
Promoting Academic Success (PAS)
REPORTING GUIDANCE
Summary

In the 2006 Supplemental Budget, the Legislature appropriated $28.5 million for a new program to help students who have not met standard on one or more WASL assessments taken during the students’ 10th grade year in reading, writing, and/or mathematics.  School districts may use the new funding to offer assistance in ways that best fit the needs of these students.  The assistance may include, but is not limited to: summer school, Saturday classes, before- or after-school classes, skills seminars, test preparation seminars, and in-school or out-of-school tutoring.  
Districts will be allocated funding based on spring 2006 scores and the calculated number of resulting student units for PAS.  Because the allocations must be based on the number of students actually served, these preliminary allocations will be adjusted later in the year to reflect actual numbers of students served as reported by the district.  The 34/94-hour allocation per student unit is not a mandatory level of service; districts need only report that a student was served for each content area in which they failed to meet standard.  
Districts are required to report information on PAS through two mechanisms, the first is the Program/Intervention Description Report, and the second is the Student Participation Report. Districts are responsible for completing a Program/Intervention Description Report for each program offered within each reporting period.  In addition, districts are responsible for the Student Participation Report to ensure that OSPI’s database contains the accurate number of students served by the district. 
In an effort to have updated information on the PAS Program, districts are asked to complete the Program/Intervention Description Report two weeks from the beginning of the program, within the appropriate reporting period.  Districts should also report on the student-level data as quickly as possible, to ensure the database is as accurate as possible on an on-going basis.  All PAS reporting must be completed by September 30, 2007, to be included in the allocation adjustment.   
The Program/Intervention Description Report provides the details on the programs the district is offering to students eligible for PAS support.  Each Program/Intervention Description Report will be an available selection item on the Student Participation Report within the selected reporting period and content area.  At the end of the 2006-07 school year, OSPI will extract the total number of students served by each district during the 15-month period.  This count of students served will be the basis for the allocation adjustment, and may result in recovery of funds.  Please ensure that each student that receives service through the PAS Program has been reported on through the Student Participation Report.  

*  Please refer to the Fiscal - Frequently Asked Questions (FAQ) document for financial issues and the Programmatic - FAQ document for program issues.

Instructions for Program/Intervention Description Report

The Program/Intervention Description Report must be completed for each type of extended learning program/intervention being offered in your district using PAS funds.

(1) Log onto the Educational Data Systems (EDS) portal, located at https://eds.ospi.k12.wa.us.  If you do not have access to the system, please contact your District Security Manager and ask for access to the PAS Program Application.  
(2) Once you are logged on, click on My Applications.  Select PAS Program.  
(3) Select Create a New Report. 

(4) Select the Program Period for which you are attempting to report (Summer 2006, Fall 2006, Spring 2007) and click NEXT.      

(5) Select the subject/content area for which you are adding a program/intervention report (Reading, Writing, or Math).  

(6) Provide the district’s given Program Name (title of the program/intervention) for which the district is reporting.    
(7) Enter the first name, last name, e-mail address, and phone number of the contact person within the district.

(8) Select one Program Type that best describes the program or intervention:  
· One-on-one tutoring in areas of greatest need;  
· Class on general academic skills in this content area; 
· Activity-based learning; 
· Intense focus on specific skills; 
· Self-paced Internet-based learning (District enters name); 
· Other self-paced study with monitoring by school staff; 
· Academic counseling; 
· Credit retrieval; or 
· Other (District describes).
(9) Provide a brief narrative description of the program/intervention.  
(10) Provide the number of hours per week the program/intervention is provided.

(11) Provide the number of weeks the program/intervention is provided.

(12) Enter the number of classroom instructional aides that will be used in the program/intervention.  
(13) Provide the name of the school(s) where the program/intervention is being offered.

(14) Use the menu to select when the assistance is provided (before school, during school, after school, weekend, summer session, and/or other-describe).

(15) Provide the materials/resources used for the program/intervention.  Please provide the name or textbook(s)/resources, publisher used, and copyright date, where applicable.
(16) Include the sources of funding used for this program, as appropriate: 

· PAS
( I-728
( LAP

( Title I
( Local Funds

· Other Federal Funds (Describe)          ( Other Funds (Describe)

(17) Once completed, click on the SAVE REPORT button located in the bottom left corner.  You will be able to modify this report at a later date.  Click the SUBMIT button at the bottom right corner of the screen.  

Instructions for Student Participation Report

The Student Participation Report must be completed for each eligible student in your district for which you provided remediation.

(1) Log on to the Educational Data Systems (EDS) portal, located at https://eds.ospi.k12.wa.us.  If you do not have access to the system, please contact your District Security Manager and ask for access to the PAS Program Application.  

(2) Once you are logged on, click on My Applications.  Select Washington Assessment Management System (WAMS).  

(3) Select WASL from the menu bar at the top of the screen.

(4) From the menu on the left side of the screen, select the Student Participation Report listed under Promoting Academic Success (PAS). 

(5) Your organization (district name) should automatically appear.  

(6) Using the drop-down menu, select the subject/content area (Reading, Writing, or Math).  

(7) The report will contain a pre-populated list of student names (Last Name, First Name, Middle Initial), with the last school they were enrolled in, and the students SSID number.  This list contains students that are on record as having not met standard in the selected content area on the June 2006 WASL.  
(8) Please use the drop-down menu to choose the School of Intervention where the student received their remedial services.  If a student participated in multiple programs in a content area and they were provided at different districts, please choose the most frequently attended school for that student.  

(9) Please check the box to acknowledge that the student participated in a PAS program.  

(10) Please check the box(es) for the PAS program in which the student participated in.  Please check all that apply.  The column headings should reflect the full list of titles provided by the district through the Program/Intervention Description Report.  
(11) The final two columns list whether or not the student tested in August 2006 and whether or not they passed the retake.  These columns are for information purposes only and are pre-populated.  

(12) Once completed, click the SAVE button located just under the Subject Area drop-down menu.  The data you have entered will now be saved in the database and can be modified at a later date.
Added in 2007 is the upload feature.  This feature allows you to upload student information for new residents to your district who didn’t take the 10th grade WASL in your district.  Here are the instructions for that feature:

(1) Log into EDS
(2) Click on the My Applications Tab

(3) Choose the Washington Assessment Management System (WAMS)

(4) Select the WASL link on the top of the webpage

(5) Select the Student Participation Report link on the left-hand side of the webpage

(6) Make sure you have the appropriate district selected (those who only have access to one district will only see their district)
(7) Select the appropriate content area

(8) Click on the Download Blank Template link and choose to save the file to your computer or a shared network

(9) Change the content area if necessary and download the next template (you will have to do this step for each individual content area the student is being served in

(10) Open the file when it has finished downloading and enter information into all the fields

(11) Save the file and return to the Washington Assessment Management System (WAMS)
(12) Select the Student Participation Upload File link on the left-hand side of the page

(13) Select the Appropriate content area in the Reporting Subject box
(14) Browse for your file

(15) Once you have your file selected, click on submit (you need to upload each different file for each content area)

(16) Verify the information in your upload came across correctly

Note:  You can only upload student’s information for students who are not already on your report.  If the student already exists, you will need to manually update the student’s information on the Student Participation report webpage.  Any student information uploaded for a student who is already on the report will be ignored.
Frequently Asked Questions With Answers

1. Q) What are the reporting requirements for the PAS Program?
A) Districts are required to report on the extended learning opportunities that have been added through the PAS funding, as described above.  

B) Districts are also required to report which students were served within each content area and select which of the programs described in (A) each student was served in.  

C) In addition, the Washington State Institute for Public Policy (WSIPP) is required to conduct a quantitative evaluation of PAS, and its success in bringing students up to standard.  Conducting the study will require more detailed data collection that will be performed by WSIPP.
2. Q) What are the reporting periods for PAS?

A) Currently, the reporting tool is set up to collect data on Summer 2006, Fall 2006, Spring 2007, and Summer 2007.  

3. Q) Are there specific due dates for the Program/Intervention Description Reports within each reporting period?
A) No, however, the district should make every effort to submit the information within the first two weeks of the program/intervention being reported on.  

4. Q) When should data be entered in the Student Participation Report?

A) The data on the students who participate in programs funded through PAS should be documented and added within two weeks of the program/intervention start date.  
5. Q) What is the final deadline for reporting student participation?

A) The last date for reporting on student participation is Septemebr 30, 2007, for it to be considered in the adjustment to the allocation.  If a student is not checked off in the Student Participation Report as having been served by that date, the funding generated by that student will be recovered.
6. Q) What student data will be used to pre-populate the Student Participation Report and how will it be broken out?

A) The initial list of student names used to populate the report will be a combination of May and June 2006 data.  The names of students who use the retake as a make-up and fail to meet standard for the first time will be added to the list following each retake.  
7. Q) If a student did not appear on the Student Participation Report how can they be added?
A) If a student is a resident of your district and has not been reported as being served by a district they were a resident of prior to enrolling in your district (during the same PAS reporting period), a student’s information may be uploaded using the template provided in EDS under the appropriate content area in the Student Participation Report area of EDS.  When using the template, make sure that you have all the pertinent information in your upload spreadsheet.  This information  includes, but is not limited to, the students full name, SSID number, confirmation that the student is enrolled in the reporting district (as only the resident district can report the student), and whether the student is near or far miss.

If a district served a student via PAS, but the student has since left the district (is not currently a resident of the district), uploading a student’s data will not be possible.  This feature will be fixed in future versions of the reporting tool, but for the current reporting period you must fax a list of students that you cannot upload.  Please fax a list of such students, with their SSID, and the type of service they received for each content area, to Mitch Thompson at (360)664-3631.

In summary, there are three ways to report Class of 2008 students served via PAS for summer 2006 through summer 2007:

· The student took the WASL in the reporting district, and appears on the Student Participation Report;

· The student transferred into the reporting district, is currently a resident student, was served via PAS, and must be uploaded using the provided EDS template;

· The student was served via PAS but has since left the district, and must be reported to OSPI via fax.

8. Q) If a student fails to meet standard in more than one content area do I have to report them more than one time?

A) Yes, a student who fails to meet standard in more than one content area and is served in more than one area needs to be reported as served in each content area they were served in. 

9. Q) If we did not offer a PAS program during one of the reporting periods, do we need to submit anything?

A) No, a district is only required to submit the PAS reports during that reporting period in which a program was offered.

10.  Q) Should we report on programs funded by another fund source?
A) Only if the program is funded in part by PAS.
11.  Q) What should we do if we missed the summer reporting deadline?

A) Districts failing to report by the due date need to contact OSPI.  
12. Q) If our district is serving a student that is enrolled in another district, how do we report the service of that student?

A) The districts should have an inter-district agreement that indicates that the serving district is to report back to the resident district.  The resident district then enters the service of that student on the Student Participation Report.  
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