ATTACHMENT 3
EXAMPLES OF REQUESTS FOR EXCEPTIONS

Example A:

An exception for a claim submitted after the 60-day deadline was requested of the U.S. Department of Agriculture (USDA) by the state agency, Office of Superintendent of Public Instruction (OSPI), on behalf of a large local education agency (LEA).  The justification statement asserted that:  (1) a failure in the LEA’s automated data processing (ADP) system prevented it from generating the data required to complete the claim; (2) no other appropriate ADP resources were available; and (3) because of the large quantity of data to be processed, there was insufficient manpower available to complete the task manually before the reporting deadline.  Subsequent discussion with the state agency satisfied USDA that:  (1) the LEA’s assertions were accurate; and (2) these events made the timely completion of this claim beyond the control of the LEA.  Therefore, USDA approved the exception request.

Example B:

A local education agency (LEA) requested an exception on the grounds that a flood had damaged its offices, causing the loss of documents needed to complete the claim form. USDA’s review of the circumstances disclosed that the flood had occurred two months before the month to which the LEA’s delinquent claim pertained.  Furthermore, the LEA had not demonstrated there was any link between the catastrophe and the noncompliance.  USDA disapproved the request.  Catastrophes, in and of themselves, would not entitle an LEA to be granted an automatic exception.  The onus is upon the LEA to show how the catastrophe caused a situation that made reporting compliance unreasonable.

Example C:
A small local education agency (LEA) requested an exception for a claim submitted several weeks late on the grounds the person who does the bookkeeping had been ill for some time.  A case was made by the LEA that there had been no other staff qualified to complete the task.  Before approving this request, USDA had to determine whether the LEA had the resources to either train or make available another employee to replace the person normally responsible for the bookkeeping.  USDA approved the request after it determined the LEA uses the services of a private bookkeeper not on the LEA’s staff and that it was not reasonable to expect another staff person to take over the bookkeeping work.  On the other hand, if the LEA had not been able to demonstrate that it was unreasonable to expect a replacement employee, then USDA would have disapproved the request.
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