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(  ) Action Required










(X) Informational

MEMORANDUM NO. 050-07M CHILD NUTRITION SERVICES

TO:

Educational Service District Superintendents



School District Superintendents


Assistant Superintendents for Business and/or Business Managers



School Food Service Supervisors



Administrators of Select Private Schools



Administrators of Residential Child Care Institutions

FROM:

Dr. Terry Bergeson, State Superintendent of Public Instruction


RE:

Policy for the Release of Information Located on Free and Reduced-Price 



Meal Applications

CONTACT:  
Donna Parsons, Supervisor, School and Summer Nutrition Programs



Phone:  (360) 725-6220  E-mail:  donna.parsons@k12.wa.us


Agency TTY:  (360) 664-3631

The purpose of this memorandum is to provide all local education agencies (LEAs) an update of pertinent information that is essential to the operation of their Child Nutrition Programs.

Policy for the Issuance of Student Identifiable Free and Reduced-Price Meal Eligibility Information
Superintendents in public schools and administrators in select private schools are responsible for coordinating the release of student identifiable free and reduced-price meal eligibility information to school district personnel.  The names of students eligible for free or reduced-price meals will be provided by approving officials in the school district or private school to the superintendent in public schools or school administrator in select private schools.  

Attached for your convenience is a copy of Policy for Determining How Student Identifiable Free and Reduced-Price Meal Eligibility Information May Be Used (Attachment I), Prototype Disclosure of Free and Reduced-Price Information Agreement (Attachment II), Listing of Programs (Attachment III) that may receive children’s eligibility status without parental consent, and Sample Consent to Share Information with Other Programs form (Attachment IV).  Be apprised that parental consent must be obtained to disclose any additional eligibility information.

It is important to note that the disclosure of student names and any eligibility information to programs other than those shown on Attachment III must have written consent from a parent or guardian.  The consent statement must identify the information that will be shared and how the information will be used.  The parent/guardian must be able to limit consent to only those programs with which he or she wishes to have information shared.  It is not appropriate to have only one box for a parent to check to give the district consent to share information if it includes multiple programs.  For example, if a district offers free or discounted rates for multiple programs (i.e., sports, summer school, field trips, etc.), parental consent must be obtained for each program individually prior to releasing eligibility information to the program director/administrator.
If you have questions regarding this bulletin, please contact Donna Parsons, School and Summer Nutrition Program Supervisor at (360) 725-6220 or contact your assigned NSLP/SBP Program Specialist:

Angela Ruiz

(360) 725-6212
angela.ruiz@k12.wa.us
Debra Calhoun
(509) 323-2751
dcalhoun@esd101.net

Kari Lund

(425) 776-2955
kari.lund@k12.wa.us
Linsey LaPlant
(253) 589-7252
linsey.laplant@k12.wa.us 

Pam Mahre

(509) 575-2412
pam.mahre@k12.wa.us 
The agency TTY number is (360) 664-3631.  This information is also available on the agency Web site at: http://www.k12.wa.us/BulletinsMemos/memoranda2007.aspx. 
STUDENT SUPPORT  
Martin T. Mueller
 
Assistant Superintendent 
 
 CHILD NUTRITION SERVICES
George C. Sneller

Director
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Attachments

Attachment l—Policy For Determining How Student Identifiable Free and Reduced-Price 

                        Meal Eligibility Information May Be Used

Attachment ll—Prototype Disclosure of Free and Reduced Price Information Agreement

Attachment lll—Listing of Programs

Attachment lV—Sample Consent To Share Information With Other Programs

