Attachment C

SAMPLE

Supplemental Educational Services Letter

Date

Name

Address

City, State, Zip
Dear [Name of school] parent/guardian:

As part of the “No Child Left Behind (NCLB) Act of 2002,” school districts are required to notify parents/guardians when schools that their children attend have not made Adequate Yearly Progress (AYP) for three consecutive years. AYP is the level of proficiency that schools must achieve on an annual basis. AYP is determined by: 1) the percentage of students participating in the WASL; 2) the percentage of students meeting the standards in reading and math; and 3) unexcused absence rate for grades K–8 or graduation rate for secondary students. Those percentages are calculated across categories that include student ethnicity and socioeconomic status. Districts are also required to inform you of options that you have as a result of your child’s school not making AYP for two or more consecutive years.

[Name of school] was identified as not making (AYP) for two or more consecutive years. [Name of school] did not make AYP in [list subjects that AYP was not made]. [Name of school] will remain in school improvement until AYP is made for two consecutive years.

Public School Choice

As a result of not making AYP, NCLB states that you have the option to transfer your child to another school, within our district, that has not been identified for school improvement. You may exercise this option by contacting [list name and number of contact]. Please note: although we can transfer your child to a school that is not in improvement, we cannot guarantee a specific school. Transportation will be provided or paid for by the district. If you choose to transfer to another school, please know that your transfer will be honored through the highest grade that the school serves. We understand that you are doing what you feel is best, but you will always be welcome at [name of school] and your child may return at any time. 
Supplemental Educational Services 

If you choose to remain part of our school community, your child may be eligible to receive supplemental educational services. Supplemental educational services (SES) refer to extra help provided to students in reading, language arts, and/or math. This extra help can be provided before or after school, on weekends, during intersessions, or during summer and is at no cost to you. SES providers are approved by the Title I department at the Office of Superintendent of Public Instruction. These providers may be public or private school entities, public or private institutions of higher education, 
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for profit or nonprofit organizations, or faith-based organizations. Organizations that provide distance learning technology are also eligible. Forms to access this service are enclosed with this letter. Please complete the forms and return to (contact name) at the school’s main office by __________.
After the forms are returned to the school, you will be contacted by the district’s SES coordinator. Information on the providers that are in your area and information on the types of services that they offer will be provided to you. A timeline will be developed with you on when the services will begin and how long the services will be provided. It is your decision as to which provider you select. The services will be funded by Title I dollars set-aside by the district. Transportation may be required to the SES provider. This is the parent’s responsibility, as the district is not allowed to pay for this out of the Title I SES funds. The district will then enter into a contract with the provider on your child’s behalf.

Parent Involvement 

As a parent/guardian your input is valued and encouraged. There are many ways that you can be involved in helping us to address the issues around school improvement.  Some of those include [list things that parents can do].

In closing, all of us here at [name of school] are committed to the success of our school and to serving all of our students. We are taking intentional and innovative steps to address each student’s academic performance. For example, some of the things that we are working on to put in place are [list things]. We are not alone in our efforts; our district is working very hard to assist us. Some of the ways that we are being supported by the central office include [list support]. We are also receiving state support through the school improvement office. We have a school improvement facilitator that will be working with our school to implement the changes that we have outlined in our school improvement plan.
We are excited and optimistic about the future and we hope that you will join us in this important effort.

[Salutation]

[School principal]
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