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MEMORANDUM NO. 020-07M CHILD NUTRITION SERVICES

TO:

Educational Service District Superintendents



School District Superintendents


Assistant Superintendents for Business and/or Business Managers



Select School Food Service Supervisors



Select Administrators of Private Schools

FROM:

Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

Seamless Summer Feeding Program Application 
CONTACT:
Nancy Van’t Hul, Summer Program Specialist



Phone:  (360) 725-6222

TTY:  (360) 664-3631

E-mail:  nancy.vanthul@k12.wa.us
Donna Parsons, Supervisor, School and Summer Nutrition Programs



Phone:  (360) 725-6220

TTY:  (360) 664-3631

E-mail:  donna.parsons@k12.wa.us
Attached is the application packet and information regarding the United States Department of Agriculture’s (USDA) Seamless Summer Feeding Program (SP) for children.  The Office of Superintendent of Public Instruction (OSPI), Child Nutrition Services, is responsible for the administration of this program.  Last summer, 40 school districts with a combined total of 70 sites operated under the SP and served meals to an average of 4,042 children per day.

Many of our children depend on the breakfasts and lunches they receive at school to get the proper nutrition they need.  It is just as important they receive nutritious meals during the months when school is not in session.

The application packet is comprised on two components:

1. Sponsors must submit information via the Internet for the sponsor application (Form SPI 160) and site application (Form SPI 161).

2. Sponsors must return all other required forms by mail to OSPI.

Instructions are attached to aid you in completing the application packet.

Legislation was passed in 2005 that mandates school districts offering any sort of academic, enrichment, or remedial program during the summer months at qualifying sites to offer a food program.  Qualifying sites are defined as those schools which have 50 percent or more of the children enrolled during the regular school year that qualify for free and reduced-price meals.  Please contact OSPI if you need more information regarding House Bill 1771 (RCW 28A.235.160).

Public or private nonprofit school districts that intend to participate in the SP must submit an application packet to OSPI by May 28, 2007.  Applications are reviewed and approved in the order in which they are received.  Approval may be delayed for applications received after the May 28 deadline or if missing necessary information.  A sponsor will not be reimbursed for program operations until the application has been approved by Child Nutrition Services. 

In order to participate in the SP, the Local Education Agency (LEA) must request a waiver of significant portions of the Summer Food Service Program (SFSP) federal regulations at 7 CFR Part 225.  Specific provisions of the SP are attached (Attachment A).  In lieu of SFSP regulations waived, the LEA must follow corresponding requirements, where applicable, in the National School Lunch Program and/or School Breakfast Program (NSLP/SBP) regulations at 7 CFR Part 210 and 220, respectively. 

Summer School Programs
A school sponsor intending to operate a SP at a site where an academic summer school program is in session must ensure the food service is open and meals are served to all children residing in the area.  The sponsor must make every reasonable effort to promote the availability of meals to the children in the surrounding community.  Sponsors may be asked to show OSPI the efforts made to encourage community participation in the SP.

Note:  A summer school site which provides meals only to students enrolled in an academic summer school program cannot participate in the SP.  The LEA must submit an amendment to the NSLP/SBP agreement to continue to serve meals to students during the summer months.

Washington Assessment of Student Learning (WASL) Prep/Retest Programs

If your district will be offering WASL preparatory classes and/or the WASL retake this summer, it may be possible for you to claim meals through one of the summer feeding programs.  Please contact OSPI for more information.

Eligibility for Sites

Site eligibility must be submitted to OSPI as part of the completed application if you are using any month beside October 2006 data, which has already been submitted to OSPI.  USDA recently approved that “for area eligible sites” participating in the SP, that site eligibility may be used for up to five (5) years before site eligibility needs to be re-determined.  It used to be that we could allow schools to use the same eligibility for up to five (5) years.
Types of Sites:

A. Open Sites:
Eligibility criteria must be submitted to OSPI for all open sites.  Open sites may be qualified by one of the following methods:

1) Free and reduced-price criteria from the school which established eligibility by 

having 50 percent or more of the students qualifying for free and reduced-price meals.  Documentation from school districts must be on letterhead and signed by a district official.  The letter must include the name of the school, total number of children enrolled, total number of children eligible for free meals, and total number of children eligible for reduced-price meals.  Note:  Eligibility may be used from any month of the school year that reached 50 percent or more free and reduced-price eligibility.

2) Census tract data.

3) Housing authority data.

4) Bureau of Indian Affairs (BIA) data.

B. Enrolled Sites:
Sponsors operating enrolled sites must check their enrollment status regularly to ensure at least 50 percent or more of the children are eligible for free and reduced-price meals.  Some sponsors may have enrollment that fluctuates on a daily basis.  As each new child receives a meal, their eligibility status must be verified.  For example, if you have 50 applications on file and all month you have 33 applications that are eligible for free and reduced-price lunches, the sponsor would qualify for reimbursement, as 66 percent meet eligibility requirements.  On the other hand, if the sponsor has 50 applications on file with 25 meeting eligibility requirements and on the second to the last day of the month, a new application is submitted which does not meet the free or reduced-price criteria, the sponsor would be able to claim meals for all days of the month except for the last two, as now only 49 percent meet eligibility requirements.  If you have questions about enrollment, contact OSPI.

USDA is allowing an exception to current policy regarding the determination of household income and size for deployed service members.  For households with a family member that has been deployed, only that portion of the deployed service member’s income made available by them or on their behalf to the household will be counted as income to the household.  In addition, the deployed service member will continue to be considered a household member.  

Effective July 1, 2004, the housing allowance for military personnel living in privatized housing has been permanently excluded from consideration as income when determining household eligibility for free and reduced-price meals.  “Privatized housing” refers to the Military Housing Privatization Initiative, a program operating at a number of military installations.  It is important to note that this income exclusion is only for service members living in housing covered under the Initiative.  It is not an allowable exclusion for households living off-base in the general commercial/private real estate market.

In addition, USDA has provided states with guidance regarding bussing and the effects bussing may have on area eligibility.  Bussing refers to the practice in public school systems that reassign children (by way of bussing) to schools outside the attendance area of their neighborhood school.  Bussing practices can cause a program sponsor to designate a site, located in an area in which poor economic conditions exist, as ineligible based on enrollment data that the school has adjusted to reflect student reassignments.

It has been determined that in situations where bussing has affected site eligibility, the sponsor may base site eligibility using one of the following methods:

· The school the children attend and are bussed to (this represents currently established policy), or

· The school the children would have attended were it not for the school’s bussing policy (the neighborhood school where the children live).  Program sponsors may determine a site to be area eligible in this situation ONLY if the LEA is able to document the percentage of children eligible for free and reduced-price meals at each school, before and after students are reassigned.

Meal Service

Sponsors may serve up to two meal types or one meal and one snack per day at each site.  Migrant sites may serve up to three meals at a site.  In some instances, sponsors who have special programs in the late afternoon or evening for children in low-income areas may be approved for a supper meal at that site.  Sponsors must check with OSPI for approval of this meal service.  If a lunch has been served at the site, the supper meal will not be allowed.

Meal Service time should follow the regular NSLP/SBP guidelines:

1. Breakfast should be served as close to the beginning of the day as possible.

2. Lunch needs to be served no earlier than 10 a.m. and no later than 2 p.m.

3. Snacks may be served the morning or afternoon.  You do not have to wait until “after school hours” as you do during the regular school year. Snacks can be served at any time during the day.

Children age 18 and under may receive meals through the SP.  A person 19 years of age or older who has a mental or physical disability and who participates during the school year in a public or private nonprofit school program is eligible to receive meals.  

Note:  Students enrolled in night classes, including migrant programs, 19 years of age and older do not qualify for meals.  Sponsors must have a way of excluding the students from the daily eligible meal count claim for reimbursement.
Menu Planning Option

Sponsors operating the SP may use the same menu planning option and meal production records as used during the school year.  A district using the Nutrient Standard Menu Planning (NSMP) option for summer meals must have someone familiar with the NSMP option on staff during the summer program.  If not, the district may switch to using the Traditional Menu Planning option and should indicate this on the site application.

Offer Versus Serve
School sponsors who use the offer versus serve (ovs) provision in NSLP/SBP during the year may continue to use this provision at all sites for the SP.  However, if OVS is used for breakfast, schools must use the SBP meal pattern.

Promotion/Public Notice
Sponsors with open sites must make every reasonable effort to promote the availability of meals to all children in the area.  (i.e., newspaper article, flyers, posters, banners, etc.)

User Authorization for Child Nutrition Programs

The User Authorization form (SPI 1532A CNP User Auth) must be submitted as part of the complete application.  Once the signed agreement has been received and approved, the user identification, password, and instructions will be e-mailed to you, as you will be able to submit your application over the Internet.  A User Authorization form must be submitted for each person requiring access to the information on-line.  OSPI will allow up to two passwords per category per sponsor, two for application information and two for claim submission.  LEAs already using the NSLP/SBP electronic claim system will still need to complete this form.  If you were a sponsor of the SP in previous years and the same personnel will be authorized to access the system, you do not need to submit a User Authorization form.
Electronic Submission of Reimbursement Claims

CNS requires all sponsors to submit claims for reimbursement over the Internet.  A User Authorization form is included in the application packet.  Once the User Authorization form(s) have been completed and your application has been approved, instructions for submitting claims will be sent to the authorized sponsor representative by e-mail.
This bulletin is also available on the agency Web site at the following http://www.k12.wa.us/bulletinsmemos/.  

STUDENT SUPPORT

Martin T. Mueller

George C. Sneller, Director
Assistant Superintendent

Child Nutrition Services
TB:su

Attachments

Attachment A – Seamless Summer Feeding Program Agreement
Attachment B – Instructions for Completing the Seamless summer Feeding Program Agreement and Application
Attachment C – User Authorization for Child Nutrition Programs
Attachment D – Sample Media Release Cover Letter

Attachment E – Sample Media Release for Open Sites
