Renewing Your Application Online

www.ccglink.com/washington
· Enter your Username and Password to open the CNP 2000 program.
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· The following screen will appear.
· Click on Applications. 
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Best Practices in the Child Care Setting!

The child care setting influences child behavior and early habits!

Healthy meal times are not just about the food. Successful childhood obesity prevention efforts focus
on creating healthy enviornments that make healthy choices possible.

(1) Make every calorie count.
(2) Create healthy meal and snack times.
(3) Move throughout the day.

(4) Minimize screen media time.




· Click on Sponsor Application to view the following screen.
[image: image3.png]Superintendent of Public Instruction ®

re Food Program Frogram

@ Applications Program Year I_nformatlon
- Sponsor Appiication Applications
o Claims
@ Maintenance
Program Year Begin Date End Date
2010 10/01/2009 09/30/2010
2009 10/01/2008 09/30/2009

008 10/01/2007 09/3012008




· Click on the year 2010 and the following screen will appear.
[image: image4.png]Superintendent of Public Instruction

CNP Child and Adult Care Food Program

2000
Sponsor Application

Applications

Sponsor Application

Claims

Maintenance £l Program Year: 2010 [3

Test Center
Add New Application?

No Application on File for this Program Year
To Create 2 new Application, Select New
To Select a different Year, Click the right or lef buttons at the top of the screen





· Click on New and the following screen will appear.
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· Click on [image: image6.png]


 for Sponsor Application.
· The following screen will appear.

· Scrolling down, carefully review the Sponsor Information.  Update or correct any information as appropriate and enter new Racial/Ethnic data.  
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· When complete, click on Submit.
· The following screen and errors will appear.  THIS IS NORMAL.  
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· Continue by clicking on Finish.
· The Sponsor Information menu will appear.  
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· Click on [image: image10.png]


 for Center Budget.

· The Center Budget menu will appear.
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· Click on Add Budget/Revisions.
· Review/update the budget information
· Click on Submit.
· The following screen will appear.
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· Click on Finish.
· The following screen will appear.
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· Click on Back to Sponsor.
· The following screen will appear.
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· Click on  [image: image15.png]


 for Center Applications.
· The following screen will appear.  
· Click on Add Center.
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· The following screen will appear.
[image: image17.png]Superintendent of Public Instruction ®

and Adult Care Food Program Program

® Applications Center Enroliment
Sponsor Application
o Claims ______________________________seoo_________________|
 Maintenance Sponsor Name Agreement Number Program Year
Test Center 34018838 2010

Available centers to add
(Click here to enroll Child Care Center in the Cacfp Program





· Click on Click here to enroll Child Care Center in the Cacfp Program.
· The following screen will appear.

· Carefully review/update the information.

[image: image18.png]CNP

2000

@ Applications

 Sponsor Application
o Claims
@ Maintenance

Superintendent of Public Instruction

Child anc

jult Care Food Program

Offce of Supintendent of Publc Instuction

Nutrition Senvicss
016 Capitl Building. NP 2000 Program - TEST
P.0. Box 47200 (260) 7258200

Otymia, Wa 985047200

Center and Adult Care Food Information
Center Site Information

Sponsor/Site Information

Sponsor Name Site Name ‘Siellm‘ “5""""'" ‘Proguan‘RevisionNo.
[ Test Center [ Child Care Center [ 1 | 34018888 | 2010 | 0

Hide Revision Indicator

=] Show Latest Revision Details. Revision History

Address Information
Street Address

2500 Capital Way

]
Olympia

WA i [oss13
Thurston v





· Click on Submit.
· The following screen will appear.
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· Click on Finish.
· The following screen will appear.
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· If there are multiple centers, click on Add Center and continue to add/review/update records until all centers are reviewed.

· When all centers are added/reviewed/updated click on Back to Sponsor. 
· The following screen will appear.
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· The next step is to review/update the Management Plan.
· Click on [image: image22.png]


 for the Center Management Plan, the following screen appears.  
· Click on Add Plan.
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· The following screen will appear.  
· Click on 1. Part 1 Financial Viability to review/update the information.  At the bottom of the page, click on Continue to move to the next part.
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· When all parts are updated, the status will change from “Not Started” to “Completed.”  The following screen will appear.
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· Click on Back.
· The following screen will appear.
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· Click on Back to Sponsor. 

· The following screen will appear.  When the Sponsor Information, Center Budget, Center Application, and Center Management Plan have been completed, the Sponsor Information Menu will look like this. 
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· Click on Sponsor Application one more time, scroll to the bottom, and click on Submit.
· The “Incompletes” and “1 Error” will remain until OSPI approves the application.
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· Once approved by OSPI, the menu screen will look like this.
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