Renewing Your Application Online

www.ccglink.com/washington
· Enter your Username and Password to open the CNP 2000 program.
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· Click on “Application” and the following screen will appear.
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· Click on “Sponsor Application” to view the following screen.
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· Click on the year “2008” and the following screen will appear.
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· Click “New” and the following screen will appear.
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· Carefully review the information on the Sponsor Information.  Update or correct any information as appropriate and enter new Ethnic/Racial data.  When complete, click on “Submit.”
· The following errors will appear.  THIS IS NORMAL.  Continue on by clicking on “Finish.”
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· The Sponsor Information menu will appear.  Click on “Go” to complete each of the rest of the parts of the agreement.
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· When “Go” is clicked for Center Applications, the following screen will appear.  Click on “Add Center.”
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· Click on the center name and carefully review the information and make any necessary changes.  If there are multiple centers, each one will need to be added and reviewed/updated.
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· When “Go” is clicked for the Management Plan, the following screen appears.  Click on “Add Plan.”
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· Click on each page to review and update the information.
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· Once completed, the status for each page will say “Completed.”
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· Once the Sponsor Information, Budget, Center Application, and Management Plan have been completed, the Sponsor Information Menu will look like this.  (Open the Sponsor Application one more time, scroll to the bottom and click on “Submit.”)  The “Incompletes” will remain until OSPI approves the application.
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· Once approved by OSPI, the menu screen will look like this.
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Office of Superintendent of Public Instruction/Child Nutrition Services
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Attachment 2 to Bulletin No. 038-07
September 7, 2007

