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MEMORANDUM NO. 031-09M
PUPIL TRANSPORTATION
TO:
Educational Service District Superintendents


School District Superintendents

Selected Administrators of Private Schools

Traffic Safety Education Coordinators
FROM:
Randy I. Dorn, State Superintendent of Public Instruction

RE:
Traffic Safety Education Program Approval Application, Form SPI/TSE M-365



Traffic Safety Education Request for Validation Stickers, Form SPI/TSE 3009



Continuing Education Requirements for Traffic Safety Instructors 
CONTACT:
Dan Payne, (360) 725-6120, dan.payne@k12.wa.us


Agency TTY:  (360) 664-3631

Public and private schools intending to offer Traffic Safety Education (TSE) are required, under WAC 392-153-014, to apply to the Office of Superintendent of Public Instruction (OSPI) for program approval annually.  Programs must be approved in order to issue valid completion certificates to students.
To request program approval of a TSE program for the 2009–10 school year, complete the following steps:
1.
Update the “TSE Online Program Data.”
2.
Print, complete, and return the Traffic Safety Education Program Approval Application,


Form SPI/TSE M-365.

3.
If needed, print, complete, and return the Traffic Safety Education Request for Validation Stickers, Form SPI/TSE 3009.

All of these items can be accessed online at OSPI’s TSE Web site at www.k12.wa.us/trafficsafety/.  Follow the appropriate link in “forms” or “online program data.”  The Program Approval Application has been revised.  Please be sure to use the most current version (5/09).
Each school district must update the TSE online program data and return the completed TSE Program Approval Application.  OSPI will review the district program data, and if your program complies with RCW 28A.220 and WAC 392-153, OSPI will send an approval letter by August 31, 2009, for the   2009–10 school year.  If you are providing a summer 2010 program only, please apply for program approval at this time.
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If needed, you may also send the TSE Request for Validation Stickers form with your application.  Please note that validation stickers will not be mailed until the program has been approved.
Please ensure that all online program data is updated and that the program approval application is complete and signed.  Send the application and validation sticker request (if applicable) by June 30 
to:

Pupil Transportation
Office of Superintendent of Public Instruction

PO BOX 47200

Olympia, WA  98504-7200

Approved TSE programs should use the electronic TSE completion certificate template (Microsoft Word format) available online at: http://www.k12.wa.us/trafficsafety/pubdocs/TRAFFICSAFETYEDUCATIONCERTIFICATE.pdf or by contacting our office at (360) 725-6120.  The template is designed to accept a merge of student data from a Microsoft Excel spreadsheet.
Districts are required to ensure that TSE instructors teaching in an approved program meet the continuing education requirements outlined in WAC 392-153-020 and 021.  Instructors with a TSE endorsement are required to complete 40 clock hours every five years.  Instructors with a TSE conditional certificate are required to complete 60 clock hours (48 of which can be district approved hours) in the two year period (or less) prior to renewal. 

If you have any questions or need assistance with forms, please contact our office at (360) 725-6120  or e-mail cheryl.hernandez@k12.wa.us or dan.payne@k12.wa.us. The agency TTY is (360) 664-3631.
This bulletin is available on the agency Web site at the following URL: http://www.k12.wa.us/bulletinsmemos/.
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Enclosures

Form 1 – Traffic Safety Education Application for Program Approval, 


  FORM SPI/TSE M-365
Form 2 – Traffic Safety Education Request for Validation Stickers,


  FORM SPI/TSE 3009

