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MEMORANDUM NO. 013-06M  PUPIL TRANSPORTATION AND TRAFFIC SAFETY EDUCATION
TO:
Educational Service District Superintendents

School District Superintendents

Selected Administrators of Private Schools

Traffic Safety Education Coordinators
FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
Traffic Safety Education Certificate of Program Approval Application,

Form SPI/TSE M-365


Traffic Safety Education Request for Validation Stickers, Form SPI/TSE 3009


Traffic Safety Education Completion Certificate Templates


Web Enabled Traffic Safety Education Forms

Public and private schools requesting approval of their traffic safety education (TSE) program for the 2006–07 school year from the Office of Superintendent of Public Instruction (OSPI), Traffic Safety Education Office, are required to complete the following:

1.
Traffic Safety Education Certificate of Program Approval Application,


Form SPI/TSE M-365.

2.
Traffic Safety Education Request for Validation Stickers, Form SPI/TSE 3009.

3.
The TSE On-line Program Data.

The above referenced items are available on-line at OSPI’s TSE Web site at www.k12.wa.us/trafficsafety/.  The “TSE On-line Program Data” link is accessible on the homepage and the forms are located under the link entitled, “Forms.”

Each school district will be required to complete the TSE On-line Program Data request for information.  To access the TSE On-line Program Data, you will need to use the school district traffic safety “User Name” and “Password.”  If you need assistance with these, please contact our office.  Approvals will be issued to school districts completing both the application for Certificate of Approval, Form SPI/TSE M-365, and the on-line program data information.  

The Certificate of Program Approval Application will be reviewed by OSPI staff and finalized by August 31, 2006.  If your program complies with chapter 28A.220 RCW and chapter 392-153 WAC, OSPI will send an approval letter and your district’s requested Validation Stickers, for the 2006–07 school year.  PLEASE NOTE:  If you are going to offer a summer 2007 only TSE program, please apply for program approval at this time.
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(Validation Stickers will not be sent until the Certificate of Program Approval Application has been approved by OSPI and the TSE On-line Program Data updated.)

The validation stickers will be mailed to your district after your application has been approved.

Your superintendent’s signature is required on the application, Form SPI/TSE M-365.  Please make a copy of the application and send the signed original along with the Request for Validation Stickers, Form SPI/TSE 3009, to:


David E. Kinnunen

Office of Superintendent of Public Instruction

Traffic Safety Education

PO BOX 47200

Olympia WA  98504-7200

Approved TSE programs will need to use the electronic TSE completion certificate template. Our office has designed the template and corresponding documents for school districts to use when merging their students’ data from an Excel file into the electronic TSE certificate template. To receive these electronic files, please send an email to sseymour@ospi.wednet.edu or call our office at 360.725.6120.


If you have any questions or would like assistance completing these forms, please contact our office at 360.725.6120 or send an email message to dkinnunen@ospi.wednet.edu.  The agency TTY number is 360.664.3631.

Revisions to Chapter 392-153 WAC will become effective May 1, 2006.  The approved revisions and the Concise Explanatory Statement are available for your viewing on our traffic safety education, State Regulations, Web site at http://www.k12.wa.us/TrafficSafety/regulations.aspx.
This bulletin is available on the agency Web site at the following URL http://www.k12.wa.us/bulletinsmemos/.  

STUDENT SUPPORT AND OPERATIONS

Marcia L. Riggers

Assistant Superintendent

PUPIL TRANSPORTATION AND TRAFFIC SAFETY EDUCATION

Allan Jones, Director

TB/srs

Form 1 – Traffic Safety Education Certificate of Program Approval Application, 



FORM SPI/TSE M-365
Form 2 – Traffic Safety Education Request for Validation Stickers,




FORM SPI/TSE 3009

