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TO:

Educational Service District Superintendents



School District Superintendents


Assistant Superintendents for Business and/or Business Managers



Educational Service District Special Education Offices



School District Special Education Directors

FROM:
Randy I. Dorn, State Superintendent of Public Instruction

RE:

Special Education Safety Net Application for 2009–10

CONTACT:
Mary Ellen Parrish, Safety Net Program Supervisor (360) 725-6075 or email MaryEllen.Parrish@k12.wa.us 

Safety net funding is available to school districts with a demonstrated need for special education funding in excess of state and federal funding otherwise provided. This bulletin provides application instructions for special education safety net funding for the 2009–10 school year and outlines changes made by the State Oversight Committee after consulting with the Office of Financial Management and the fiscal committees of the legislature.  
CHANGES FOR 2009–10
The following is a summary of changes effective for the 2009–10 school year:
Worksheet A 
· Addition of Program 14 Federal Stimulus ARRA to Worksheet A.  Expenditures related to special education excess cost grants funded under the ARRA will be recorded on Line 1a of Worksheet A.
· Addition of Revenue 6114 Federal Stimulus IDEA to Worksheet A.  Line 23 of Worksheet A will auto-populate with the LEA’s federal ARRA IDEA Part B 611 and 619 revenues.
Worksheet C 

· State-funded, high need individual applications will be calculated with a threshold 2.1 times the statewide annual average per pupil expenditure (APPE). The state threshold is $18,608 for the 2009–10 school year. 
· New requirement: Districts submitting applications for students who will turn 16 within the life of the Individual Education Program (IEP) must provide evidence of age-appropriate transition assessment and student invitation to the IEP meeting.
· The Evaluation and IEP Technical Assistance Modules have been updated.  Slight changes in formatting and wording were made to the IEP Review Form. The form is available under Module on the OSPI Special Education website at http://www.k12.wa.us/specialed/ and the safety net website.

IMPORTANT SAFETY NET CONCEPTS
The following important concepts apply to safety net:
· State and federal safety net funding is not an entitlement.  Safety net funding is an annual grant application.  Safety net awards in prior years do not guarantee future eligibility.

· Financial need based on anticipated expenditures and revenues shown on Worksheet A determines maximum funding capacity; however, it does not entitle a district to safety net funding. Safety net funding will only be awarded for direct special education and related services demonstrated via an appropriate, properly prepared and formulated IEP and quantified community impact factors.  Safety net awards may be less than the amount of capacity demonstrated on Worksheet A.

· Funding is provided for resident students only.  Funding for students served in an inter-district cooperative program must be included on Worksheet A by the district in which the students reside.  (See WAC 392-140-602 for a definition of resident students.)

· Safety net funding is for the excess cost of special education students as required by RCW 28A.150.390, 34 CFR § 300.16 and WAC 392-172A-01075. 
· Safety net funding is for services that are already being provided pursuant to an appropriate, properly formulated IEP as defined in 34 CFR § 300.320.  See the IEP Review Form included on the Safety Net webpage to assist districts in IEP development.

THE APPLICATION PROCESS
All safety net awards are made by the special education State Oversight Committee based on the district’s application and information available to the Office of Superintendent of Public Instruction (OSPI).  All required forms and instructions are published in downloadable Word and Excel documents under Safety Net Information on OSPI’s website at http://www.k12.wa.us/specialed/. 

Districts may choose to submit their applications in traditional hard copy format or electronically.
HARD COPY SUBMISSION
A complete application for High Need Individuals and Community Impact is comprised of the following:
Worksheet A information to be submitted with High Need Individuals and/or Community Impact:
· Form SPI 1381-CERTIFICATION.
· Form SPI 1381-WORKSHEET  A – Demonstration of Maximum Funding Capacity.
· Most recent completed month detailed expenditure report showing the budgeted and actual expenditures year-to-date sorted by program and sub-program and totaled at activity/object level.
· Financial worksheet detailing reconciliation, if needed, between F-195 budgeted Special Education program expenditures and anticipated year-to-date program expenditures entered on Lines 1, 1a, 2, 3 and 4 of Worksheet A.  Compare anticipated expenditures on Line 5 with Line F. If Line F is less than Line 5, provide an explanation. If no explanation/reconciliation is provided, Line F will be used as the annual estimated expenditures in the calculation of maximum capacity for safety net funding.
· The district’s most recent two months of Special Education Enrollment Exception Reports.
· Form SPI 1381-INDIVIDUALS SUMMARY (for High Need Individual applications only).
· One copy of the district calendar stating the number of school days per month.
*Please organize your documents in the order listed above.  Provide one copy of this information on 8 ½ x 11 letter size paper. Do not staple the Worksheet A documents together; use paper clips, binder-clips or rubber-bands as alternatives.

High Need Individuals portion of application:
· One original and three copies of Form SPI 1381-WORKSHEET C and all related worksheets, which may include the MEDICAID REIMBURSEMENT CALCULATOR, and the TRANSPORTATON COST CALCULATOR.
· One original and three copies of the student’s current redacted IEP.
· One original and three copies of all purchase orders, contracts and invoices pertaining to the student’s application (if applicable).
· One original and three copies of a completed IEP REVIEW FORM.
*Please organize your documents in the order listed above.  Four complete sets are needed. Please staple the student applications in the left hand corner, then group each stapled application together in order of SSID number (lowest to highest), with a rubber-band around each set.

Community Impact only:

· Responses to Form SPI 1381-COMMUNITY IMPACT APPLICATION.
ELECTRONIC SUBMISSION (via searchable PDF format)
For electronic submissions, a complete application for high need individuals is comprised of the following:
Please submit one hard copy of all required attachments. For a list of required attachments, please see the section titled “Hard Copy Submission” on page 3 of this document, or the Form SPI 1381-CERTIFICATION.
Please provide the following documents via a searchable PDF format:

· Two CDs containing the following documents:
· Completed Form SPI 1381-CERTIFICATION.

· Completed Form SPI 1381-Worksheet A-Demonstration of Maximum Funding Capacity.

· Most recent completed month detailed expenditure report showing the budgeted and actual expenditures year-to-date sorted by program and sub-program and totaled at activity/object level. 

· Financial worksheet detailing reconciliation, if needed, between F-195 budgeted Special Education program expenditures and anticipated year-to-date program expenditures entered on Lines 1, 1a,  2, 3 and 4 of Worksheet A.  Compare anticipated expenditures on Line 5 with Line F.  If Line F is less than Line 5, provide an explanation.  If no explanation/reconciliation is provided, Line F will be used as the annual estimated expenditures in the calculation of maximum capacity for safety net funding.

· Most recent two months Special Education Enrollment Exception Reports.

· Form SPI 1381-INDIVIDUALS SUMMARY (included in Worksheet A packet for High Need Individual applications only). 

· A copy of the district’s calendar stating the number of school days per month.

· Three CDs containing:

· Form SPI-1381 WORKSHEET C and all related worksheets which may include the MEDICAID REIMBURSEMENT CALCULATOR and the TRANSPORTATION COST CALCULATOR.
· The student’s current redacted IEP.
· Copies of all purchase orders, contracts and invoices pertaining to the application.
· The completed IEP Review Form.

State Oversight Committee Meeting Dates and Application Deadlines

Districts are encouraged to apply as early in the school year as possible.  No application for the school year, or additional information pertaining to an application, shall be accepted after the due date. 
	Deadline for Receipt of Application at OSPI
	Type of Application
	Oversight Committee Meeting Date
	Meeting Location

	Dec. 18, 2009
	High need
	Feb. 11-12, 2010
	SPSCC, Hawk’s Prairie, Room 118

	Feb. 19, 2010
	Community Impact
	Mar. 25-26, 2010
	SPSCC, Hawk’s Prairie, Room TBA

	April 2, 2010
	High need
	June 15-16, 2010
	SPSCC, Hawk’s Prairie, Room 118

	May 4, 2010
	Community Impact (Resubmittals Only)
	June 15-16, 2010
	SPSCC, Hawk’s Prairie, Room 118


Applications must be received at OSPI by 5 p.m. on deadline day.  Faxed and emailed submissions will not be accepted.

The State Oversight Committee approves or disapproves all safety net applications at the committee meetings or returns applications to the district for possible resubmission if additional or corrected information is needed.  OSPI notifies districts in writing of the determination of the committee.
Applicants may attend the State Oversight Committee meetings on the morning of the second scheduled day of the meeting to observe the process.  Districts should indicate their intent to attend the meeting on Form 1381-CERTIFICATION.  Applications are typically reviewed in alphabetical order. Information about safety net applications and awards is available on OSPI’s website at http://www.k12.wa.us/SpecialEd/SafetyNet.aspx.
SPECIAL EDUCATION PROGRAM AUDITS
All safety net applicants are subject to audit by the Office of the State Auditor at the request of the State Oversight Committee.  The special education program auditors may review and verify data submitted in safety net applications, including certifications made by districts.
Program audits may consider whether IEPs are appropriately and properly prepared and why districts exhibit unusual growth rates or high costs. 
ADJUSTMENT AND RECOVERY
All safety net funding awards are subject to adjustment and recovery pursuant to WAC 392-140-630, 392-140-675, and 392-140-685.  Audits by the Office of the State Auditor may also affect safety net eligibility and awards.  Audit issues related to special education may be used by the State Oversight Committee to adjust safety net awards after the close of the school year.  If awards are reduced due to audit issues, OSPI will recover the money from the school district.  After the end of each school year, state special education revenues (Account 4121) that are not expended in the state special education program (Program 21) are subject to recovery by OSPI through the apportionment system.  Unexpended federal flow-through special education funding from 2009–10 may result in a recovery or reduction of safety net awards.  All safety net awards shall be adjusted based upon the percent of potential Medicaid Eligible students billed as calculated by OSPI. 
TRAINING

Regional trainings provided by OSPI staff will be scheduled. Check with your local ESD fiscal officer or special education director to learn when training will be offered in your area.

2009–10 Members of the Special Education State Oversight Committee

	Dr. Douglas H. Gill
	Manager
	Special Education Director, OSPI

	Mr. Brian Aiken
	Primary member
	Finance Director, Cheney School District

	Ms. Carol Andreasen
	Primary member
	Retired Supt., Port Townsend School District

	Ms. Molly Baasch
	Primary member
	Director, Center for Special Education Services, ESD 101

	Mr. Erich Bolz
	Primary member
	Exec. Dir. of Spec. Programs, Richland School District

	Dr. Gail Cleveland
	Primary member
	Special Programs Director, Oak Harbor School District

	Mr. Charlie Freestone
	Primary member
	Retired Special Services Director, Omak School District

	Dr. Deb Howard
	Primary member
	Retired Superintendent, Selah School District

	Ms. Jana Hubbs
	Primary member
	Special Services Director, Pasco School District

	Mr. Gordon Linse
	Primary member
	Executive Director of Learning and Teaching, ESD 121

	Mr. Dennis Mathews
	Primary member
	Associate Superintendent, ESD 112

	Mr. Doug Matson
	Primary member
	Deputy Superintendent, West Valley School District #363

	Ms. Jane Mercier
	Primary member
	Special Education Director, Battle Ground School District 

	Mr. William Rasplica
	Alternate member
	Executive Director, Learning Support Services, Franklin Pierce School District

	Ms. Rita Reandeau
	Alternate member
	Director of Special Education, South Kitsap School District

	Mr. Neil Sullivan
	Primary member
	Executive Finance Director, Spokane School District

	Ms. Maggie Thompson
	Primary member
	Director of Special Services, Anacortes School District

	Ms. Erika Kmieciak
	Non-voting Alternate member
	Assistant State Auditor, State Auditor’s Office 

	Mr. Rick Bonner
	Non-voting member
	Audit Manager, School Programs, State Auditor’s Office


ADDITIONAL REFERENCES
· A description of the special education funding formula is contained in the Administrative, Budgeting, and Financial Reporting Handbook for school districts, Chapter II, Budget Preparation, Section 2, pages 11–14. 

· The safety net rules are codified in chapter 392-140 WAC. 
· The federal Maintenance of Effort test is a calculation used to determine eligibility for federal funding for special education.  A description of the federal Maintenance of Effort test is contained in the Administrative, Budgeting, and Financial Reporting Handbook for school districts, Chapter IX, Maintenance of Effort, which is updated annually.
Any questions regarding this bulletin should be directed to Mary Ellen Parrish, Special Education Safety Net Supervisor, at maryellen.parrish@k12.wa.us or by calling 
(360) 725-6075. The agency TTY is (360) 664-3631. 

This information is also available at www.k12.wa.us/bulletinsmemos/bulletins2009.aspx on the agency website. 
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