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BULLETIN NO. 074–09 Special Programs & Federal Accountability
TO:
Educational Service District Superintendents


School District Superintendents

Educational Service District Special Education Officers


School District Special Education Directors

FROM:
Randy I. Dorn, State Superintendent of Public Instruction
RE:
Federal Special Education Data Reporting Requirements

CONTACT:
Sandy Grummick, Special Education Data

(360) 725-6075 or email sandy.grummick@k12.wa.us
The Office of Superintendent of Public Instruction (OSPI) collects special education data which must be submitted annually to the Office of Special Education Programs (OSEP), U.S. Department of Education.

This bulletin informs school districts of all the federally required data that will be collected during the 2009(10 school year. Each collection has a separate set of instructions, data collection forms, and due dates.
This is the only bulletin that will be sent to districts regarding this topic. Approximately one month before each data collection due date, reminders will be sent via e-mail to special education directors along with a link to the appropriate forms and instructions. The data collection instruments are located on the OSPI web site at http://www.k12.wa.us/SpecialEd/forms.aspx.
Please review the data submission instructions included with this bulletin for direction. The Child Count and Least Restrictive Environment (LRE) Certification Form is the only form required to be submitted in hard copy since it requires a signature from the school district administrator responsible for this data submission. Print, sign, and mail this form per submission instructions included in both this document and the Comprehensive Education Data and Research System (CEDARS).
	2009-10 Collection Name:
	Date Due: 

	Special Education Personnel Employed and Needed
	On or before 12/17/09

	Federal Special Education Child Count and Least Restrictive Environment (LRE) must be submitted through CEDARS. To log-in the system go to: https://eds.ospi.k12.wa.us/Login.aspx
	CEDARS Submission due on or before 12/31/09

	Special Education Students Suspended/Expelled
	On or before 06/30/10

	Timeline for Initial Evaluation of Special Education and Transition from Part C to Part B by Child's 3rd Birthday Two forms incorporated into one template with multiple pages.
	On or before 07/15/10

	Child Outcomes Summary Form - submit district-wide entry and exit data (xls)  For technical assistance www.k12.wa.us/specialed/EC.aspx
	Entry and exit data on or before 07/15/10


Any questions regarding this bulletin should be directed to Sandy Grummick, Special Education Data, at sandy.grummick@k12.wa.us or by calling  (360) 725-6075. The agency TTY is (360) 664-3631.

This information is also available at www.k12.wa.us/bulletinsmemos/bulletins2009.aspx on the agency website.
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SPECIAL EDUCATION PERSONNEL EMPLOYED AND NEEDED
REPORT PURPOSE AND INSTRUCTIONS

Template due to OSPI on or before 12/17/09
Report the number of special education personnel employed or contracted and needed to provide special education and related services to eligible special education students aged 3 to 21 years of age as of the federal special education count date. All personnel employed to work with special education students aged 3 to 21 years regardless of funding source (i.e., Part B of IDEA, state, or local) should be included. Special education teachers in separate schools and facilities should be reported. This report is not intended to be a comprehensive count of all types of personnel providing services to special education students. Report only those personnel specified.
Template download instructions:

To download templates go to http://www.k12.wa.us/SpecialEd/forms.aspx and choose the Special Education Personnel Employed and Needed link. Click the link once and save the template to a folder on your computer. Do not start entering data until the template is saved to your computer and opened with Excel otherwise the data entered will not be saved. After the data is completely entered and saved then attached that excel template to an email and send to sandy.grummick@k12.wa.us. Data cannot be submitted through the OSPI website, only by an email attachment. An email will be sent to districts confirming receipt of files. Keep a copy of the email for your files. If a confirmation email is not received within 3 business days of submission please contact the Sandy Grummick at 360-725-6075. This data is due on or before December 17, 2009.
Numbers should be reported in full-time equivalency (FTE) of assignment. That is, a part-time teacher working four hours per day in a six-hour day would be reported as .67 FTE. The FTE calculation for each classification vary. Please use the formula your school district uses to determine FTE.
Do not report teachers and other instructional personnel who work with children with disabilities aged 0 through 2 years unless they also serve special education students ages 3 through 21.
Vacant positions are the number of personnel required to fill funded positions and should not reflect the number of additional personnel desired.

Specific Column Instructions, Sections A and B: Column (1) Report the number of FTE teachers and paraprofessionals employed or contracted to provide special education and related services on or about November 1, 2009, who meet the State standard for highly qualified for the position.

Teachers reported as highly qualified must meet the State standard for highly qualified based on the definition of highly qualified in 20 U.S.C. Section 1402(10). Note that the statutes provide for separate criteria for classifying special education teachers as highly qualified when they do not have responsibility for teaching core academic subjects.

Column (2) Report the number of FTE teachers employed or contracted to provide special education and related services on or about November 1, 2009, who do NOT meet the State standard for highly qualified for the position in which they are employed.

Column (3) Report the number of FTE teachers and paraprofessionals positions which are currently vacant or unfilled.

Special education teachers include teachers employed to provide special education, including preschool teachers, itinerant/consulting teachers, and home/hospital teachers. This count should include teachers of children with disabilities in separate schools and facilities.  (Do NOT include regular preschool teachers who work with children with disabilities.)
Paraprofessionals are employees who provide instructional support, including those who: (1) provide one-on-one tutoring if such tutoring is scheduled at a time when a student would not otherwise receive instruction from a teacher, (2) assist with classroom management, such as organizing instructional and other materials, (3) provide instructional assistance in a computer laboratory, (4) conduct parental involvement activities, (5) provide support in a library or media center, (6) act as a translator, or (7) provide instructional support services under the direct supervision of a teacher. (Do NOT include regular preschool paraprofessionals who work with children with disabilities.) (Definition adapted from 20 USC Section 6319(g)(2))

For Section A, Row (1) Report the total number of FTE paraprofessionals employed to work with special education students ages 3-5 according to whether or not they are highly qualified.

At the time of publication, there are no required standards for paraeducators in the state of Washington, only recommended guidelines. Report all paraeducators as highly qualified.

Row (2) Report the total number of FTE special education teachers employed to work with special education students ages 3-5 according to whether or not they are highly qualified.

Section C Specific Column Instructions: Column (1) Report the number of FTE of personnel employed or contracted to provide related services on or about November 1, 2009, who are considered fully certified for the position.  This category includes (1) personnel who hold appropriate State certification or licensure for the position held and (2) personnel who hold positions for which no State requirements exist (i.e., no certification or licensure requirements).

Column (2) Report the number of NOT fully certified FTE of personnel employed or contracted to provide related services on or about November 1, 2009, who were employed on an emergency, provisional, or other basis, if they did not hold standard State certification or licensure for the position to which they were assigned, or if they did not meet other existing State requirements for the position.  This includes long-term substitutes.

Section C Specific Row Instructions: For each related services personnel category (rows 1-11), report the total number of FTE personnel employed to provide related services to special education students 3-21, according to whether or not they are fully certified for the position held.  Do not include teachers already accounted for in Sections A and B.

All definitions included in section C are based on current regulations at CFR 300.24 unless otherwise noted.

All definitions included in section C are based on current regulations at CFR 300.24 unless otherwise noted.

Row (1) Report an unduplicated count of the number of FTE physical education teachers and recreation and therapeutic recreation specialists.

Include physical education teachers who provide special physical education, adaptive physical education, movement education, or motor development to special education students.

Include recreation and therapeutic recreation specialists who provide the following:

(i) Assessment of leisure function;

(ii) Therapeutic recreation services;

(iii) Recreation programs in schools and community agencies; and

(iv) Leisure education.

Row (2) Report an unduplicated count of the number of FTE audiologists who provide the following services to special education students:

(i) Identification of children with hearing loss;

(ii) Determination of the range, nature, and degree of hearing loss, including referral for medical or other professional attention for the habilitation of hearing;

(iii) Provision of habilitative activities, such as language habilitation, auditory training, speech reading (lip-reading), hearing evaluation, and speech conservation;

(iv) Creation and administration of programs for prevention of hearing loss;

(v) Counseling and guidance of children, parents, and teachers regarding hearing loss; and

(vi) Determination of the children’s needs for group and individual amplification, selecting and fitting an appropriate aid, and evaluating the effectiveness of amplification.”

Row (3) Report an unduplicated count of the number of FTE personnel providing medical/nursing services. Include medical services for diagnostic and evaluation purposes provided to determine whether a child has a disability and the nature and extent of the special education and related services that the child needs. Also include personnel who provide nursing services designed to enable a child with a disability to receive FAPE as described in the child’s IEP, with the exception of services related to medical devices that are surgically implanted (e.g., cochlear implants).

Row (4) Report an unduplicated count of the number of FTE occupational therapists who provide the following services to special education students:

(i) Improving, developing or restoring functions impaired or lost through illness, injury, or deprivation;

(ii) Improving ability to perform tasks for independent functioning if functions are impaired or lost; and

(iii) Preventing, through early intervention, initial or further impairment or loss of function.

Row (5) Report an unduplicated count of the number of FTE personnel providing orientation and mobility services including:

(i)  Services provided to blind or visually impaired students to enable those students to attain systematic orientation to and safe movement within their environments in school, home, and community; and

(ii)  Teaching students the following, as appropriate:

(A)  Spatial and environmental concepts and use of information received by the senses (such as sound, temperature and vibrations) to establish, maintain, or regain orientation and line of travel (e.g., using sound at a traffic light to cross the street);

(B)  To use the long cane to supplement visual travel skills or as a tool for safely negotiating the environment for students with no available travel vision;
(C)  To understand and use remaining vision and distance low vision aids; and

(D)  Other concepts, techniques, and tools.

Row (6) Report an unduplicated count of the number of FTE physical therapists who provide the following services to special education students:

(i) Screening, evaluation, and assessment of children “. . . to identify movement dysfunction;

(ii) Obtaining, interpreting, and integrating information appropriate to program planning to prevent, alleviate, or compensate for movement dysfunction and related functional problems; and

(iii) Providing individual and group services or treatment to prevent, alleviate, or compensate for movement dysfunction and related functional problems.”

Row (7) Report an unduplicated count of the number of FTE counselors and rehabilitation counselors.

Counselors are professionals who guide “individuals, families, groups, and communities by assisting them in problem solving, decision making, discovering meaning, and articulating goals related to personal, educational and career development.”  Do not include counselors employed to work with all students, with and without disabilities. Include only counselors who are employed specifically to work with special education students.

Include rehabilitation counselors who provide services in individual or group sessions that focus specifically on career development, employment preparation, achieving independence, and integration in the workplace and community of a student with a disability. The term also includes vocational rehabilitation services provided to a student with disabilities by vocational rehabilitation programs funded under the Rehabilitation Act of 1973, as amended.

Row (8) Report an unduplicated count of the number of FTE psychologists who provide the following services to special education students:

(i) Administering psychological and educational tests, and other assessment procedures;

(ii) Interpreting assessment results;

(iii) Obtaining, integrating, and interpreting information about child behavior and conditions relating to learning;

(iv) Consulting with other staff members in planning school programs to meet the special needs of children as indicated by psychological tests, interviews, and behavioral evaluations; and

(v) Planning and managing a program of psychological services, including psychological counseling for children and parents.”

Do NOT include psychologists employed to work with all students, with and without disabilities. Include only those psychologists employed specifically to work with special education students.

Row (9) Report an unduplicated count of the number of FTE school social workers who provide the following services to special education students:

(i) Preparing a social or developmental history on a child with a disability;

(ii) Group and individual counseling with the child and family;

(iii) Working in partnership with parents and others on those problems in a child’s living situation (home, school, and community) that affect the child’s adjustment in school;

(iv) Mobilizing school and community resources to enable the child to learn as effectively as possible in his or her educational program; and

(v) Assisting in developing positive behavioral intervention strategies.

Do NOT include school social workers employed to work with all students, with and without disabilities.  Include only those school social workers employed specifically to work with special education students.

Row (10) Report an unduplicated count of the number of FTE interpreters who (1) provide translation between spoken and manual (sign language) communication; (2) translate spoken material into sign language for hearing impaired students; and (3) interpret sign language of hearing impaired students into oral language for hearing individuals or others not conversant in sign language.

Row (11) Report an unduplicated count of the number of FTE speech pathologists providing the following services to special education students:

(i) Identification of children with speech or language impairments;

(ii) Diagnosis and appraisal of specific speech or language impairments;

(iii) Referral for medical or other professional attention necessary for the habilitation of speech or language impairments;

(iv) Provision of speech and language services for the habilitation or prevention of communicative impairments; and

(v) Counseling and guidance of parents, children, and teachers regarding speech and language impairments.”

Do not include speech teachers reported in Section B.

FEDERAL CHILD COUNT AND LEAST RESTRICTIVE ENVIRONMENT (LRE)
REPORT PURPOSE AND INSTRUCTIONS
CEDARS Special Education Federal Count Verification due on or before 12/31/09

Purpose

Federal and state special education regulations require that school districts provide information regarding the numbers and types of special education students by placement option within the district’s continuum of alternative placements, as well as the student’s disability category, ethnicity, gender, and English Language Learner (ELL) status. The intent of the Least Restrictive Environment (LRE) data is to show the extent to which special education students participate in regular education programs. The LRE report is based where a student spends their time during the regular school day, not the total minutes of specially designed instruction on the student’s IEP. This is not a change in LRE directions or definitions; this has always been the submission process for this data collection.

District count students who are eligible on the federal count date of November 1, 2009, or the first business day of the month if that day falls on a non-student day. Student’s age, LRE, and disability codes are calculated as of the count date. 

Child count reports must be completed for all special education students aged 3 to 21 to be counted for the Individuals with Disabilities Education Act (IDEA), Part B. Students below 3 years of age are not included on this report.
Each district’s child count and LRE data must be submitted using the Comprehensive Education Data and Research System (CEDARS). Data Files B and K of the CEDARS will include the special education related fields to complete the LRE and child count federal reporting requirements. For information regarding CEDARS, please contact customer support at (800) 725-4311 or (360) 725-6371 or by email at Customersupport@k12.wa.us.

The federal special education data must be verified no later than December 31, 2009. If districts discover errors in this submission, they will have until January 8, 2010, to make any changes and have those included in the federal data submission. If districts find errors after January 8, please notify the special education section at OSPI as soon as possible. Data corrected after January 8 will not be included in the federal submission, but are needed for other reporting purposes. Districts may begin to verify their data as soon as they have successfully submitted the CEDARS Files. 

For an in-depth description of the process and CEDARS submission requirements, refer to the CEDARS Data Manual located at http://www.k12.wa.us/CEDARS/default.aspx. 

Federal Special Education Reporting Instructions

The Federal Special Education Reports are generated based on students who have a valid IEP and current evaluations on the federal count date. For this year that date is November 2, 2009. Student’s age, LRE and disability status are based on their date of birth and the count date. 

 

In order for OSPI to generate the Federal Special Education Reports, school districts must complete the following on or before December 31st by 5:00 PM. It is highly encouraged for districts to submit the data as soon as they have successfully uploaded their files to CEDARS and not wait until the submission deadline. 

1. Log-in to the Education Data System (EDS) https://eds.ospi.k12.wa.us/Login.aspx and choose the CEDARS Application.

2. Select your school district from the drop-menu if that did not occur automatically at log-in. 

3. From the Menu across the top of the screen choose “Reports” 

4. Down the left-hand side of your computer screen scroll down to the Special Education/LRE Reports. To ensure this report is error-free, select the Special Education Exception Report, review any exceptions listed in this section before moving on to the next step. Possible exceptions would include (but not be limited to): incorrect LRE Codes based on the student’s age on the date of the federal count or an incorrect disability code based on the student’s age on the count date (no students older than 8 years may be counted in the Developmental Delay category). 

Enter the Search criteria to create the list of students needed for these reports. You will need to enter the same search criteria each time so you get the same subset of students. To generate data for this federal count use the count date (11/2/2009) for both the Start and End Dates. The ‘as of’ date can be the date the data was submitted to CEDARS or if modifications were made, then the use the date that data was saved in CEDARS. 

To edit a student’s record to make any disability or LRE code changes, choose the Edit Data link at the top of the CEDARS screen. In the “Search For” area, choose the student link and enter the search criteria for the student you are correcting. There may be more than one record found. If so, choose the most current for that student and click on the Edit icon (

). 

a. If the error is the student’s disability category, then edit the District Enrollment section of the student’s record and click on the Edit icon  (

). In the District Enrollment Screen navigate to the Disability Type icon and choose Edit (

). A drop-menu will become available and the record can be changed to the correct code. If the student has not been reevaluated to a new disability category, then do not edit the record, just make sure that student remains unchecked in the Special Education Federal Count Validation section (step 4).
b. If the error is the student’s least restrictive environment category, then edit the Special Education section of the student’s record and click on the Edit icon (

). In the Special Education Screen a drop-menu will become available for the LRE Code and the record can be changed to the correct code or make sure the student remains unchecked in the Special Education Federal Count Validation section (step 4). Save changes after editing a student’s record. Review the Exception report to make sure the changes have been saved. 

5. After the review of the Exception report is completed, continue your district’s submission by selecting the “Special Education Federal Count Validation” link on the lower left side of the screen. Again, enter the Search Criteria to generate the list of students to review for validation. Indicate which students have valid IEPs and current evaluations by clicking the corresponding checkbox. If all students have valid IEPs and current evaluations, you may select the checkbox located in the table header to automatically fill in all the checkboxes. Click "Save" when you are finished. Verify the numbers in each of the reports below. 

· Special Education Report by Disability and Age 

· Special Education Aged 3-5 By Disability and Race/Ethnicity 

· Special Education Aged 6-21 By Disability and Race/Ethnicity 

· LRE Report by Disability and Age 

· Children Aged 3-5 by Setting 

· LRE Report by Race/Ethnicity 

· LRE Report by Gender 

· LRE Report by State Transitional Bilingual Instruction Program Status 

All of the reports listed above, the Exceptions Report and the Student details can be downloaded in a variety of formats. We recommend using this feature to help you sort and find data and also to keep file copies. 

6. After completing the steps outlined above, you must lock the report so the system understands the submission is completed. To do this, select the Special Education Verification link on the left side of the screen (within the Special Education/LRE reports section). Verify the summary totals are correct for each age group. If they are not correct, go back to Steps 3 and 4 to reconcile the data. When the data are correct, click on the checkbox stating “By checking this box, I certify that the information provided on this form is to the best of my knowledge complete and accurate as per the CEDARS Special Education Report Business Rules. A knowingly false claim on this report is a criminal offense under U.S. Code, Title 18, Section 1001 or Section 287.” This locks the data and informs the system the district’s data are submitted. Click on the “Save” button, then print this page using the Print Friendly link at the top of the screen. Please make sure the printed copy includes the child count data viewed on the screen. The district designee must sign the certification statement and mail to the name and address on the form. OSPI will verify this form against the data received through the submission process.  Please mail this form to OSPI Special Education, Attn: Amber O’Donnell, PO Box 47200, Olympia, WA  98504-7200.

To make changes to individual student records after the data are locked, please contact OSPI customer support or Sandy Grummick. A new Certification Page must also be resubmitted for any changes to the totals.

For questions regarding child count or LRE, please contact Sandy Grummick at (360) 725-6075 or by email at Sandy.Grummick@k12.wa.us. For information regarding CEDARS, please contact Customer Support at (360) 725-6371 or by email at Customersupport@k12.wa.us.

Data submitted after the due date will be counted as late and will impact your district’s determination level for the following school year. Inaccurate data will be returned for correction. If corrections are made after the reporting deadline, then it will be treated the same as late data submissions. 
Reminders:

· Age is the student’s actual age on the count date. LRE codes must be reflective of the student’s age on the count date (see definitions of LRE codes below).

· Each district must maintain a list of students counted by age/disability and ethnicity/disability for verification or audit purposes.

· Each school district must report all of the special education students it serves; each student must be identified by resident school district.

· These reports include only eligible special education students ages 3 to 21.

· Districts are also encouraged to review previous year’s submission to look for any discrepancies in the current submission.

Section A: Educational Placements of Special Education Students Aged 6 to 21

Section A is an unduplicated count of all special education students ages 6 to 21 by age, disability category, educational setting, race/ethnicity, gender, and ELL status. This count is intended to include all students receiving special education services as reported on the Federal IDEA, Part B Child Count.

	CEDARS Element K06
	Definitions/Examples

	CEDARS Value 1:  Report the number of special education students (ages 6 to 21) who spend 80 to 100 percent of the school day in the regular classroom. 
	These are children who received special education and related services outside the regular classroom for less than 21 percent of the school day. This may include special education students placed in:

· Regular class with special education/related services provided within regular classes.
· Regular class with special education/related services provided outside regular classes.
· Regular class with special education services provided in resource rooms.

	CEDARS Value 2:  Report the number of special education students (ages 6 to 21) who spend 40 to 79 percent of the school day in the regular classroom.
	These are children who received special education and related services outside the regular classroom for at least 21 percent but no more than 60 percent of the school day. Do not include children who are reported as receiving education programs in a public or private separate school or residential facilities. This may include children placed in:

· Resource rooms with special education/related services provided within the resource room.

· Resource rooms with part-time instruction in a regular class.

	CEDARS Value 3:  Report the number of special education students (ages 6 to 21) who spend 0 to 39 percent of the school day in the regular classroom. 
	These are children who received special education and related services outside the regular classroom for more than 60 percent of the school day. Do not include children who are reported as receiving education programs in a public or private separate school or residential facilities. This category may include children placed in:

· Self-contained special classrooms with part-time instruction in a regular class.
· Self-contained special classrooms with full-time special education instruction on a regular school campus.

	CEDARS Value 28: Report the number of students (ages 6 to 21) receiving special education and related services in a public or private separate day school facilities. 
	This includes special education students receiving special education and related services, at public expense, for greater than 50 percent of the school day in public or private separate schools. This may include children placed in:

· Public and private day schools for students with disabilities.
· Public and private day schools for students with disabilities for a portion of the school day (greater than 50 percent) and in regular school buildings for the remainder of the school day.
· Public and private residential facilities, if the student does not live at the facility.

	CEDARS Value 29: Report the number of students (ages 6 to 21) receiving special education and related services and lived in public or private residential facilities during the school week.  
	This includes special education students receiving special education and related services, at public expense, for greater than 50 percent of the school day in public or private residential facilities. This may include children placed in:

· Public and private residential schools for students with disabilities.

· Public and private residential schools for students with disabilities for a portion of the school day (greater than 50 percent) and in separate day schools or regular school buildings for the remainder of the school day.

Do not include students who received education programs at the facility, but do not live there.

	CEDARS Value 30: Report the number of students (ages 6 to 21) receiving special education and related services in correctional facilities.
	This includes special education students receiving special education in:
· Short-term detention facilities (community-based or residential).
· Correctional facilities.

	CEDARS Value 31: Report the number of students (ages 6 to 21) receiving special education and related services who have been enrolled by their parents or guardians in a private school.
	This includes special education students who have been enrolled by their parents or guardians in regular parochial or other private schools and whose basic education is paid through private resources and who receive special education and related services at public expense from a local educational agency.

Include children whose parents chose to home-school them, but who receive special education and related services at public expense.

Do not include children who are placed in private schools by the LEA.

	CEDARS Value 8: Report the number of students (ages 6 to 21) receiving special education and related services in homebound/hospital placements
	This may include special education students placed in and receiving special education and related services in:
· Hospital programs.

· Homebound programs–do not include home-schooled students. See 31 above.

Do not include special education students whose parents have opted to home-school them and who receive special education at public expense.


Additional clarification points for special education students aged 6 to 21:

· Time receiving ELL services should be considered time inside the regular classroom.

· Educational time spent in age-appropriate community-based settings that include individuals with and without disabilities, such as college campuses or vocational sites, should be counted as time spent with non-disabled peers.
· If the environment is not specifically for special education students, then consider it time in the regular classroom.

SECTION B: EDUCATIONAL PLACEMENTS OF SPECIAL EDUCATION STUDENTS AGED 3 THROUGH 5

Rows 1-3: The first factor to consider is whether the child is attending a regular early childhood program as defined below.  If so, report the child in one of the three rows (1-3) in Section B “Attending a Regular Early Childhood Program.” Report the child in one of these environments even if the child receives special education services in other environments.  Refer to the instructions in the section below to determine which percent of time category is appropriate.

	CEDARS Element K06
	Definitions/Examples

	CEDARS Value 32: In the regular early childhood program at least 80 percent of time.  
	Report those special education students (aged 3 through 5) who attended an early childhood program and were in the early childhood program for at least 80 percent of time (see Instructions for Calculating Time in Regular Early Childhood Programs). Early childhood program: A program that includes at least 50 percent nondisabled children. Early childhood programs include, but are not limited to:

· Head Start.
· Kindergarten.
· Reverse mainstream classrooms.

· Private preschools.
· Preschool classes offered to an eligible pre-kindergarten population by the public school system.

· Group child care.

Attendance at an early childhood program need not be funded by IDEA, Part B funds.

	CEDARS Value 33: In the regular early childhood program 40 percent to 79 percent of time.
	Report those special education students (aged 3 through 5) who attended an early childhood program and were in the early childhood program for more than 79 percent, but no less than 40 percent of time (see instructions for Calculating Time in Regular Early Childhood Programs). Early childhood programs include, but are not limited to:

· Head Start.
· Kindergarten.

· Reverse mainstream classrooms.
· Private preschools.

· Preschool classes offered to an eligible pre-kindergarten population by the public school system.
· Group child care.

Attendance at an early childhood program need not be funded by IDEA, Part B funds.

	CEDARS Value 34: In the regular early childhood program 0 to 39 percent of time.
	Report those special education students (aged 3 through 5) who attended an early childhood program and were in the early childhood program for 39 percent or less of time (see instructions for Calculating Time in Regular Early Childhood Programs).  Early childhood programs include, but are not limited to:

· Head Start.

· Kindergarten.

· Reverse mainstream classrooms.

· Private preschools.

· Preschool classes offered to an eligible pre-kindergarten population by the public school system.

· Group child care.

Attendance at an early childhood program need not be funded by IDEA, Part B funds.


Rows 4-6: If the child does not attend a regular early childhood program or kindergarten, the next factor to consider is whether the child attends a special education program as defined below.  If so, report the child in one of the three rows (4-6) in Section B “NOT Attending a Regular Early Childhood Program,” according to the location of the special education program. Report the child in one of these environments even if the child also receives special education at home or in a service provider location. 

Special Education Program

The special education program is a program that includes less than 50 percent nondisabled children.  Special education programs include, but are not limited to, special education and related services provided in:

· Special education classrooms in:

· Regular school buildings.

· Trailers or portables outside regular school buildings.

· Child care facilities.

· Hospital facilities on an outpatient basis.

· Other community-based settings.

· Separate schools.

· Residential facilities.

	CEDARS Element K06
	Definitions/Examples

	CEDARS Value 35: Separate Class
	Report those special education students (aged 3 through 5) who attended a special education program in a class with less than 50 percent nondisabled children (do not include children who also attended a regular early childhood program.  These children should be reported in rows 1-3).

	CEDARS Value 16: Separate School
	Report those special education students (aged 3 through 5) who received education programs in public or private day schools designed specifically for children with disabilities (do not include children who also attended a regular early childhood program. These children should be reported in rows 1-3).

	CEDARS Value 15: Residential Facility
	Report those special education students (aged 3 through 5) who received education programs in publicly or privately operated residential schools or residential medical facilities on an inpatient basis (do not include children who also attended a regular early childhood program. These children should be reported in rows 1-3).

	CEDARS Value 13: Home
	Report those special education students (aged 3 through 5) who received special education and related services in the principal residence of the child's family or caregivers, and who did not attend an early childhood program or a special education program provided in a separate class, separate school, or residential facility.  Include children who receive special education both at home and in a service provider location. The term caregiver includes babysitters.

	CEDARS Value 36: Service Provider Location
	Report those special education students (aged 3 through 5) who received all of their special education and related services from a service provider, and who did not attend an early childhood program or a special education program provided in a separate class, separate school, or residential facility. For example, speech instruction provided in:

· Private clinicians’ offices.

· Clinicians’ offices located in school buildings.

· Hospital facilities on an outpatient basis.

· Libraries and other public locations.

Do not include children who also received special education at home.  Children who received special education both in a service provider location and at home should be reported in the home category.


Calculating Time In Regular Early Childhood Programs

When determining whether to report a child in Section B, rows 1, 2, or 3, calculate the percentage of time the child spends in a regular early childhood program. The numerator for this calculation is the amount of time per week the child spends in a regular early childhood program. The denominator for this calculation is the total number of hours the child spends in a regular early childhood program plus any time the child spent receiving special education and related services outside of a regular early childhood program. The result is multiplied by 100.  For example:

· If the child attends a regular early childhood program 6 hours a week and receives special education and related services in a special education program for an additional 4 hours a week, report the child in row 2, in the regular early childhood program 40% to 79% of time (6 ÷ 10 =.60*100=60%).

· Include in the denominator any time spent receiving special education services in the special education program. This is true even if the child receives little or no special education in the early childhood program.

· If the child attends a regular early childhood program 6 hours a week and receives 1 hour of special education and related services at home and an additional half hour of special education and related services at a service provider location, report the child in row 1 in the regular early childhood program at least 80% of time (6 ÷ 7.5 = 0.8*100 = 80%).

· If a child is pulled out of the regular early childhood program to receive special education services, this is considered time outside the regular early childhood program. Include this time in the denominator but not the numerator of the calculation. For example, if a child attends a regular early childhood program for 6 hours a week, and is pulled out of that environment for 2 hours each week to receive speech instruction, report the child in row 2 in the regular early childhood program 40% to 79% of time (4 ÷ 6 = .67*100 = 67%).

Educational Placements of Special Education Students Aged 3 through 5 and 6 to 21— race/ethnicity, gender, and State Transitional Bilingual Instruction Program

Only valid Ethnicity Codes from Appendix Y of the CEDARS Manual may be submitted.

Students Gender and ELL Status:
Report an unduplicated count of all special education students by educational environment, gender and State Transitional Bilingual Instruction Program.  Refer to WAC 392-160-005 for the definition of student’s eligible for the State Transitional Bilingual Instruction program.
SPECIAL EDUCATION STUDENTS SUSPENSION/EXPULSION
REPORT PURPOSE AND INSTRUCTIONS

Template due to OSPI on or before 06/30/10
Purpose:

Federal and state special education regulations require that school districts provide information regarding the numbers and types of special education students who were suspended/expelled during the school year. These reports cover the entire school year and include special education students aged 3 to 21. All school districts are required to submit these data reports.

This collection covers the entire school year, for reporting purposes a student's age is determined as of their age on the federal child count date (December 1).

Section A:  Disciplinary Removal Type by Disability


In Section A, information is reported by disability category.

In column 1A, report the number of special education students ages 3-21 who were unilaterally removed for drug, weapons offenses or serious bodily injury (as defined above) by school personnel (NOT the IEP team) from their current educational placement to an interim alternative educational setting (determined by the IEP team).  Special education students with more than one unilateral removal should be counted only once in column 1A.


Columns 1B, 1C, and 1D are counts of removals.  Each special education student reported in column 1A should be reported at least once in columns 1B, 1C, or 1D.


In column 1B, report the total number of times the special education student reported in column 1A were unilaterally removed for drug offenses, as defined above.

In column 1C, report the total number of times the special education student reported in column 1A were unilaterally removed for weapons offenses, as defined above.

In column 1D, report the total number of times the special education student reported in column 1A were unilaterally removed for inflicting serious bodily injury on another person while at school, on school premises, or at a school function under the jurisdiction of an SEA or LEA.
If a special education student reported in column 1A was unilaterally removed more than once then this special education student should be counted more than once in columns 1B, 1C, or 1D. If, in the course of a single incident, a special education student committed more than one type of offense, then report the special education student in each of the appropriate columns.  For example, if the special education student committed both a drug offense and a weapon offense during the same incident, report the drug offense in column 1B and report the weapon offense in column 1C.  Every special education student reported in columns 1B, 1C, and/or 1D should be counted once, and only once, in column 1A.

Special education students who were removed from school by school personnel for drugs, weapons, or serious bodily injury for 10 days or less and were NOT sent to an Interim Alternative Educational Setting, should be reported as having been suspended. Do not include these students in column 1A.

Special education students who were removed from school by school personnel for drugs, weapons, or serious bodily injury and were sent to an Interim Alternative Educational Setting for 45 days or less, should be reported in column 1A. This includes students who were sent to an IAES for 10 days or less.

In column 2, report the number of special education students ages 3-21, who were removed to an interim alternative educational setting based on an administrative law judge (ALJ) determination of likely injury to themselves or others.  Special education students removed by an ALJ more than once should be counted only once in column 2.

Column 3 is a report of special education students ages 3-21 with out-of-school suspensions or expulsions.

In column 3A, report the number of special education students ages 3-21 with out-of-school suspensions or expulsions summing to 10 days or less during the school year for any offense or combination of offenses.  No special education student should be reported more than once in column 3A.

In column 3B, report the number special education students ages 3-21 with out-of-school suspensions or expulsions summing to greater than 10 days during the school year for any offense or combination of offenses.  No special education student should be reported more than once in column 3B.

NOTE: No special education student should be reported in both column 3A and column 3B.  The sum of 3A and 3B is the total number of special education students with out-of-school suspensions or expulsions during the school year.

Column 4 is a report of special education students ages 3-21 with in-school suspensions.

In column 4A, report the number of special education students ages 3-21 with in-school suspensions summing to 10 days or less during the school year for any offense or combination of offenses.  No special education student should be reported more than once in column 4A.

In column 4B, report the number of special education students ages 3-21 with in-school suspensions summing to greater than 10 days during the school year for any offense or combination of offenses.  No special education student should be reported more than once in column 4B.

NOTE: No special education student should be reported in both column 4A and column 4B.  The sum of 4A and 4B is the total number of special education students with in-school suspensions during the school year.

NOTE: If a special education student has both in-school and out-of-school suspensions in the same school year, that same special education student can be reported in both column 3A or 3B and column 4A or 4B.

A special education student should be counted in only one of the first three columns (1A, 2, or 3) for the same offense.  If a special education student is unilaterally removed for drugs and reported in column 1A, then do NOT report the special education student again in column 3 for the same incident.  Similarly, if a special education student is removed by an administrative law judge for likely injury and is reported in column 2, then do NOT report the special education student again in column 3 for the same incident.

A special education student who is subject to both an in-school and an out-of-school suspension for the same offense should be reported in both columns 3 and 4.

A special education student with more than one offense could be counted in more than one column (1A, 2, or 3).  For example, a special education student who was unilaterally removed to an interim alternative educational setting and, later in the school year, was subject to an out-of-school suspension for more than 10 school days for a separate offense, should be reported in both column 1A and column 3B.

Column 5 is a report of disciplinary removals.  In column 5A, report the number of times any special education student was subject to any kind of disciplinary removal during the school year.  When counting disciplinary removals, include in-school suspensions, out-of-school suspensions, expulsions, removals by school personnel to an interim alternative educational setting for drug or weapon offenses or serious bodily injury, and removals by an administrative law judge for likely injury to self or others.  Note that column 5A is a report of disciplinary events, NOT children.  If a special education student has more than one disciplinary removal in the school year, then each removal should be reported in column 5A.

In Columns 5B through 5L, report each special education student with a disciplinary removal only once according to the cumulative number of days of removal during the school year.

All special education students reported in columns 5B through 5L should have one or more disciplinary removals reported in column 5A.  For example, a special education student who was suspended three times for three days each during the school year (a total of 9 days) should be reported 3 times in column 5A and once in column 5J.

NOTE:  The sum of 5B through 5L is the total number of special education students with one or more disciplinary removals during the school year.  Each special education student reported in columns 1A, 2, 3, or 4 should be reported only ONCE in column 5B through 5L, based on the cumulative number of days the special education student was removed during the school year.

Section B: Disciplinary Removal Type by Race/Ethnicity

The columns found in Section A are repeated in Section B. In Section B, however, data are reported by race/ethnicity categories.
The race/ethnicity categories are defined as follows:

	American Indian or Alaska Native
	A person having origins in any of the original peoples of North and South America (including Central America) and who maintains cultural identification through tribal affiliation or community attachment.

	Asian
	Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

	Black (not Hispanic)
	A person having origins in any of the black racial groups of Africa.

	Hispanic
	A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.

	White (not Hispanic)
	A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.

	Native Hawaiian or Other Pacific Islander
	A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

	Of more than one race or Multiracial
	A person of multiple race categories.

	Not Provided
	A person who has chosen not to provide information. Note: According to federal requirements, OSPI must report a race/ethnicity code for each student, if the district does not provide, OSPI will, using a formula based on the district population.


Note that children can only be reported in one race/ethnicity category.

Section C:  Disciplinary Removal Type by Gender

The columns found in Section A are repeated in Section C. In Section C, report data by gender.
Section D:  Disciplinary Removal Type by English Language Learner (ELL) Status

The columns found in Section A are repeated in Section D. In Section D, data by ELL status defined in these instructions.
English Language Learner:
An eligible student must have a primary language that is other than English. (WAC 392-160-005)
ELL status should reflect the child’s status at the time of the removal.

Section E.  Children Subject to Expulsion With and Without Educational Services by Disability Status

In column 6A, report the number of special education students ages 3-21 and the number of students without disabilities in grades K through 12 who were subject to expulsion (as defined above in "Terms” table included in this document) during the school year and who received educational services during the removal

In column 6B, report the number of special education students ages 3-21 and the number of students without disabilities in grades K through 12 who did NOT receive educational services during the removal.

NOTE: Special education students must receive educational services during any removal of more than 10 school days.  The only special education students who should be reported in column 6B are those who were removed for less than 10 school days after an expulsion (e.g., special education students expelled under the Gun-Free Schools Act whose expulsions were modified to less than 10 school days).

Specific Instructions, Sections A through D

For each row in Sections A through D, the number reported in column 1A should be less than or equal to the sum of each row of columns 1B, 1C, and 1D.

For each row in Sections A through D, the sum of columns 5B through 5L should be less than or equal to the sum of columns 1A, 2, 3A, 3B, 4A, and 4B.

The number reported in each column in row 15 (the total row) of Section A should equal the number reported in the corresponding total row for Section B, section C, and section D.

When calculating cumulative days of in- and out-of-school suspension, districts must include all in- and out-of-school suspensions of a half school day in length and longer.  Districts that are unable to record data on half-day basis should report all half-day suspensions as whole day suspensions.  Do not include student's whose cumulated suspensions total less than one-half day.

If following a discipline offense, the IEP team meets and determines that the student’s current placement is not the least restrictive environment for that student, and makes a permanent change in the student’s IEP placement, DO NOT report the child on the discipline report. If the student is suspended pending an IEP team meeting in which his/her IEP placement is changed, the suspension must be reported.

In instances in which the IEP team meets to determine the appropriate setting where the student will receive educational services following a unilateral removal by school personnel, a remove by an ALJ for likely injury, or a suspension or expulsion, the removal must be reported on this discipline report.

Students who were removed from school by school personnel for drugs, weapons, or serious bodily injury and who were not sent to an Interim Alternative Educational Setting, should be reported as having been suspended. Do not include these students in column 1A.

Students who were removed from school by school personnel for drugs, weapons, or serious bodily injury and who were sent to an Interim Alternative Educational Setting for 45 days or less should be reported in column 1A. This includes students who were sent to an IAES for 10 days or less.

Terms and how they are used within this data collected are provided.
	Terms
	Use of Terms in This Data Collection

	Interim alternative educational setting
	An appropriate setting determined by the special education student’s IEP team in which the student is placed for no more than 45 days (as outlined in the Special Circumstances section of the Procedural Safeguards document). This setting enables the student to continue to receive educational services and participate in the general education curriculum (although in another setting) and to progress toward meeting the goals set out in the IEP. As appropriate, the setting includes a functional behavioral assessment and behavioral intervention services and modifications to address the behavior violation so that it does not recur.

	Removal by an administrative law judge (ALJ)
	Those instances in which an administrative law judge orders the removal of special education students from their current educational placement to an appropriate interim alternative setting for not more than 45 days based on the ALJ’s determination that the public agency (usually the school district) has demonstrated by substantial evidence that maintaining the student's current placement is substantially likely to result in injury to the student or others. The IEP team is responsible for determining the interim alternative educational setting.

	Unilateral removal
	Instances in which school personnel (not the IEP team) order the removal of special education students from their current educational placement to an appropriate interim alternative educational setting for more than 45 days (as outlined in the Special Circumstances section of the Procedural Safeguards document) . The IEP team is responsible for determining the interim alternative education setting. Unilateral removals do NOT include decisions by the IEP team to change a student’s placement.

	Weapon offenses
	The student carries or possesses a weapon to or at school, on school premises, or to a school function under the jurisdiction of a state or a local educational agency.

	Drug Offenses
	The use, possession, sale, or solicitation of drugs as identified in 21 USC §812. These offenses do not include use, possession, sale or solicitation of alcohol or tobacco.

	Dangerous Weapon
	A weapon, device, instrument, material, or substance, animate or inanimate, that is used for, or is readily capable of causing death or serious bodily injury, except that such a term does not include a pocket knife with a blade of less than 2 1/2 inches in length.

	Disciplinary Removal
	Any instance in which a special education student is removed from his/her educational placement for disciplinary purposes, including in-school suspension, out-of-school suspension, expulsion, removal by school personnel to an interim alternative educational setting for drug or weapon offenses or serious bodily injury, and removal by an administrative law judge for likely injury to self or others.

	Expulsion
	An action taken by the local educational agency removing a special education student from his/her regular school for disciplinary purposes for the remainder of the school year or longer in accordance with local educational agency policy.  Include removals resulting from violations of the Gun Free Schools Act that are modified to less than 365 days.

	In-School Suspension
	Instances in which a special education student is temporarily removed from his/her regular classroom(s) for disciplinary purposes but remains under the direct supervision of school personnel. Direct supervision means school personnel are physically in the same location as the student under their supervision.

	Out-of-School Suspension
	Instances in which a special education student is temporarily removed from his/her regular school for disciplinary purposes to another setting (e.g., home, behavior center). This includes both removals in which no IEP services are provided because the removal is 10 days or less, as well as removals in which the child continues to receive services according to his/her IEP.

	Serious Bodily Injury
	A bodily injury that involves a substantial risk of death; extreme physical pain; protracted and obvious disfigurement; or protracted loss or impairment of the function of a bodily member, organ or faculty.


Submission Instructions:

Part B, Special Education Students Suspension/Expulsion data are due on or before June 30, 2010.

Please carefully read the following basic guidelines before completing this data collection.
Do not start entering data until the template is saved to your computer and opened with Excel otherwise the data entered will not be saved. After the data is completely entered and saved then attached that excel template to an email and send to sandy.grummick@k12.wa.us on or before June 30, 2010. Data cannot be submitted through the OSPI website, only by an email attachment. Any forms submitted containing red highlighted cells will not be accepted and returned for corrections. An email will be sent to districts confirming receipt of error-free files. Keep a copy of the email for your files. Use the supplied OSPI templates without modifications.

1. 
To change the size and appearance of the text on the spreadsheet, select the VIEW Menu from the toolbar, select ZOOM, and then select the percentage increase or decrease.

2. 
Enter the appropriate data into each page of the form.  Please be sure to read section heading descriptions so data are entered in the correct section.  Also, be sure to enter the School District name on the first page. It should automatically appear on every page of the form.
3. 
If you choose to cut and paste data from another area, use the PASTE SPECIAL option and select VALUES.  This will protect the current formats and formulas.

4. 
Any comments regarding the submitted data should be entered on the last page of the workbook, titled COMMENTS.

5. 
Save the completed forms. Please be sure that your Resident District name appears in the file name.  (Example of file name: Name_Disc_0910.xls)

6. 
RED cells indicate computational errors or an error in reporting race/ethnicity. Sum totals for race/ethnicity should be equal to reported totals. Please make sure there are NO RED CELLS before saving and submitting data. Documents will be returned if there are RED cells in the forms. 
7. 
Please return electronic copies of completed forms to Sandy Grummick at sandy.grummick@k12.wa.us on or before June 30, 2010.

If you have any questions or comments, please contact Sandy Grummick at 360-725-6075, or email sandy.grummick@k12.wa.us.

Timeline for Initial Evaluation

REPORT PURPOSE AND INSTRUCTIONS

Template due to OSPI on or before 07/15/10
General Instructions:

This table captures data required by OSEP to be collected under the State Performance Plan, Indicator 11, children with parental consent to evaluate, who were evaluated and eligibility determined within 35 school days. Please note, this data is applicable to initial evaluations only, not three-year reevaluations for all children being evaluated for IDEA, Part B, regardless of age. This collection covers the 2009-10 school year.

Section A: In section A, report the total number of students for whom the district received parental consent to evaluate. In subsection A.1, note the number of students for whom consent was obtained, but who did not complete an eligibility process. Include those students for whom this process will exceed the timelines of this data reporting period. For subsection A.2, note the number of students for whom consent was obtained, and who did complete an eligibility process. In subsection A.2.a record the number of students who were determined eligible. In subsection A.2.b record the number of students who were determined NOT eligible.

Section B records data specific to students who were determined eligible.
In subsection B.1, report the number of students whose eligibility was determined within 35 school days of the consent for initial evaluation.
In subsection B.2 report the number of students whose eligibility was not determined within 35 school days of the consent for initial evaluation. In subsection B.2.a, of those students whose eligibility was not determined within 35 school days of the consent for initial evaluation, record the number of students whose eligibility was determined between 1 and 15 school days after the initial 35 school day timeline. In subsection B.2.b. of those students whose eligibility was not determined within 35 school days of the consent for initial evaluation, record the number of students whose eligibility was determined 16 school days or more after the initial 35 school day timeline. The total of B.2.a plus B.2.b must match B.2. The totals of B.1 plus B.2 must match A.2.a.
Subsection B.3 (a through e) lists possible reasons for not meeting the 35 school day timeline for those students identified in B.2 above. In subsections B.3.a through B.3.e, record the number of students for each possible reason/explanation that most closely fits the primary cause for the delay. Only choose one reason for each student identified in this section. The sum of B.3.a. through B.3.e. must match B.2.

If reporting students in B3e Other, you must specify a reason for each child otherwise the report will be returned as incomplete.

Subsection C records data specific to students who were determined not eligible.
In subsection C.1, report the number of students whose eligibility status was determined not eligible within 35 school days of the consent for initial evaluation.
In subsection C.2 report the number of students whose eligibility status was determined not eligible and the determinations were not completed within 35 school days of the consent for initial evaluation. In subsection C.2.a, record the number of students whose determination of not eligible was completed between 1 and 15 school days after the initial 35 school day timeline. In subsection C.2.b. record the number of students whose determination of not eligible was completed 16 school days or more after the initial 35 school day timeline. The total of C.2.a plus C.2.b must match C.2. The totals of C.1 plus C.2 must match A.2.b.
Subsection C.3 (a through e) lists possible reasons for not meeting the 35 school day timeline for those students identified in C.2 above. In subsections C.3.a through C.3.e, record the number of students for each possible reason/explanation that most closely fits the primary cause for the delay. Only choose one reason for each student identified in this section. The sum of C.3.a. through C.3.e. must match C.3.
If reporting students in C3e Other, you must specify a reason for each child otherwise the report will be returned as incomplete.

Submission Instructions:

Please carefully read the following basic guidelines before completing this data collection.
Do not start entering data until the template is saved to your computer and opened with Excel otherwise the data entered will not be saved. After the data are completely entered and saved, then attach the excel template to an email and send to sandy.grummick@k12.wa.us on or before July 15, 2010. Data cannot be submitted through the OSPI website, only by an email attachment. An email will be sent to districts confirming receipt of files. Keep a copy of the email for your files. Use the supplied OSPI templates without modifications.
1. 
To change the size and appearance of the text on the spreadsheet, select the VIEW Menu from the toolbar, select ZOOM, and then select the percentage increase or decrease.

2. 
Enter the appropriate data into each page of the form. Please be sure to read section heading descriptions so data are entered in the correct section. Also, be sure to enter the school district name and 5-digit county-district number on the data collection page.

3. 
Save the completed forms. Please be sure that the school district name appears in the file name.

4. 
Please return electronic copies of completed forms to Sandy Grummick at sandy.grummick@k12.wa.us.
If you have any questions or comments regarding the content of this data collection, please contact Jennifer Story or Valerie Arnold at 360-725-6075 (jennifer.story@k12.wa.us or valerie.arnold@k12.wa.us). If you have questions regarding the formatting of this template or submission issues please contact Sandy Grummick at 360-725-6075 or email sandy.grummick@k12.wa.us.

Transition from Part C to Part B--Initial IEP by Third Birthday

REPORT PURPOSE AND INSTRUCTIONS

Template due to OSPI on or before 07/15/10
General Instructions:

This table captures data required by OSEP to be collected under the State Performance Plan, Indicator 12, Effective Transitions: Transition from Part C to Part B – Initial IEP by Third Birthday. This collection covers the 2009-10 school year.
Section A: Report the total number of children who were served in Part C and referred to Part B for evaluation and eligibility determination. In subsection A.1 report the number of children who did not complete the eligibility process. Include those students for whom this process will exceed the timelines of this data reporting period. For subsection A.2, report the number of children who completed the evaluation and eligibility determination process.
Section B: Report the number of children referred from Part C who completed the evaluation process and were determined not eligible by the categories provided in Section B (i.e., By the 3rd birthday; After the 3rd birthday; [1-29 days], and [30 days and beyond]).

Section C: Report the number of children referred from Part C who completed the evaluation process with an IEP developed by the child’s third birthday or specify the number of days after the child’s third birthday in the categories provided in Section C (i.e., By the 3rd birthday; After the 3rd birthday; [1-29 days], and [30 days and beyond]).
Keep in mind, services to do need to begin by the child’s third birthday, but the IEP needs to be developed and ready to implement by the third birthday.
The totals of section B plus section C must add up to A.2.

Section D: Of the number of children referred from Part C whose eligibility was not determined prior to the child’s 3rd birthday or if the determination was made but the IEP was not developed by the child’s third birthday (B.2, B.3 and C.2, C.3), identify the primary reason for the delay in determining their eligibility and/or developing the IEP. Choose only one per child. Section D must total the sum of B.2, B.3, C.2, and C.3.
If reporting children in D7 Other, you must specify a reason for each child otherwise the report will be returned as incomplete.

Submission Instructions:

Please carefully read the following basic guidelines before completing this data collection.
Do not start entering data until the template is saved to your computer and opened with Excel, otherwise the data entered will not be saved. After the data are completely entered and saved, then attach the excel template to an email and send to sandy.grummick@k12.wa.us on or before July 15, 2010. Data cannot be submitted through the OSPI website, only by an email attachment. An email will be sent to districts confirming receipt of files. Keep a copy of the email for your files.

1. 
To change the size and appearance of the text on the spreadsheet, select the VIEW Menu from the toolbar, select ZOOM, and then select the percentage increase or decrease.

2. 
Enter the appropriate data into each page of the form. Please be sure to read section heading descriptions so data are entered in the correct section. Also, be sure to enter the School District name and 5-digit county-district number on the data collection page.

3. 
Save the completed forms. Please be sure that the school district name appears in the file name.

4. 
Please return electronic copies of completed forms to Sandy Grummick at sandy.grummick@k12.wa.us.
If you have any questions or comments regarding the content of this data collection, please contact Jennifer Story or Valerie Arnold at 360-725-6075 (jennifer.story@k12.wa.us or valerie.arnold@k12.wa.us). If you have questions regarding the formatting of this template or submission issues please contact Sandy Grummick at 360-725-6075 or email sandy.grummick@k12.wa.us.
EARLY CHILDHOOD OUTCOMES
REPORT PURPOSE AND INSTRUCTIONS

Template due to OSPI on or before 07/15/10
Purpose:

This data collection captures data required by OSEP to be collected under the State Performance Plan, Indicator 7 Percent of preschool children with IEPs who demonstrate improved: a) positive social-emotional skills (including social relationships); b) acquisition and use of knowledge and skills (including early language/communication and early literacy); and c) use of appropriate behaviors to meet their needs.  This collection will cover the 2009–10 school year and include preschool special education students.
On or before July 15, 2010, school districts must report all entry and exit data.  Entry data will be collected on all children with IEPs who are entering preschool programs for the first time during the 2009–10 school year.  Note: Preschool children with IEPs who are returning and have special education preschool services previously provided will not require entry data. Entry data should be recorded between 3 (minimum) to 6 weeks (maximum) after the development of the IEP and the student’s participation in the preschool program.  This timeframe will allow the preschool staff an opportunity to get acquainted with the child and to provide special education services.
Exit data should be taken when a student leaves a 619-funded preschool program. For data reporting purposes, exit data is collected only on the students who have entry data and have attended the preschool program for 6 months or more.
School districts are to submit one template per district on or before July 15, 2010 and include any entry and exit data they have collected during the 2009–10 school year. Districts are encouraged to continue adding data to the templates they are currently using. Please contact Sandy Grummick if you need a copy of your district’s previously submitted template. Submit these forms electronically to Sandy.grummick@k12.wa.us on or before July 15, 2010.

For questions specific to program requirements of this data collection please contact Sheila Ammons at the OSPI Special Education Office, 360-725-6075 or sheila.ammons@k12.wa.us or your regional ESD Early Childhood Coordinator. For questions on the submission of this data, please contact Sandy Grummick at the OSPI Special Education Office, 360-725-6075 or sandy.grummick@k12.wa.us.
Additional resources are located at www.k12.wa.us/specialed/ec.aspx.
