
[image: image1.png]SUPERINTENDENT OF PUBLIC INSTRUCTION

DR. TERRY BERGESON OLD CAPITOL BUILDING ¢ PO BOX 47200 « OLYMPIA WA 98504-7200 ¢ http://www.k12.wa.us




September 5, 2007

(  )  
Action Required



(X)
Informational

BULLETIN NO. 039-07 CHILD NUTRITION SERVICES

TO:
Child and Adult Care Food Program—Child Care Institutions


Child and Adult Care Food Program—Homeless Shelter Applicants

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

Child and Adult Care Food Program New Institution Agreement 


Federal Fiscal Year 2008
CONTACTS:  
Nicki Christoferson 
425-771-6032 
nicki.christoferson@k12.wa.us



Celia Kennedy 
253-589-7218 
celia.kennedy@k12.wa.us


Jennifer Mitchell 
253-589-7230 
jennifer.mitchell@k12.wa.us


Dianna Perrine 
509-789-3542 
dperrine@esd101.net


Judy Larsen 
509-575-2427 
judy.larsen@k12.wa.us


Molly Gleason
360-725-6207 
molly.gleason@k12.wa.us


The agency TTY number is 360-664-3631

General Information

Institutions that intend to participate in the Child and Adult Care Food Program (CACFP) must complete and return the attached agreement packet.
The following institutions may participate in the CACFP.
1. Nonprofit, licensed, tax-exempt child care institutions.

2. Proprietary (for-profit) institutions serving 25 percent low income children for 
at least 25 percent of their licensed or enrolled capacity, whichever is less.

3. At-risk child care centers.

4. Nonprofit homeless shelters that provide temporary residential facilities to children.

Child care centers must provide nonresidential child care for enrolled children 12 years 
of age or younger, migrant children 15 years of age or younger, or disabled children.

At-risk centers must provide nonresidential care for children after their school day has 
ended and/or on weekends or holidays during the school year.
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Homeless shelters are those that provide temporary residential care for children 18 years of age or younger, migrant children 15 years of age or younger, or disabled children.

All meals must be served in a congregate meal setting.  Adults may not be claimed for reimbursement at child care centers or emergency shelters.

Approval Procedure

Please read and follow the instructions carefully.  The enclosed checklist for new institutions indicates the forms to complete and return to the Office of Superintendent of Public Instruction (OSPI).  Institutions should keep a copy of all documents sent to OSPI.  Read the agreement carefully.  Failure to follow directions could result in the loss of reimbursement at the time of a program review by OSPI staff.

When an agreement is received in our office, it will be date stamped and reviewed for accuracy within 30 days.  If corrections are needed, the agreement will be returned.

New institutions may begin claiming for reimbursement from the first of the month in which OSPI approves the agreement.  No moneys or benefits may be paid under this program unless this agreement is completed and approved (Federal Regulation 7 CFR 226).

Preapproval Visit for New Institutions by OSPI

A preapproval visit by OSPI staff prior to approval is a requirement for participation. No agreement will be approved until the new institution has attended the workshop on program requirements during the current fiscal year and a preapproval visit has been conducted.

Proprietary Center Eligibility

Proprietary institutions are reminded that each site must meet eligibility requirements.  
A site will not be approved until it meets eligibility requirements.  A new study month may be completed at a later date that includes the new eligible site, but the revised study month must include all sites.  For more information, refer to the general instructions.

Monitoring of Licenses for Child Nutrition Programs

Institutions must include a current license or letter-in-lieu of the license for each site.

It is the responsibility of the institution to maintain a current license or to have a letter-in-lieu, if necessary.  At-risk sites and homeless shelters are not licensed but must have and submit copies of annual sanitation and fire permits.

Training on Program Requirements
New institutions must attend training on program requirements prior to approval of the agreement and annually thereafter.  Failure to attend a training workshop will result in the 
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agreement not being approved in a timely manner.  In addition, institutions who hire new staff during the fiscal year may want to send them to one of the program workshops.

All workshops are scheduled from 9 a.m. to 3:30 p.m.  Tentative dates and locations of the workshops are:

	October 11, 2007
	Tacoma, Spokane

	November 1, 2007

November 2, 2007
	Burien, Edmonds

Yakima

	January 3, 2008
	Olympia, Spokane

	February 7, 2008

February 27, 2008
	Tacoma

Edmonds

	March 6, 2008

March 7, 2008
	Port Angeles, Olympia 

Yakima

	May 1, 2008

June 3, 2008
	Tacoma, Spokane

Yakima

	June 5, 2008
	Vancouver, Burien, Edmonds

	August 21, 2008
	Olympia, Burien, Yakima

	
	


To confirm the date and location and to register for one of the workshops, please call the program specialist for your area:


Celia Kennedy 
253-589-7218
Nicki Christoferson
425-771-6032


Dianna Perrine
509-789-3542
Judy Larsen
509-575-2427



Jennifer Mitchell
253-589-7230
Molly Gleason
360-725-6207
Upon completion of the agreement packet, submit all documentation to:


Office of Superintendent of Public Instruction

Child Nutrition Services/CACFP

PO Box 47200


Olympia, WA  98504-7200

If you have questions regarding this bulletin, please contact the program specialist for your area listed above.  The agency TTY number is 360-664-3631. This information is also available at www.k12.wa.us/bulletinsmemos/ on the agency Web site.
STUDENT SUPPORT





Martin T. Mueller






Assistant Superintendent





CHILD NUTRITION SERVICES 
George C. Sneller

Director
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Attachments

Attachment 1—General Instructions CACFP New Child Care Institutions
Attachment 2—Form SPI CACFP 1269CKLT-2 Child Care Center Application Checklist for 

 New Institutions

Attachment 3—Form SPI CACFP 1269A Child Care Center Agreement 

Attachment 4—Form SPI CACFP 1136 AUTH SIG User Authorization 

Attachment 5—Form SPI CACFP 1269S-APP Site Application 

Attachment 6—Form SPI CACFP 1269SI Sponsor Information 

Attachment 7—Form SPI CACFP 1269B Budget Information
Attachment 8—Form SPI CACFP 1269 FBS Financial Balance Sheet
Attachment 9—Form SPI 1269MP Management Plan

Attachment 10—Form SPI CACFP 1269MR Nondiscrimination and Media Policy Statement
Attachment 11—Form SPI CACFP 1269 SAMP Sample Public Media Release
Attachment 12—Form SPI CNS 280 LOB Certification Regarding Lobbying 
Attachment 13—Form SPI CNS 280F Disclosure of Lobbying Activities

Attachment 14—Form SPI CACFP 1269SC.fm Self-Certification of Nonlicensed Facilities

Attachment 15—Form SPI CACFP 1136SA Food Service Agreement for Vendors

Attachment 16—Form SPI CNS 1136PS Procurement Standards

Attachment 17—Statewide Vendor Registration & Direct Deposit Authorization

Attachment 18—W-9 Request for Taxpayer Identification Number and Certification

Attachment 19—Form SPI CACFP 1269EF Enrollment Form 

Attachment 20—Form SPI CACFP 1269E/IEA Enrollment/Income-Eligibility Application

Attachment 21—Instructions for Collecting and Reporting Enrollment and Income Eligibility

Attachment 22—Important Things to Keep in Mind
Attachment 23—Form SPI CACFP 1269 Suggested Ltr. Suggested Sample Letter to Parents 

Attachment 24—Income Guidelines

Attachment 25—Form SPI CACFP 1269ENR Enrollment Roster 

Attachment 26—Form SPI CACFP 1269ENR SUM Enrollment Data Summary
Attachment 27—Form SPI 1269 Civil Rights Requirements for Civil Rights Compliance Day 

Care Centers

Attachment 28—SBS CACFP 101 General Guidance for Meeting USDA Meal Pattern for 

Infants through 11 Months

Attachment 29—SBS CACFP 101 General Guidance for Meeting USDA Meal Pattern for 

Children Ages 1 through 11 Years at Homes and Through 12 Years at 


Centers
Attachment 30—Form SPI CACFP 1269 ATTEND CACFP Program Requirements Workshop 

Attendance Record

Attachment 31—USDA Flyer—Building for the Future (English)

Attachment 32—USDA Flyer—Building for the Future (Spanish)

Attachment 33—WIC:  The Special Supplemental Nutrition Program for Women, Infants, and 

Children (English)

Attachment 34—WIC:  The Special Supplemental Nutrition Program for Women, Infants, 


and Children (Spanish)
Attachment 35—Form SPI 1576 Sample Letter to Board Members, Managers, and 

Supervisors in Organizations Participating in the Child and Adult 


Care Food Program (CACFP)

Attachment 36—Form SPI CACFP 1269 Documentation of School Attendance Area for 

At-Risk Center

