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MEMORANDUM NO. 045-07M  PUPIL TRANSPORTATION
TO:
Educational Service District Superintendents


School District Superintendents

Regional Transportation Coordinators


Transportation Administrators

FROM:  
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
Changes to Accessing the School Bus Drivers Online Database and


Authorization and Verification of School Bus Drivers
CONTACT:
Kim Kimbler, (360) 725-6120, kim.kimbler@k12.wa.us 


Agency TTY number (360) 664-3631

Explanation of Changes
Effective September 1, 2007, the School Bus Drivers Online Database will move from the old Single Sign On system to the current Education Data System (EDS) portal.  The EDS portal allows users to securely login using a username and password combination.  Navigating through the School Bus Drivers Web site has not changed.  However, you will need to contact your District Data Security Manger (DDSM) and have your username, password, and role recreated in EDS.  

If you do not have a username and password, your District Data Security Manager can establish these for you.  (All users were required to establish new, more secure passwords after March 20, 2007.  Directions for establishing secure passwords follow.)  A list of Data Security Managers for each district is available at https://eds.ospi.k12.wa.us/SecurityManagerList.aspx.  Your DDSM will assist you in updating your account along with the assignment of appropriate role.

Note:  If you have access to the electronic fingerprint database (eCert), you have already used the EDS portal and may only need to have the appropriate School Bus Driver role application added to your account. 
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Accessing Your Account in EDS
The first time you log in, the system will ask you to create a new password.   Please note that if you have not created a new or a more secure password, the system will check your current password and, if it needs to be changed to meet current security standards, it will take you to the Change Password screen.  The new passwords are longer–a minimum of 8 characters–and must include a special character.  The EDS passwords are case sensitive and must include at least:

· One upper case letter.

· One lower case letter.

· One numeric digit.

· One special character (* $ ? _ & + ! % { }).

· May not include the word “pass.”

You may re-enter and use the same password you had before if it meets the password criteria above. 

School Bus Driver Roles
There are two school bus driver application roles designed for individuals in the pupil transportation department.  Each school district should determine which security role is appropriate for its transportation department staff.  Only one School Bus Driver application security role should be assigned to each individual.  Review the list below and inform your District Data Security Manager as to who needs access and the appropriate role to be assigned.  

1. School Bus Driver Cert User Role

· A Bus Driver Cert User will be those individuals in the transportation department who assist the supervisor or have authority to request an authorization for a school bus driver.

2. Driver Trainer User Role

· A Driver Trainer User is a state authorized school bus driver instructor.  Not all state authorized school bus driver instructors will necessarily need to be assigned user role authority.  A Driver Trainer User does not have the ability to submit an application for a permanent authorization.

Accessing Your Roles in EDS
After you have updated your account in EDS and appropriate roles are assigned, you have two options to access the School Bus Drivers Web site.  If you log into EDS at https://eds.ospi.k12.wa.us and click on the “My Applications” tab, you will see a list of applications currently available to you (example displayed). 
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You may also go to the pupil transportation homepage at www.k12.wa.us/transportation and click on School Bus Drivers link.

If you have technical questions related to accessing or using the EDS site, please contact OSPI Customer Support at CustomerSupport@k12.wa.us or 1-800-725-4311.  

Explanation of Authorization
The School Bus Drivers Authorization Online Database is the application that school districts use to process prospective school bus drivers through the authorization process and to maintain the minimum requirements of chapter 392-144 WAC on all school bus drivers.  The instructions on how to navigate through the School Bus Drivers Web site are available after an individual has logged into the Web site.  The instructions can be found under the link entitled, “Online Instructions.”  

Explanation of Verification
Washington Administrative Code (WAC) 392-144-160 requires school districts to annually evaluate each authorized driver for continuing compliance with the provisions of chapter 392-144 WAC.  Each school district shall verify that each authorized driver continues to meet the requirements in WAC 392-144-102, including the physical requirements of WAC 392-144-102(5)(a)–(d) as well as verify that each authorized driver has provided a disclosure in writing, signed and sworn under penalty of perjury, which updates the 
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disclosure required in WAC 392-144-102(4).  A sample school bus driver annual disclosure form is available on our Pupil Transportation Web site under the link entitled “Forms.”  The evaluation must also ensure that each authorized driver has not violated the disqualifying conditions listed in WAC 392-144-103.

Attached is the Verification and Confirmation of Updated School Bus Driver Records, Form SPI 1799.  

1. Open the PDF document; enter your school district name in the designated area. (This form can also be found on the Pupil Transportation homepage under the link entitled, Forms.)

2. Complete the requirements listed and print Form SPI 1799.

3. The superintendent or designee must sign this verification statement.

4. Please return the signed Verification and Confirmation of Updated School Bus Driver Records, Form SPI 1799, to our office by November 15, 2007, to:

Pupil Transportation

Office of Superintendent of Public Instruction (OSPI)
PO Box 47200

Olympia, WA  98504-7200

If you have questions about the School Bus Drivers Database or Form 1799, please contact Kim Kimbler, Administrative Program Specialist, at kim.kimbler@k12.wa.us or at (360) 725-6120.  The agency TTY number is (360) 664-3631.

This information is also available at www.k12.wa.us/bulletinsmemos/ on the agency Web site.

STUDENT SUPPORT

Martin T. Mueller

Assistant Superintendent

PUPIL TRANSPORTATION

Allan J. Jones

Director
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Attachment 1 – Form 1799, Verification and Confirmation of Updated School Bus Driver 


Records
