

Attachment 4



Simplified Summer Food Program 
Field Trip Fax Notification

Send to:
Office of Superintendent of Public Instruction (OSPI)


Child Nutrition Services

Fax No.
360-664-9397
Phone No.  360-725-6222

OSPI must be notified 24 hours or more in advance of field trip.

Date of fax: 


Sponsor:



Person notifying OSPI: 


Sponsor Fax No.: 


Sponsor Phone No.: 


For site name and #: 

Date of field trip: 


Location of field trip: 


Time of meal service: 


Prior to starting the Simplified Summer Food Program (SSFP), notify OSPI of regularly scheduled field trips planned during program operation.  For occasional or unexpected field trips, use this fax to notify OSPI in advance.  If field trip meals are to be reimbursed the following criteria must be met:

•
Meal service must be approved for the place where the children will be that day.

•
All requirements of the meal pattern must be met.

•
An accurate count of the meals served must be recorded by an adult trained in SSFP requirements.

•
There must be an elapse of three hours time between breakfast and lunch or a snack and lunch that are provided by the SSFP.

•
If the meal pattern taken on the field trip (i.e., sack lunch) differs from the meal pattern served at the open site (i.e., hot lunch), a separate menu production record must be kept on file.
NOTE:
If the site is “open,” you must also maintain food service at the open site.
OSPI/Child Nutrition Services
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