Instructions for Completing the 
Annual School Bus Mileage Report 1021
 
General comments:

· These instructions are for the annual school bus mileage report beginning with the 2007–08 school year, which will be due no later than October 31, 2008.
· To/From transportation includes all state funded transportation.  Include AM routes (home to school); PM routes at the end of the academic day (school to home); and shuttle routes between learning centers. 
· In each category, include any mileage associated with school buses disposed of during the school year.
· Include only school bus mileage.
· Total mileage should reflect a complete school year program, regardless if the district’s school year begins prior to September 1.
· To/From Mileage (Item 1) should equal the total school bus mileage reported in Total Mileage (Item 6), minus the sum the mileages reported in Numbers 2 through 5.  (If the school bus mileage is not associated with state supported transportation and it is in a category that does not fall under Field Trip, Extracurricular Trip, or Inter-governmental Trip, it should be reported in Other.)
· Include school bus mileage associated with a school bus leased from another entity and operated by your school district.

· Do not include school bus mileage associated with a school bus while it was leased to and operated by another school district.  
School bus mileage will be reported in the following categories:

1. To/From Mileage  (Total school bus mileage for to/from transportation).  
· Include school bus deadhead mileage associated with to/from transportation.

· Include all school bus mileage associated with school bus maintenance and repair activities (for instance, driving the school bus to a vendor location for transmission service).
· Include all school bus mileage associated with school bus driver instruction.

· Include all other school bus mileage required in order for the school district to provide basic levels of pupil transportation service.

2. Field Trip Mileage  (Total school bus mileage for field trips).  
· Field trips are defined as school bus transportation service to an event related to classroom instruction.  
· Include any deadhead mileage associated with the field trip, when such deadhead mileage can be clearly separated from normal to/from mileage.
3. Extracurricular Mileage  (Total school bus mileage for trips associated with extracurricular activities).
· An extracurricular trip is defined as school bus transportation service to an event not related to classroom instruction.  
· Include any deadhead mileage associated with the extracurricular trip, when such deadhead mileage can be clearly separated from normal to/from mileage.

4. Inter-governmental Mileage  (Total school bus mileage associated with inter-governmental agreements).  

· Such inter-governmental agreements include lease of school buses to governmental agencies (for instance, use of school buses associated with fire fighting activities) and use of school buses with school district drivers, in association with any coordinated transportation.
· Do not include school bus mileage associated with the lease of a school bus to another school district.

5. Other Mileage  (Total school bus mileage associated with all other nonstate funded transportation).  

· Include school bus mileage associated with providing district optional transportation (such as transportation home from after-school sports programs). (For the 2007–08 school year, include school bus mileage associated with extended day academic programs in this category; however, it is suggested that districts isolate the mileage associated with these programs due to the possibility that in the future such transportation may be defined by the legislature as state supported.)
· Include deadhead mileage associated with nonstate funded transportation when such deadhead mileage can be separated from normal to/from mileage.

· Include school bus mileage associated with summer school programs.

6. Total Mileage  (Total school bus mileage for all school buses operated by your district throughout the school year). 

· Generally, this is the end year mileage minus the start year mileage on each school bus in the district inventory (exclude mileage associated with buses leased to another school district, as noted in the general comments).  
7. To/From Mileage Estimate  

· Estimate the total to/from school bus mileage for the current school year.
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