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MEMORANDUM NO. 031-06M CHILD NUTRITION SERVICES

TO:
Educational Service District Superintendents


Assistant Superintendents for Business and/or Business Managers


School Food Service Supervisors 


Administrators of Private Schools


Administrators of Residential Child Care Institutions

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
Forms for the 2006–07 National School Lunch Program/School Breakfast

   Program/Special Milk Program Reimbursement 


Instructions for Preparing the Paper Reimbursement Claim

Enclosed with this memorandum are your 2006–07 National School Lunch Program (NSLP), School Breakfast Program (SBP), and Special Milk Program (SMP) paper claims for reimbursement that should be used for submitting all late claims.

All NSLP, SBP, and SMP original and revised claims for reimbursement shall continue to be submitted over the Internet.  Log on identification, passwords, and user instructions will be e-mailed to the local education agency (LEA) employee listed on the user authorization form (UAF) if there were any additions from the prior year.  This form was submitted by the LEA to the Office of Superintendent of Public Instruction (OSPI) as part of its annual application package.  

All late claims must continue to be sent through the mail to OSPI using paper claim forms.  LEAs are encouraged to reconcile sales and inventory in the method that is most suited to their needs.

All LEAs will be able to access payment information (claim status and amount to be paid) by using the Internet as frequently as needed.  

Program Eligibility

Schools that participate in either the federally subsidized National School Lunch Program or School Breakfast Program, or both, are NOT eligible to participate in the Special Milk Program.  Federal regulation 7 CFR Part 215 7(a) allows schools to participate in the Special Milk Program if children are attending a split-session kindergarten and do not have access to any school meal service authorized under the National School Lunch Act or Child Nutrition Act of 1996, i.e., National School Lunch or School Breakfast Programs.

Reimbursement Rates

Free milk served to eligible children will continue to be reimbursed at the average cost per half-pint of milk.  This will vary by LEA and the type of milk served.  

Paid milk will be reimbursed at $.145 per half-pint served.  The annual rate adjustment for milk reflects changes in the “Producer Price Index for Fluid Milk Products.”

Enclosures for Late Claims

1.
One copy of a claim form for reimbursement for NSLP, SBP, and SMP is attached (Form 1).  Please make additional copies as necessary.  Send only one copy with an original signature to Child Nutrition Services OSPI when submitting a late claim.

2.

A set of instructions for the preparation and submission of the paper claim form.  (Attachments 1 and 2).
3.

Claim due dates for 2006–07 (Attachment 3).
4.

Examples of requests for exceptions when claims are submitted past the due date (Attachment 4).
If you have questions regarding the submission of electronic claims, use the toll free number 1-877-204-6486.  For other questions relating to claims, call the appropriate person listed below or fax 360-664-9397.
James Wick

Public and Private schools               360-725-6211




Residential child care institutions (RCCIs)



Summer camps
If you have program questions, please call Bette Brandis, program supervisor for National School Lunch Program/School Breakfast Program, at 360-725-6200.  The agency TTY number is (360) 664-3631.  This information is also available at http://www.k12.wa.us/bulletinsmemos/ on the agency’s Web page.  

STUDENT SUPPORT AND OPERATIONS

Marcia L. Riggers


Assistant Superintendent
CHILD NUTRITION SERVICES

George C. Sneller

Director
TB:dm

Attachments

Attachment 1:
National School Lunch, School Breakfast, and School Milk Programs Claim Instructions for Electronic and Paper Claim Forms School Year 2006–07 (FORM SPI F-398)
Attachment 2:
National School Lunch Program Paper Claim Instructions for Local Education Agencies

Attachment 3:
2006–07 Claim Due Dates

Attachment 4:
Examples of Requests for Exceptions
Form 1:
School Lunch, Breakfast, and Special Milk Program Claim for Reimbursement (FORM SPI F-398)
