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BULLETIN NO. 058-07 CHILD NUTRITION SERVICES

TO:

Child and Adult Care Food Program—Adult Care Center Institutions
FROM:

Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

Child and Adult Care Food Program Claim Form, Claim Instructions, and Due Dates for Claim Submissions for Adult Care Center Institutions
CONTACTS:
Jeff Booth, Fiscal Analyst Supervisor 
jeff.booth@k12.wa.us


Glenn Potter, Fiscal Analyst
glenn.potter@k12.wa.us 


(360) 725-6214 or (877) 204-6486


The agency TTY number is (360) 664-3631.
The Child and Adult Care Food Program (CACFP) is a reimbursement program.  Approved institutions are paid for meals that are served to enrolled participants according to rates based on eligibility.  Claims must be supported by point-of-service meal counts.  Please follow the steps below to submit your claim:

· Continue to submit all CACFP original and revised reimbursement claims via the Internet.  The Internet address, login identification, and password will remain the same for returning users.  New users will be e-mailed this information once your agreement is approved.
· Send all late claims through the mail to the Office of Superintendent of Public Instruction (OSPI) using the attached paper claim form (Form 1).  When submitting a late claim, send only one copy with an original signature to Child Nutrition Services OSPI.
· Detach the 2007–08 Claim Due Dates page (Attachment 3) and post it in an appropriate place for easy reference.
· Detach the 2007–08 Claim Due Dates page (Attachment 3) and post it in an appropriate place for easy reference.

Direct payment questions to Glenn Potter at (360) 725-6214 or (877) 204-6486.  The agency TTY number is (360) 664-3631.  This information is also available on the agency’s Web page at http://www.k12.wa.us/bulletinsmemos/.  

STUDENT SUPPORT 

Martin T. Mueller
Assistant Superintendent

CHILD NUTRITION SERVICES

George C. Sneller

Director

TB:dm

Attachments:
Attachment 1:
Child and Adult Care Food Program Adult Care Center Institutions–General Information
Attachment 2:
Child and Adult Care Food Program–Paper Claim Instructions for Adult Care Center Institutions
Attachment 3:
2007–08 CACFP Claim Due Dates

Attachment 4:
Examples of Requests for Exceptions

Attachment 5:
Reporting Enrollment Fiscal Year 2008
Form 1:
Adult Day Care Institutions Reimbursement Claim (Form SPI CACFP 1323B)
