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BULLETIN NO. 036-07 CHILD NUTRITION SERVICES

TO:
Child and Adult Care Food Program—Adult Care Institutions

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
Enrollment and Income-Eligibility Instructions for Federal Fiscal Year 2008
CONTACTS:  
Nicki Christoferson, 425-771-6032, n.christoferson@verizon.net


Celia Kennedy, 253-589-7218, celia.kennedy@k12.wa.us


Jennifer Mitchell, 253-589-7230, jennifer.mitchell@k12.wa.us


Dianna Perrine, 509-789-3542, dperrine@esd101.net


Judy Larsen, 509-575-2427, judy.larsen@k12.wa.us

The agency TTY number is 360-664-3631.
General Information

Adult care institutions participating in the Child and Adult Care Food Program (CACFP) are required to submit current eligibility information on enrolled participants in order to determine the institution’s reimbursement rate for federal fiscal year (FY) 08.  Instructions and forms for this process are included in this bulletin and are available in electronic format at www.k12.wa.us/bulletinsmemos/.  

Institutions must report the new eligibility information on the October 2007 claim for reimbursement and keep all documentation on file.  You are reminded that a study month for FY 08 may not begin before July 1, 2007, and must be one calendar month or thirty calendar days.

Income-Eligibility Application—Form SPI CACFP 1316 IEA

Income-Eligibility Applications (IEAs) are valid for one year from the date of signature by the caregiver or guardian.  If an IEA expires during the study month period, a new IEA must be completed.  Institutions will also need to reproduce the letter to parent/caregivers.  This letter must be provided with the IEAs.  Centers cannot collect applications at a point after the study month to retroactively incorporate eligibility data into their claiming percentage rate.
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All IEAs must be current (no more than one year old) and evaluated against the most recent U.S. Department of Agriculture (USDA) income-eligibility guidelines.  The IEAs must be completed and signed by the adult participant, caregiver, or guardian.  This means filling 
out all pertinent sections including the date.  All adult participants for whom an IEA is 
not returned by the end of the study month must be placed on the roster in the above-scale category.
Making Enrollment Changes
When you complete a new study month or make changes to the study month data, enter the updated information on the next claim.  You must maintain supporting documentation for the new study month.  This includes a current Enrollment Roster, Enrollment Data Summary for multiple sites, Income-Eligibility Applications, and Title XIX or XX documentation when applicable.

A revised study month may be completed any time during the year, if there are significant changes to the center enrollment.

If you have any questions regarding this bulletin, please contact the program specialist for 
your area:


Nicki Christoferson
425-771-6032   
Celia Kennedy 
253-589-7218


Dianna Perrine
509-789-3542 
Jennifer Mitchell
253-589-7230

   
Judy Larsen
509-575-2427

The agency TTY number is 360-664-3631.  This information is also available at www.k12.wa.us/bulletinsmemos/ on the agency Web site. 
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Attachments

Attachment 1—Instructions for Collecting and Reporting Enrollment and Income Eligibility
Attachment 2—Important Things to Keep in Mind

Attachment 3—Form SPI CACFP 1316IEA—Income-Eligibility Application

Attachment 4—Form SPI CACFP 1316 SAMP LTR—Suggested Sample Letter to 

Adult/Caregiver

Attachment 5—USDA Child Nutrition Program Income Guidelines

Attachment 6—Form SPI CACFP 1316 ENR—Enrollment Roster

Attachment 7—Form SPI CACFP 1316 ENR SUM—Enrollment Data Summary 
