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BULLETIN NO. 005-10 CHILD NUTRITION SERVICES

TO:

Educational Service District Superintendents



Potential Sponsors of the Summer Special Milk Program
FROM:
Randy I. Dorn, State Superintendent of Public Instruction

RE:

Summer Special Milk Program Application 2010
CONTACT:
Donna Parsons, Supervisor, School and Summer Nutrition Programs



Phone:  (360) 725-6220

TTY:  (360) 664-3631

E-mail:  donna.parsons@k12.wa.us
The information contained in this bulletin is for sponsors of summer camps who intend to operate a Summer Special Milk Program (SMP) in 2010. Sponsors must submit a completed application packet to the Office of Superintendent of Public Instruction (OSPI) no later than 
April 2, 2010.
The application packet is comprised of two components:

· Sponsors must submit information electronically for the sponsor application and site(s) application.

· Sponsors must mail the enclosed forms (with an original signature) to OSPI. 
PROGRAM INFORMATION

Any nonprofit child care institution/residential camp may apply for participation in the Summer SMP.  The current rate of reimbursement is $0.16 per half-pint for paid milk.  Reimbursement rates may change effective July 1, 2010, but have not been released yet.

Sponsors wishing to participate in the Summer SMP must:

1. Enter into a written agreement with OSPI.

2. Operate a nonprofit milk service.

3. Comply with the requirements of United State Department of Agriculture’s

(USDA’s) regulations respecting nondiscrimination (7 CFR part 15).

4. Claim reimbursement only for milk as defined in this bulletin.

5. Submit claims for reimbursement in accordance with 7 CFR 215.10.

6. Maintain a financial management system.

7. Upon request, make all records pertaining to the milk program available to OSPI and/or to Food Nutrition Services (FNS) of Office Administration (OA) for audit and review.
8. Retain all records pertaining to the program for at least three years, plus the current year.
DEFINITIONS (7 CFR 215.2)

The following definitions will assist you in understanding the Summer SMP.

“Nonpricing Program” means a program which does not sell milk to children.  This includes programs in which children are normally provided milk, along with food and other services, in a school or child care institution financed by a tuition, boarding, camping, or other fee, or by private donations or endowments.  Milk is provided to all children without charge.
“Milk” means pasteurized fluid types of unflavored or flavored whole milk, low-fat milk, reduced-fat milk, skim milk or non-fat milk, cultured buttermilk, lactose-reduced milk or lactose-free milk, or acidified milk made from types of fluid milk which meet state and local standards for such milk.  All milk should contain vitamins A and D at levels specified by the Food and Drug Administration (FDA).

“Children” mean persons less than 19 years of age.  Camp counselors under age 19 are also eligible to participate in the Summer SMP.
“Nonprofit” means, when applied to schools or institutions eligible for the program, exempt from income tax under section 501(c)(3) of the Internal Revenue Code of 1986.

“Nonprofit milk service” means that all of the income from the milk service program is used solely for the operation or improvement of such milk service.
APPLICATION CHECKLIST (Attachment 1)
The Summer SMP application checklist indicates the items to complete and return, both electronically and on paper.  This checklist must be returned with the agreement, along with any applicable attachments.
USER AUTHORIZATION FORM (Attachment 2)
The User Authorization (UA) form (SPI SMP 1532A CNP User Auth) must be a part of the application process only if there are changes from what is already on file.  If we receive a UA, the user identification, password, and instructions will be e-mailed to each new user authorized on the form.

Child Nutrition Services (CNS) will authorize online access for up to two people in each category (application; claims).  The UA form must be filled out completely with an original signature.  No photocopies or faxes will be accepted.  Please mail them to the address listed at the bottom of the form, ATTN:  Kathleen Wilcox.
SUMMER SPECIAL MILK PROGRAM AGREEMENT (Attachment 3)
The agreement (FORM SPI M-280SM) contains the permanent agreement between the local education agency (LEA) and OSPI/CNS.  By completing this agreement, signing and dating the signature page, the LEA agrees to operate its Summer SMP in compliance with all federal and state regulations.  Submit this form only if there is changes from last year.

ELECTRONIC FUNDS TRANSFER (EFT) REGISTRATION WITH OFFICE OF FINANCIAL MANAGEMENT (OFM)   
Reimbursement for all sponsors must be through direct deposit.  The following forms must be completed for all new sponsors except school districts.  A voided check or detailed account information must be included.
1. Statewide Vendor Registration and Direct Deposit Authorization form (Attachment 4).
2. W-9 Request for Taxpayer Identification Number and Certification (Attachment 5).
If your organization has changes to its payment information from last year (i.e., new bank account, address, phone number, or authorized signature), you must complete and return the attached forms.

Your bank statement will show the claim for reimbursement as a deposit coming from “STATE OF WA-OFM.”
CERTIFICATION REGARDING LOBBYING (Attachment 6)

USDA regulations governing lobbying require that any entity that enters into an agreement with OSPI to operate programs with federal funds must complete and submit, on an annual basis, a Certification Regarding Lobbying form.  
Recipients of federal grants (such as United States Department of Agriculture [USDA] Food Nutrition Services [FNS] funds), contracts, loans, and cooperative agreements are prohibited from using any federal funds to pay any persons to influence federal decision making (lobbying) in connection with a specific award.

DISCLOSURE OF LOBBYING ACTIVITIES (Attachment 7)
Also enclosed is Form SPI SMP CNS 280F, Disclosure of Lobbying Activities, to be used in accordance with its instructions.  Entities receiving federal funds must disclose lobbying activities, if applicable.  You do not need to return the form if your organization does not have any lobbying activities to disclose.
ELECTRONIC SUBMISSION OF REIMBURSEMENT CLAIMS 
CNS requires all sponsors to submit claims for reimbursement over the Internet.  Once the application has been approved, instructions for submitting claims will be sent to the authorized sponsor representative by e-mail.

If you have a question relating to the claim for reimbursement process or how the payment is calculated, you may contact Jeff Booth, Accounting Supervisor, at (360) 725-6217 or by e-mail at jeff.booth@k12.wa.us.  If you have any questions regarding the Summer Special Milk Program or the agreement process, you may contact Donna Parsons, at (360) 725-6220 or by e-mail at donna.parsons@k12.wa.us.  This information is also available at http://www.k12.wa.us/BulletinsMemos/bulletins2010.aspx.  The agency TTY number is (360) 664-3631.
K-12 EDUCATION
STUDENT SUPPORT

Alan Burke, Ed.D.
Martin T. Mueller 
Deputy Superintendent 
Assistant Superintendent
George C. Sneller, Director

Child Nutrition Services

RD:kew
Attachments:
	Attachment 1
	FORM SPI SSMP 280 RENCKLSTReturnSpons

Child Nutrition Programs Application Checklist Summer Special Milk Program 2010


	Attachment 2
	FORM SPI SMP 1532A CNP User Auth 

User Authorization For Child Nutrition Programs


	Attachment 3 
	FORM SPI M-280SM
Special Milk Program Agreement for Summer Camps, Summer 2010


	Attachment 4
	Statewide Vendor Registration & Direct Deposit Authorization

	Attachment 5
	W-9

Request for Taxpayer Identification Number and Authorization


	Attachment 6
	FORM SPI CNS 280 LOB

Certification Regarding Lobbying Child Nutrition Programs, 2010


	Attachment 7
	FORM SPI SMP CNS 280F  
Disclosure of Lobbying Activities 

	
	

	
	








