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BULLETIN NO. 069-09   Learning and Teaching Support
TO:

Educational Service District Superintendents



School District Superintendents



Assistant Superintendents for Business and/or Business Managers



Directors of Special Education



School Nurse Supervisors

FROM:
Randy I. Dorn, State Superintendent of Public Instruction

RE:

Home/Hospital Instruction Program Procedures for School Districts

CONTACT:
Gayle Thronson, (360) 725-6040, gayle.thronson@k12.wa.us 


Becky McLean, (360) 725-6306, becky.mclean@k12.wa.us


Agency TTY number is (360) 664-3631
This bulletin provides Home/Hospital (H/H) Instruction Program procedures for student eligibility determination and school district reimbursement.  School districts determine student eligibility for H/H tutoring based on the requirements found in Washington Administrative Code (WAC) 392-172A-02100 (Attachment A) and guidelines for district administration of the Home/Hospital Instruction Program (Attachment B).  A Frequently Asked Questions (FAQ) document is also attached to this bulletin (Attachment C).
H/H instruction is provided to students who are temporarily unable to attend school for an estimated period of four weeks or more because of a physical and/or mental disability or illness.  The program does not provide tutoring to students caring for an infant or a relative who is ill.

H/H is limited to services as deemed necessary to provide temporary intervention as a result of physical and/or mental disability or illness.  H/H services are limited to a maximum of 18 weeks.  Weeks of absences may be consecutive or intermittent but may not exceed the 18-week limit.  If a student will exceed the 18-week limit, consultation with the Office of Superintendent of Public Instruction (OSPI) health services program supervisor is required for reimbursement prior to providing extra weeks of tutoring to the student.  Tutoring is not provided during school vacations unless students are enrolled in a district summer school program.  H/H tutoring cannot begin for a student if less than four weeks of school remain.  If a student is expected to be absent from school intermittently and if these intermittent absences will total at least four weeks but no more than a semester during a school year, the student may be served under H/H reimbursement.  If the student will resume regular classroom instruction after the absence, H/H instruction would be appropriate to provide home tutoring during school absences.  When intermittent H/H services are used, they should be used to provide for absences lasting a week or more (with a minimum of four weeks of total absences and no more than a semester) if all criteria have been met in determining eligibility.  If the student is absent for partial weeks, the district may choose to count the number of H/H days the student was absent. Reimbursement will be provided by OSPI in terms of the number of weeks the student was absent from school.  As described in Form SPI E-525 (Attachment D), every five days of absence will account for one week of H/H services. 

Request for Home/Hospital Instruction

Prior to providing H/H tutoring services, school districts must have on file a form developed by the district, which contains the following:

1. Student’s name.

2. Diagnosis.

3. Qualified medical practitioner’s signature, date, and anticipated weeks of absence.

4. Dates of service.

5. Original request or extension.

6. Whether or not the individual education program (IEP) team needs to meet.

The form is to be given to the student’s parents who must obtain the signature of a qualified medical practitioner, a diagnosis, and an estimate of the number of weeks the student will be out of school.  A qualified medical practitioner is a doctor of medicine (M.D.), osteopathy (D.O.), naturopathy (N.D.), dentistry (D.M.D.), chiropractic (D.C.), or physician assistant (P.A.); an advanced registered nurse practitioner (A.R.N.P.); or a licensed mental health therapist.  The form is returned to the school district office for approval, processing, and assignment of a tutor. 

Completed forms are kept on file in the district and must be available to OSPI staff/monitors or state auditors for review during monitoring visits.  A sample form is enclosed (Attachment E).  The district must also have on file the actual number of total weeks of service for each student served.  These records should be retained by the district for six years.

Fiscal References

H/H funding for the months of September through June is paid based upon the dollar amount included in the district’s F-203 (State Revenue Forecast) as submitted to OSPI.  
State H/H funding is adjusted in August based upon the actual weeks of service as reported to OSPI on Form SPI E-525.  Form SPI E-525 is due at OSPI by July 12, 2010.  

Districts receive $55 for each week of tutoring for a student who is hospitalized or in a treatment center or $60 for each week of home tutoring.

· For budgeting instructions, refer to the 2008–09 Administrative, Budgeting, and Financial Reporting Handbook for School Districts, Chapter BUD PREP, section 3, page 9, and section 4, page 3.

· For enrollment reporting instructions SPI Form E-525 is available online at http://www.k12.wa.us/HealthServices/homehospital.aspx.  (Attachment D).

Relationship of H/H Instruction to Special Education

Students receiving H/H services are unable to attend school because of a physical and/or mental disability or illness expected to last four weeks or longer.  All students with an illness or injury that meet the necessary requirements are eligible for H/H services.  This includes students receiving special education or Section 504 of the Rehabilitation Act of 1973 accommodations (504 services or 504 plan) in addition to students who are not eligible for special education or 504 services.  However, meeting H/H eligibility does not necessarily mean that a student is eligible for special education services or Section 504 services. 

Students eligible to receive special education services may access H/H services to the same extent as general education students.  H/H services should be provided when necessary, but shall not be used for the initial or ongoing delivery of services to students eligible for special education.  It shall be limited to services necessary to provide temporary intervention as a result of a physical and/or mental disability or illness. 
If a parent, district, or other provider believes a student who is receiving H/H services may also meet the criteria for special education services or 504 services, the district should ensure that referral procedures for special education and/or 504 are followed.  H/H services may be provided while a student is being assessed for eligibility for special education or 504 services.  
Summary

Student eligibility for H/H instruction is determined by the local school district.  Instruction is provided for at least four weeks, but no longer than 18 weeks.  Districts must keep H/H request forms on file and a list of the actual number of weeks of instruction per student for review by OSPI staff/monitors or state auditors to establish compliance with the enclosed guidelines for district administration of the H/H Instruction Program.

If you require assistance or have questions, please contact the following:

· Gayle Thronson, Supervisor, Health Services, regarding student eligibility for H/H services at (360) 725-6040 or by e-mail at gayle.thronson@k12.wa.us. 
· Becky McLean, Supervisor of Enrollment and Categorical Funding, regarding fiscal requirements or enrollment reporting at (360) 725-6306 or by e-mail at becky.mclean@k12.wa.us
The agency TTY number is (360) 664-3631.  This bulletin is available on the agency Web site at the following URL:  http://www.k12.wa.us/bulletinsmemos.  A link to this bulletin and its attachments can also be found at http://www.k12.wa.us/HealthServices/homehospital.aspx. 
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ATTACHMENT A

	WAC 392-172A-02100

Home/hospital instruction.

	

	Home or hospital instruction shall be provided to students eligible for special education and other students who are unable to attend school for an estimated period of four weeks or more because of physical disability or illness. As conditions to such services, the parent of a student shall request the services and provide a written statement to the school district from a qualified medical practitioner that states the student will not be able to attend school for an estimated period of at least four weeks. A student who is not determined eligible for special education, but who qualifies pursuant to this subsection shall be deemed "disabled" only for the purpose of home/hospital instructional services and funding and may not otherwise qualify as a special education student for the purposes of generating state or federal special education funds. A school district shall not pay the cost of the statement from a qualified medical practitioner for the purposes of qualifying a student for home/hospital instructional services pursuant to this section.

Home/hospital instructional services funded in accordance with the provisions of this section shall not be used for the initial or ongoing delivery of services to students eligible for special education. It shall be limited to services necessary to provide temporary intervention as a result of a physical disability or illness.



[Statutory Authority: RCW 28A.155.090(7) and 42 U.S.C. 1400 et. seq. 07-14-078, § 392-172A-02100, filed 6/29/07, effective 7/30/07.]
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ATTACHMENT C

Home/Hospital Frequently Asked Questions

1. Are students who attend private schools while enrolled part-time or full-time in a public school eligible for H/H Instruction?  

Yes, as an ancillary service. The student must be enrolled in the public school district to be eligible for service.

2. Is H/H limited to 18 weeks total H/H instruction per student or total for the school year?

It is a limit of 18 weeks per school year. Exceptions may be granted based upon individual circumstances. Contact Health Services at OSPI for further assistance if an exception is requested. Factors considered in determining extensions include:

· What is the health condition, will it be resolved soon or is it ongoing? 

· Is it for the entire school year?

· If there is less than 4 weeks left in the school year?

· Will the student graduate that year?

· Is the student expected to be well enough to attend school the following year? 

· Does the district need time to re-evaluate for special education?
3. If a student is anticipated to remain absent for an entire year what services are available?
           If a longer absence from school is expected due to a medical condition that qualifies as a disability under Section 504 or IDEA, IDEA is a federal law that entitles students with disabilities to a free appropriate public education (FAPE), the student should receive homebound services under Section 504 or IDEA. See http://www.k12.wa.us/SpecialEd/pubdocs/TAP1.pdf for more information. H/H is designed for temporary services only. Homebound services must provide for disabled students under FAPE and may be intensive. If a student is expected to remain absent for an entire year, the school district needs to consider other educational programs. See http://www.k12.wa.us/AlternativeEd/default.aspx for alternative educational programs.

4. Can a student be on a 504 plan and obtain H/H instruction at the same time?

Yes, H/H instruction may be used on a temporary basis for a student with a 504 plan. 

5. What school staff can be used as tutors?
The district determines who the tutors are and how many hours per week they tutor. The tutor must be employed by or contracted with the school district, which would disallow volunteers and students as tutors.

6. What if the physician writes H/H instruction for longer than 18 weeks?

The program is limited to 18 weeks per school year, with some extensions allowed after consultation with OSPI. However, if the student’s condition qualifies as a disability, other services shall be used as noted in FAQ number three.
7. How does the tutoring program at Children’s Hospital apply to H/H instruction? 
Children’s Hospital is provided direct funding for H/H instruction to offer tutoring while a student is hospitalized. Brian Ross is the contact person at Children’s (phone: (206) 987-6434). 

8. Can a Certified Nurse Midwife sign a request for H/H Instruction?

Yes, Certified Nurse Midwives function under a similar scope of practice as A.R.N.P.s in Washington and may sign the request. They have authority to write prescriptions and practice as primary health care providers.

9. Can a student stay home with a baby postpartum to care for the infant?

A student is eligible for H/H instruction for her postpartum recovery (at least 4 weeks and with health care provider verification). The program does not provide tutoring to students caring for an infant or a relative who is ill.

10. Can a student who is home schooled and then becomes ill or injured receive H/H?

If the student is enrolled in the public school district on a part-time or full-time basis, he could qualify for H/H instruction as an ancillary service.

11. Can a tutor administer the WASL?

Yes, however the tutor must be trained as a proctor as described in the WASL directions for administration.

12.  What if the health care provider writes an order for four weeks of absence and the student returns to school sooner is the district still eligible to receive H/H funding?

The district may still claim reimbursement for the number of weeks the student received H/H services.

13. Can a student receive H/H tutoring in the summer?

If the student is enrolled in summer school, the student may be eligible to receive H/H tutoring services if all H/H criteria are met.
14. Does the tutor need to be a certificated staff member?
If the district is providing teaching instruction to H/H students, the teacher must be certified.  If they are only providing instructional aides or para professionals to assist the student while in a home/hospital setting to stay current with their assignments by their regular teacher, they do not need to be certified. However, if the students are Title I or Special Education designated, additional requirements would apply. See the following for additional information http://www.k12.wa.us/Paraeducators/Guidelines.aspx or http://www.k12.wa.us/Paraeducators/CoreComp.aspx.
ATTACHMENT D
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Eligibility
1. A student must be enrolled in the distrct o must be a private school student receiving ancillary services
in the school district

2. Awiitten statement by a qualfied medical practitoner (M.D.. D.O., DMD.,D.C.,N.D., PA), advanced
registered nurse practitioner (A R N.P.), or icensed mental health therapist indicating that the student is
unable to attend school due to physical disability or iiness for at least four weeks must be on file.

Program Requirements

1. Tutoring is provided for students absent a minimum of four weeks but less than a semester. Tutoring may
be intermittent, but the total weeks of tutoring may not exceed 18 weeks.

2. For information on the relationship of H/H instruction to Special Education and 504 see page 3 of the HIH
Bulletin.

3. HUH tutoring is not provided during school vacations unless the student s enrolled in  district summer
school program.

4. HH tutoring may not begin i less than four weeks of school remain in the school year.

5. HUH instruction is for the student unable to attend school due to physical disabilty or liness. It may not be
used to tutor a student who is staying at home with an infant or sick relative.

Reporting, Auditing, Fiscal Requirements

1. Afinal enroliment report must be submitted to the Office of Superintendent of Public Instruction
(OSPI) in July following the end of each school year.

2. Localy developed request for H/H instruction forms must contain the following

Student's name.
Diagnosis.

Qualified mediical practtioner's signature, date, and anticipated weeks of absence
Dates of service

Original request or extension

Whether or not the student s enrolled in a special education program

These forms must be available for inspection by OSPI or educational service district staffimonitors.

3. The district must have on file for each student served the actual number of total weeks of instruction.




	OFFICE OF SUPERINTENDENT OF PUBLIC INSTRUCTION
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	REPORT OF FINAL HOME AND HOSPITAL ATTENDANCE
	

	
	(See reverse side for instructions)
	


	SERVING DISTRICT NAME
	COUNTY NAME
	SERVING DISTRICT NO.
	ESD NO.
	YEAR

2009–10


	SCHOOL DISTRICT HOME AND HOSPITAL (HH) ATTENDANCE
	Total Actual Weeks of Attendance 1
(rounded to the nearest tenth)

	A.  For students enrolled in the school district who are receiving HH services at sites with a single student (such as the student’s home):


	

	B.  For students enrolled in the school district who are receiving HH services at sites such as in a children’s ward of a hospital or a residential treatment center:


	

	 1   Actual weeks of attendance is calculated as:

The number of eligible school days divided by 5, rounded to the nearest tenth.

The number of eligible school days is the number of school days between the start date the student was both eligible and received services and the end date the student was both eligible and received services.

See the reverse side for complete calculation steps.

	

	CERTIFICATION

	I hereby certify that all students reflected in this report are properly enrolled students in the school district, that conversions to weeks of attendance are in accordance with instructions, and that student records and other pertinent documents are readily available for audit.

Acknowledged:


	ORIGINAL SIGNATURE OF DISTRICT SUPERINTENDENT OR AUTHORIZED OFFICIAL                                                             DATE


FORM SPI E-525 (Rev. 7/209)

INSTRUCTIONS FOR COMPLETING FORM SPI E-525

GENERAL INSTRUCTIONS

Who Should Complete Form E-525?

School districts claiming state special education funding for home and hospital (HH) services provided to students pursuant to WAC 392-172A-02100 should complete Form E-525. Only serving districts report attendance.

Due Date and Routing of Form E-525
Form E-525 is not part of the electronic enrollment reporting system and should be submitted at the end of the school year on paper. 

School districts complete one Form E-525 and send the signed form to OSPI, School Apportionment and Financial Services, by July 12, 2010.
Purpose
Reported E-525 attendance will determine final HH allocations included in the July 2010 apportionment calculation. HH allocations appear on line B of Report 1191SE. 

Prior to OSPI receiving Form E-525, districts are paid on an estimated HH allocation. Attendance received after the published August deadline will be included in scheduled end-of-year adjustments to apportionment.

HH allocations are made in two categories. The distinguishing factor is related to economies of scale for mileage.

Each reported week of attendance on line A generates $60, and each reported week of attendance reported on line B generates $55 in HH program allocations.

Limitations on Enrollment Counts
· Refer to Learning and Teaching Support’s annual home hospital bulletin for program procedures.

· See WAC 392-122-140 and WAC 392-172A-02100 for fiscal eligibility requirements for HH funding.

References
· Annual Enrollment Bulletin available online at: http://www.k12.wa.us/BulletinsMemos/bulletins2009.aspx.
· Question may be directed to Becky McLean, School Apportionment and Financial Services, at (360) 725-6306.
DETAILED INSTRUCTIONS

Enter the serving school district name, county number, school district number, and ESD in the spaces provided.

Line A
Report, to the nearest tenth, the total number of HH weeks of attendance provided at sites with a single enrolled student, such as the student’s home or hospital room. Calculate weeks of attendance as described below. Do not include students reported on line B.

Each such week of attendance generates $60 in HH program allocations. This allocation includes a factor for mileage.

Line B
Report, to the nearest tenth, the total number of HH weeks of attendance provided at sites such as a children’s ward of a hospital or a residential treatment center. Calculate weeks of attendance as described below. Do not include students reported on line A.

Each such week of attendance generates $55 in HH program allocations. This allocation excludes a factor for mileage.

Weeks of Attendance Computations
Districts should report only total weeks of attendance calculated through the following process:

1. Determine the first regularly scheduled school day on which the student was both eligible for HH services and began to receive HH services.

2. Determine the last regularly scheduled school day on which the student was both eligible for HH services and received HH services.

3. Count the number of regularly scheduled school days, as defined in WAC 392-121-033, between the dates determined in Nos. 1 and 2.

4. Divide the number of days in No. 3 by five to determine weeks of attendance.

5. Use the lesser of weeks in No. 4 or 18. Total weeks of service for any individual may not exceed 18.

6. Accumulate the results of No. 5 for all students receiving HH services through the school district. Also accumulate weeks of attendance for all students receiving HH services through hospitals. Report the total number of full and partial weeks of attendance rounded to one decimal place.

Certification
Provide an original signature and date the completed Form E-525.

ATTACHMENT E
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FORM SPI E-310 (Rev. 8/07)





REQUEST FOR





HOME/HOSPITAL INSTRUCTION





Sample





SCHOOL DISTRICT NAME





CONTACT PERSON





TELEPHONE NUMBER





STUDENT NAME: (Last, First, Middle)        Please Print





STUDENT GRADE LEVEL





GENDER





Female





Male





If the student is eligible to receive special education services, does the IEP team need to meet?





DIAGNOSIS:





Disease/Injury/Surgery  (primary diagnosis):





Pregnancy





Other * (describe):





I certify that this student is unable to attend public





school for _______ weeks.





Drug/Alcohol Treatment





TYPE/PRINT NAME OF QUALIFIED MEDICAL PRACTITIONER





SIGNATURE





DATE





CONTACT TELEPHONE NUMBER





BUSINESS ADDRESS





CHECK ONE





Original Request





Extension





NOTE:





Beginning date on extension request must





consecutively follow ending date of original





SECTION 2—THIS SECTION FOR SCHOOL DISTRICT USE





Yes





No





Beginning date of instructional time or extension:





MO





DAY





YEAR





SCHOOL DISTRICT AUTHORIZATION





DATE





CONTACT TELEPHONE NUMBER





SECTION 1—THIS SECTION TO BE COMPLETED BY QUALIFIED MEDICAL PRACTITIONER
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