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Overview

The Middle and High School Enrollment Status Report (Form SPI P210) for the 2008-2009 school year will be generated by Office of Superintendent of Public Instruction (OSPI) from last school year’s Core Student Record System (CSRS) monthly data submissions and the September 2009 submission of Comprehensive Education Data and Research System (CEDARS) data.  Districts must complete the following before OSPI can generate the P210 report and open the web application for districts to verify their data:
1. CSRS monthly data must be submitted and accepted for the entire 2008-2009 school year Collection Periods 0–12 (August (begin) or September 2008 through August (end) 2009).  These submissions were due on or before September 30, 2009.

2. CEDARS data must be submitted and accepted for all of September 2009.  This submission is due on or before October 15, 2009.
Soon after October 15, 2009, OSPI will generate the Enrollment Status Report (P210) for all districts for the 2008-2009 school year.  This will be done prior to the opening of the P210 edit window, which is scheduled to open November 2, 2009.  Once the system is open, districts need to complete the following steps:
1. Review the P210 Exception Report and update records accordingly.  When all data looks accurate, and all Hard Exceptions for your district have been cleared, you may then move on to Step 2 and generate your Graduation and Dropout Rate Table.  (More information is available on page 7.)
2.
Generate the Graduation and Dropout Rate Table using the instructions and information provided on page 9.
3.
Review the Graduation and Dropout Rate Table for each Adequate Yearly Progress (AYP) subgroup.  (More information is available on page 12.)
4.
The final step in completing your Enrollment Status Report (P210) for 2008-09 is to accept, finalize, and lock your data.  The process for this is located below the Graduation and Dropout Table for your district.
IMPORTANT:  The deadline to accept, finalize, and lock your data for 2008-09 is November 23, 2009, at 6:00 PM.  At 6:01 PM on November 23, 2009, all data will become “locked” and the edit window will be closed.  OSPI will publish the finalized Graduation and Dropout Report based on the data submitted and approved by your district.  The data created within this process will be the data used in determining AYP status for the 2009-10 school year.  There will be no ‘update window’ after November 23, 2009.  (More information is available on page 6.)

Enrollment Status Report (P210) Business Rules
The Enrollment Status Report (P210) is an unduplicated report of all students in Grades 7–12 who attended school at any time during the 2008-2009 school year for each school where the school is the student’s school of primary responsibility.  To generate this report, CSRS monthly submissions for each collection period during the 2008-2009 school year will be used.  Additionally, students reported in the CSRS P210 2007-2008 data as “currently enrolled” (E0) and who were not reported during the 2008-2009 school year will be inserted into the P210 extract by OSPI with an enrollment status of “No Show” (U2).
Students with a negative enrollment status (C1 or any D or U codes) at the end of 2008-2009 have until October 1, 2009, to be reported in good standing within the CEDARS system.  In good standing means the student is either enrolled prior to October 1, 2009, or has a withdrawal code of T or G.  The change from a negative enrollment status in 2008-2009 to good standing should be reflected in your September 2009 CEDARS submission(s).
 

The school year is based on the district’s first day of school for 2008-2009 to the day prior to the first day of school for 2009-2010 for each district, as reported in the District Profile application in the Education Data System (EDS).

The Enrollment Status Report will only include the last reported status for each student, so each student is only reported once per school. 

 
For Example:

 

Student A –
Sept E0     Oct E0      Nov U1

U1 is in Enrollment Status Report

In the example above the student is enrolled in one building during reporting periods.
Student B – Sept E0     Oct E0       Nov U1       
May E0
E0 is in Enrollment Status Report

In the example above the student is enrolled in, leaves, and returns to the same building.

Student C – Sept E0     Oct E0       Nov D2 
changes to T0 in Enrollment Status Report
   Building 1  

Student C –



Dec E0
E0 is in Enrollment Status Report
   Building 2


In the example above the student is enrolled in building ‘1’ and drops out in November, and the student later enrolls in building 2.  The dropout coding of D2 in building 1 needs to be changed to T0.
 
To determine Free/Reduced Meal Eligibility for the report, we will use the following rule: if a student was marked as being enrolled in the Free/Reduced Meal program in a building at any time from November 2008 through the end of the school year, the student will be considered as being eligible for Free/Reduced Meals for that building.  If a student exited a school district prior to the November 2008 CSRS submission and was marked as being enrolled in the Free/Reduced Meal program prior to exiting, the student will be considered as being eligible for Free/Reduced Meals.
To determine participation in the State Transitional Bilingual Program, Special Education and Migrant Program, we will use the following rule: if a student was marked as being enrolled in the program in a building at any time during the school year, the student will be considered as being in the program for that building.
All other data elements will reflect the latest information provided.
To reduce the number of edits and save time, we suggest you resolve students with multiple or shared state student identification numbers (SSIDs) prior to the generation of your P210 report.  CSRS has the ability to search for and identify multiple or shared SSIDs.
Please call OSPI Customer Support at 1-800-725-4311 for assistance in merging students who have multiple SSIDs assigned or to separate students who are sharing the same SSID.  OSPI Customer Support will be able to merge/separate the students while on the phone with you and when complete, you will be able to download the list of old (inactivated) SSIDs which are mapped to the merged SSID.  After the merge is completed, the inactivated SSID will no longer be accepted by CSRS, and the historical data will be updated to use the merged SSID.

Also available is the ability to edit the CSRS data via the Manage Students tab.  Manage Students is available to users with the role of CSRS District Administrator or CSRS School Administrator.  Edits made via the Manage Students tab will be reflected in both CSRS and the P210 report if edits are made prior to the generation of the P210 report.  If changes are made via the Manage Students tab after the P210 report has been generated, contact OSPI Customer Support at 1-800-725-4311 to regenerate your P210 report.  Any changes made via the P210 edit screens will remain as you have edited, but will not be reflected in CSRS.
When working on SSID/CSRS issues, please make the students who were in Grades 7–12 during the past school year your first priority, as these are the grade levels used to generate the P210 report.
How To Access The Enrollment Status Report (P210) Data for 2008-09
The 2008-2009 school year Enrollment Status Report (P210) is available in CSRS.  Next year (October 2010) this data will be accessed through CEDARS.
Individuals with the CSRS District Administrator and P210 User roles will be able to access the P210 data extract for their school district.  To do so, log into CSRS via EDS at https://eds.ospi.k12.wa.us and click the “Reports” tab. 
CSRS District Administrator:  From the left side navigation menu, select P210 from the Enrollment Reports section. 
P210 User Role:  From the left side navigation menu, select Report from P210 section.

You, as a CSRS District Administrator or P210 User, should access and review your P210 exception report.  This is an important step in assuring your district data is complete and accurate.  Issues listed in this report have the potential to affect your district’s graduation and dropout rates.  As part of your review of the exception report, you may wish to utilize the filter feature of the P210 report section.  You can access and filter your data by various criteria as indicated on the following page.
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Once you have selected your search criteria and clicked “Next”, the filtered data will appear.  This subset will display 75 records at one time, which can be managed via the paging features.  Additionally, many of the columns can be sorted by clicking on the column heading.  An “Edit” button will appear next to each student to permit editing of the information contained in the generated report.
If there are only a few minor issues/errors in your P210 exceptions report, (e.g., a student name is misspelled or their status is T1 instead of T0), you may choose to make these edits within the P210 extract.
If there are multiple errors/issues in your P210 exception report, you should exit the P210 system and make all updates and changes to your student data in the CSRS system.  If you find that students were omitted from the CSRS system and need to be added, you must exit the P210 system and resubmit your August (End) 2009 data for the 2008-2009 school year (Collection Period 12) with the omitted student(s) in the submission.  
By doing this and having OSPI regenerate your P210 data, you will ensure that the data contained in both the CSRS system and the P210 extract is consistent and accurate.  It is important to note that changes made in the P210 system DO NOT update/change the data in the CSRS system.  If you choose to edit your student level data in the P210 system, you will also need to update your CSRS data to reflect these changes.  Because CSRS is used to verify several state reports, it is critical that each CSRS submission is accurate.
Accepting and Submitting the P210 Report  
Once you have completed your edits, you will proceed to the screen displaying the final 2008-2009 graduation and dropout data for your district and schools.  This is done by clicking on either the graduation report link on the side of the CSRS report screen or at the top or bottom of the P210 report.

To finalize and lock your 2008-2009 data, you must review and accept the graduation and dropout data and accept any remaining exceptions.  

There are three different messages that may appear below the graduation and dropout data report.  The messages change based on the type of exceptions that you have.

If Hard Exceptions exist, the following message will appear in place of the checkbox.
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NOTE:  The hard exceptions warning will appear below the P210 report data and below the graduation and dropout data.  The P210 Report cannot be accepted if Hard Exceptions are present.
If Critical Soft Exceptions exist, the message below is displayed.
[image: image3.wmf]I agree that the information is accurate and acknowledge that I am submitting the report with critical exceptions by clicking the accept button. NOTE: All error checkboxes must be checked to display the Accept button. The graduation and dropout data displayed for 2008-2009 will be used in determining AYP for 2009-2010.
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If Soft Exceptions or No Exceptions exist, you will see the following message.
[image: image5.wmf]I agree that the information is accurate and acknowledge that I am submitting the report by clicking the accept button. NOTE: You must check this checkbox to display the Accept button. The graduation and dropout data displayed for 2008-2009 will be used in determining AYP for 2009-2010.
P210 Exception Report Messages
The P210 Exception Report is linked to both the P210 Report and the P210 Graduation Rate Report for your convenience.  The P210 Report cannot be accepted if Hard Exceptions are present.
Below are the exception and warning messages that may appear in the P210 Exception Report:
	Exception Definition

	Hard Exception
	Indicates that the record must be corrected before you can accept the data to complete the P210 report.

	Critical Soft Exception
	Indicates that it is critical that the record be reviewed for accuracy or be corrected before you accept the data to complete the P210 report.  If the record is accurate the P210 report can be accepted, but in certain cases records will be excluded from the graduation and dropout rate calculations.

	Soft Exception
	Soft Exceptions are informational messages and/or warnings.  Please review the records and update as necessary.


	Severity
	Error Message

	Hard 
	Student school exit date must be greater than or equal to the school enrollment date.

	Hard 
	An exit date must be provided if student is coded as completer, leaver, or transfer/deceased.  Student must have an Enrollment Status Code of E0 when the School Exit Date is NULL.

	Hard 
	Student was reported in prior school year as currently enrolled (E0) and not reported for this school year and was inserted into the report as a No-Show (U2).  Please check your records for possible transfer and provide a school exit date.  If the record is not updated, the student will be considered a (U2) dropout for the school year.

	Hard 
	Student can only have one active (not T0 or T1) enrollment status code. 

	Hard 
	Student disability status must be reported.  A disability coding of 0 should be entered for those students without a disability.

	Hard 
	Student disability status code cannot be a 0 if the enrollment status code is C2.

	Hard 
	Student disability status code cannot be a 1 if the student is older than 8 years of age.

	Hard 
	Student must have a grade level.

	Hard 
	Student expected graduation year cannot be null for students in Grades 9–12.

	Hard 
	Student expected graduation year should be between 2005 and 2021.

	Hard 
	Student may only have one school of primary responsibility within the district.

	Hard 
	A skill center cannot be the school of primary responsibility for students; skill center students must be reported in a valid “primary” building.

	Hard 
	Serving School Code is not valid for the submitted collection period.

	Hard 
	Multiple students are reported with the same SSID but different District Student Codes (IDs) and are being counted multiple times in the Graduation Rate calculation.  Please contact OSPI Customer Support if this was due to an SIS conversion.

	Critical Soft 
	Student school exit date is prior to Aug 15, 2008.  Therefore, the student will be excluded from the graduation and dropout calculations.

	Critical

Soft
	Students exiting an organization with a negative enrollment status have been identified as positively enrolled with another organization within the state.

	Critical

Soft
	Student may only have one school of primary responsibility within the state.

	Critical Soft 
	Student school exit date is on or after Aug 15, 2009, with a negative enrollment code (dropout, unknown, GED completer). The student will be counted as currently enrolled (E0) for the graduation and dropout calculations.

	Critical Soft 
	Student school enrollment date is on or after Aug 15, 2009, and the student will not be considered as “served” in the 2008-2009 school year.  Therefore, the student will be excluded from the graduation and dropout calculations.

	Critical Soft 
	Student was 21 years of age or older on or before September 1, 2008, and will be excluded from the graduation and dropout calculations.

	Critical Soft 
	Student has an expected graduation year prior to 2009 and is not a completer, so the record will be excluded from the graduation and dropout calculations.

	Critical Soft 
	Student does not have a school of primary responsibility identified, if this is not updated they will be excluded from all calculations.

	Critical Soft 
	Student record was not reported through May (Stopped Reporting w/o Exiting), but still has an enrollment code of E0. Student record must be updated to reflect actual status.

	Critical Soft 
	Student has no school of primary responsibility in the district or state-wide and is excluded from the graduation and dropout calculations.

	Critical Soft 
	No students have been identified as completers/graduates in the school.

	Critical Soft 
	Student identified as graduate or completer in a school that is not on file as issuing diplomas.

	Soft 
	Student transferred on or after May 31st and does not appear in another school.  This student will be counted as currently enrolled (E0) for purposes of the graduation and dropout calculations.  (Only for students in Grades 7–11).

	Soft 
	Student graduated outside of Grade 12 and will be considered a 12th grader for purposes of the graduation and dropout calculations.

	Soft 
	Student grade level has been modified below 7th grade and the record will be excluded from the graduation and dropout calculations.


	Soft 
	No students have been identified as eligible to receive free/reduced meals for the school.

	Soft 
	No students have been identified as receiving services from a state transitional bilingual instruction program for the school.

	Soft 
	No students have been identified as having a disability in the school.


Graduation and Dropout Rate Results
Your CSRS P210 data from the 2008-2009 school year is used to calculate the on-time and extended graduation rates and the annual dropout rates used for AYP purposes. Once the P210 report has been generated, the graduation and dropout results for your district and schools will be available in CSRS for your review. If you make changes to the P210 data the reports can be updated by your district immediately.

 

Please review your results in CSRS by following the directions provided below. You will only be able to see the results for the schools in your district. 

 
You are required to receive OSPI review and approval prior to finalizing and locking the P210 report if a graduation rate is below 50 percent or 12th grade continuing rate is above ten percent.  
The formulas used to calculate the rates in the reports are shown and explained in the Graduation worksheet of the Excel file used to simulate AYP results. See http://www.k12.wa.us/ESEA/pubdocs/AYPcalculationspreadsheets2005-2007.xls.  A full explanation of the methodology and its rationale is described in Chapter 1 of OSPI’s most recent graduation and dropout report, which is posted on the Web at http://www.k12.wa.us/DataAdmin/pubdocs/GradDropout/07-08/StateGradDropout07-08V3July09.doc. 

How to Access the P210 Graduation & Dropout Results
After OSPI has generated the P210 for all districts and the system is open:

 

1.
Login into CSRS at https://eds.ospi.k12.wa.us/csrs.
2.
Click the “Reports” tab.
3.
Click the “Grad Rates” report side navigation link located either within the Enrollment Reports or the P210 section heading, depending on your security level.  NOTE:  To gain access to the P210 Report or P210 Graduation Rate report, you must be assigned the role of CSRS District Administrator or P210 User.
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4. To view the report, select the “2008-2009” school year and click the “Continue” button.  Next you will be prompted to select the school/district as well as the AYP subgroup (category).  When finished with your selections, click the “Next” button to view the report.  NOTE:  If you are logged in as a school district, you will see a record for each school within your district as well as the district roll-up.  If you are logged in as a school you will only have access to view your school’s data and the district total.
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5.
Please verify grade level enrollments to ensure that 2008-2009 student counts are accurately reflected prior to summer roll-ups.
If a district accesses its P210 Graduation Rate report after making changes to the district’s data, a message will display stating “The P210 report data has been edited since the last time the graduation rate calculations were generated for this district.” This will provide you with the option to regenerate the report by clicking the “Submit” button or view the existing report by clicking the “Continue” button.
If you do not have access to CSRS, please contact your District Data Security Manager to obtain the appropriate privileges.  A list of District Data Security Managers is located at https://eds.ospi.k12.wa.us/securitymanagerlist.aspx.

 

Tips for Reviewing the Results
 

Review the column explanations that appear below the Graduation Rate report table to understand the numbers in the report.  Suggestions for reviewing your data are also located beneath the column descriptions, including how to fix the most common problems we have found with the data.  Also review the exceptions and warnings on your P210 Exception Report that is linked from both the P210 Report and the P210 Graduation Rate Report for your convenience.
P210 Graduation Rate Calculation Notable Items
 

· Results for institutions and unaffiliated buildings are excluded from district totals, but they will be included in the state totals.

· Only those students with the “IsPrimary flag = Y” are used for purposes of this report.
If you have questions regarding the calculation of dropout and graduation rates, please contact Lisa Ireland at (360) 725-6358 or call the agency TTY at (360) 664-3631. You may also e-mail her at lisa.ireland@k12.wa.us. 
For technical assistance with CSRS, please contact OSPI Customer Support toll-free at 1-800-725-4311, agency TTY: (360) 664-3631, or e-mail CustomerSupport@k12.wa.us.  
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