[image: image1.png]SUPERINTENDENT OF PUBLIC INSTRUCTION

DR. TERRY BERGESON OLD CAPITOL BUILDING ¢ PO BOX 47200 « OLYMPIA WA 98504-7200 ¢ http://www.k12.wa.us




BULLETIN NO 072-07  L&TS

Page 2
August 27, 2007


August 27, 2007






(  )     Action Required










(X)     Informational

BULLETIN NO. 072-07  Learning and Teaching Support
TO:

Educational Service District Superintendents



School District Superintendents



Assistant Superintendents for Business and/or Business Managers



Directors of Special Education



School Nurse Supervisors

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

Home/Hospital Instruction Program Procedures for School Districts

CONTACT:
Christy Conner, (360) 725-6040, christy.conner@k12.wa.us 


Mitch Thompson, (360) 725-6306, mitch.thompson@k12.wa.us 

This bulletin provides Home/Hospital (H/H) Instruction Program procedures for student eligibility determination and school district reimbursement.  School districts determine student eligibility for H/H tutoring based on the requirements found in Washington Administrative Code (WAC) 392-172A-02100 (Attachment A) and guidelines for district administration of the Home/Hospital Instruction Program (Attachment B).  A Frequently Asked Questions (FAQ) document is also attached to this bulletin (Attachment C).

H/H instruction is provided to students who are temporarily unable to attend school for an estimated period of four weeks or more because of a physical and/or mental disability or illness.  The program does not provide tutoring to students caring for an infant or a relative who is ill.

H/H is limited to services as deemed necessary to provide temporary intervention as a result of physical and/or mental disability or illness.  H/H services are limited to a maximum of 18 weeks.  Weeks of absences may be consecutive or intermittent but may not exceed the 18-week limit.  If a student will exceed the 18-week limit, consultation with the Office of Superintendent of Public Instruction (OSPI) health services program specialist is required for reimbursement prior to providing extra weeks of tutoring to the student.  Tutoring is not provided during school vacations unless students are enrolled in a district summer school program.  H/H tutoring cannot begin for a student if less than four weeks of school remain.  If a student is expected to be absent from school intermittently and if these intermittent absences will total at least four weeks but no more than a semester during a school year, the student may be served under H/H reimbursement.  If the student will resume regular classroom instruction after the absence, H/H instruction would be appropriate to provide home tutoring during school absences.  When intermittent H/H services are used, they should be used to provide for absences lasting a week or more (with a minimum of four weeks of total absences and no more than a semester) if all criteria have been met in determining eligibility.  If the student is absent for partial weeks, the district may choose to count the number of H/H days the student was absent. Reimbursement will be provided by OSPI in terms of the number of weeks the student was absent from school.  As described in Form SPI E-525 (Attachment D), every five days of absence will account for one week of H/H services. 

Request for Home/Hospital Instruction

Prior to providing H/H tutoring services, school districts must have on file a form developed by the district, which contains the following:

1. Student’s name.

2. Diagnosis.

3. Qualified medical practitioner’s signature, date, and anticipated weeks of absence.

4. Dates of service.

5. Original request or extension.

6. Whether or not the individual education program (IEP) team needs to meet.

The form is to be given to the student’s parents who must obtain the signature of a qualified medical practitioner, a diagnosis, and an estimate of the number of weeks the student will be out of school.  A qualified medical practitioner is a doctor of medicine (M.D.), osteopathy (D.O.), naturopathy (N.D.), dentistry (D.M.D.), chiropractic (D.C.), or physician assistant (P.A.); an advanced registered nurse practitioner (A.R.N.P.); or a licensed mental health therapist.  The form is returned to the school district office for approval, processing, and assignment of a tutor. 

Completed forms are kept on file in the district and must be available to OSPI staff/monitors or state auditors for review during monitoring visits.  A sample form is enclosed (Attachment E).  The district must also have on file the actual number of total weeks of service for each student served.  These records should be retained by the district for six years.

Fiscal References

H/H funding for the months of September through June is paid based upon the dollar amount included in the district’s F-203 (State Revenue Forecast) as submitted to OSPI.  

State H/H funding is adjusted in August based upon the actual weeks of service as reported to OSPI on Form SPI E-525.  Form SPI E-525 is due at OSPI by 
July 12, 2008.  

Districts receive $55 for each week of tutoring for a student who is hospitalized or in a treatment center or $60 for each week of home tutoring.

· For budgeting instructions, refer to the 2007–08 Administrative, Budgeting, and Financial Reporting Handbook for School Districts, Chapter BUD PREP, section 3, page 9, and section 4, page 3.

· For enrollment reporting instructions SPI Form E-525 is available online at http://www.k12.wa.us/HealthServices/homehospital.aspx.  (Attachment D).

Relationship of H/H Instruction to Special Education

Students receiving H/H services are unable to attend school because of a physical and/or mental disability or illness expected to last four weeks or longer.  All students with an illness or injury that meet the necessary requirements are eligible for H/H services.  This includes students receiving special education or Section 504 of the Rehabilitation Act of 1973 accommodations (504 services or 504 plan) in addition to students who are not eligible for special education or 504 services.  However, meeting H/H eligibility does not necessarily mean that a student is eligible for special education services or Section 504 services. 

Students eligible to receive special education services may access H/H services to the same extent as general education students.  H/H services should be provided when necessary, but shall not be used for the initial or ongoing delivery of services to students eligible for special education.  It shall be limited to services necessary to provide temporary intervention as a result of a physical and/or mental disability or illness. 
If a parent, district, or other provider believes a student who is receiving H/H services may also meet the criteria for special education services or 504 services, the district should ensure that referral procedures for special education and/or 504 are followed.  H/H services may be provided while a student is being assessed for eligibility for special education or 504 services.  

Summary

Student eligibility for H/H instruction is determined by the local school district.  Instruction is provided for at least four weeks, but no longer than 18 weeks.  Districts must keep H/H request forms on file and a list of the actual number of weeks of instruction per student for review by OSPI staff/monitors or state auditors to establish compliance with the enclosed guidelines for district administration of the H/H Instruction Program.

If you require assistance or have questions, please contact the following:

· Christy Connor, Program Specialist, Health Services, regarding student eligibility for H/H services at (360) 725-6040, or by e-mail at christy.conner@k12.wa.us. 

· Mitch Thompson, School Apportionment and Financial Services, regarding fiscal requirements or enrollment reporting at (360) 725-6306, or by e-mail at mitch.thompson@k12.wa.us. 

The agency TTY number is (360) 664-3631.  This bulletin is available on the agency Web site at the following URL:  http://www.k12.wa.us/bulletinsmemos.  A link to this bulletin and its attachments can also be found at http://www.k12.wa.us/HealthServices/homehospital.aspx. 

STUDENT SUPPORT
Martin T. Mueller

Assistant Superintendent
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Attachment A:
Home/Hospital Instruction WAC 392-172A-02100
Attachment B:
Guidelines for District Administration of the Home/Hospital (H/H) Instruction Program

Attachment C:
Home/Hospital Frequently Asked Questions

Attachment D: 
Report of Final Home and Hospital Attendance (Form SPI E-525)

Attachment E:
Sample Request for Home/Hospital Instruction (Form SPI E-310)

ATTACHMENT C
Home/Hospital Frequently Asked Questions

1. Are students who attend private schools while enrolled part-time or full-time in a public school eligible for H/H Instruction?  

Yes, as an ancillary service. The student must be enrolled in the public school district to be eligible for service.

2. Is H/H limited to 18 weeks total H/H instruction per student or total for the school year?

It is a limit of 18 weeks per school year. Exceptions may be granted based upon individual circumstances. Contact Health Services at OSPI for further assistance if an exception is requested. Factors considered in determining extensions include:
· What is the health condition, will it be resolved soon or is it ongoing? 

· Is it for the entire school year?
· If there is less than 4 weeks left in the school year?
· Will the student graduate that year?
· Is the student expected to be well enough to attend school the following year? 
· Does the district need time to re-evaluate for special education?
3. Can a student be on a 504 plan and obtain H/H instruction at the same time?

Yes, H/H instruction may be used on a temporary basis for a student with a 504. 

      4.  What school staff can be used as tutors?
The district determines who the tutors are and how many hours per week they tutor. The tutor must be employed by the school district, which would disallow volunteers and students as tutors.

. 

5. What if the physician writes H/H instruction for longer than 18 weeks?

The program is limited to 18 weeks per school year, with some extensions allowed after consultation with OSPI. 

6. If a district suspects a student will be out all year is it appropriate to use H/H instruction? 
Yes, it may be appropriate to use H/H instruction while the district evaluates the student. However, districts should not delay in initiating a referral for special education or 504 services if they suspect the student has a disability.
7. How does the tutoring program at Children’s Hospital apply to H/H instruction? 
Children’s Hospital is provided funding for H/H instruction through Seattle School District to offer tutoring while a student is hospitalized. Brian Ross is the contact person at Children’s (phone: (206) 987-6434). Once the student returns to the community the student’s family may apply for H/H instruction.
8. Can a Certified Nurse Midwife sign a request for H/H Instruction?

Yes, Certified Nurse Midwives function under similar scope of practice as A.R.N.P.s in Washington and may sign the request. They do have prescriptive authority and practice as primary health care providers.

9. Can a student stay home with a baby postpartum to care for the infant?

A student is eligible for H/H instruction for her postpartum recovery (at least 4 weeks and with health care provider verification). The program does not provide tutoring to students caring for an infant or a relative who is ill.
10. Can a student who is home schooled and then becomes ill or injured receive H/H?

If the student is enrolled in the public school district on a part-time or full-time basis, he could qualify for H/H instructions as an ancillary service.
11. Can a tutor administer the WASL?

Yes, however the tutor must be trained as a proctor as described in the WASL directions for administration.

12.  What if the health care provider writes an order for four weeks of absence and the student returns to school sooner is the district still eligible to receive H/H funding?

The district may still claim reimbursement for the number of weeks the student received H/H services.

13. Can a student receive H/H tutoring in the summer?

If the student is enrolled in summer school the student may be eligible to receive H/H tutoring services if all H/H criteria are met.
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