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MEMORANDUM NO.  040-06M CHILD NUTRITION SERVICES

TO:

Educational Service District Superintendents



School Food Service Supervisors
Administrators of Private Schools


Special Milk Sponsors

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

Instructions for Meal Count Records for School Year 2006–07
CONTACT:
Donna Parsons, 360-725-6220, donna.parsons@k12.wa.us 

Enclosed are copies of the instructions for meal count records for school year 2006–07.  As in previous years, only a master copy of each type of meal count sheet is included with this memorandum.  It is the responsibility of the local education agency (LEA) to duplicate the sheet in a sufficient quantity for the school year.

If your LEA uses a different meal counting record system, instructions are provided to assist LEAs in complying with the regulations.

In schools that operate only the National School Lunch Program (NSLP), separate milk sales must be reported as a part of a la carte revenue (Form SPI-894, column 15, “other revenue”).  In schools that operate the NSLP and the Special Milk Program (SMP) for split-session kindergarten or only the SMP, milk sales should be reported under the SMP on Form SPI-894-3.  Please note that the Special Milk Program claim is now part of the monthly Claim for Reimbursement, which includes reimbursement for the School Breakfast, National School Lunch, After School Snack, and Special Milk Programs.  Although earned meals for adults or student workers no longer need to be reported separately on the reimbursement claim, these meals should still be tracked separately on the Daily Meal Count Record form.

If you have questions or would like additional copies, please contact Donna Parsons, Program Supervisor, at (360) 725-6200.  The agency TTY number is (360) 664-3631.
This information is available on the agency Web site at http://www.k12.wa.us/BulletinsMemos/memoranda2006.aspx.   

STUDENT SUPPORT AND OPERATIONS

Marcia L. Riggers





Assistant Superintendent 







George C. Sneller, Director

Child Nutrition Services
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Enclosures
Form SPI 894 INST—National School Lunch Program Instructions for Completing Daily 
     Meal Count Records (2 pages)
Form SPI 894—National School Lunch Program Daily Meal Count Record

Form SPI 894 INST-2—School Breakfast Program Instructions for Completing Daily Meal
     Count Records

Form SPI 894-2—School Breakfast Program Daily Meal Count Record

Form SPI 894 INST-3—Special Milk Program Instructions for Completing Daily Meal  

     Count Records

Form SPI 894 INST-4—National School Lunch Program—Snacks Instructions for 

     Completing Daily Meal Count Records

Form SPI 894-3—Special Milk Program and National School Lunch SNACK Program 
     Daily Meal Count Record
