Attachment B

INSTRUCTIONS FOR COMPLETING THE
SEAMLESS SUMMER FEEDING PROGRAM
AGREEMENT AND APPLICATION

Seamless Summer Feeding Program
This is the formal agreement between the sponsoring organization and the Office of Superintendent of Public Instruction (OSPI).  All sponsors operating the Seamless Summer Feeding Program (SP) must submit an agreement on an annual basis.
Print the name and mailing address of the sponsor.  The tax identification number must be entered.  This is the number assigned to you by the Internal Revenue Service (IRS).
The agreement must be signed by the individual designated by the organization to bind the sponsor in a contract.  The agreement must be mailed to OSPI with an original signature.

User Authorization for Child Nutrition Programs (Form SPI 1532A CNP User Auth)
To be able to access OSPI’s Web-based software program, each sponsor must complete the User Authorization form.  The form must be filled out completely with an original signature (no photocopies or faxes).  The authorized individual will be issued a user identification and password to submit program information and claims electronically.  A food service management company (FSMC) employee cannot submit the claim for reimbursement on behalf of the sponsor.  A sponsor may have a maximum of two people authorized in each category (application/claims) to submit information over the Web.
Monitoring, Meal Count, and Meal Delivery/Receipt Forms

Forms the sponsor will use to take meal counts and to conduct monitoring will be mailed to you with your approval packet.
Sponsors with vended meal service or with satellite sites must submit the forms used to record the delivery and receipt of meals.  OSPI will mail a sample for to you; however, you may use the same form used during the school year (if applicable).
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