[image: image1.png]SUPERINTENDENT OF PUBLIC INSTRUCTION

DR. TERRY BERGESON OLD CAPITOL BUILDING ¢ PO BOX 47200 « OLYMPIA WA 98504-7200 ¢ http://www.k12.wa.us




September 7, 2007





(X)  
Action Required










Date Due: 10/16/07








(X)
Informational

BULLETIN NO. 038-07 CHILD NUTRITION SERVICES

TO:
Child and Adult Care Food Program—Adult Care Institutions

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
Child and Adult Care Food Program Renewal Agreement for Federal Fiscal Year 2008—Adult Care Institutions
CONTACTS:  
Nicki Christoferson
425-771-6032
nicki.christoferson@k12.wa.us 


Celia Kennedy
253-589-7218
celia.kennedy@k12.wa.us


Jennifer Mitchell
253-589-7230
jennifer.mitchell@k12.wa.us


Dianna Perrine
509-789-3542
dperrine@esd101.net


Judy Larsen
509-575-2427
judy.larsen@k12.wa.us


Molly Gleason
360-725-6207
molly.gleason@k12.wa.us

The agency TTY number is 360-664-3631.

Fiscal Year 2008 (FY 08) Agreement and Online Updates

Child and Adult Care Food Program (CACFP) agreements are valid through September 30, 2008, although some parts must be updated online for FY 08.  If you have a Vendor Contract or a revised User Authorization form, submit these paper documents to:

Office of Superintendent of Public Instruction

Child Nutrition Services

Child and Adult Care Food Program



PO Box 47200



Olympia, WA  98504-7200



Online Instructions and Approval Procedure

Renewal applications must be completed online.  The Web site address to access the online application is www.ccglink.com/washington.  You will be able to access the online application 

on August 29, 2007.  General instructions for renewing institutions are attached.  
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Please read and follow the online instructions carefully.  Use the enclosed checklist to ensure all of the components are completed.  Failure to follow instructions could result in the loss of reimbursement at the time of a program review by Office of Superintendent of Public Instruction (OSPI) staff.

Notify your program specialist when you have completed the online components.  The information will be reviewed by our staff within 30 days.  If corrections are needed, you will be notified.  If the online information is complete, the agreement will be approved. Check online for an approved FY 08 agreement. 

Due to the large number of renewal agreements that must be processed, online renewals submitted after October 16, 2007, may not be processed in time for the institution to receive October reimbursement in November 2007.  The Office of Superintendent of Public Instruction cannot backdate applications.  

Renewal agreements submitted after December 31, 2007, will be considered new agreements and reimbursement for October through December will be lost. Reimbursement may be claimed only from the first of the month in which the agreement is approved.  No moneys or benefits may be paid under this program unless this agreement is completed and approved (Federal Regulation 7 CFR 226).
Institutions may begin claiming for reimbursement from the first of the month in which OSPI approves the agreement.  No moneys or benefits may be paid under this program unless this agreement is completed and approved (Federal Regulation 7 CFR 226).
Mandatory Training on Program Requirements

The September 25, 2007, CACFP Annual Training has been canceled.  In its place, OSPI will be conducting a “by-mail” training.  Expect to receive the training packets toward the end of September.  If you have questions regarding the “by-mail” training, please contact Jennifer Mitchell at 253-589-7230, jennifer.mitchell@k12.wa.us or Nicki Christoferson at 425-771-6032, nicki.christoferson@k12.wa.us.

We apologize for any inconvenience this change in training may cause.

If you have questions regarding this bulletin, please contact the program specialist for your area.


Nicki Christoferson 
425-771-6032
nicki.christoferson@k12.wa.us 


Celia Kennedy 
253-589-7218
celia.kennedy@k12.wa.us


Jennifer Mitchell 
253-589-7230
jennifer.mitchell@k12.wa.us


Dianna Perrine 
509-789-3542
dperrine@esd101.net


Judy Larsen 
509-575-2427
judy.larsen@k12.wa.us


Molly Gleason
360-725-6207
molly.gleason@k12.wa.us
BULLETIN NO. 038-07 CNS

Page 3

September 7, 2007

The agency TTY number is 360-664-3631. This information is also available at www.k12.wa.us/bulletinsmemos/ on the agency Web site.  

STUDENT SUPPORT 

Martin T. Mueller
Assistant Superintendent
CHILD NUTRITION SERVICES


George C. Sneller

Director

TB:lm
Attachments

Attachment 1—General Instructions—Renewing Institutions
Attachment 2—Renewing Your Application Online
Attachment 3—Form SPI CACFP 1316CKLT-RENEW Adult Care Center Application Checklist 


for Renewing Institutions

The following forms are available online only.  Submit these forms ONLY if there have been changes.

Online Only Attachment 1—Form SPI CACFP 1136 AUTH SIG—User Authorization

Online Only Attachment 2—Form SPI CACFP 1136SA Food Service Agreement for Vendors

Online Only Attachment 3—Statewide Vendor Registration and Direct Deposit Authorization

Online Only Attachment 4—W-9—Request for Taxpayer Identification Number and Certification

