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BULLETIN NO. 083-07 SCHOOL APPORTIONMENT AND FINANCIAL SERVICES

TO:

Educational Service District Superintendents


Educational Service District Fiscal Officers


Chief School District Administrators


Assistant Superintendents for Business and/or Business Managers


High School Principals


School District Assessment Coordinators
FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
Critical Reporting Deadline for the Promoting Academic Success (PAS) Program 
CONTACT:
Mitch Thompson  (360) 725-6306  mitch.thompson@k12.wa.us  Agency TTY number (360) 664-3631
Critical Deadline

Legislative language authorizing the Promoting Academic Success (PAS) program requires the Office of Superintendent of Public Instruction (OSPI) to allocate resources for students actually served in PAS.  Because districts needed to serve students immediately, OSPI funded each district upfront for all of their high school student units not meeting standard in the Reading, Writing, and Mathematics content areas.  Districts were notified that based on subsequent district reports for actual students served, OSPI would reconcile the initial allocations and increase payments or recapture resources, depending on district reports.  Data reports on actual students served were originally due August 31, 2007.  
We are alarmed that, to date, few PAS-eligible students have been reported as served in the Student Participation Report within the Educational Data System (EDS).  As of August 31, 2007, only 57,235 student units have been reported as having been served.  The number of PAS units funded was 129,113 for the 2005–06 and 2006–07 school years.  This equates to having only 44 percent of the eligible student units served.  At this rate, OSPI would recover 56 percent of the funding or $12.6 of $22.5 million.
The PAS program is intended to assist districts in bringing student skills up to state standards and ensure their opportunity to learn and succeed.  OSPI believes that districts have served students but have not yet reported the services, and we do not want to recover resources based on under reporting, resources you have probably already expended on services.
Consequently, OSPI has extended the deadline for reporting from August 31, 2007, to September 30, 2007.  This reporting applies for Class of 2007 and Class of 2008 students served Summer 2006 through Summer 2007.  The reporting does not include any Class of 2009 students that you may have served this summer.  (See below for instructions for Class of 2009 students.)
PAS Program Reporting Requirements for the Class of 2007 and 2008 Students Served
To respond to legislatively mandated studies and reporting, OSPI has developed two required reports that are accessible online through the secure EDS portal.  Each report is briefly discussed below and must be completed by each school district receiving PAS funding.  Additional detailed instructions, which include frequently asked questions regarding the PAS reporting, are attached.    
1. Program/Intervention Description Report:  A separate report is required for each program/intervention being offered in each content area (reading, writing, mathematics).  The Program/Intervention Description Report is available online at: https://eds.ospi.k12.wa.us/PASProgram.
The report is accessed through the EDS portal, and access is granted through the District Data Security Manager. If you already have an account in the EDS system, you will need your District Data Security Manager to assign you the “PAS Program District User” role in EDS. If you do not have an account in the EDS system, contact your District Data Security Manager to establish a username, password, and the “PAS Program District User” role. If you do not know who your District Data Security Manager is, the following link is available to you: https://eds.ospi.k12.wa.us/securitymanagerlist.aspx.

Once access is obtained, log onto the following Web site: https://eds.ospi.k12.wa.us. The first time you log in, you will be asked to choose a new password. Please note that your password must contain at least eight characters consisting of at least one uppercase letter, one lowercase letter, one numeral, and one special character (i.e. *$+?_&=!%{}/). Also note that the password is case sensitive. 

Note: Districts will not be able to complete the Student Participation Report until the Program/Intervention Description Reports are completed.
2. Student Participation Report: Districts can complete this report within two weeks of the beginning of the academic period but absolutely no later than September 30, 2007.
Student demographic and assessment data from the Core Student Records System (CSRS) will be populated for those students of the Classes of 2007 and 2008 who did not meet standard for the 2005–06 WASL.  You need to indicate if the student participated in a PAS program/intervention, and if so, at which school and which course(s) the student participated in, as described in the Program/Intervention Description Report section.  Once the student re-takes the WASL, the data will automatically populate the remainder of the report.  
The Student Participation report is available online within the Washington Assessment Management System (WAMS) at https://eds.ospi.k12.wa.us/TestingManagement.  Once in WAMS, please click the “WASL” tab and select the “Student Participation Report” from the left side navigation menu.
As with the Program/Intervention Description Report, the Student Participation Report is also accessed through the EDS portal, and access is granted through the District Data Security Manager.  You will need your District Data Security Manager to assign you the “Washington Assessment Management User” role in EDS to access this information. 
Once access is obtained, log onto the following Web site: https://eds.ospi.k12.wa.us.  You will use the same username and password pair that you chose for the Program/Intervention Description Report to access the Student Participation Report if you were the designated user. If you were not the designated user for the Program/Intervention Description Report, you will either use your existing EDS account credentials or be required to choose a new password as described previously.
A new feature this year is the ability to upload student participant information.  This feature allows districts to upload student information only for resident students who initially did not take the WASL in their district (residence is defined in WAC 392-137-115, resident district is defined under WAC 392-137-120).
There are four main issues that districts need to be aware of in completing this report:

1. Remember to click on the Save button before you exit the reporting screen or change to a different content area.

2. If you are trying to upload information for students who left a school district and have not been reported in CSRS during the school year, that information may not load successfully.  
If that information will not upload, you will get an error message that the student cannot be found in CSRS.  These students will need to be reported to OSPI via FAX at (360) 664-3631, attention Mitch Thompson, in order to have the student’s information added into the number of student units served.  The faxed information should include the student’s full name, SSID number, whether the student was a near miss or a far miss, and what program period the student was served for (i.e. Summer 2006, Fall 2006, Spring 2007, or Summer 2007.)  The upload feature will be corrected in next year’s reporting tool.
3. Students served must have the check box selected in the “Participant?” column as well as the check box under the program(s) the student participated in. 

4. Do not uncheck the boxes that you marked for students who participated in programs for Summer 2006.  Unchecking the box(es) will result in a reduced number of students served.
Districts must complete both reporting requirements no later than September 30, 2007, to avoid having PAS funding recovered.  A document containing detailed instructions and frequently asked questions regarding reporting on the PAS Program is attached.  
Class of 2009 Reporting
OSPI gave school districts guidance that students of the Class of 2009 who took the WASL Spring of 2007 and failed to meet standard as reported by June 2007, could be served in the Summer of 2007.  The guidance also stated that the districts were not to add those students to their Student Participation Report until the new school year had started.  Current allocations to school districts are subject to the Class of 2008 only, and as such, only those students of that class can be reported as being served on the current Student Participation Report.
Starting in the reporting year of 2007–08, Student Participation Reports will be opened up to include all students who took the 10th grade WASL in their 10th grade year, or thereafter.  Future collections will include all students served during the school year, regardless of when they failed the WASL subject to continuing eligibility of those students.

As we are extending the reporting for the 2006–07 school year to accommodate district reporting, the Class of 2009 (served Summer of 2007) may not be entered until after October 15, 2007.  

When reporting is opened up for the 2007–08 school year, the students in your district who took the WASL Spring of 2007 and did not meet standard will automatically be placed on your Student Participation Report.  You will still need to follow the above guidelines for reporting.
We apologize for the complexity of the PAS reporting.  As a new program with such detailed reporting requirements, designing the reporting tool has been difficult.

If you have questions, please contact Mitch Thompson, Supervisor, Enrollment and Institution Funding, at mitch.thompson@k12.wa.us Customersupport@k12.wa.usor by telephone at (360) 725-6306. For technical issues regarding the online reports, please contact OSPI Customer Support at  or by calling 1-800-725-4311.  The agency TTY number is (360) 664-3631.
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