SUGGESTED SAMPLE LETTER TO ADULT/CAREGIVER
ADULT CARE CENTERS
Dear Participant:
​​​​​​​​​​​​​​​Our center does not charge separately for meals because it participates in the U.S. Department of Agriculture’s (USDA) Child and Adult Care Food Program (CACFP).  The CACFP is a program that pays centers for nutritious meals served to all eligible enrolled participants. 
How much does the center receive in payment for meals served to participants?

The amount of payment received depends on the income status of the participants in our center. We receive a higher payment for those participants/families that are low income.

How does the center determine the income status of my family?

The information you provide on the enclosed Income-Eligibility Application determines the income status and payment level to the center.

I am not sure if I qualify.  How do I decide?

If your gross income (before deductions) is the same as or less than the amount on the line for your family size on the income-eligibility guidelines table below, the center is eligible for the higher payment.  When self-employed, net income may be reported.  Please complete and return the Income-Eligibility Application to our office as soon as possible.
INCOME-ELIGIBILITY GUIDELINES

Reduced-Price Meals

Effective July 1, 2007–June 30, 2008

	Household Size
	Annual
	Monthly
	Weekly

	1
	$18,889
	$ 1,575
	$   364

	2
	25,327
	2,111
	488

	3
	31,765
	2,648
	611

	4
	38,203
	3,184
	735

	5
	44,641
	3,721
	859

	6
	51,079
	4,257
	983

	7
	57,517
	4,794
	1,107

	8
	63,955
	5,330
	1,230

	Each additional

household member add:
	+ 6,438
	+ 537
	+ 124


Is there another way for the center to receive the higher payment other than using my family income?

Yes.  The participant may be eligible for the higher payment if the participant receives Medicaid, Supplemental Security Income (SSI), Washington Basic Food (WBF), or Food Distribution Program on Indian Reservations (FDPIR).  

If I receive benefits from one of these programs or I believe I qualify, what should I do?

Complete the attached Income-Eligibility Application following the directions on the form.
If my household income is greater than the income guidelines for reduced-price meals, or if I choose not to report my income, what should I do?

You should complete Parts 3 and 4 and may write “above-scale” in Part 3. 
Will this information be kept confidential?
Yes.  The information will be made available only to a limited number of our staff or employees of the Office of Superintendent of Public Instruction (OSPI), U.S. Department of Agriculture, or the U.S. General Accounting Office when they are reviewing our program.
Whose signature must be on the Income-Eligibility Application?

All forms require the signature of the adult participant or an adult household member, family member, or legal guardian in Part 4 of the Income-Eligibility Application.  A family member is defined as any member of the family, regardless of whether the member is living with the participant or dependent upon the participant.

Will the center make menu substitutions? 

If the adult participant has been determined by a doctor to be disabled and the disability would prevent the participant from eating the meals at the center, we will make any substitutions prescribed by the doctor at no extra charge. 
What do I need to bring to the center if menu substitutions are needed?

You must bring the doctor’s note that describes the alternative food needed and verifies special meals are needed due to the disability.  This applies to allergies as well.

Whom should I contact if I have any questions?

Contact our office at      
.
Thank you for helping us provide healthy meals.  

Sincerely,
     

Signature of Center Director
In the operation of the CACFP, no person will be discriminated against because of race, color, national origin, gender, age, or disability. If you believe that you have been discriminated against in any USDA-related activity, you should write immediately to the Secretary of Agriculture, Washington, DC 20250.
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