	C-7 Standard:  Digital Health and Wellness                                                                 Total Learning Hours for Standard:  

Resource

Description

MS ITA E-Learning

Mouse and Keyboard ergonomics in Microsoft Digital Literacy First Course, http://www.microsoft.com/about/corporatecitizenship/citizenship/giving/programs/up/digitalliteracy/eng/BasicCurriculum.mspx#computerbasicscourse 
MS Student Programs

n/a
MS Faculty Center

n/a


	C=Core   A=Advanced                                 

	Competency
	Competency Description

	C-7.1
	Understand eye safety and repetitive stress syndrome

	C-7.2
	Use sound ergonomic practices 

	C-7.3
	Review the labor and industries site for ergonomic information

	C-7.4
	Identify ergonomic equipment and modifications used in industry

	C-7.5
	Understand psychological issues such as internet addiction

	C-7.6
	Identify the inherent dangers of technology (e.g. texting while driving or walking, electrical shock, eardrum damage)


	EALRs,  GLEs, Math and Science Standards (Taught & Assessed in Standards) 

(Samples included below of GLEs, EALRS,  Math and Science Standards must be modified for district frameworks)

	Reading

	
	

	Communications

	1.1.1
	Applies a variety of listening strategies to accommodate the listening situation

	Social Studies - Civics

	
	

	Writing

	
	

	Art

	
	

	Science Standards

	
	

	Mathematics Standards

	
	

	SKILLS

	Leadership: 

Provide leadership activities that correlate with the Digital Communication Tools curriculum. At a minimum:

1.3 The student demonstrates oral, interpersonal, written and electronic communication and presentation skills and understands how to apply those skills

2.2 The student will communicate, participate, and advocate effectively in pairs, small groups, teams, and large groups in order to reach common goals.

Leadership Activities – Students will work in Web design and with a variety of peripherals and help each other with their uses. 

A corresponding activity to help students achieve this skill should be identified on the local level from the Core Leadership Skills document which includes a resources table. This document can be found at www.k12.wa.us/careerteched/CTEclassapproval.asp

	Employability: 

1.4 The student will demonstrate an ability to work with a variety of technologies, identify or solve problems with equipment, including computers and other technologies.  This means that the student understands that the student can select equipment and tools, apply technology to specific tasks, and maintain and troubleshoot equipment.

	Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):
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	Relevance to Work: Workplace safety is an important part of employment.

	Performance Assessments

	Create a resume for print and revise the formatting for use in electronic submission


	STANDARDS AND COMPETENCIES

	C-8 Standard:   Career Exploration                                                                                                  Total Learning Hours for Standard:  

Resource

Description

MS ITA E-Learning

Computer Basics (Digital Literacy course 1) – “Career Opportunities” section

Digital Lifestyles (Digital Literacy course 5) – “Technology Career Opportunities” section
MS Student Programs

Career Forward: http://www.microsoft.com/education/uspil/careerforward/ 
Microsoft Student2Business trainings about career opportunities, called “Technology Trends”: http://s2b.experience.com/alumnus/channel?channel_id=microsoft_s2b&page_id=summer_webcast_series&userhnd=30786982
Imagine Cup: http://www.imaginecup.com/default.aspx 
Microsoft Student Partners: https://www.microsoftstudentpartners.com/login/prelogin.aspx?ReturnUrl=%2f_layouts%2fAuthenticate.aspx%3fSource%3d%252F&Source=%2F
MS Faculty Center

n/a


	C=Core   A=Advanced                                 

	Competency
	Competency Description

	C-8.1
	Use online resources to gather information about careers, employers, and post-secondary education

	C-8.2
	Identify long term and short term goals related to career planning

	C-8.3
	Compose career attainment documents  (e.g. resumes, cover letters) for different purposes (e.g. printing, online submission)

	C-8.4
	Complete job applications (e.g. paper, online)

	C-8.5
	Identify the impact of technology on career opportunities

	A-8.1
	Identify best works to include in a portfolio


	EALRs,  GLEs, Math and Science Standards (Taught & Assessed in Standards) 

(Samples included below of GLEs, EALRS,  Math and Science Standards must be modified for district frameworks)

	Reading

	3.1.1
	Analyze web-based and other resource materials (including primary sources and secondary sources) for relevance in answering research questions

	3.2.2
	Apply understanding of complex information, including functional documents, to perform a task

	3.3.1
	Apply appropriate reading strategies for interpreting technical and non-technical documents used in job-related settings

	Communications

	1.1.1
	Applies a variety of listening strategies to accommodate the listening situation

	Social Studies – Civics

	
	

	Writing

	1.1.1
	Analyzes and selects effective strategies for generating ideas and planning writing

	1.4.1
	Edits for conventions

	1.5.1
	Publishes in formats that are appropriate for specific audiences and purposes

	3.3.2
	Spells accurately in final draft

	3.5
	Publish

	Art

	
	

	Science Standards

	
	

	Mathematics Standards

	
	

	SKILLS

	Leadership: 

Provide leadership activities that correlate with the Digital Communication Tools curriculum. At a minimum:

1.3 The student demonstrates oral, interpersonal, written and electronic communication and presentation skills and understands how to apply those skills

2.3 The student will communicate, participate, and advocate effectively in pairs, small groups, teams, and large groups in order to reach common goals.

Leadership Activities – Students will work in Web design and with a variety of peripherals and help each other with their uses. 

A corresponding activity to help students achieve this skill should be identified on the local level from the Core Leadership Skills document which includes a resources table. This document can be found at www.k12.wa.us/careerteched/CTEclassapproval.asp

	Employability:

1.2 The student will demonstrate the ability to acquire and use information in a family, community, business and industry settings.  This means that the student can acquire and evaluate data, organize and maintain files, interpret and communicate, and use computers to process information

	Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):
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	Relevance to Work: Understanding that a strong work ethic will contribute to higher productivity in organizations.
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